KABIHET MIHICTPIB YKPAIHU
IHOCTAHOBA

Bix 17 ciuns 2018 p. Ne 55
Kuis

Jlesiki MM TAHHA TOKYMEHTYBAHHS YIPABJIHCHKOI MiSIJIbHOCTI

{13 3miHnamu, BHeceHIMH 3Ti1HO 3 [TocTanoBamMmu KM
Ne 992 Bin 07.11.2018
Ne 375 Bim 17.04.2019}

Kab6iner MinicTpiB YKpaiHi HOCTAHOBJIAE:
1. 3aTBepaAMTH TaKi, IO JOIAOTHC:

TunoBy IHCTPYKILIIO 3 JOKYMEHTYBAHHS VIIPABIIHCHKOI iH(QopMarii B eIeKTpoHHINH (Gopmi
Ta opragizamii  poOOTH 3 EJEeKTPOHHUMH JOKYMEHTAMU B JIJIOBOJICTBI, EJIEKTPOHHOI'O
MDKBIIOMYOro OOMIiHY;

TumoBy IHCTPYKIUO 3 JIJOBOJICTBA B MIHICTEPCTBAX, IHINWX ILEHTPAILHUX Ta MICIIEBUX
oprafax BUKOHABYOI BIIQJH;

PernmamenT oprasizaiii B3acMoail opragiB BUKOHABYOI BJIAJIH B €JIEKTPOHHIN hopMi.

2. Buectu n0 nocranoB Kabinery MiHicTpiB YKpaiHu 3MiHH, 1110 TOAAIOTHCS.

3. BuzHatu TakumM, 110 BTpaTWIM YMHHICTh, akTh KaOinery MiHicTpiB YKpaiHu 3riiHO
3MEPeikoM, 10 T0AA€THCS.

4. MinicrepctBy toctuilii pazom 13 Cekperapiatom KaGinery MinicTpiB Ykpainu y
TPUMICAYHUNA CTPOK BHecTH Ha po3risig KaGinery MiHicTpiB YKpaiHM HPOEKTH MOCTaHOB
KabGinery MinictpiB Ykpainu npo 3aTBepixkeHHs [l070eHHS Mpo MOHITOPUHI Ta KOHTPOIIb,
TumnoBoro noyoXkeHHs Npo cayk0y MOHITOPUHTY Ta KOHTPOJIIO.

5. JlepkaBHOMY areHTCTBY 3 MHTaHb EJIEKTPOHHOTO YpSAAYyBaHHA 32 IOTOJKEHHAM 3
MiHiCTepCTBOM FOCTHINl Yy TPUMICIYHHI CTPOK 3aTBEPJIWTH BUMOTH 710 (opMaTiB JTaHHUX
EIEeKTPOHHOTO JIOKYMEHTOOOIry B oOpraHax JiepKaBHOI Biagu Ta (opMaTy eleKTPOHHOTO
[MOB1JOMIIEHHS.

6. MiHicTepcTBaM, IHIIMM IEHTPAJbHUM Ta MICIIEBUM OpraHaM BHKOHABYOI By B
TPUMICSYHHNA CTPOK MPHUBECTH BJIIACHI HOPMATHBHO-TIPABOBI aKTH, 30KpeMa PO 3aTBEPKCHHS
IHCTPYKIIH 3 JUIOBOJCTBA Ui MiANPHEMCTB, 110 HajexaTb 1O cdepu iX yIpaBliHHSA, Y
BIAMOBIAHICTD 13 I[I€F0 OCTAHOBOIO.

7. PexoMeH1yBaTH OopraHaM MiCIEBOTO CaMOBPSTyBaHHs MPUBECTH Y BIAIOBIIHICTD 13 II€I0
MOCTAaHOBOIO BJIACHI IHCTPYKIIIT 3 11JIOBO/ICTBA.

8. Llst mocranoBa HaOupae YMHHOCTI 3 JHS OnmyOiiKyBaHHs, KpiM NyHKTIB 141-151 Tunosoi
IHCTPYKII{ 3 TOKYMEHTYBaHHs yNpaBJIiHCHKOI iH(oOpMaIlii B eIeKTpoHHINA ¢opmi Ta opraHizarmii
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pPOOOTH 3 €IEKTPOHHUMH JIOKYMEHTaMH B JIJIOBOJACTBI, €JIEKTPOHHOTO MIXBiZIOMYOro oOMiHY,
K1 HaOuparoTh YnHHOCTI 3 1 6epe3ns 2018 p., myHkTiB 195-217 3a3navyenoi TumoBoi iHCTPYKIIIi,
skl HabuparoTh ynMHHOCTI 3 | yumus 2018 p., Ta nyHKTY 1 3MiH, OI0 BHOCATBHCS 10 ITOCTAHOB
Kabinety MinicTpiB YkpaiHu, 3aTBEpHKCHHUX II€I0 TTOCTAHOBOIK, KU HaOWpae YMHHOCTI 3 1
kBiTHS 2018 poky.

IIpem'ep-minicTp YKpainu B.TPOMCMAH
Inn. 35
3ATBEP/I’KEHO
nocranosoro Kadinery MinicTpiB Ykpainu
Bix 17 ciuns 2018 p. Ne 55

TUITIOBA IHCTPYKULIS
3 JOKYMEHTYBAHHH YIPAaBJIiHCbKOI iHdopMamii B
eJIEKTPOHHI ¢opmi Ta opranizamii pod0TH 3 eJIEKTPOHHUMH
JOKYMEHTAMHM B JLIOBOACTBI, € IEKTPOHHOI0 MIKBIIOMY0T0
00MIiHYy

[V mexcmi Incmpykyii: cnoea “apxie ycmanosu” 6 ycix 6iOMIHKAX 3AMIHEHO ClOBAMU
“apxienuti niopo30in ycmanosu” y 8iOn0GIOHOMY BIOMIHKY, C108a ‘No 6amvKo8i” GUKIIOUEHO;
cnosa “im’a”, “Im’a” 6 ycix eiominkax 3amineno 8i0nogiono crogamu ‘“‘énacte im’sa”, “Bnacue
im’a” y 8i0noGiOHOMY GIOMIHKY, Kpim nionyukmy 33 nyuxkmy 6 ma nynxkmis 102 i 144; crosa
“eonosnuti po3poobnux”, “lI'onoenuil po3poOHuK” 8 ycix 8iOMIHKAX 3AMIHEHO 8I0N0BIOHO CI08AMU
“pospobnux”, “Po3pobHux” y 6i0nogionoMy GIOMIHKY, 1084 ‘‘eleKmpoHHUl yugpposui
nionuc”’, “ingpopmayiiine nogioomnenns” “‘enrekmponna neuyamka’’, “eleKMPOHHA NO3HAYKA
yacy” 6 ycix iOMIHKAx i opmax uducia 3amiHeHO 8iONoGiOHO crogamu ‘‘Keanighikosanutl
eneKkmpoHHull nionuc’’, “enekmpoHnue nosioomnenusn’’, “xkeanighikoeana eiekmpouua nevamxa’’,
“xeanighixosana enekmporHa nosHauxka uacy’ y 6IiON0GIOHOMY BIOMIHKY [ 4YucCli 32I10HO 3
IHocmanosorwo KM Ne 375 gio 17.04.2019}

1. 3arajbHi MOJI0XKeHHA

1. Ua Inmctpykuis BignoBinHO A0 3akoHy VYkpainu “TIpo enekTpoHHI [OKYMEHTH Ta
€JIEKTPOHHHUM JOKYMEHTOO0II” Ta IHIIKX aKTiB 3aKOHOJaBCTBA BU3HAYAE:!

MOPSIZIOK  TIPOXO/KEHHS €JIEKTPOHHOTO JIOKYMEHTa 3 MOMEHTY HOro CTBOpeHHS abo
OJIepKaHH4 1 10 MOMEHTY BIJIIPpaBJIeHHs a00 MepeiaBaHHs 10 apXiBHOTO MiAPO3ALTY YCTaHOBH;

{A63ay opyeuii nynkmy 1 6 pedaxyii [locmanoeu KM Ne 375 6io 17.04.2019}

{A63ay mpemit nynkmy 1 euxmoueno na niocmasi Illocmanosu KM Ne 375 sio 17.04.2019}

3arajgpHl 3acaau (PyHKI[IOHYBaHHS Ta BUKOPUCTAHHS CHCTEMH EJIEKTPOHHOI B3aeMOii
OprafiB BUKOHABYOI BJIau (Jaji - cucTeMa B3ae€MO/Iii);

orepaTUBHUN 1HPOpMaLIHUI OOMIH 3 BUKOPUCTAHHSAM CIIy>kKOOBO{ €JI€KTPOHHOT IMOIITH.
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s [HCTpyKIIisl BCTAHOBIIIOE 3arajibHi MpaBWiIa 3A1HCHEHHS] MOHITOPUHTY CTaHy BUKOHAHHS
YIPaBITIHCHKHUX PIIICHb.

Ll IHCTpyKIiS NOMMPIOETHCS HA BCi ENEKTPOHHI JOKYMEHTH, IO CTBOPIOIOTHCS,
BIAMpaBIsIIOTECA 200  oxepxkyroTbes  Cekperapiarom  KaGinetry MinicTpiB  Ykpainu,
[EHTPAJIbHUMH OpraHaMH BUKOHABYOI BIaaH, iX TEPUTOpialIbkHUMU opraHamu, Pamoro MiHicTpiB
ABronomuoi PecnyOniku Kpum, MmicreBMMHM OpraHaMyd BHKOHABYOI BJajau, HiANPHEMCTBAMH,
yCTaHOBaMH, OpraHi3allisiMH, 10 HajJeXaTh 10 cEepH YNpaBIiHHI IEHTPAIbHUX a00 MICIIEBUX
opraHiB BUKOHaBuoi Biaau, Panu minictpiB ABroHoMHOI Pecriy0iku Kpum (nani - ycTanoBH).

Oco0nuBocTi oprasizamii IiJJOBOJCTBA 3 JOKYMEHTaMH, IO MICTATh 1HGOpMAaIio 3
O0OMEKEHUM JOCTYIOM, IUIOBOJACTBA 32 3BEPHEHHSMH TPOMAJSH, 3alUTaMU Ha MyOJIIYHY
iHQOpMAILIIF0 BU3HAYAKOTHCA OKPEMHMH HOPMATHBHO-IPABOBUMH aKTaMH Ta HE MOXYTh
peryiroBaTHCs L€t [HCTpyKIi€o.

Bumorn miei Iacrpykuii 10 pobotu 3 nepBUHHO-001IKOBOIO, 0aHKIBCHKOIO, (piHAHCOBOIO,
3BITHO-CTaTHCTUYHOK, HAYKOBO-TEXHIYHOK JOKYMEHTALI€I0 MOLIMPIOIOTHCS JIHIIE B YACTHHI
3arajibHUX IPUHIHITB POOOTH 3 TOKYMEHTAMHU.

2. OcHOBHa Q)opMa IPOBAIPKCHHA ,Z[iJ'IOBO,Z[CTBa B YCTAHOBAX € CJICKTPOHHA.

JlokyMeHTyBaHHs yNpaBiIiHChKOI iH(oOpMalii B ycTaHOBaxX 3AIHCHIOETHCS B €IEKTPOHHIN
dopMi 13 3aCTOCYBaHHSM KBali(piKOBAHOTO EJEKTPOHHOIO TMIIANKCY, KBaTi(ikoBaHOT
€JIEKTPOHHOI MeYaTKH Ta KBalli(hikoBaHOI €JIeKTPOHHOI MO3HAYKH Yacy, KpIM BUIAIKIB HassBHOCT1
OOIpYHTOBaHMX MiJICTaB JJIsi JOKYMEHTYBAaHHS YIPaBIIHCHKOI iHpopMamii y mameposiii (hopmi,
SIKMU BU3HAIOTHCSI:

JIOKYMEHTH, IO MICTATh 1H(POPMAIIiI0 3 00MEXEHUM JOCTYIIOM, BUMOTa MIOJI0 3aXHUCTY SKOi
BCTAHOBJICHA 3aKOHOM;

€IEeKTPOHHI TOKYMEHTH, 10 HE MOXKYTh OyTH 3aCTOCOBaH1 SIK OPHUTiHAJ 3T1THO 3 BUMOTaMU
3aKOHY;

JIOKYMEHTH, BUMOTa I[0JI0 OINpAalfoBaHHs SKUX y MarnepoBiil ¢opMmi BCTaHOBIEHA aKTaMH
Kab6inery MinicTpiB Ykpainu.

3. 3arampHl 3acaaM JOKYMEHTYBAaHHS YIPaBIIHCHKOI 1HQoOpMalii B ycTaHOBax Ta
0COOJIMBOCTI BEJICHHS JIIJIOBOJICTBA Y Maneposiii ¢opMi BU3HAYalOThCsl TUMOBOIO IHCTPYKILIEIO 3
JIIJIOBOJICTBA B MIHICTEPCTBAX, IHIINX I[EHTPAJIbHUX Ta MICIIEBUX OpraHax BHKOHABYOI BIIAIH,
3aTBepKeHor0 nocraHoBoro Kabinery MinictpiB Ykpainu Big 17 ciuns 2018 p. Ne 55 (mani -
[HCcTpyKIis 3 AIOBO/ACTBA).

JinoBoactBo y  mamepoBid  ¢GopMmi  JIONMyCKaeTbCs  JMIle  JUIs  JOKYMEHTIB,
BU3HAYEHUX IYHKTOM 2111€i [HCTpyKIIii.

4. Jlo eneKTPOHHUX JOKYMEHTIB, NIANUCAHUX (MOTOJKEHUX) 13 3aCTOCYBaHHSIM
KBaJTi(IKOBAHOTO €JIEKTPOHHOI0 Mignucy abo 3acBiJUeHUX KBalli(h)iKOBAHOK EJIEKTPOHHOIO
MeYaTKOI0, BUMAraTy BiITBOPEHHS BI3yaJIbHOTO MIAMUCY a00 BIIOWTKA MEYATKU HE3AJIECKHO BIJ
0co0aMBOCTEH OPOPMIICHHS JOKYMEHTIB HE JIOMYCKAEThCS.

5. TlpoxomxkeHHsT B AUTOBOJCTBI YCTAaHOBU OJHOTO 1 TOTO XK JIOKYMEHTA B €JICKTPOHHIN Ta
narnepoBii (hopMi He JOMYCKAETHCS.

6. Y uiit [HcTpyKii TepMiHM BXKMBAIOTHCS Y TAKOMY 3HAYEHHI:

1) eneKTpOHHMI ayniOBI3yaJIbHHM JOKYMEHT - €JIEKTPOHHHUHA JOKYMEHT, 3MICT SIKOTO
IPEJCTaBICHO Y BUIJIAI Bigeopsly, 300pakeHHs 1/a0o 3amucy 3BYKY, i (ikcyBaHHA 1/abo
BIITBOPEHHS SKHX 3aCTOCOBYIOTH BIANOBIJHY anaparypy, Ha KM HaKkIaJeHO KBali(ikoBaHUI
CJIIEKTPOHHUI ITi IITHUC;
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2) OiaHK ENeKTPOHHOTO JOKyMeHTa (0ilaHk) - yHiikoBaHa ¢opMa EIeKTPOHHOTO
JIOKYMEHTA YCTaHOBH a00 ii CTPYKTYPHOTO MiAPO3/iTY 3 BIAMOBIAHUMHU PEKBI3UTAMH Ta TOJISIMH
HOCTINHOI 1 3MIHHOT 1H(pOpMAIIii;

3) Bi3yasi3zaiis - mpoliec BiATBOPEHHS JaHUX Y (hOpMi, 110 € CIIPHHHSATHOIO JIF0INHOIO;

4) BUTAT - 3aCBiJUeHa KOIIiS YaCTHHH TEKCTY CJICKTPOHHOIO JTOKYMEHTAa, SKUH MICTUTh
neBHUi oOcsr iHopmarii abo 3amucy peecTpy;

5) Bi3yBaHHS HPOEKTY EJIEKTPOHHOTO JOKyMEHTa (Bi3yBaHHS) - HaKJIaJaHHS IOCAJI0BOIO
0Cc00010 KBaTi(hiKOBAaHOTO EJIEKTPOHHOTO IIJAMUCY Ha IMPOEKT EJICKTPOHHOIO IOKyMEHTa st
3acBiTueHHs (aKTy MOTOKEHHS II€I0 0COO0I0 3aBI30BAHOTO MPOEKTY JTOKYMEHTA,

6) eNEeKTPOHHUHN TOKYMEHTOOOIT YCTAaHOBH - 00IT (MMPOXOKEHHS) CITYKOOBUX €IEKTPOHHUX
JOKYMEHTIB 3 MOMEHTY I1X CTBOpPeHHS ab0 OJepKaHHA 10 3aBEpIICHHS BUKOHAHHS,
BIJINIpaBJICHHs, 3HUIIICHHS a00 MepelaBaHHs 10 apXIBHOTO MiAPO3/Iy YCTAaHOBH;

{Ilionynkm 6 nynkmy 6 i3 3minamu, eéHecenumu 32i0Ho 3 [locmanosoro KM Ne 375 6io

17.04.2019}

7) eNeKTpOHHA KOIIisl EJICKTPOHHOTO JOKYMEHTa - Bi3yallbHE IIOJAHHS EJICKTPOHHOTO
JOKYMEHTa B EJIEKTpOHHIN (opmi Oe3 KBamipiKOBaHUX EJIEKTPOHHHX IiIIHCIB, SKUMH HOTO
Oyn0 3aBi3oBaHO Ta/ab0 MIAMMCAHO, BIAMOBIAHICTD Ta MPABOBUI CTATyC $KOi 3acCBiAUYEHO
KBaJTi(piKOBAHOIO EIEKTPOHHOIO TIEYaTKOIO;

8) esleKTpOHHA KOsl OpUTiHAIY MaepoBOTo JOKyMeHTa ((hOTOKOIS) - Bi3yallbHE OJaHHS
NarnepoBOro  JIOKyMEHTa B  CICKTPOHHIM  (opMi, OTpHUMaHe IUISIXOM  CKaHYBaHHs
(pororpadyBanHs) TanepoBOTO ITOKYMEHTA, BIJINOBIIHICTE OPHUTIHANY Ta TMPABOBUH CTATYyC
SIKOTO 3aCBITYCHO KBaTi()iKOBAHOIO SICKTPOHHOIO MIEYaTKOK YCTAaHOBH;

9) eneKkTpOHHMIA BHYTPIIIHINA OMKUC JJOKYMEHTIB CIIPaBH - OKPEMUN OOTIKOBUI €IEKTPOHHUIM
JIOKYMEHT, II0 MICTHTh IEpEJiK 3arojoBKiB J0 TEKCTIB €JEKTPOHHUX JOKYMEHTIB CIIpaBH i3
3a3HAUYECHHSAM MOPSAJKOBUX HOMEPIB JIOKYMEHTIB, iX pEeCTpaliiHUX 1HJAEKCIB, JaT, KUIBKOCTI
CTOPIHOK Ta HaliMeHyBaHHs (haililiB BiIMOBITHUX €IEKTPOHHHUX JTIOKYMEHTIB;

{lionynkm 9 nynkmy 6 i3 3minamu, eéHecenumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

10) enekTpOHHHUH XypHal - OKPEMHUH DPEECTp CHCTEMH ENEeKTPOHHOIO JOKYMEHTO00Iry
YCTaHOBH, 1110 MICTHTh 3alIMCU PO 3apEECTPOBAHI TIOKYMEHTH, 00’€/IHaHI 3a NMEBHOIO 03HAKOIO
abo rpymnoro 03HaK;

11) enekTpoHHa pE30MIOLIS - PEKBI3UT, SKUA CTBOPEHMH Yy CUCTEMI €JIEKTPOHHOIO
JIOKYMEHTOOOITY YCTAHOBH Ta SIKHH BHOCUTBCS JI0 PEECTPAIiiiHO-MOHITOPUHIOBOI KapTKU
€JIEKTPOHHOTO JIOKYMEHTa 1 HEpO3pUBHO MOB’s3aHU 13 Heto. EnekTpoHHa pe3ounonis MiCTUTh
CTUCIIHUH 3MICT TOpYy4eHHS (BKa3iBKM) IMOCATO0BOT OCOOM MO0 HOTO BUKOHAHHS Ta MOB’SI3aHUN 3
HEI0 KBalTi(piKOBaHWUHN €JIEKTPOHHMM Migmuc Li€l mocanoBoi ocodbu. EnekTpoHHa pesomnolis €
€IMHOI0 JIOTTYCTUMOIO €JIEKTPOHHOI (HOpMOIO peamizaliii JOpydeHb, BUIAAHUX B €IEKTPOHHIN
dopwmi, Bizyanizalis KO BA3HAYAETHCS IHCTPYKIII€IO 3 JUIOBOJCTBA YCTAaHOBH;

{ITionynxkm 11 nynkmy 6 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

12) enekTpoHHA cIipaBa - CYKYIHICTh (paililiB €JIEKTPOHHHUX JOKYMEHTIB, IO BXOIATH JI0
Hel, eIEKTPOHHOTO BHYTPIIIHBOTO OMKCY Ta 3aCBiIUyBAILHOTO HAMKCY CIIPABU;

{ITionynxkm 12 nynxkmy 6 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

13) enexTpoHHUI TOBIAHUK - €IEKTPOHHO-IOBIIKOBUI MEpeiK MPUKIAIHOTO XapaKkTepy, B
SKOMY 310paHO TUIIOBI HAOOPHU JAaHUX;
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14) enexTpoHHE MOBIAOMIIEHHS - aBTOMAaTHYHO a00 Yy pa3i HEOOXiTHOCTI aBTOMaTH30BaHO
CTBOpCHA Ta IepeaaHa B eJIEKTPOHHINA ¢opMi 1HGOpMaIIis PO AOCTaBKy/ OTpUMaHHs/ BIIMOBY B
peecTparlii/ peecTpallito eIeKTPOHHOTO TOKYMEHTa aJipecaToM Ta 1HIIIE;

15) ingukaTopu CTaHy BUKOHAHHS JJOKYMEHTIB - BU3HAUEH1 KpHUTEpii eTamiB NMpOXOKEHHS
JIOKYMEHTIB B YCTAHOBI 3 METOIO X MOHITOPHHTY;

16) KOHTPOJIb - KOMITJIEKC 3aXO0/1iB, IO 3ICHIOIOTHCS ISl IEPEBIPKHU Ta OLIIHKH BUKOHAHHS
MOCTaBJICHUX 3aBJaHb (YIPaBIiHCHKUX PIllICHB);

17) cucremMa MOHITOPHHTY - KOMIUICKCHa aBTOMAaTH30BaHa crcTeMa Oe3lepepBHOro 300Dy,
00poOKH, cucTeMaTH3allii Ta aHanizy iH(poOpMalii Ipo CTaH BUKOHAHHS YIPABIIHCHKUX PilIEHb
(EIeKTPOHHUX JOKYMEHTIB) B YCTAHOBI;

18) omuc crnpaB B eneKTPOHHINA (OPMI - TOBIIHUK B €IEKTPOHHIN (opMi, MpU3HAUYCHUH ISt
00JIIKy Ta PO3KPUTTA 3MICTY OJMHHUIL 30epiraHHs, OAWMHHUIL OONIKY, B3aKpilUIeHHS iX
cucTeMaTH3allii B MeXax apXiBHOTO (poHY;

19) mamepoBa KOIlisi OpHUTIHATY EJNEKTPOHHOTO JOKYMEHTa - Bi3yajbHE IIOJaHHS
€JIGKTPOHHOIO JJOKYMEHTA y Naneposiit popmi, sike 3aCBiJUE€HE B MOPSJIKY, BCTAHOBICHOMY LIIE€I0
[HCTpYKLIi€IO;

20) migmucaHHS TMPOEKTY EeJIEKTPOHHOTO JOKyMeHTa (MiAMHCAaHHS) - HaKIaJaHHS
YIOBHOBAXEHOIO 0C00010 (YMOBHOBRXCHUMH 0C00aMH), 3a3HAYCHOIO (3a3HAYEHUMH) Y
PEKBI3UTaX MIANUCYBa4a TaKOTO JOKYMEHTa, KBali(iKOBAaHOTO €JIEKTPOHHOTO MiAMHCY
(mianuciB) Ha MPOEKT eNEKTPOHHOTO JTOKYMEHTA JUIS 3aCBiqUeHHs (PaKTy HOTO 3aTBEpIKEHHS,

21) morojkyBad - TocagoBa oco0a, MO0 3MIMCHIOE Bi3yBaHHS (NOTOJDKEHHS) IMPOCKTY
JIOKYMCHTA,;

22) npaBoBUH CTAaTyC - HAOpAHHS €JIEKTPOHHUMHU JaHUMH FOPUIUYHOI CUIIN;

23) NpUMIPHUK €JIEKTPOHHOTO JOKYMEHTa - (haiis, SKUi MICTUTh Hallp JaHUX, TOTOXKHHUI
OpUTIHAITY €IEKTPOHHOTO IOKYMEHTA;

24) MpoEeKT €JIEKTPOHHOI0 JAOKYMEHTa - JIOKYMEHT B €JEKTPOHHIM (opmi 10 HakKIaJeHHs
KBAJTI(IKOBAHOTO  E€JIEKTPOHHOTO MIJNHCY YINOBHOBAXEHOI 0C000I0 (yIIOBHOBaXEHUMHU
ocobamu), 3a3HaYEHOIO (3a3HAYEHUMH) Y PEKBI3UTAX MiANKUCYBaya TaKOTO JOKYMEHTA,

25) penakuiiiHa mpaBka - Oyab-fiKe peAaryBaHHS NPOEKTY €JIEKTPOHHOIO JIOKYMEHTa,
BUKOHYBaHE aBTOPOM, MOTOKyBaueM abo MiANKUCyBayeM;

26) peectpatop - MpaliBHUK CIIy>KOU JIJIOBOJCTBAa yCTaHOBU a00 0coba, Ha Ky MOKJIaJeHO
¢byHkLii peecTpauii JTOKYMEHTIB, YNOBHOB)XEHI Ha 3/IHCHEHHsS peecTpauii BXiTHUX Ta/abo
BHYTpIIIHIX, Ta/a00 BUX1THUX IOKYMEHTIB B YCTaHOBI;

{ITionynxkm 26 nynxkmy 6 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

27) peecTpaliiiHO-MOHITOPHUHIOBAa KapTKa - KapTKa B €JIEKTPOHHINH (opmi, IO MiCTHTh
BUUEPIHY 1H(POPMAIIiIO PO CTBOPEHHS, OJICpKaHHS, MPOXOKEHHS, BUKOHAHHS, BiIMIPaBICHH,
30epiraHHs Ta 3HUILEHHS B YCTAHOBI JOKYMEHTA HE3aJISKHO Bil (POPMH HOTO CTBOPEHHS;

28) pEeKBI3UT eNeKTPOHHOIo JOKyMeHTa - iH¢opmalis, 3adikcoBaHa B €JIEKTPOHHOMY
JIOKYMEHTI Ta peecTpaliiHO-MOHITOPUHTOBIN KapTLl AJs HOTo iaeHTHdiKkalli, opraHizamuii o0iry
Ta HaTAHHS KOMY IOPUIUYHOI CHIIH;

29) cucrteMa eJIeKTPOHHOTO JOKYMEHTOO0ITy YCTaHOBH - CYKYIHICTh MPOTPaMHO-TEXHIUHUX
3ac00iB, MPU3HAUEHHX Ul aBTOMATU3allli opraHizaiii po6oTH 3 €JIeKTPOHHUMH JOKYMEHTaMH Yy
JIIJIOBOJICTB1 YCTAHOBH;


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n29

{lionynkm 29 nynkmy 6 i3 3minamu, eéHecenumu 32i0no 3 Ilocmanogorww KM Ne 375 6io
17.04.2019}

30) cmy»x0a AIOBOACTBA - CTPYKTYPHUM MiAPO3/111 a00 BiAMOBiAaIbHA 0c00a YCTaHOBH, 110
3a0e3nedye peecTpariro, O0OJiK, OpraHizamiro JOKYMEHTOOOIrY CIyXOOBHUX IOKYMEHTIB,
30epiraHHsl JOKyMEHTAIiiHOTO (DOHIYy a00 MOro YacTHHM JI0 TepelaBaHHS Ha 30epiraHHs 0
apxiBHOTO MiAPO3JLTY ycTaHOBH, a00 BiIMOBiTaNbHA Oco0a YCTaHOBH, Ha $KY IOKJIAJCHO
BUKOHAHHS 3aBJIaHb 1 PYHKIIIHN ITI€T CITYX)OH;

{ITionynxkm 30 nynkmy 6 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

31) cmyx0a KOHTpOIO - MiAPO3Iia ado mocazgoBa ocoba, BIAMOBINANBHI 3a 3IHCHEHHS
MOHITOPUHTY CTaHy BUKOHAHHS YIPAaBIIHCBKUX PIIICHh Ta KOHTPOJIO 3a BIAMOBIIHICTIO iX
BUKOHAHHS TIOCTABJICHOMY 3aBJIaHHIO;

{ITionynxkm 32 nynkmy 6 suxnrouerno na niocmasi Iocmanosu KM Ne 375 6io 17.04.2019}

33) cny:x00Ba eleKTpOHHA MOIITA - €JIEKTPOHHA MOIITa (MOMITOBAa CKPUHBKA) IMpalliBHUKA
yCTaHOBHU, c(OpMOBaHA 3 BUKOPHCTAHHSM JIOMCHHOTO IMEHI Yy JIOMEHI gov.ua Jjisi OOMiHY
YIpaBIiHCHKOIO 1H(OpMaLli€to, SIKa HEe Ma€ IOPUTUIHOT CHIIH;

{Ilionynkm 34 nynkmy 6 euxnioueno na niocmasi Ilocmanosu KM Ne 375 6i0 17.04.2019}

35) ymoBHOBakeHa 0coba - 0co0a, sSKa HaliJIeHa TPaBOM BYHMHSTH JIii Ta BiJMOBIAA€ 3T1THO
13 3aKOHOJJAaBCTBOM 32 HACJIIJIKU X BUMHCHHS;

{Iionynkm 35 nynkmy 6 i3 sminamu, eneceHumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

36) ympaBiiHChbKa iHGOpMAIlS - CYKYINHICTh HEOOXITHUX JaHUX, SKI CHPHUSITUMYTb
BUPILICHHIO YIIPABIiHCHKHUX PIIICHB;

37) ympaBiiHCbKE pillleHHs - Oynb-sKe 3aBJaHHS, BH3HA4YHE I0CAJ0BOI0 0c000I0 abo
KOJIET1aJIbHUM OPTaHOM B Me)Xax IOBHOBAa)KEHb Ta CIIPSIMOBAaHE Ha JOCSTHEHHS IOCTABICHHX
LILJICH;

38) opmyBaHHS eNEKTPOHHUX CIIPaB - TPYNYBAHHS BUKOHAHUX €JIEKTPOHHUX JOKYMEHTIB Yy
CIIPaBH BIANOBIJHO O HOMEHKJIATYPHU CIIPAB YCTAHOBH.

[HI1i TEpMiHU BXXMBAIOTHCS Y 3HAYEHHI, HaBeJleHOMY B 3akoHax Ykpainu “IIpo enekTpoHHi
JTOKYMEHTH Ta €eNeKTPOHHHI mokyMeHTo00Ir”, “IIpo enekTpoHHi moBipul mociayru’, “TIpo
Harmdonanpuuii  apxiBHui  (OHI Ta apxiBHI YCTAHOBH , a TakoX PeryiaMenTi opraisaiiil
B3a€MOJIII OpraHiB BHKOHABYOi BJIAM B €JIEKTPOHHINA (opmi, 3aTBEPIKEHOMY IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bia 17 ciuns 2018 p. Ne 55.

{A63ay nynkmy 6 i3 sminamu, enecenumu 32010 3 [locmanosoio KM Ne 375 eio 17.04.2019}

7. Oprasnizanisi eIeKTPOHHOTO JOKYMEHTOOOITY B YCTaHOBI MOKJIAJA€TbCs Ha ii CIyx)Oy
JIUIOBOJICTBA, sIKa 3a0e3neuye:

PO3pOOJIEHHS B YCTAHOBI €IMHOTO MOPAIKY TOKYMEHTYBAHHs YIpPaBIiHCHKOI iHpOpMarii Ta
po0OTH 3 TOKyMEHTaMU He3aJeKHO B1A (pOpMHU TX CTBOPEHHS;

PO3pO0IeHHS HOMEHKIIATYPH CIIPaB YCTaHOBU;
peecTpailito Ta 00K IOKyMEHTIB;

HAJaHHS METOAMYHOI JIOMIOMOTH Ta KOHTPOJIb 32 JOTPUMAHHSAM YCTaHOBJIEHOTO TMOPSAKY
pPOOOTH 3 ENEKTPOHHUMH JJOKYMEHTAMHU B CTPYKTYPHUX MiAPO3/iJax YCTaHOBH;
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{Ab3ay n'smuti nynxkmy 7 i3 sminamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 io
17.04.2019}

oprasizaifito JIOKyMeHT00O0Iry, (opmyBaHHs crmpaB, ix 30epiraHHs Ta MIATOTOBKY IS
nepeaBaHHs 0 apXiBHOTO MiAPO3/LTY YCTaHOBH;

BIIPOBADKCHHS Ta HArJIsA 32 JOTPUMAHHAM CTPYKTYPHHMH MiAPO3/IiIaMH YCTAHOBH BUMOT
THCTPYKIIIH 3 AIOBO/ICTBA Ta HAIIOHATHHUX CTAHIAPTIB;

{A63ay socemuil nynkmy 7 eukatoueno na niocmasi Ilocmanosu KM Ne 375 6i0 17.04.2019}

HPOBEJICHHS PETYSIPHUX MEPEBIPOK CTaHy UIOBOACTBA B YCTaHOBI, a TAKOXX B YCTaHOBaX,
110 HaJIeXaTh 10 cepu 11 ynpaBIiHHS,

{Ab3ay oes'smuti nynkmy 7 i3 3minamu, enecenumu 32i0no 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

BUKOPUCTAHHS CHUCTEMH EJICKTPOHHOTO JOKYMEHTOOOITY, BEIEHHS Ta aKTyalli3aIiio
€JIEeKTPOHHUX JOBIIHUKIB B YCTaHOBI;

JOTPUMaHHS BUMOT JIO IiJITOTOBKH €JIEKTPOHHHUX Ta MArepoOBHUX JOKYMEHTIB Ta OpraHi3ariii
pob60TH 3 HUMU;

Oprafi3aiilo Harjisay 3a CTaHOM 30epeKeHHS TOKYMEHTallIHHOTO (OHIy YCTaHOBU B
€JIEKTPOHHIH (pOpMi Ta KOPUCTYBAHHS HAM;

iH(popMaIliifHy B3a€EMONII0 3 OpraHaMHd BUKOHABYOi BJAIM Ta IHIIMMHU JEPKaBHUMH
yCTaHOBaMH Yepe3 CHCTEMY B3a€MOIIT;

PO3pOOJICHHS THITIOBUX MapIIPYyTiB IPOXO/KEHHS JOKYMEHTIB B yCTaHOBI;

{Ab3ay n'smuaoysmuii nynkmy 7 euxnmoyeno Ha niocmaei I[locmanosu KM Ne 375 6io
17.04.2019}

NEepeBIpKY MPaBUIBHOCTI BIIOMOCTEH, BHECEHUX JI0 PEECTPALiiTHO-MOHITOPUHTOBOI KapTKU
€JIEKTPOHHOTI'O JOKYMEHTA 32 3BEJCHOI0 HOMEHKJIATYPOK CIPaB yCTAaHOBH, T4 YTOUHEHHS LIUX
B1JIOMOCTEH 3a €KCIIePTHU30I0 I[IHHOCTI €JIEKTPOHHOTO JOKYMEHTA;

{A63ay wicmnaoysmutl nynkmy 7 i3 3minamu, enecenumu 32iono 3 [locmanosoro KM Ne 375
6i0 17.04.2019}

1HILIFOBaHHS Ta IPOBEJACHHS B YCTAHOBI MIJIBULLIEHHS KBasli(iKallli IpaliBHUKIB YCTAaHOBHU 3
NUTaHb J1JIOBOJICTBA.

8. YcraHOBHM OpraHizoBYIOTh JIJOBOJCTBO Ha MiJACTaBi BIACHOI IHCTPYKIIII 3 I1TOBOACTBA
(mami - 1HCTPYKIIiS 3 IJOBOJICTBA YCTaHOBH), IO PO3POOJIIETHCS HaA MiACTaBl [HCTPYKINH,
3aTBEPKEHHUX III€I0 TIOCTAHOBOIO, Ta 3 YPaXyBaHHIM IHIIUX aKTiB 3aKOHOJIaBCTBA.

{Tlynkm 8 i3 sminamu, enecenumu 32iono 3 [locmanosoio KM Ne 375 6id 17.04.2019}

9. Cnyx0a nimoBoACTBa PO3p0o0Isie IHCTPYKINIIO 3 J1ITOBOJICTBA YCTAHOBH, SIKOKO OJTHOYACHO
perIaMeHTYEThC MUTAHHS OpraHizallii 1iJI0BO/ICTBA Y MaINepoBiil Ta eNeKTpoHHIH popmax.

10. 1i710BOACTBO yCTaHOBH, OpraHi3aiis oOMIHY €JIEKTPOHHHUMH JTOKYMEHTaMHU 3 1HIIMMU
YCTAaHOBAMHU  3[IMCHIOIOTBCS  BUKJIIOYHO 3  BHKOPHCTAHHSIM  CHUCTEMH  E€JIEKTPOHHOIO
JIOKYMEHTOOOITY yCTaHOBH, IHTETPOBAHO]I /10 CUCTEMU B3a€MO/IIT.

VY pa3i BIACYTHOCTI B YCTaHOBI CHUCTEMH €JIEKTPOHHOIO JOKYMEHTOOOIry ycTaHOBa s
opravizauii JHCTYBaHHS 3 IHIIMMH YCTaHOBAMHM BUKOPHUCTOBYE CHELiaJbHUNA BeO-MOAYINb
CHUCTEMH B3aeMOii (Jaii - BeO-MOAyIb CHCTEMHU B3aEMOIIN).
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11. Cucrema elIeKTPOHHOTO JOKYMEHTOOOIT'Y YCTaHOBHM IMOBHHHA BIINOBIAaTH BUMOTaM
3aKOHOJIaBCTBa /10 (GOpMAaTIB JAaHMX, CEPBICY IHTErpallii O CHUCTEMH B3a€EMOJii Ta BHUMOTaM
HOPMAaTHBHO-TIPABOBUX AKTIB y cdepi 3aXucTy iHpopmartii.

12. Bukopucranas KBaji(iKOBaHOI €JEKTPOHHOI MO3HAYKH 4Yacy IIiJ] 4ac HaKJIaJaHHSI
KBaTi(pIKOBAHOTO EJIICKTPOHHOTO TiAMucy abo KBamiiKOBaHOI €JIEKTPOHHOI TI€YaTKHu €
000B’ I3KOBUM.

13. TexHiuHE CyNIPOBOPKEHHS CUCTEMH €IEKTPOHHOTO JOKYMEHTOOOITY B YCTaHOBI Ta HOTO
porpaMHO-anapaTHe 3a0e3MeUYeHHs, BiIMOBIAATBHICTE 32 30CPEXKEHICTh JOKYMEHTIB Ta
chopMoBaHuX copaB, 3a0e3nedeHHs (GYHKIIOHYBAaHHS €IMHOTO MAacHUBY EJIEKTPOHHHX
JOKYMEHTIB, a TakoX (OpMyBaHHS CTPYKTypU €JCKTPOHHHUX JOBIJHHKIB Yy CHCTEMI
CJIEKTPOHHOTO  JIOKYMEHTOOOITY TOKJIAaJaloThCsl Ha CTPYKTYpHHH MiAPO3IUT 3 NHUTaHb
iHpopManiliHoro 3abe3neueHHs ado iHpopMaLiiHUX TEXHOJOTIH (ani - ciayx0a iHpopMaiHHIX
TEXHOJIOTIH).

{Ab3ay nepwuii nynkmy 13 i3 3minamu, éHecenumu 32iono 3 Ilocmanogoro KM Ne 375 6io

17.04.2019}

3a0esneueHHss 3axucTy iHQoOpMaIlli, oo O0OpOOISIETbCI B CUCTEMI EIEKTPOHHOTO
JIOKYMEHTOOOITY YCTAaHOBH, IOKJIAAEThCS HA CTPYKTYPHUH TMIiAPO3AUT 3 THUTAHb 3aXUCTY
iH(dopmatii abo mpaliBHUKA YCTaHOBH, HA SKOTO MOKJIAAa€THCS BUKOHAHHS 3aBAaHb Ta (QYHKIIiI
CTPYKTYPHOTO MiJPO3ALTY 3 MTUTaHb 3aXHUCTY iHpOpMaIii.

{Ab3ay Opyeuti nynkmy 13 i3 sminamu, eénecenumu 32i0no 3 Ilocmanogorww KM Ne 375 6io
17.04.2019}

I1I. MizkBiZzoMunii 00MiH €JIEeKTPOHHHUMH JOKYMEHTAMU

14. OOMIH eNneKTPOHHUMH JIOKyMEHTaMH Yepe3 CHUCTEMY B3aeMOJIi 3A1MCHIOETHCS
BUKJIIOYHO 3 JOTPUMaHHSIM BHUMOT JI0 BCTaHOBJIEHHUX (OpPMATIB HaHUX EJIEKTPOHHOTO
JIOKYMEHTOO00Iry B yCTaHOBAX.

OOMIH TOKYMEHTaMHU 1032 CUCTEMOIO B3a€EMOJIIT TIOMYCKAETHCS JTUIIE MI0JI0 JOKYMEHTIB, JI0
SKMX MOXYTb OyTH 3aCTOCOBaH1 OOTpYHTOBAaHI iICTaBU, BU3HAYEHI MYHKTOM 2 i€l [HCTpyKIii.

15. Cucrema B3aemozii 3a0e3neuye rapaHTOBaHy JI0CTaBKY €JIEKTPOHHUX JOKYMEHTIB BiJl iX
BIJIITPABHUKIB JI0 iX OJiep’KyBauiB (aapecaTiB).

16. KopucryBaui cucTeMH B3a€MOIl BIANOBIIAIOTH 3a MOBHOTY Ta JIOCTOBIPHICTh
1H(popmallii, BHECEHOT HUMHU J0 CUCTEMH.

IpuiiManHsa BXiTHUX eJ1eKTPOHHHUX IOKYMEHTIB

17. EnexkTpoHHI AOKYMEHTH, IO HAAXOIATh IO YCTAaHOBH Yepe3 CUCTEMY B3aeMOii,
MIPUHMAIOTHCS CITY KOO0 TJTOBOJICTBA.

18. EnexTpoHHHMI MOKYMEHT, IO 3aBaHTAaXXHBCS 13 CHCTEMH B3a€EMOJIi /10 CHUCTEMHU
€IeKTPOHHOTO JOKYMEHTO00ITy ab0o HamifImoB A0 BeO-MOIyJNs CUCTEMH B3a€MOJii YCTaHOBH,
BBAKAETHCS JIOCTABJIICHUM ajIpecary.

19. TonepenHiit po3risi eNeKTPOHHOTO JTOKYMEHTa 3JIHCHIOETHCS B €JIEKTPOHHIN (opmi
CIIy’)KOOI0 TTUTOBOJICTBA YCTAHOBH 3 BUKOPHCTaHHSIM CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOIrY
a0o y pasi ii BIZICYTHOCTI Be€0-MOAYJISI CUCTEMH B3a€EMOJIII.

HiI[ qacC NOoNepCAHbBOTO PO3IIIAAY BU3HAYAECTHCA:

YHM Ma€ eJIeKTPOHHUM TOKYMEHT OYTH TOMYILIEHHUH 10 peecTpartii;
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yu 1oTpedye po3risiny KEpiBHULTBOM YCTaHOBH a00 HAJCHJIAHHA TICIs peecTparii 3a
HAJICXKHICTIO JIO CTPYKTYpHOTO MIiApO3aAuTy ab0 CTPYKTYPHUX IAPO3IUIIB BIAMOBIAHO 0
(YHKIIOHATTLHOTO PO3MO/IiTy 000B’SI3KiB B yCTAHOBI;

M HAJIC)KHUTH J0 CICKTPOHHUX JOKYMEHTIB TEPMIHOBOT'O PO3IIISAAY (OMpAIfOBAaHHS).

20. TlomepenHiii po3MsiA EJIEKTPOHHHUX JOKYMEHTIB TIOBHHEH 3IMCHIOBATHCS Yy JCHB
HA/IXO/DKEeHHS (mocTtaBku) abo He mi3Hime 10 roaMHU HACTYMHOro poOoYoro IHS y pasi ix
HAJXO/DKEHHS (IOCTaBKHM) TICHs 3aKiHYCHHS poOOYOTro JHS, Y BUXITHI, CBATKOBI Ta HEpoOOUi
nHi. JlopydeHHsI yCTaHOB BUIIIOTO PiBHS PO3TIISIIAIOTHCS MEPIIOYEPTrOBO.

21. 3a pe3ynbpraTamMH TMONEPEAHBOTO PO3IJSLAY OTPUMAHUM dYepe3 CHCTEMY B3aeMOJIi
€JICKTPOHHUI JTOKYMEHT IIJISATae PEECTpallii, KpiM BUTIAIKIB, KOJIH:

MOPYIIEHO BUMOTH 110A0 (opmu miaroroBku (myHKT 2 1iei [HeTpykmii) abo odopmiieHo 3
nopymieHHsM BUMor nyHKTIB 117 ta 118 miei [ncTpykiii;

€JIGKTPOHHUM JOKYMEHT Ha/lIHIIOB HE 3a aJpecolo;
€JIEKTPOHHUH JOKYMEHT Ha/liiIII0B IOBTOPHO;
3asBIICHHUN CKJIa]l €IEKTPOHHOTO TIOKyMEHTA HE BiAMOBiIa€ PaKTHUHOMY;

PEKBI3UTH BXiTHOTO €JIEKTPOHHOTO JTIOKYMEHTa He 30iraloThCs 3 PEeKBi3UTaMH, 3a3HAYCHUMHU
B CJIEKTPOHHOMY JIOKYMEHTI;

BIJICYTHIH MOB’S3aHUH 3 €IEKTPOHHUM JIOKYMEHTOM KBaTi()iKOBaHUHN €NEKTPOHHUHN ITiITHUC
miAnUcyBaya 4u OB’ s3aHa 3 HUM KBali(hikoBaHa €JIEKTPOHHA NeYaTKa yCTaHOBH, HAsIBHICTD SKOT
Ha HbOMY IiependadeHa i€t [HeTpyKIieo;

{A63ay coomuil nynkmy 21 6 peoaxyii [locmanoeu KM Ne 375 6i0 17.04.2019}

Ha JIOKyMEHT HaKJaJeHO KBaJi(iKOBaHUH €JIEKTPOHHMM MiANUC Oco0Hu, sKa He €
MIMMCYBaYeM JJOKYMEHTa a00 0c00010, 1110 BUKOHYE HOTO 000B’SI3KH;

OB s13aH1 3 €JIEKTPOHHUM JIOKYMEHTOM KBaJli(hiKOBaH1 eNEKTPOHHI MiIUCH Ta/abo meyaTku
HEMOJKJIMBO TEPEBIPUTHU 3 JOTPUMAHHSAM BHUMOT YaCTMHM JIpyroi ctarTi 18 3akonHy VYkpainu
“IIpo eneKTpOHHI AOBipUl MOCIYTH”;

{Tlynkm 21 0onosneno nosum abzayom 32iono 3 Ilocmanosoro KM Ne 375 6io 17.04.2019}

BIJICYTHA KBaJli(pikOBaHa €JIEKTPOHHA MIO3HAUKA 4Yacy;

Bi3yajbHa (opMa eNEeKTPOHHOIO JOKYMEHTa He MpuiaTHa AJs CIpuUiMaHHS ii 3MiCTy
JIIOJTUHOIO.

VY mux Bumagkax ciyx0a IUTOBOJCTBAa BIAMOBISIE Y PEECTpaIlii Takoro eIeKTPOHHOTO
JIOKYMEHTA 13 3a3HA4YEHHSM OJIHI€1 3 HAaBEJCHHUX MiACTaB.

Hajacuianus BUXiTHUX eJIEKTPOHHUX TOKYMEHTIB

22. HancunanHs €NEeKTPOHHUX JOKYMEHTIB Yepe3 CHCTeMY B3aeMOli iX aapecaram
3MIMCHIOETECA aBTOMATHYHO, 3a (akTOM iX 3aBaHTaXEHHS 13 CHCTEMH EJIEKTPOHHOTO
JTIOKYMEHTOO0ITY (BEO-MOTyJISI CHCTEMH B3a€EMO/Ii1) YCTAHOBU B CUCTEMY B3a€EMO/IIT OJIpa3y Micis
ix peecrparii.

{Ab3ay nepwuii nynkmy 22 i3 3minamu, éHeceHumu 32iono 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}
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[Tig gac 3aBaHTa)KEHHS AaBTOMAaTUYHO CTBOPIOIOTHCS MPUMIPHUKH €IEKTPOHHHUX JOKYMEHTIB
y KUIBKOCTI, IO BIATOBiJAa€ 3asBICHOMY B PEECTpAIliiHO-MOHITOPUHTOBIN KapTill TEPeiKy
azpecariB, IS 1X MMOJATBIIOT0 NEPCOHAI30BAHOTO HA/ICUJIAHHS BIAMOBITHUM aJIpecaTaM.

He moxe OyTu BianpasiieHUi yepe3 CUCTEMY B3a€MOIii €IeKTPOHHUI TOKYMEHT, LITICHICTh
SKOTO HE IMIATBEP/UKEHO KBaTi(IKOBAaHUM EIIGKTPOHHUM TiAmucoM abo KBaji(hiKOBaHOIO
CJIEKTPOHHOIO TI€YaTKOI0 3TigHO 3 BuUMoramu 1Ii€i I[HcTpykmii abo skuii odopmiieHO 3
nopymieHHsIM BUMor nyHKTIB 117 ta 118 miei [ncTpykiii.

23. I3 cucteMu €JEeKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH JO CHUCTEMH B3a€EMOJIL
3aBaHTAXYIOTBCS 3apPEECTPOBAHI EJIEKTPOHHI JOKYMEHTH a00 3acBiAYeHI EJICKTPOHHI KOIIii
JIOKYMEHTIB.

I3 BeO-MOmynsl cHCTEMH B3a€MOJIi O CHCTEMH B3a€EMOJIIi 3aBAHTAXYIOThCS EJICKTPOHHI
KOIii JOKYMEHTIB, 3acBiT4eHI KBali)iKOBAHUMH EJIEKTPOHHUMHU TII€4aTKaMHu, CTBOPCHHS,
3aCBITYEHHS Ta BHECEHHS JI0 BeO-MOyJIsl SIKUX 31HCHIOE PEECTPATOP.

24. EneKTpOHHHH TOKYMEHT BB)KAETHCS OJIEPKAHUM a/IPECATOM 3 MOMEHTY HaJXOJ[KECHHS
BIJIMIPAaBHUKY €JIEKTPOHHOTO TOBIAOMJIGHHS 13 3a3HAYEHHM 4YacOM TpPO JOCTaBKy IIbOTO
JOKyMEHTa aJipecary.

VY pa3i HEHAaIXO/KCHHS BIANPABHUKY MPOTATOM INECTH TOAWH 3 MOMEHTY BiAIIPaBKU
CJICKTPOHHOTO JIOKYMEHTA, EJICKTPOHHOTO TOBIIOMJICHHS TIPO JOCTaBKY IbOTO JOKYMEHTa
azpecaTy BBaXKA€TbCA, L0 TAaKUM JOKYMEHT aJpecaToM HE OJep>KaHO. Y TaKOMY BHIIQJKy
BIJIIPAaBHUK BXXMBAE BCIX MOXKIMBUX 3aXOMIB JIO 3a0C3MEUYCHHS OJCPKAHHS aJpecaToM
BIJIMOBIAHOTO JOKYMEHTA B €NIEKTPOHHIN (hopmi.

VY pasi onepkaHHS BijJ agpecaTta €JIeKTPOHHOTO IOBIJTOMIJICHHS MPO BIIMOBY y peecTparii
SJIEKTPOHHOTO JOKYMEHTa BiNPABHUKOM B)KHBAIOTHCS 3aXO/H JUI YCYHEHHS ITi/ICTaB BiZ]MOBH i
3a0e3nedeHHs MOBTOPHOTO HAJCUIIAHHS TaKOTO JOKYMEHTA B €JICKTPOHHIN (opMmi.

BigxunenHs agpecaTtoM e€IeKTPOHHOTO JOKYMEHTa 0€3 3a3Ha4yeHHs MiJCTaB, 110 BU3HAYCHI
ynyHKTi 21 i€l [HCTpyKIIil BBAXKAETHCS CBIAOMHUM MOPYIICHHSM.

{A63ay uemsepmuii nynkmy 24 ¢ peoakyii [locmanosu KM Ne 375 sio 17.04.2019}

HonatkoBe miATBEpKEHHS (DaKTy OTpUMaHHS E€JIEKTPOHHOTO TOKYMEHTa aJpecaroM He
BUMAara€ThbCs.

KypHas o0MiHy eJIEKTPOHHUX JOKYMEHTIB

25. KypHan oOMiHY € OKpEMHUM €JIEKTPOHHUM PEECTPOM Y CKJIAJI CUCTEMH €JIEKTPOHHOTO
JIOKYMEHTOO001Iry (BeO-MOy sl CUCTEMH B3a€MOJIT), AKMH (OPMYEThCS 13 MEPENIKy 3alHCIB PO
IIPOXO/KEHHSI IPUMIPHHUKIB €JIEKTPOHHUX JIOKYMEHTIB U€pe3 CUCTEMY B3a€MO/III.

{A63ay opyeuit nynkmy 25 euxmoueno na niocmasi [locmanoeu KM Ne 375 6io 17.04.2019}

26. XKypHan oOMiHY CKJIaJJa€ThCs 3 TAKUX PO3ALITIB!

{A63ay nepwuii nynkmy 26 6 peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

HaJICIaHl - HOMEp 1 JaTa peecTpallii eIeKTPOHHOTO JOKYMEHTa, aapecaT, KOPOTKHHA 3MICT,
BUJI, J1aTa 1 Yac HAJICUJIaHHS, & TAKOXK aTpUOYTH EIEKTPOHHOTO MOBITOMIICHHS;

OTpUMaH1 - BHUXIJTHI HOMEp 1 JlaTa peecTpalii eJIeKTPOHHOTO IOKYMEHTa, KOPECIIOH[IEHT,
JaTa i yac JOCTaBKH;

3apeecTpoBaHi - CKJIaJ0Bi, aHAJOTIUHI JI0 CKJIAJ0BUX PO3/UTy OTpHUMaHi, a TaKOXX HOMEp 1
JlaTa peecTparii eIeKTPOHHOTO JOKYMEHTa YCTaHOBOIO-aJpecaToM Ta Ipi3BHILE, BIacCHE iM’s
peecTpaTopa, HallMEHYBaHHA CTPYKTYPHOTO MigpO3/ily, BIJMOBIJAJIBHOTO 33 BHUKOHAHHS


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n335
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n341
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n117
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n54
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n56
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n58

JIOKYMEHTa B yCTaHOBI, MPI3BHIIE, BIacHE iM 4, TeIeoH Ta CIy>k00Ba €JIeKTpOHa MOIITa Horo
KepiBHUKA, MPI3BHINE, BIACHE IM s IPAIiBHUKA, BIAMOBITAILHOTO 32 BUKOHAHHS JOKYMEHTa B
YCTaHOBI, fioro TenedoH Ta coyk00Ba eJIeKTPOHHA MOIITa;

{Ab3ay uemsepmuii nynkmy 26 i3 3minamu, eHecenumu 32i0no 3 Ilocmanosoro KM Ne 375
6id 17.04.2019}

BIJIMOBJICHO B peecTparlii - 10 arpuOyTiB po3AiTy OTPUMAHUX JIOJAIOTHCS JaTa 1 mijcTaBa
B1JIMOBH, TIPI3BHIIIC, BIIACHE 1M s Ta TelIePOH peecTpaTopa, IKUM 31HCHEHO BIIMOBY.

27. EnexTpoHHI NOBIOMJICHHSI aBTOMAaTHYHO BHOCATHCA 10 JKypHaIy OOMiHY Ta J0aI0ThCS
JI0 BIANOBIAHMX 3aMUCIB MPO MPOXOKEHHS NPUMIPHUKIB EJIEKTPOHHHX JIOKYMEHTIB dYepe3
CHCTEMY B3a€EMOJIi Ta PEECTPALIfHO-MOHITOPUHTOBUX KapTOK BIAMOBIAHUX €JIEKTPOHHUX
JIOKYMEHTIB.

EnekTpoHHE TOBIJIOMJICHHS aBTOMATUYHO TEHEPYETHCS CHCTEMOIO  €IEKTPOHHOTO
JIOKYMEHTOO00ITy (BeO-MOJIyJIeM CHCTEMH B3a€EMOJIii) Ta HAJICHIIAETHCS BIAMPABHUKY OApa3y 3a
(GaKTOM JOCTaBKH, OTPUMAHHS, PEECTpAIlii, BIIMOBH y pEECTpAIlil CICKTPOHHOIO JIOKYMEHTa
aJipecaToM.

EnekTpoHHI MOBiTOMIICHHS HE MMOTPEOYIOTh OKPEMOIi iX peecTpallii Ta Bizyarizarii.

{Ab3ay mpemiti nynkmy 27 i3 3sminamu, éHeceHumu 32i0Ho 3 Ilocmanogoro KM Ne 375 6io

17.04.2019}
28. EnexkTpoHHI OBIJOMJICHHSI MalOTh TaKi 000B’I3KOB1 aTpUOYTH:

Ipo HAJACHUIIAHHS - CTAaTyCHE eJeKTpOoHHEe moBimomieHHs ‘“Hamicmano” Ta mata 1 4ac
HaJCHJIAHHS,

Ipo JOCTaBKy - CTAaTyCHE EJEKTPOHHE TMoBigomiieHHs ‘‘JlocTaBneHO” Ta mara 1 dYac
JIOCTaBKH;

PO PEECTPALIIIO - CTATYCHE €JIEKTPOHHE MOBIJOMIIEHHS ‘“3apeecTpoBaHO” Ta HOMEp 1 Jara
peecTpallii eeKTPOHHOTO IOKyMEHTa;

PO BIIMOBY Y peecTpallii - CTaTyCHE eJeKTpOHHE MOBiJoMJIeHHs “BinMoBa y peectparii”,
JlaTa, 4yac, IMiJIcTaBa BIIMOBH, MPI3BHUIIE, BIIACHE 1M’s Ta TellepOH peecTpaTopa, sIKUM 3/11HCHEHO
BiJIMOBY.

Takox cucremMa B3aeMojii Mae 3JIMCHIOBaTH oOlepaTHBHE 1H()OPMYBaHHS KOpPUCTyBaya
CHCTEMH B3aeMOII Mpo:

NO3UTUBHUI  pe3ynbTaT TEXHIYHOI MEepeBIPKM CHUCTEMOIO B3a€MOJi  HaJICIaHOTO
KOPHUCTYBa4€M CUCTEMH B3a€MOJIIi JOKYyMEHTa Ta Oro MOCTAHOBKY B YEPr'y Ha 3aBaHTaXEHHS J10
CHCTEMH EJIEKTPOHHOTO JOKYMEHTOO0ITY (BeO-MOyJIsl CUCTEMH B3aEMOIiT) ajipecara;

{A63ay cvomuti nynkmy 28 i3 sminamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

KUTBKICTh JTOKYMEHTIB, II0 CTOSATh B Uep3l Ha 3aBAHTAXKEHHS JO CHUCTEMH EJIEKTPOHHOTO
TIOKYMEHTOO0ITY (Be0O-MOYJIsl CHCTEMH B3a€EMO/IIT) KOpHUCTYBayYa.

Oco01MBOCTI eJIEKTPOHHOI B3a€MOii 0€3 32CTOCYBAHHA CHCTEMM B3a€EMOJIL

29. Iudopmariiinuii oOMIH MiX MpaliBHUKaMH YCTAHOB 3JIHCHIOETBCS JIUIIE 3
BUKOPHCTAHHSAM CIIY’KO0BOT €JIEKTPOHHOT MOLITH.

30. Inpopmaniiinuit 0OMiH 3A1HICHIOETHCS 3 METOIO:


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n60
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n60
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n61
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n61
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n62
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n62

MOMEPETHHOTO TOTO/KEHHST PENakilii MPOEKTIB CHUIBHUX EJIEKTPOHHHUX JIOKYMEHTIB,
30KpeMa CITBPO3POOICHHS POSKTIB aKTiB;

JIOBEJICHHST yIpaBJiHChbKoi iHQopMamii g0 Bizoma, 30KpemMa Ipo IUIaHU Ta POOOTY
BiJIOBITHUX YCTaHOB;

iH(pOpMyBaHHS PO MPUWHATI YCTAHOBOIO YIPABIIIHCHKI PIIICHHS;

3’siCyBaHHS CTaHy OIPAILIOBaHHS YCTAaHOBOIO €JIEKTPOHHUX JTOKYMEHTIB, 10 HAAIMIILIN Ha iX
po3TiIsa.

31. Iudopmamiss 3 JUCTYBaHHS  CIYKOOBOIO  €JIEKTPOHHOIO  TOILITOID  MOXKE
BUKOPUCTOBYBATHUCS /IS MiITBEP/PKEHHS! BAKOHAHUX JIiH.

32. Tndopmarniiinuii 0OMiH CITy’KO0BOIO €IIEKTPOHHOIO TOIITO0 HE MA€ IOPUINYHOI CHITH.

33. Indopmarniiftauii 0OMiH CIIy’)kO0BOIO €JIEKTPOHHOIO TOIITOK HE JOMYCKAETHCS OO0
iH(popMarii 3 00MEKEHUM JIOCTYTIOM.

I11. Opranizanisi eJIeKTPOHHOT0 JOKYMEHTO000Iry

34. Opranizaiisi JTOKyMEHTOOOITY YyCTaHOBU 3IIHCHIOETHCS 3a JOMOMOIOI CHUCTEMHU
€JIEKTPOHHOTO JJOKYMEHTOOOITY, IO IHTErPYETHCS 13 CHCTEMOIO B3a€MO/III.

35. Cucrema €IeKTPOHHOIO JOKYMEHTOOOI'Yy IOBMHHA 3a0e3leuyBaTd HPOXOJKEHHS
€JIEKTPOHHUX JOKYMEHTIB Ta €JIEKTPOHHHUX KOIMIi TOKYMEHTIB Ta B3a€MO3B’ 30K 13 CHCTEMaMHU
€JIEKTPOHHOTO JOKYMEHTOOOITY 1HIIUX YCTaHOB.

00J1iK 00cATY eJIEeKTPOHHOI0 JOKYMEHTO000iry

36. OOk 00cATY EIEKTPOHHOTO JTOKYMEHTOOOITY 3IMCHIOETHCS B aBTOMATH30BAaHOMY
PEXKHMMi CHCTEMOIO €IEKTPOHHOTO JOKYMEHTOO0II'y YCTaHOBH.

37. IlincymKoBi J1aHi 00JIKY 00cCAry ITOKYMEHTOOOIry MOJAThCS B €IEKTPOHHIA (Qopmi
(momarok 1).

Peectpanisi noxkymeHTiB

38. BxiaHi, BHYTpIilIHI, BUX1JHI, 1HIII JOKYMEHTH HE3aJeXHO BiJ (OpMHU iX CTBOpPEHHS,
HiATOTOBJIEH] B YCTaHOBI, PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOIO JTOKYMEHTOO0Iry, a y pasi ii
BIJICYTHOCTI BX1J{HI Ta BUX1JHI JOKYMEHTU PEECTPYIOTHCA Y BEO-MOAYI1 CUCTEMHU B3a€MO].

{Tlynkm 38 i3 sminamu, enecenumu 32i0no 3 Illocmanosorwo KM Ne 375 ¢io 17.04.2019}

39. Jlnsa 3a0e3nedeHHs peecTpallii JOKyMEHTIB y €JIeKTPOHHIN Ta manepoBiit popmax (mani -
JIOKYMEHTH) B aBTOMaTU30BaHOMY PEKMMI 3aIIOBHIOETHCS PEECTPALIIMHO-MOHITOPUHIOBA KapTKa,
JI0 SIKOi BHOCSIThCSI BC1 0OOOB’SI3KOBI, TOJATKOBI Ta y pa3l MOTpeOH iHIII PEKBI3UTHU JOKYMEHTa
BIJIMOBIAHO 0 BUMOT 1HCTPYKIIIi 3 IIJIOBOICTBA YCTAHOBH.

40. PeecTpaliiiHO-MOHITOPDHHIOBAa KapTKa €JEKTPOHHOTO JOKYMEHTa CTBOPIOETHCS
CHUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOIry (BeO-MOIyJIeM CHCTEMH B3a€MOJil) B €NEKTPOHHIN

dopmi.

41. 1o 060B’SI3KOBUX PEKBI3UTIB, II0 BHOCATHCA B PEECTPALiIIHO-MOHITOPHHIOBY KapTKYy,
Halle)KaTh: BUJA JOKYMEHTa, IHJEKC Ta 3aroJIoOBOK €JIEKTPOHHOI CIIPaBH, KOPECTOHICHT
(ycraHoBa-BiIPAaBHUK), MIANKUCYBaY JOKYMEHTa Ta KBalli()iKOBAaHMM €JEKTPOHHUM mianuc
nignucyBaya ado kBaiikoBaHa eJIeKTpPOHHA MeyaTKa yCTaHOBU-BIAIIPABHUKA, aJipecat (Teperik
YCTAQHOB, SKMM aJJpeCOBAHO JOKYMEHT), BHXiJHI HOMep Ta JaTa (peecTpauiiiHi arpulytu
KOPECIIOH/IEHTa), BX1/IHI HOMep Ta Jarta (peecTpalliiini arpudyTu aapecara), BUX1THUI HOMEp Ta
nata peectpauii (peectpauiifHi aTpuOyTH yCTaHOBM), KOPOTKHM 3MICT JJOKYMEHTA, CTPYKTYPHUN


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n544
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n63

MiPO3/IUT, BIIMOBIAATLHUHN 32 BUKOHAHHS 3aBJaHHS Ta/ab0 MiArOTOBKY TOKYMEHTA B YCTaHOBI 13
3a3HAYEHHSM HWOTO 1HJIEKCY, MPI3BHINA, BJIACHOTO iMEHI, HOMepa TenedoHy Ta CIyXO00BOi
€JIEKTPOHHOI TIOMITH HOT0 KEpiBHHKA, EJIEKTPOHHI PE30JIOIii, BiAMOBIAaIbHHIA BHUKOHABEIh
(3rigAHO 3 PE3OJIIOINIEI0) 13 3a3HAYECHHSIM HOTO MpI3BHINA, BJIACHOTO iMEHi, HOMepa TenedoHy Ta
CIIy’KOOBOT €JIEKTPOHHOI MOIITH, CTPOK Ta MO3HAYKaA IMPO BUKOHAHHS EJIEKTPOHHOTO TOKYMEHTA,
KUIBKICTh CTOPIHOK CYIPOBIJIHOTO JIUCTA Ta KUIBKICTh CTOPIHOK JIOJATKIB, TIOCHJIAHHS Ha BXKE
3apeecTpoBaHi JTOKyMEHTH (ICTOpisl NMUTaHHS), IHIWKATOPH CTaHy BUKOHAHHS IOKYMEHTa Ta
CTPOKH BUKOHAHHSI 1HAMKATOPIB.

{Ilynkm 41 i3 sminamu, enecenumu 321010 3 [locmanosoro KM Ne 375 6io 17.04.2019}

42. Jlo nooaTKOBUX PEKBI3UTIB, IO BHOCATHCSA JI0 PEECTPALIHO-MOHITOPUHTOBOI KapTKH,
HAJIe)KaTh: BHYTPIIIHE TEPEaPECyBaHHs CEJICKTPOHHOTO JOKYMEHTAa MK CTPYKTYPHHMH
OiApO3/iIaMi YCTaHOBH, HASBHICTh 1 TMEpeNiK JJOJATKIB, NPOMDXKHI CTPOKHM BHKOHAHHS,
iHpopMalis mpo 3MIHY Ta MEPEHECEHHs CTPOKIB BHUKOHAHHS, NPUIHUHEHHS MOHITOPHHTY
€JIEKTPOHHOTO JIOKYMEHTA, E€JIEKTPOHHI IOBIAOMIICHHS CHCTEMH B3a€MOJIii, KOJ TOKYMEHTa
3TiHO 3 TEMAaTUYHUM KIAaCH(iKaTOpOM yCTaHOBH, CTPOK IepelaBaHHsA JI0 apXiBHOTO MiAPO3/IiTy
YCTaHOBH, MMO3HAYKA MPO HAJIEKHICTh JOKYMEHTa JI0 JOKYMEHTIB TEPMIHOBOTO PO3IIISIY, CTPOK
30epiraHHs eJIeKTPOHHOTO JOKYMEHTA (BiIMOBIAHO JO HOMEHKJIATYPHU CIpPaB).

{Tlynkm 42 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

43. JlomyCKaeTbCsl BBEJICHHS YCTaHOBOIO IHIIMX PEKBI3UTIB €IEKTPOHHOTO JTOKYMEHTa, SIKi
HE 3BY)KYIOTh Ta HE 3MiHIOIOTh 3aCTOCYBaHHS 00OB’SI3KOBHX Ta JOAATKOBHX HOTO PEKBI3UTIB.

44. Peectpariis BXiHOT 1 BHUXIJHOI KOPECHOHJICHII] YCTaHOBHU 3IHCHIOETHCS CIYk 0010
JIOBOJICTBA YCTAHOBH IIEHTPAIII30BAHO B €IMHIN CUCTEMI.

[Topsimok peecTpailii OKpeMUX BUJIB TOKYMEHTIB BU3SHAYAETHCS IHCTPYKIIIEIO 3 A1IOBOJICTBA
YCTaHOBH.

{Tlynkm 44 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

45. ®akcorpamMu Ta IHIIl €JIEKTPOHHI JOKYMEHTH, 10 HAIXOJATh €JIEKTPOHHOIO MOIITO
0e3/3 KkBali(iKOBAaHUM EJIEKTPOHHUM HIANHCOM (KBali(iKOBAHOIO E€JIEKTPOHHOIO I€YaTKOIO),
peecTparlii He miIsTraTh.

46. YV cucremi eneKTPOHHOTO JOKYMEHTO00Iry (opMyeThcsi €luHa IEHTpaji3oBaHa 0a3a
peecTpaliiHuX JaHUX B €JIEKTPOHHIN (opMi, 3a JOMOMOrOK0 SIKOI MPaIiBHUKH 3a0€3MeYyl0ThCs
1H(popMalli€ro MPo BC1 JOKYMEHTH YCTAHOBH 1 X MICIIE€3HAXO/PKEHHS.

47. Tlopsiiok BHECEHHS PEKBI3UTIB /IO PEECTPallifHO-MOHITOPHUHIOBOI KapTKU Ta iX
PO3MIIIEHHS BU3HAYAETHCS IHCTPYKIIIEIO 3 IIJIOBOJICTBA YCTAHOBH.

{Tlynxm 47 6 peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Peecmpayis exionux dokymenmie

48. Peecrpamisi BXiAHOI KOPECHOHIEHINI 3IIHCHIOETHCS PEECTPATOPOM JIMIIE IICIA
IIPOBEJEHHS MONEPETHBOr0 PO3IIALy JOKYMEHTA.

49. He nomyckaeTbcs MPOBENEHHS MOJBIMHOI peecTpallii €JIeKTPOHHOTO JOKYyMEHTa Yy
CHCTEMIi eNIEKTPOHHOT'0 IOKyMEHTOOOITY Ta BeO-MO/1yJli CUCTEMH B3aEMOII.

50. Ha nmokymeHT, 110 HaAiWImIoOB y mamepoBiid (opmi, micis peecTpauii HUIIXOM JPYKY
HAaHOCUThCA Horo mTpux-kox ab6o QR-kKoa, MNPUCBOEHWUN CHUCTEMOIO  EIIEKTPOHHOTO
JIOKYMEHTOO00ITy, Ta CTBOPIOETHCA (DOTOKOIS, SKY PEeCTpaTop BHOCUTH JO peeCTpaliiHO-
MOHITOPHUHI'OBOi KapTKH.

{Ilynkm 50 i3 sminamu, enecenumu 32i0no 3 [locmanosoio KM Ne 375 sio 17.04.2019}



https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n64
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51. Bxigauiéi MOKyMEeHT mocTiiHOTO Ta TpuBanoro (moHan 10 pokiB) 30epiraHHs, IO
HaJIWIIOB y mamnepoBiii (opmi, Mmicias peecTparlii Ta CTBOpEeHHS (OTOKOIII pPeecTpaTopoM
NepeacTbcsi  Oe3MocepelHb0 B CTPYKTYPHHM — MPO3AUT  YCTAaHOBH, BU3HAYCHUH B
YCTQHOBJICHOMY TIOPSIIKY BiJIOBIIAJIBHUM 3a BUKOHAHHS IIbOTO JOKYMEHTA, JIHINE IS
30epiraHHs 3 NOJAIBIIMM (POPMYBaHHSAM y CIPABU BiAIOBITHO 0 3aTBEPAKEHOI HOMEHKIIATYPU
CIIpasB.

Ilepesipra keanighikosanoeo ereKkmpoHHo20 NiONUcy

52. TlepeBipka KBami)iKOBAHOTO ENEKTPOHHOTO IIAMHUCY YW TEYATKH 3IIHCHIOETHCS 3
norpuMaHHsaM [1opsaKy BHKOPHCTaHHs EICKTPOHHUX JIOBIPYMX TOCIYT B OpraHax JIep:KaBHOI
BJIAJIA, OpraHax MICIIEBOIO CaMOBPSIYBAHHS, IUIIPUEMCTBAX, YCTAHOBAX Ta OpraHi3arisx
JepkaBHOI hOpPMH BIACHOCTI, 3aTBEPIKEHOT0 ocTaHoBoo Kabinery MinicTpiB Ykpainu Big 19
BepecHs 2018 p. Ne 749 (Odiuiitnmii BicHuk Ykpainu, 2018 p., Ne 76, ct. 2528).

{Ilynkm 52 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

53. B ycTaHOBI OpraHi3oBYy€ThCSl LIEHTpalli30BaHE CXOBHINE KBaliikoBaHUX cepTU(IKaTiB
BIIKPUTUX KIIFOYIB a00 3aCTOCOBYETHCS OHJIAWH-TIEpEBipKa cepTU(IKaTiB BIIKPUTHX KIIOUiB
0e3mocepeIHbO 3 EIEKTPOHHOTO Mepeliky KBaliikoBaHHX CcepTU(DIKATIB BIAKPUTHUX KIHOYiB
KBaJTi(piKOBAaHUX HAJaBayiB €NIEKTPOHHUX JOBIPYHMX TOCIYT.

{Tlynkm 53 6 peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

54. TlepeBipka Ta miATBEPAKEHHS KBaJIi(PiKOBAHOTO €IEKTPOHHOTO MiAMKCY Ta/abo meyaTku
3MIHCHIOETBCA 3 JIOTPUMAHHSAM BUMOT YacTMHU Jpyroi crarti 18 3akony VYkpainum “Tlpo
€JIEKTPOHHI JIOBIpYi MOCIyTH” .

{Tlynkm 54 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Peecmpayis euxionux doxymenmis

55. Peectpariss BUXIJHUX €JIEKTPOHHUX JOKYMEHTIB 31HCHIOETHCS B aBTOMAaTH30BAaHOMY
peXuMI i yac iX miAnucaHHsA. [HCTpyKIi€ro 3 1iJI0BOICTBA YCTAaHOBU MOXKe OyTH IepedadeHa
aBTOMAaTHYHA peecTpalis BCix ab0 OKpeMUX BHJIIB JOKYMEHTIB 3a (DakTOM iX MiMUCaHHS.

{Tlynkm 55 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

56. HagcunaHHs JOKYMEHTIB HE3aJeKHO BiJ (OPMM iX CTBOPEHHS, 3A1MCHIOETHbCA depe3
CHUCTEMY B3a€MOIII.

VY pa3i CTBOpeHHS IOKyMEHTa y mamepoBii ¢opMmi agpecaTy HaJACHUIAETHCS JHILE HOTo
doTokomiss yepe3 cCUCTEMYy B3a€MOJIi, KpIM BUNAAKY HAJCWIAHHSA JIOKyMEHTIB YCTaHOBI 4H
0c001, 5IKi He € KOPUCTYBa4yaMH CHCTEMHU B3a€MO/I11, Ta JOKYMEHTIB, BU3HAUYECHUX IMYHKTOM 2 i€l
[HCcTpyKii.

57. Slkmo agpecaT HE € KOPUCTYBAa4e€M CHCTEMH B3a€EMOJIIi, PEECTPATOP YCTAHOBU CTBOPIOE
ManepoBy KOMiI0 €NEeKTPOHHOTO JOKYMEHTA, 3acBiAUye i1 MEeYaTKOK YCTaHOBU Ta HAJICHIIAE 3a
HAJISKHICTIO 3T1IHO 3 BUMOTaMH 1HCTPYKIIii 3 JIIJIOBOJICTBA YCTAaHOBH.

58. ¥V pa3i HagcunaHHs (OTOKOMIT JOKyMEHTa Yepe3 CHUCTeMY B3a€MOJil OpHriHal
BUXIJIHOTO JOKYMEHTa B MarepoBiil gopmi (Juie aias AOKYMEHTIB MOCTIHHOTO Ta TPUBAJIOTO
(monaz 10 pokiB) CTpOKiB 30epiraHHs) MepelaeTbcsl B CTPYKTYPHUHN MIAPO3/ILT YCTAaHOBHU (aBTOPY
JOKYMEHTa) TUIbKHM ISl 30epiraHHs 3 MoAajblIUM (OPMYBaHHSM Yy CIpPaBU BIJIMOBIAHO IO
3aTBEp/KEHOT HOMEHKJIATYpH crpaB 0e3 mepeauyi ix agpecary.

59. TlepeBipky BHECEHUX Yy PpEECTPaliiiHO-MOHITOPUHTOBY KapTKy OOOB’SI3KOBUX Ta
JIOMATKOBUX  PEKBI3UTIB  BHUXIHOTO  JIOKYMEHTa 3JIMCHIOE CHCTeMa  €JIIEKTPOHHOTO
JIOKYMEHTOO00Iry B @aBTOMAaTHYHOMY PEXUMI.


https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/2155-19#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n29

Kesanighixosana erekmponna newamka

60. Ilepenmik eIEKTPOHHUX JOKYMEHTIB, sIKi MOTPEeOYIOTH 3acBiIYEHHS KBaJli(hiKOBAHOIO
€JICKTPOHHOIO TIEYaTKOI0, BU3HAYAETHCS IHCTPYKITIEIO 3 JIIJIOBOJICTBA YCTAHOBH Ha TiACTaBl aKTiB
3aKOHO/JABCTBA.

61. Hakazom (po3mOps/DKEHHSIM) KEpIBHHKAa YCTAaHOBU BHU3HAYAIOTHCS  IMOPSAJIOK
BUKOPUCTAHHS KBaTi()iKOBAaHOI €JIEKTPOHHOI TEYaTKH Ta YIOBHOBAXKEHI I1OCAJOBI 0COOH,
BIJIOBIAAJIBHI 32 1i 3aCTOCYBaHHSI.

KinbkicTh kBasi(hikOBaHUX E€IEKTPOHHHX I€YATOK, 1[0 BUKOPHUCTOBYIOTHCS YCTAHOBOIO, HE
00OMEXKY€EThCS.

YcTaHOBaM HAJAE€ThCsl MPABO 3aCBIMYYBATH EICKTPOHHI KOMIl JOKYMEHTIB, 30KpemMa Ha
BUMOTY OpPTaHiB CyJI0BOT BJIaJIM Ta IIPABOOXOPOHHUX OpPTaHiB.

Opranizauis nepegaBaHHs JOKYMEHTIB Ta BU3HAY€eHHS iX BHUKOHABIIIB

62. 3apeecTpoBaHUIl IOKYMEHT 3a (aKTOM BHECEHHS PEECTPATOPOM B PEECTpAIlifHO-
MOHITOPHUHIOBY KapTKy BiJNOBIAANBHOTO 3a PO3MVISA JOKYMEHTa (3TiIHO 3 PO3MOILIOM
000B’sI3KiB) KepiBHHUKA, AEP>KaBHOTO CEKpeTaps MiHICTepPCTBa, 3aCTYIHUKA KEPIBHUKA YCTaHOBH
a00 KepiBHHMKa CTPYKTYPHOTO IiJPO3JALTY YCTAHOBH, SKUH PO3MIIAAAE NOKYMEHT B YCTaHOBI
nepuuM (Jai - MEPBUHHUN PO3IIIA), aBTOMAaTHYHO TEPENAEThCA Ha PO3IIISA]] Yepe3 CHCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAIXOAWUTh HAa PO3IISA OAHIK YH JEKUITBKOM
MOCagoBUM 0co0aM (3aCTyMHHKaM KepiBHMKA YCTaHOBU a00 KepiBHHKAM CTPYKTYPHUX
HiAPO3/AITIB  yYCTAaHOBM), SKIi BH3HAU€HI BHUKOHABISIMH (CHIBBUKOHABISIMH) 3a3HAYCHOTO
JOKYMCHTA.

63. JlokyMeHTH ofjpa3y MicJis iX peecTpallii nepeaaroTbCsi Ha IEPBUHHUIN PO3TIISL.

KepiBHuKy yctaHoBu abo ocoOl, 110 BUKOHYE HOro oOOB’SI3KM, Ha MEPBUHHUN PO3IIIA]
nepeaaTbess JOKyMeHTH, o Hafiuum Bixg Cekperapiaty KaGinetry MinicTpiB Ykpainu,
BepxoBnoi Panu Vkpainu, Anminictpauii Ilpesunenta VYkpaiHu, 3BepHEHHS HapOJHHUX
JIeTIyTaTiB Ta JOpyYeHHs (JINCTH) YCTAaHOB BUILIOTO PiBHS.

3acTyNMHUKY KEpIBHUKA YCTAHOBH 3T1JHO 3 PO3MOIJIOM OOOB’SI3KIB HA TIEPBUHHUN PO3TIIS
NepeaaloThCsl aKTU OpraHiB JiepKaBHOI BiIaau, opraHiB Biagu ABToHOMHOI PecryOmiku Kpum,
JOKYMEHTH, L0 HaIIWIUIM BiJi TEPUTOPIAJbHUX OPraHiB yCTaHOBH, OpraHi3alliii, yCTaHOB Ta
HiANPUEMCTB, IO Halexarb 10 chepu YNpaBIiHHS YCTaHOBH, OpraHi3alifHO-pO3MOpAIYl Ta
IpOrpaMHi JOKYMEHTH 3arajbHOJIEP’KaBHOTO XapaKkTepy.

[TepBuHHMI PO3TIIsL MPOEKTIB aKTiB, BHECEHUX YCTAHOBI HA CHIJIbHE PO3POOJICHHS, THIINX
JIOKYMEHTIB 3/1IHCHIOETbCS KEPIBHUKAMHM CaMOCTIHHHMX CTPYKTYpHHUX MiApo3aiiiB abo ocobamu,
10 BUKOHYIOTH X 000B’SI3KH, B MEXaX 1X KOMITETEHIII].

Enexmponna pezontoyis

64. IlocamoBa ocoba, sika 3AIHCHIOE TEPBUHHHUMA PO3IJISA €JIEKTPOHHOTO JIOKYMEHTA,
HaKJIaga€ Ha HBOTO ENEKTPOHHY pE3OJIONi0, B SKiH BU3HAYA€ TOJOBHOTO BUKOHABIIA,
BIJITIOBIJJAJILHOTO 32 OpraHi3allil0 BUKOHAHHS JOKyMEHTa B YCTAaHOBi, Ta Yy pa3i HEOOXiTHOCTI
CIIBBUKOHABIIIB 1 CTPOK HOTO BUKOHAHHS.

B enexTponHilf pe3oromii 000B’S3KOBO 3a3HAYAIOTHCS BCi CTPYKTYpPHI HiAPO3ALIH, SKi
OepyTh y4acTh B OIpAIOBaHHI JOKYMEHTA Ta MOTOHKEHH] TPOCKTY BIMOBIII.



[TocamoBi 0coOm, SIKi OJHOYACHO PO3TIISIAIOTh EICKTPOHHHUI JOKYMEHT, HAKIaIaloTh Ha
HBOTO EJICKTPOHHI PE30JIOIii, B SKMX BHU3HAYAIOTh BiJMOBIJAJIBHMX BHUKOHABIIIB Ta Yy pasi
HEOOX1THOCTI CITIBBUKOHABI[IB Y ME¥KaX BIAMOBITHOTO CTPYKTYPHOTO MiAPO3ILTY.

65. EnexTpoHHa pe30MIoNis CKIAJa€ThCs 3 TAaKMX PEKBI3UTIB: Mpi3BHUILNE, BIacHE 1M s
BUKOHABIA (BHKOHABIIIB) Yy JaBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BHKOHAHHS,
KBaJTi(hiKOBaHUN €NIEKTPOHHHIA MIANUC TOCaI0BOI 0cO0H.

{Ab3ay nepwuti nynkmy 65 i3 sminamu, eneceHumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

B enexTpoHHIN pe3odroIii 10 €NeKTPOHHOTO TOKYMEHTA, M0 HEe MAa€ CTPOKY BHUKOHAHHS,
3a3HauEHHS 3MICTY JOPYYEHHS Ta CTPOKY BUKOHAHHS HE BUMAraeThCsl.

EnekTpoHHa pe30OIis MOXE JONMOBHIOBATUCS 1HIIMMH PEKBI3UTAMH, SKi BU3HAYAIOTHCS
IHCTPYKITI€IO 3 IUIOBOJCTBA YCTAHOBH.

Hexonkpetni (“mpuckoputu”, “nominmuru’, “aKTUBI3yBaTH , “3BEpHYTH yBary’ TOIIO)
CJICKTPOHHI PE30JIIOIiT HE TOMYCKAOThCS.

66. Yci eIeKTpOHHI PE30IIOLii, HaKIaIeH] Ha eNEKTPOHHHUI JTOKYMEHT, BHOCSATBCS 10 HOTO
peecTpanifHO-MOHITOPUHTOBOI KAPTKH 1 HEPO3PUBHO OB s13aHi i3 Het0. ENeKTpoHHA pe30JIroLis,
sIKa € HACIIIIKOM BUKOHAHHSI €IEKTPOHHOI PE30JIIOLii BUILIOTO PiBHS, JOAATKOBO MiCTHTB JIOTI4HE
MOCHJIAHHS HA BIIMOBITHY SJICKTPOHHY PE30JIIOII0 (IePEBO SIEKTPOHHUX PE30ITFOIIH).

67. Ha enexTpoHHY pe3OJIOIi0 IOCaJ0BOT OCOOM HAKIAMAEThCS KBaTi(iKOBaHUH
€JICKTPOHHUH MIAMKC €T 3K MOCagoBoi 0COOH.

68. Jlo HakIIagaHHs eIEKTPOHHOT PE30JTIOIiT BCTAHOBIIOIOTHCS TaKi OCOOIMBOCTI:

BUKOHABISIMHA €JICKTPOHHOI DPE30JIONii KEpiBHUKAa YCTaHOBH BHU3HAYAIOTHCS KEPIBHHUKH
CTPYKTYPHHUX MiIPO3JUTIB YCTaHOBH (Y pa3i HEOOXIJHOCTI MOXKYTh OyTH BU3HAU€HI MPALliBHUKU
YCTaHOBH, /10 KOMIIETEHIII] SIKUX HAJIEKUTh 3a3HaY€HE B PE3OJIIOIII MUTAHHS), TIPO 10 CUCTEMA
€JIEKTPOHHOT'0 JTOKYMEHTO00Iry aBTOMaTHYHO 1H(OpPMYE 3aCTYMHMKIB KEpIBHUKA YCTaHOBH, SKi
KOOPJMHYIOTh JISUIBHICTh BIAMOBIIHOTO CTPYKTYPHOTO MIJPO3JLTY Ta y pasl MOTpedu MaroTh
IPaBO JIOMOBHUTH 3a3HaueHy PE30JIIOIiI0, HE 3MIHIOIOYM CYTi JOPYUYEHHS KEepiBHHKA YCTaHOBU
Ta HOT0 TOJIOBHOT'O BUKOHABIIA,

{Ab3ay Opyeuti nynkmy 68 i3 sminamu, eéHeceHumu 32i0Ho 3 Ilocmanogorww KM Ne 375 6io
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BUKOHABISIMA PE30JIIOIIT  3aCTylTHUKAa KEpIiBHUKA YCTAHOBH, JEPKABHOTO CEKpeTaps
MiHICTepCTBAa BU3HAYAIOTHCS KEPIBHUKHU MiJMOPSIKOBAHUX CTPYKTYPHHUX MiJIPO3/LIIB YCTAaHOBH,
AK1 BXOJATH /0 CKJIAJy CTPYKTYPHHMX MiAPO3AUIIB, YHIO AISUIbHICTE KOOPAMHYE BIANOBIIHUN
3aCTYNHUK, TMPO MLI0 CHCTEMa EJIEKTPOHHOIO JOKYMEHTOO00Iry aBTOMAaTH4HO iH(opMye
KEpIBHUKIB BIAMOBIIHUX CTPYKTYPHHUX MIAPO3ALIIB;

BUKOHABISIMU PE30JIIOLI] KepIBHUKA CTPYKTYPHOTO MiAPO31Ty BU3HAYAIOTHCS CIHEIIaliCTH
BIJIMOBIAHOTO MIJPO3JLTY, MPO IO CHUCTEMA EJIIEKTPOHHOIO JOKYMEHTOOOITY aBTOMAaTHYHO
iHQOpMy€e KepiBHUKIB BIIMOBIAHUX MiAMOPAIKOBAHUX MiAPO3ALIIB, MO BXOIATH IO CKJIAay
IIBOTO CTPYKTYPHOTO T PO3/I1ITY;

BUKOHABLIEM pE30JIIOLi KEpiBHUKAa YCTAaHOBH, 3aCTyNHMKA KEpIBHUKA YCTaHOBH,
JIepKaBHOTO CEKpeTapsi MiHICTepcTBa MOxke OyTH OyAb-sKMH MiAMOPSAKOBAHUH BiAMNOBITHOMY
KEpIBHUKY CHIBPOOITHHK YCTAaHOBH, O KOMIETEHIli SKOTO HAJIEKUTh 3a3HAYCHE B PE30JIIOIIT
nutaHHsA. [Ipo BU3HaueHHS B pe30JIOLIi BUKOHABILS CHUCTEMa E€JIEKTPOHHOTO JTOKYMEHTOOOITY
ABTOMATUYHO 1H(POPMYE KEPIBHULTBO CTPYKTYPHOIO Ta MIAMNOPSAKOBAHOTO MIAPO3IUTY JAaHOTO
CHIBpOOITHHUKA;


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n76
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n76
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n77
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n77

OTPUMAaHHS 3aCTYTHUKOM KEpPIBHMKAa YCTaHOBHM, KEpPIBHUKOM CTPYKTypHOro abo
MIAMOPSIIKOBAHOTO  MIIPO3AUTY €JIEKTPOHHOTO TOBITOMJICHHS PO CTBOPCHHSI KEPIBHUKOM
BUIIIOTO PIBHS €JIEKTPOHHOI pe3oromii He mnepeadavyae CTBOPEHHs BiAIOBITHHUM KEpPiBHUKOM
CBOET pe30ITIoNii 10 IFOTO X JIOKYMEHTa, a JIMIIE repeadadae 03HaHOMIICHHS 13 JOKYMEHTOM;

SJIEKTPOHHOIO PE30JIIOLIEI0 MOXKE OyTH BH3HAYEHO FOJOBHOTO BUKOHABIIS, CIIIBBUKOHABIIIB,
CTPOKH BHKOHAHHS, OTPHUMYBauiB JOKYMEHTa ‘110 Bimoma”.

69. EnexkTpoHHI MOKYMEHTH HAJXOIATh IO iX BHKOHABI[IB BUKJIIOYHO 4Yepe3 CHCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOITY Ha MiJCTaBl HAKIAIEHUX HAa HUX EJICKTPOHHUX PE3OJTIOLIN.

JIOKyMEHT, BUKOHABLSIMU SIKOTO € KUIbKAa CTPYKTYPHHX MiIpO31iTiB (ITOCaZOBUX OCi0),
HAJIXOJUTh OJHOYACHO JI0 BCiX HOrO BHKOHABIIB, BU3HAYECHUX EJICKTPOHHOIO PE3OJIOLIEI0 UM
HEePEiKOM PO3CHIIKH, CTBOPEHUM PEECTPATOPOM a0 aBTOPOM JOKYMEHTA.

70. KepiBHUKH CTPYKTYPHHUX IiIPO3AUIIB YCTAHOBH OIPAIlbOBYIOThH €JIEKTPOHHI JOKYMEHTH,
OTpUMaHI BHACTIJIOK iX TiepeJaBaHHS dYepe3 CHUCTEMY EJEKTPOHHOTO JOKYMEHTOOOIry 3a
HAJIKHICTIO, Ha MIJCTaBl HAKJIAJICHUX HA HUX €JIEKTPOHHUX PE30JIIOIIM.

VY pasi HeoOX1IHOCTI KepIBHUK CTPYKTYPHOTO MiAPO3/Iiy YCTAHOBH Ma€ MPaBo JAEJEeTryBaTU
CBOEMY 3aCTYIHUKY pO3TJSi[ YAaCTUHU CJIEKTPOHHUX JOKYMEHTIB, SKi HagXoIsaTh Ha
OTIPAIFOBAHHS JI0 CTPYKTYPHOTO MiAPO3ILITY.

71. Cucrema eJIeKTpOHHOTO JOKYMEHTOOOIrYy aBTOMAaTH4YHO (ikcye (akTH TepeJaBaHHS
€JIEKTPOHHUX TOKYMEHTIB BUKOHABISIM B PEECTPAIIHHO-MOHITOPUHTOBIM KapTIli 13 3a3HAUYECHHSIM
iH(popMarii Mpo BUKOHABIIIB, SIKUM MEPEIAHO JTOKYMEHT.

72. 3MiHA TOJOBHOTO BUKOHABIISI 3/I1HCHIOETHCSA B CHCTEMi €EKTPOHHOTO JOKYMEHTOOOITry
Ha TIJCTaBl PE30NIOIIi KEepiBHUKA, SKHH 3IHCHIOBAaB TEPBUHHUN PO3TIISAI CICKTPOHHOTO
JOKYMEHTA.

73. SIkmo Ui eNeKTPOHHOI'O JIOKYMEHTa HE BCTAaHOBJEHO CTPOKIB BUKOHAaHHA, a HOro
OTpaIOBaHHA HE TMOTpedye TMiArOTOBKM TMPOEKTY JOKyMEHTa Ha HOro BHKOHAHHA,
BIJIMOBIJAIbHUI BHMKOHABEllb MAa€ TMpaBO MICls O3HAWMOMIIEHHS 3 JIOKYMEHTOM BHECTH B
peecTpaniiHO-MOHITOPUHIOBY KapTKy 1H(OpMallilo Mpo CHoci0 BUKOHAHHS IIbOTO JIOKYMEHTa
(MUTaHHS BUPILIEHO B pOOOYOMY MOPSJIKY, B3SITO y4acTh y Hapaji TOILO), 3aKPUTH HOro “ao
cupasu’.

SKI10 eNeKTPOHHUI TOKYMEHT PO3IC/IaHO MpalliBHUKaM YCTaHOBHU JUIsl O3HAaHOMIIEHHS Yepes
CHCTEMY EJIEKTPOHHOI'O JIOKyMEHTOOOII'Y YCTaHOBHM, MpPALIBHUKUA BHOCSATH BIAMITKY NpO iX
O3HAWOMJIEHHS, a Yy pa3l pPO3CHJIAHHS [JIsi O3HAHOMIIGHHSI MiJ TIANUC - MIATBEPIKYIOTH
HaK/IaJaHHAM KBali()iKOBAHOTO €JIEKTPOHHOIO MiAMUCy. Y TakoMy BHIAAKy B CHCTEMIi
€JIEKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH aBTOMAaTHYHO TEHEPYETHCS JHCT O3HAHMOMIICHHS 3
JIOKYMEHTOM, Y SIKOMY 3a3HA4a€eThcs MEPeiK MOcaJ0BUX OCi0 ycTaHOBH, SIKUM Oylo nepesaHo
BIJIMOBIIHUMA JOKYMEHT 3 TO3HAYKOK TMPO O3HAWOMJIEHHS, Yy Takomy (opmaTi: Tpi3BHINE Ta
BJacHe 1iM’4, JaTra HAJAXO/DKEHHS EJIEKTPOHHOTO JOKYMEHTa, JaTa O3HallOMIJIEHHS
(xBamigikoBaHa eJIEKTPOHHA [TO3HAYKA Yacy).

{Ab3ay Opyeuti nynkmy 73 i3 sminamu, éHeceHumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io
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IV. JokymeHTyBaHHs1 YHIPABJIiHCHKOI iH(popMallii B eJIeKTPOHHIMN
phopmi

3araJjibHi BUMOTH 10 CTBOPEHHS IOKYMEHTIB
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74. JlokyMeHTYBaHHS YIpaBIiHCBKOI iH(oOpMaIii B eNeKTpoHHIH ¢opmi momsrae y
CTBOPCHHI EJIEKTPOHHHX JOKYMEHTIB, B SKUX (IKCYeThCs 1HQOpMAIlsl TPO YIPaBIiHCHKI
pillIeHHS 3 TOTPUMAaHHSAM YCTaHOBIICHUX Ii€r0 [HCTpyKIIi€0 IpaBuiIL.

75. PexBi3uTH, BU3HA4YCHI 1i€0 [HCTPYKIi€l0, BHOCATHCS B PEECTPALiITHO-MOHITOPHHIOBY
KapTKy.

branxu ookymenmia

76. Oprani3aniiHo-po3nopsadi JOKYMEHTH YCTaHOBU OGOPMIIOIOTHCS Ha OJIaHKax, IO
CTBOPIOIOTHCS B €ICKTPOHHIHN (OopMi 3T1IHO 3 BUMOTramHu I1i€i [HCTpyKiii.

77. bnaHKu TEHEPYIOTbCS CHUCTEMOIO EJEKTPOHHOTO JIOKYMEHTOOOIY YCTaHOBH B
aBTOMaTUYHOMY PEXHMI Ha MiACTaBi 0oOpaHUX aBTOPOM TMPOEKTY KPUTEPiiB THUIIOBOTO OJIAHKA
Ui 0OpPaHOTO BUJY €JIEKTPOHHOTO JOKYMEHTA.

Jist reHeparlii TUMOBOTO OJIaHKA 3aCTOCOBYIOTBCS KpUTEpii: BHUA, THUI JIOKYMEHTA,
HiIICyBay TOMIO.

78. B1aHKU KOKHOTO BHy T€HEPYIOTHCS Ha OCHOBI ITO3/IOBXKHBOT'O PO3MIIICHHS PEKBI3UTIB.
PekBi3uTu 3aroyioBka pO3MIIIYIOThCS IIEHTPOBAHUM CIIOCOOOM (IIOYAaTOK 1 KiHELb KOKHOTO
pAIKa PEKBI3UTY OJHAKOBO BiJlJAJICHI BiJl MEK 30HU PO3TaIlyBaHHS PEKBI3HTIB).

79. Jnsa miAroTOBKM JOKYMEHTIB B €INEKTPOHHIH (opMi cHucTeMa eIeKTPOHHOTO
JOKYMEHTOO0ITY yCTaHOBH IeHepye Taki BUAU OJIaHKIB TIOKYMEHTIB:

3arajlbHUM OJaHK JUIsl CTBOPEHHS JOKYMEHTIB (0€3 3a3HaueHHs y OJIaHKy Ha3BU BUIY
JOKyMeHTa) (101aToK 2);

creriani3oBaHuii OJaHK [Jii CTBOPEHHS PI3HUX BHJIIB JOKYMEHTIB JJSi JIHCTYBaHHS
1HO3eMHHMH MOBaMH (101aTok 3);

OJaHK KOHKPETHOTO BUIy MOKyMeHTa (i3 3a3HaueHHSIM Ha OJIaHKY Ha3BH BUJIY JOKYMEHTA)
(momatok 4).

80. JloxymeHT y pa3l HEOOXiIHOCTI JAPYKYEThCS Pa3oM 13 OJIAHKOM, 3re€HEpOBaHUM
CHUCTEMOIO  €JIEKTPOHHOTO JIOKyMEHTOOOIry ©e3 3acTocyBaHHs OJaHKIB, BHUTOTOBJIECHUX
JIPYKapChbKUM CIIOCOOOM.

81. bnmaHkM OKYMEHTIB, CTBOPEHHMX Yy €JEKTPOHHIH (opMmi, HE HYMEpYIOThCS Ta He
noTpeOYIOTh OOMIKY.

Jlama nionucanns, 3aceiouenns ma peecmpayii

82. JlaTa mignmucaHHs BU3HA4Yae€ThbCsAd KBalTi(hiKOBAaHOIO €JIEKTPOHHOKO MO3HAUYKOIO 4acy, IO
HEBI1J’€MHO MOB’s3aHa 3 KBaI1(IKOBAaHUM €JIEKTPOHHUM M1ITHCOM.

83. Jlara 3acBiq4eHHs BU3HAYAETHCS KBATI(PIKOBAHOKO €JIEKTPOHHOIO MO3HAYKOK Yacy, II0
HEBIiJI’€MHO TOB’s13aHa 3 KBAT()IKOBAHOIO €NIEKTPOHHOIO MEUATKOIO.

84. Jlara peectparii BHUXITHOTO JOKyMEHTa AaBTOMAaTHYHO (OPMYETHCS CHUCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOOOITy YCTaHOBH (BEO-MOJYJIEM CHCTEMHU B3a€MOJIil) y peecTparliiiHo-
MOHITOPUHI'OBIHM KapTIi MiJ 4ac HOro MmiJmuCaHHs.

85. O00B’S3KOBOMY JAaTyBaHHIO y PEECTPAIiiiHO-MOHITOPUHIOBIA KapTIl MiJUISATal0Th YCi
CIIy’)KOOB1 BIIMITKH, TOB’S3aHI 3 MPOXOJUKEHHSM Ta BUKOHAHHSAM JIOKYMEHTa (pe3oJtolii,
BIJIMITKH TIPO BUKOHAHHS JOKYMEHTA, HaJICUJIAaHHS KOTO JI0 CIIPABH TOIIIO).

Ogopmnenns dooamxis

{Hazea niopo3oiny po3oiny IV 6 pedaxyii [locmanosu KM No 375 6i0 17.04.2019}
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86. Ha nmomaTkax, IO 3aTBEPUKYIOTHCS BIAMOBIIHMUMU aKTaMH (TIOJIOKEHHS, 1HCTPYKIIi,
MpaBujia, TOPSAJIKH TOIIO), MPOCTABISAETHCSA TPUQ 3aTBEPKEHHS BIIMOBITHO 10 MYHKTY 92 1iei
[HCTpyKuii. Y BIANOBIAHUX IYHKTAaX PO3MOPSIY0i YACTHHU JOKYMEHTa POOUTHCS TOCHIIAHHS:
“mo momaerbes’ abo “(momaeThbes)’.

87. Ha nmomarkax 10 Hakasy, IOJOXEHHS, NPABWI, IHCTPYKLii TOIIO HPOCTaBISETHCS
BIZIMITKa y BEpXHBOMY IIPAaBOMY KYTi MEPIIOi CTOPIHKM JAOAATKA, sIKA BKJIIOYA€ HOMEp JO0AATKA,
3aroJIOBOK HOPMAaTHUBHO-TIPABOBOTO aKTa Ta MOCWJIAHHS Ha BiANOBIAHY CTPYKTYPHY OJHHHINO,
HaTpUKIa;

Jlomatok 5

mo IIpaBwir BUpOOHUIITBA (BUTOTOBIICHHS )
Ta KOHTPOJIIO SKOCTI JIKapChKUX 3ac00iB
B anTekax (IyHKT 7.3)

CynpoBigHi MaTepiaiad JOBIIKOBOrO ab0 aHANITUYHOTO Xapakrepy (rpadiku, cxemu,
TaOJIMIIi, CIMCKH TOIIO) 10 OCHOBHOTO JJOKYMEHTa IIOBUHHI MaTH BIAMITKY 3 TIOCHJIAHHSM Ha IIeH
JOKYMEHT, OT0 J1aTy 1 HOMep, HalTPUKJIAJL:

JlomaTok
Mo Haka3zy MiHicTepcTBa OXOPOHU 370POB’ S
20 xBiTHA 2018 poky Ne 295

{Tlynkm 87 6 peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Peecmpayiiinuii inoexc ookymenmie

88. SIKm0 JOKYMEHT IIATOTOBJICHO JBOMAa YW Oibllle YCTAHOBAMH, 3aCTOCOBYETHCS
peecTpaniiHuil iHIeKC TOJIOBHOTO BUKOHABIIS.

89. Ilim wac Bi3yamizailii JOKyMEHTa MICHE pO3TallyBaHHS pPEECTPALIHOIO I1HAEKCY
BU3HAYAETHCS 3T1HO 3 (OPMOIO 3T€HEPOBAHOTO OJIaHKA.

90. Ilin yac Bi3yamizalli AOKyMEHTa CUCTEMa EJIEKTPOHHOIO JOKYMEHTOOOIry yCTaHOBU
BIITBOPIOE Ta BI3yalli3ye pa3oM 13 JOKYMEHTOM o0pa3 mTpux-koay abo QR-xonmy (ans
Jep>kaBHOI peecTparlii akTiB e QR-ko), sikuit 000B’I3KOBO MICTHUTh:

{A63ay nepwuii nynkmy 90 i3 sminamu, enecenumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

JIaTy peecTparlii Ta peecTpariiHui 1HIeKC TOKYMEHTA;

PEeKBI3UT miAnucyBayda (IiANKMCYBaviB) Ta AaTy MIANMCAHHA 3 KBaII(PIKOBAHOI €J1EKTPOHHOI
no3Hauky yacy (nume ans QR-koxy);

JIaH1 Mo MOTOHKEHHS (JIULIE JIJIS aKTIB).

91. Ilix yac peecrtparliii nanepoBUX JOKYMEHTIB BUKOPUCTOBYETHCS MITpUX-KoA a0o QR-kox,
a IiJ] yac peectparii akTiB - aume QR-koz.

I'pugh 3ameeposcennss dokymenma

92. V pa3i KOMM EJEKTPOHHUH JIOKYMEHT 3aTBEP/KYEThCS IMOCTAHOBOIO, pIllIEHHSM,
HaKa30M, PO3MOPSKEHHSM, Tpud 3arBepkeHHs ckiagaethes 13 cinoBa “3ATBEPJIDKEHO”,
Ha3BU (y HA3UBHOMY BiJIMIHKY) BUAY JIOKyMEHTa, SIKUM 3aTBEPXKY€ETHCSI CTBOPEHHUH JOKYMEHT,
13 3a3HAUYEHHAM J]aTH HOT0 3aTBEP/KEHHS 1 HOMEpa, HalPUKIIA;

3ATBEPJDKEHO
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Haka3 MinictepcTBa (hiHaHCIB
12 6epesns 2017 poky Ne 298

I'pud 3arBepmKEHHS BI3yali3yeThbCs y BEPXHHOMY MPABOMY KyTi TEpIIOi CTOPIHKH
JIOKYMEHTA.

{Tlynkm 92 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Jlani npo suxonanms OOKymMeHmia

93. BimmiTka Tpo 3aKiHYEHHS BUKOHAHHS JIOKyMEHTa BHOCHTHCS JIO PEECTpAIliifHO-
MOHITOPUHIOBOi KapTKH Ta MICTUTh AaBTOMATUYHO 3TEHEPOBAHI CHUCTEMOIO EJIEKTPOHHOTO
JTIOKyMEHTO00ITy cioBa “Jlo crmpaBu”’, HOMEp CIpaBH, a TAaKOXX KOPOTKI BIJOMOCTI MpPO HOTO
BUKOHAHHS, HAITPUKIIAJ:

Jlo cripaBu Ne 03-10
UTucr-Binnosins Bix 20.05.2017 Ne 03-10/01/802

abo

Jlo copaBu Ne 05-19
[TuTaHHs BUPIIICHO MTO3UTHUBHO I1iJT Yac TeJe(OHHOT
po3moBu 04.03.2017

{Tlynkm 93 i3 sminamu, enecenumu 32i0no 3 Illocmanosoro KM Ne 375 6io 17.04.2019}

Ocobusocmi opopmieHHs OesaKkux uoie OKyMeHmig
IIpomoxonu

94. TlpoTOKONMM CKIQNAIOTBCS B EICKTPOHHIM (opMi BIiANOBITHO OO IHCTPYKWii 3
TTOBOACTBA YCTAHOBU a00 PillIeHHs KOJETialbHOTO OPTraHy.

95. 'V pasi BeseHHs aynioBi3yalbHOI (ikcallii 3acilaHHs BiAMOBIIHUHN 3aMuc MiMUCYEThCS
KBaTi(hiKOBAaHUM €JICKTPOHHHUM ITiIITUCOM CEKpeTapsi KOJIETiaJbHOro opraHy (maii - cexperap)
a00 YyIOBHOBa)KE€HOI 0COOU Ta JOJAETHCS 10 TPOTOKOIY.

96. [IpoToKkoyM Ta BUTATH 3 HUX 3aCBIAYYIOTHCSI KBATI(PIKOBAHOIO €JIEKTPOHHOIO MEYATKOIO
YCTaHOBHU, SIKy Haklagae ciyx0a iTOBOJICTBA, 1 HaJACHIAIOTbCA Yy pa3l  morpedu
3alHTEPECOBAHUM YCTaHOBaM, IMOCAJAOBUM ocolOam, mparliBHUKaM. [lepermik po3CUiIKH CKIIagae
CeKpeTap.

Cnyorc6o6i nucmu

97. Cnyx0oBuil JHCT B €JIEKTPOHHIN (opmi 0hOPMITIOETHCS Ha OJaHKY, aBTOMAaTHYHO
3T€HEePOBAHOMY CUCTEMOIO €JIEKTPOHHOTO TIOKYMEHTOOOITY YyCTaHOBH.

98. laToro nucTa € nata Horo peecTpariii y ciy»xo0i JiI0BOJCTBA.
Jloxymenmu npo ciyxnc608i 8iOpa0H#CeH s

99. Jlns peectpaliii BIAPAIKEHb BEAEThCSI OKPEMUN eIEeKTPOHHUMN KypHail (I01aToK 5), mij
yac BHECEHHsS 3allMCy MPO BIIPS/KEHHS J0 SKOTO CHCTEMa EJIEKTPOHHOTO JOKYMEHTOOOITY
YCTaHOBH 3/IIMCHIOE aBTOMAaTUYHE JIeJICTYBaHHS MMOBHOBAaXEHb B CHUCTEMI BiJ OJIHIE€T TTOCAI0BOI
0co0M 10 1HIIIOT HAa Yac TaKOTO BiAPSIIXKEHHS.

IlinroroBka NpoeKTiB eJ1eKTPOHHUX IOKYMEHTIB

100. 3a miAroTOBIEHUH NPOEKT EJNEKTPOHHOIO JOKYMEHTa BIANOBIIAJBHUM € aBTOP
JIOKYMEHTA.
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3a opraHizaiil0 BUKOHAHHS €JIEKTPOHHOI'O JOKYMEHTa BiAINOBialOTH 0cOoOM, 3a3HaucHi B
€JICKTPOHHIH pe30JTIoLIii, HaKJIaACHIH 3a pe3yJbTaTaMy IIEPBUHHOTO PO3TJISIY JOKYMEHTA.

101. ITigroToBKa MPOEKTY €IEKTPOHHOTO JOKYMEHTA 3MIMCHIOETHCS 3 YPaXyBaHHSIM TaKHUX
BHUMOT:

IPOEKT EIEKTPOHHOTO JIOKYMEHTA TOTY€EThCS aBTOPOM JOKYMEHTA B CUCTEMi €JIEKTPOHHOTO
JOKYMEHTOO0ITy YCTaHOBH;

y pa3i HAasSBHOCTI CYNPOBIIHUX MAaTepiajiB JI0 MPOCKTY EIEKTPOHHOTO JOKYMEHTa BOHHU
JOJIAFOTHCS 10 TIPOCKTY €JIEKTPOHHOTO JIOKYMEHTa BUKIIOYHO B €JICKTPOHHIN (opmi (30kpema
TabauuHi Ta rpadivHi Matepiand, (OTOKOMIi JOKYMEHTIB, 3aBaHTaXEHI y cUcTeMy y (Qaiimax
dbopmariB, BU3HAYCHUX aKTaMH 3aKOHO/IABCTBA);

BHECEHHS IO TPOCKTY EINEKTPOHHOTO JOKYMEHTa TOCHJIAHHS Ha JOKYMEHT(H), Ha
BUKOHAHHS SKOTO(HMX) CTBOPEHO BIMOBITHUI MTPOCKT;

BHECEHHS JI0 PEECTPALITHO-MOHITOPHUHIOBOI KAPTKU B aBTOMATH30BAHOMY PEKHMI 1HAEKCY
CIpaBM 3a HOMEHKJIATYpOIO CHpaB, MO SKOI BiHOCHUTBCS EIEKTPOHHHUHA JOKYMEHT, IO
CTBOPIOETHCS;

3a3HaYeHHS 000B’SI3KOBOT0O CTATyCy MPU3HAYCHHS NPOeKTY (iHiiaTuBHUH, iHGOpMaIiitHu,
MPOMIXKHA BIJIOBi/Ib, TOIaHHS MPO 3MIHY CTPOKY, 3aIUT HA JI0JAaTKOBY iH(OpMaIlil0, OCTAaTOYHE
BUKOHAHHS);

(dbopMyITIOBaHHS TPOSKTY JOPYUCHHS JI0 TOKYMEHTA 31HCHIOETHCSI Y TEKCTI IOKYMEHTA, 10
SKOTO IUJIAHYETHCS BHJIAHHS BIIIMOBITHOTO JOPYYCHHs, Y (OpMiI KOHKPETHOTO 3aBJaHHS i3
3a3HAYCHHSM CTPOKY MOTO BUKOHAHHS Ta BUKOHABIIIB, HAIPUKJIA: JeNapTaMEHTy 3a0e3neueHHs
JIOKYMEHTOO00ITY; KepiBHUKAM CTPYKTYPHHUX HiAPO3ALIIB TOIIO;

dbopMyBaHHS TEpeIiKy MOTO/HKYBadiB Ta MIAMKUCYBAYiB Yy PEECTPAIiitHO-MOHITOPUHTOBIN
KapTIIi.

102. IM’s ¢aitna BUXITHOTO MPOEKTY €JIEKTPOHHOIO JIOKYMEHTA, CYMPOBIIHUX Ta IHIINX
MaTepiajiB /0 HbOIO MOBHHHO MaTH CTUCIY YHI(IKOBaHY Ha3By, fKa YITKO BUXOIUTH 13
NPUHAIEKHOCTI BMICTY (ailyia, HapUKIIaI:

Jlucr ...

Cnyx00Ba 3amucka ...

Haxa3s opo ...

3MiHU 10 HaKa3y BifT ... Ne ...

Hosga penaxiis Haka3y Bifj ... Ne ...

J1 TTopsaok (MOI0KEHHS, IHCTPYKIIIS TOMIO) ...
J2 Tabmuus (rpadik, miad TOLIO) ...
CkaHoBaHa KOIis JIUCTA ...

Bizyeanusa ma no2o0oicents npoexmis en1ekmpoHHUX OOKYMeHmia

103. TloromkeHHs MpPOEKTy EJIEKTPOHHOTO JOKYMEHTa IHOJsIrae y Horo Bi3yBaHHI
YVIIOBHOBAXEHUMH 0CO0aMH, 3a3HAYEHHMU B PEECTPalliiHO-MOHITOPUHIOBIM KapTIi, W10
3a0€3MeuyeThCsl  CHCTEMOIO  €JIEKTPOHHOTO  JIOKYMEHTOOOIry  YCTaHOBHM Ha  MijCTaBi
c(hOpMOBaHOTO MEPEITIKy MOTOIKYBauiB, 3a3HAYEHUX Y PEECTPaLliiHO-MOHITOPUHTOBIH KapTIIi.

104. Taopmartis mpo MOTOKEHHS, BIAXUICHHS a00 MOBEPHEHHS aBTOMAaTUYHO BHOCHTHCS
JI0 PeeCTpaIiifHO-MOHITOPUHTOBOT KapTKH.

105. TloromkeHHsT Ta MIANHMCAHHS TMPOEKTY €JIEKTPOHHOTO JOKYMEHTa 3J1HCHIOETHCS Y
TaKOMY IOPAJKY:



IPOCKT EJEKTPOHHOTO JOKYMEHTa CIOYaTKy BI3YETbCS HOro aBTOPOM, KEepiBHUKOM
MIAMOPSIIKOBAHOTO TIAPO3MIITY Ta KEPIBHUKOM CTPYKTYPHOTO MiApPO3MLTy (BiAMOBIIATIBEHOTO
HiApO3/idy) Ta YIOBHOBWKEHHMMHM OCO0aMHU IHIIMX CTPYKTYpHHX MiJIPO3IiUTIB YCTAaHOBH,
3a3HAYCHUMH B PEECTPALITHO-MOHITOPHHTOBIM KapTIIi;

IPOEKT EJIEKTPOHHOTO JOKYMEHTa BI3YETHCS 3aCTYMHUKOM KEpiBHHUKAa YCTAHOBH, SKUI
KOOPJAMHYE POOOTY CTPYKTYpHOTO MigPO3AUTy, BIIMOBINATBHOTO 32 MIATOTOBKY IPOEKTY
€JIEKTPOHHOTO JOKyMEHTa (MOTO/KEHHS IHIIMX 3acTYyMHHUKIB KEpiBHUKA YCTAHOBH, K1
KOOPJAMHYIOTH POOOTY 3aiHTEpECOBAaHUX MiAPO3/LTiB, HE BUMAraeThCs);

y pa3i mOoTOo)KeHHS IPOSKTIB Haka3iB (PO3MOPSKEHB) B €JIEKTPOHHIN (hOpMI MPOEKT HaKa3y
(pO3MOPSIKEHHSI) BI3y€ThCSl  YIOBHOBKEHHM IPEICTABHUKOM IOPUAMYHOI CIYyKOM 3a
pe3yJbTaTaMH MPOBEACHHS FOPUAMYHOI SKCIIEPTH3H Ta KEPIBHUKOM CTPYKTYPHOTO MiApO3ALTY
(crmerriasicToM) 3 MUTaHb 3aM00IraHHS Ta BUSBJICHHS KOPYIILIi;

{A63ay uemsepmuii nynkmy 105 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

NPOEKT  €JIEKTPOHHOTO  JIOKYMEHTa  BI3ye€ThCS ~ BCiMa  IOCAJOBHMH  OcoOamMu
(moroKyBayaMu), HasBHICTh Bi3H SIKHUX MEpeq0adeHO B PEeeCTpaIliiiHO-MOHITOPUHTOBIHM KapTili,
Opyd [BOMY BI3yBaHHS TIPOEKTY €JEKTPOHHOTO JOKYMEHTa HE 3aTBEp/KYy€E 3a3Ha4eHUH
JOKYMEHT;

NPOCKT MIJAMHUCYEThCS KEPIBHUKOM (IIANMMCYBadeM), SKHHA 3aTBEP/DKYE EIEKTPOHHHM
JIOKYMEHT.

106. He noromxeHuil y BIANOBIIHOMY MOPSAKY MNPOEKT €IEKTPOHHOIO JOKYMEHTa He
NepeaacThCs Ha MiANMMCcaHHs (3aTBEpHKCHHS).

107. YrnoBHOBaXeHI 0COOM IHIINX CTPYKTYPHHUX MIAPO3ILUTIB 32 (PAKTOM HAIXOIKEHHS J10
HUX 4Yepe3 CHCTEMY eJIEKTPOHHOIO JIOKYMEHTOOOITY YCTaHOBH WPOEKTY EJICKTPOHHOTO
JOKyMeHTa OepyTh y4acTh y HOTO OMpalfoBaHHI B YaCTHHI, 1[0 CTOCYETHCS X KOMIETEHIII].

108. Cporo mo3uIil0 MO0 ONpalbOBAHOIO MPOEKTY EJIEKTPOHHOTO JOKYMEHTa
YIIOBHOBaXK€HAa 0co0a 3alHTEPEeCOBAHOTO MIAPO3ALTY IOBOJAUTH O BiJJOMa BiJIIOBIJAIBHOTO
HIPO3JUTY Yepe3 CUCTEMY €JIEKTPOHHOTO JIOKYMEHTOOOIry ycTaHOBH. BinnoBigHa no3uiis Mae
OyTH 4iTKO OOTPYHTOBAHOIO, a y pa3i HEOOX1AHOCTI BUKJIAEHA Y TEKCTI MPOEKTY €EeKTPOHHOIO
JIOKYMEHTa B peXUMI1 BUIIpaBIIeHb (Y BUTJIAJI HOBOI pe/laKilii HOro OKpeMHUX MOJT0KEHb ).

VY pa3il BHECEHHs peNakliMHMX MpPaBOK IO MPOEKTY E€IEKTPOHHOIO JOKYMEHTa CHCTEMa
€JIEKTPOHHOT0 JOKYMEHTOO0IT'y YyCTaHOBH:

30epirae MOTOYHY BEPCIIO0 MPOEKTY €IEKTPOHHOTO JOKYMeHTa (0€3 pelakIiiHuX MpaBoOK) 3
yciMa  HakJaJeHMMH Ha Hel KBali(piKkOBaHUMHM  €JIEKTPOHHUMM  mignucamu (110
HIATBEPKYIOTHCS) B apX1B1 BEPCIil MPOEKTY €IEKTPOHHOTO JOKYMEHTA;

CTBOPIOE HOBY BEpCII0 TIPOEKTYy EIEeKTPOHHOTO JOKyMeHTa (0e3 KBami(hikoBaHUX
€JIEKTPOHHUX MIANHUCIB), sIKA CTa€ TIOTOYHOIO BEPCI€I0 MPOEKTY €NEKTPOHHOIO JOKYMEHTA 1 10
AKO1 30epiratoThbcsl BCl BHECEHI PellaKiliifHi MPaBKH.

VYci Bepcii mpoekTy 30epiratoTbCst B apxiBi Bepciil B peecTpaniiHO-MOHITOPUHTOBIN KapTIi.
PenaryBanHs Bepciii, 30epekeHUX B apXiBl peecTpaliiiHO-MOHITOPUHIOBOI KApTKU OJIOKYETHCA.
PenaryBanHs moTOYHOI Bepcii OJOKYEThCS MICIS 3aTBEP/PKEHHS TOKyMEHTA.

109. 3a pimeHHIM KepiBHHUKAa YCTaHOBH, BHM3HAYEHOTO B IHCTPYKLIi 3 iJIOBOJCTBA
YCTAHOBH, IIOTOJDKCHHS TPOEKTY EJIEKTPOHHOTO JOKYMEHTa (32 BHUKJIIOYEHHSM HaKasiB
KEpiBHMKA YCTAaHOBH) MOXeE 3/[IHCHIOBATUCS Y TAKOMY IOPSIKY:

MPOEKT EJIEKTPOHHOTO JIOKYMEHTa BI3YEThCS MOT0 aBTOPOM, IICJIA YOr0 CHCTEMa
EIEKTPOHHOTO JIOKYMEHTOOOIr'Y yCTaHOBHM aBTOMATHYHO OJHOYACHO HAACHIAE HOro Ha


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n96

O3HAMOMJIEHHS KEpIBHHMKY MiAMOPSIKOBAHOIO MIAPO3IUTYy Ta KEPIBHUKY CTPYKTYpPHOTO
Miapo3AUTy (BIAMOBIIATBLHOTO MIIPO3ALTY), 3aCTYITHUKY KEpIBHUKA YCTAaHOBH, SIKUW KOOPAUHYE
po0OTy BIANOBIJAIBHOTO MiAPO3AUTY, Ta YHOBHOB&KEHHUM 0CO0aM IHIIMX CTPYKTYPHHUX
MiIPO3AUTIB YCTAaHOBHU, 3a3HAYCHUX B PEECTPAIliiHO-MOHITOPUHTOBIN KapTIli;

IOr0/DKYBay, 3a3HAYCHHH B pEECTPaLiifHO-MOHITOPHHIOBIH KapTii, HPOTSIrOM CTPOKY,
BU3HAYEHOTO 3TiJHO 3 IHCTPYKII€IO 3 JAIJIOBOACTBA YCTAHOBHU 3AJIKHO BiJ 00csiry Ta/abo BUAY
JOKYMEHTa, Ma€ O3HAHOMHTHCS 3 MPOCKTOM EJIEKTPOHHOTO JOKYMEHTa Ta y pas3l HasBHOCTI
3ayBa)KCHb BHOCHTB IX JIO IPOCKTY EJIEKTPOHHOTO JOKYMEHTA;

SIKIIO MTOTOJKYBay IMPOTATOM 3a3HAYCHOTO B PEECTPALITHO-MOHITOPHUHTOBIN KapTIi CTPOKY
HE TOroAMB Ta HE BHIC 3ayBaXeHb JI0 MPOEKTY EJIEKTPOHHOIO JOKYMEHTa, CHCTeMa
CJIEKTPOHHOTO JIOKYMEHTOOOII'Y aBTOMaTHYHO BHOCHTH JI0 PEECTPalifHO-MOHITOPHHIOBOI
KapTKH iH(OpMAIiIo PO MOTOKEHHS LBOTO MPOEKTY 3a 3aMOBUyBaHHsM. lloromkysau Hece
BIJIIIOBIAJIBHICTE 3a BIAIIOBIHE ITIOTOKEHHS.

{A63ay wemeepmuti nynxmy 109 i3 3minamu, éHecenumu 32i0Ho 3 Ilocmanosoro KM No 375

6i0 17.04.2019}

ABTOMaTHYHE NOTO/PKEHHS €JIEKTPOHHUX JOKYMEHTIB (IIOTO/KEHHS 32 3aMOBUYBaHHSAM) He
CTOCYETBCSA IPOXOKEHHS 1X FOPUAUYHOI €KCIIEPTU3H.

110. ¥V pa3i morokeHHs MPOEKTY €JIEKTPOHHOTO TOKYMEHTa yIOBHOBa)XEHA 0c00a 1HIIOTO
CTPYKTYPHOTO MiAPO3AiTy, 3a3HAYEHOTO B PEECTPALIifHO-MOHITOPUHIOBIHM KapTili, Bi3y€ MPOEKT
€JIEKTPOHHOTO JOKYMEHTA.

111. Ilicns Bi3yBaHHS BCiMa 3a3HAYEHUMU B PEECTPALIHO-MOHITOPUHIOBIN KapTili
MOTO/DKYBauaMH CHCTEMa EJIEKTPOHHOTO JIOKYMEHTOOOITY YCTAaHOBM aBTOMATHYHO HAJICHIIAE
NPOCKT  CJIEKTPOHHOTO JIOKYMEHTa Ha MiANHUCAaHHS 3a3HAUYEHOMY B  pEeECTpaliiHO-
MOHITOPUHTOBIH KapTIi MiAMKACYBayvy.

FOpuouuna excnepmusza

112. FOpuanuHa ekcriepTusa NpoXoIUTh Y €IeKTPOHHINH (OpMi 3 BUKOPUCTAHHSAM CHCTEMHU
€JIEKTPOHHOT'O JOKYyMEHTOOOITY YCTaHOBH.

113. 3a pe3ynpraTaMu HOPUIMYHOI €KCIIEPTU3H Y pa3l HAIBHOCTI 3ayBa)kK€Hb JIO MPOEKTY
€JIGKTPOHHOI'O JOKYMEHTa YIOBHOBaXKEHAa 0co0a IOPUIMYHOI CIyKOU TOTye B €JIEKTPOHHIN
(dbopmi BUCHOBOK 3a (pOPMOIO, 3aTBEPKEHOI0 M1H FOCTOM.

114. BUCHOBOK BHOCHUTBHCSI /10 CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBM SK
BHYTPIIIHIN JOKYMEHT, JIOTIYHO TOB’A3aHMM 13 MPOEKTOM, J0 SKOro BiH MiJTOTOBJICHUH, 3a
MiMICOM YIIOBHOBA)XEHOT 0COOH IOPUIUYHOT CITYKOH.

115. ¥V pa3si BiACyTHOCTI 3ayBa)K€Hb /IO MPOEKTY €NEKTPOHHOI'O TOKYMEHTa yIIOBHOBaXKEHA
oco0a IOpUINYHOT CIYKOHM Bi3y€ MPOEKT EJIEKTPOHHOTO JOKYMEHTa B CHUCTEMI €JIEKTPOHHOTO
JOKYMEHTOO0IT'y YCTaHOBH.

ITlionucanmus npoexmie enekmpoHHUX OOKYMEHMIB
ITionucysau

116. [TocanoBi ocobu € miANMCcyBadyaMu MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB B MEXKaX CBOIX
TIOBHOBQ)KEHb.

117. IlinmucyBauyeM TPOEKTIB €IEKTPOHHHUX JOKYMEHTIB, IO HAJCUJIAIOTHCS YCTaHOBAMH,
kpim Cekpertapiaty Kabinery MinictpiB Ykpainu, 1o BepxoBHoi Pagu Ykpainu, AaminicTparii
[Ipesunenta Ykpainu, KaOGinery MinicTpiB YKpaiHH, € KEpIBHHUK yCTaHOBM a0o oco0a, 110
BUKOHY€E HOr0o 000B’SI3KHU 3T1IHO 3 PO3MOALSIOM 000B’SI3KIB, IEpKABHUN CEKpeTap MiHICTepCTBa.
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[ligmucyBaueM mNpoeKkTiB eneKTpoHHUX AokyMmeHTiB Cekperapiatry KaOinery MiHicTpiB
VYkpaiau, mo HaxacunatoThes 10 BepxoBHoi Pamu VYkpainm ta Anminictpartii Ilpesunmenra
VYxpainu, € [lepxkaBHuii cekperap Kabinery MinicTpiB Ykpainu.

[TiagnmucyBayem MPOEKTIB eNEKTPOHHUX JOKYMEHTIB, OB’ S3aHUX 3 BUKOHAHHSAM MiHICTpaMH
MOMITHYHUX (PYHKIIH, € BIAMOBIAHMN MIHICTp Ta TEPIIMKA 3aCTYMHHUK, 3aCTyITHUK MiHICTpa
3TiHO 3 BU3HAYEHUM MIHICTPOM PO3IO/iJIOM 000B’SI3KiB.

[TigmucyBayeM MPOEKTIB EINEKTPOHHHUX JOKYMEHTIB, IO HajacuiarTbes Cekperapiaty
Kab6inery MinicTpiB YKpainu, ycTaHOBaM BHIIOTO PiBHSI, Ta TOPYYCHb YCTAaHOBAM, OpraHi3aism
Ta MIANPUEMCTBAM, IO HAJIEXKaTh 10 chepH YIpaBIiHHS YCTAHOBH, € KEPIBHUK YCTAaHOBU a00
0co0a, 0 BUKOHYE Horo 000B’SI3KH, 3aCTYIMHUK MIHICTpa 3TiHO 3 PO3MOALIOM 000B’sI3KiB 260
Jep )KaBHUH CEKpeTap MiHICTEpPCTBa.

{A63ay wemeepmuii nynxmy 117 i3 3minamu, éHecenumu 32i01o 3 Ilocmanosoro KM Ne 375
6id 17.04.2019}

[TigmucyBayemM MPOEKTIB €IEKTPOHHUX TOKYMEHTIB, IO HAJCHUIAIOTHCS YCTaHOBAM TOTO XK
a00 HIKYOTO PIiBHS, TEPUTOPIAILHOMY OpPTaHy yCTaHOBH, OpraHi3allisiM Ta MiAIpPUEMCTBAM, 10
HaJIeXKaTh 10 cepu yIpaBIiHHSA YCTAHOBH, & TAKOXK JIUCTIB 11010 PO3POOICHHS MPOEKTIB aKTiB €
KEPIBHUK CTPYKTYPHOTO IiPO3/Ty YyCTAaHOBHU 3T1THO 3 BU3HAUYEHOIO KOMIIETEHIIi€r0 abo 0coba,
10 BUKOHY€E HOT0 000B’3KH.

[TigmucyBayeM NPOEKTIB JOMOBIAHUX 1 CIY>KOOBUX 3alMUCOK € KEPIBHUK CTPYKTYPHOTO
HiAPO3/iTy YCTaHOBH 3TiHO 3 BH3HAYECHOIO KOMIIETEHIIi€r0 abo ocoba, 10 BUKOHYE HOro
000B’s3KH.

{Tlynkm 117 oonosneno nosum abzayom 32iono 3 [locmanoeoio KM Ne 375 6io 17.04.2019}

[TignmucyBayi TPOEKTIB €IEKTPOHHUX JTOKYMEHTIB, IO HAACHUJIAIOTHCA IiJIPUEMCTBAM,
yCTAHOBAM Ta OpraHi3allisiM, sSIKi He HaJIe)KaTh J10 JIEPKABHOI'O CEKTOPY €KOHOMIKH, IPOMaJsTHaM,
BU3HAYAIOTHCS IHCTPYKIIIEIO 3 A1JIOBOJICTBA YCTAHOBH.

118. He pomyckaeTbcsl MiANUCaHHS B YCTaHOBI IPOEKTIB EJIEKTPOHHUX JIOKYMEHTIB 13
3BEepHEHHsAMHU Oe3nocepenHbo a0 BepxoBHoi Pamu  VYkpainm, Ilpesunenta VYikpainu,
Anminictpauii Ilpesunenta VYkpainu, Ilpem’ep-minicTpa VYkpaiHu, Bile-ipeM’ep-MiHICTpIB
VYkpainu, Kabinery MinictpiB Ykpainu, Cekperapiaty Kabinery MinHicTpiB YKpaiHu, MiHICTpIiB,
OMHHAIOYM yCTaHOBY, 0 c(epH YMpaBIiHHA SKOI BOHA HaJeXaTh, SIKIIO 1HIIE HE MepeadayeHo
3aKOHO/IaBCTBOM.

119. PekBI3UT mignmucyBaya CKJIAJAETHCS 3 HAaWMEHYBaHHs TOCAAM OCOOH, sKa MIIIMUCYE
€JIGKTPOHHUM JOKYMEHT, BJIIACHOT'O iIMEHI 1 MPi3BUILA, HATPUKIIA:

Misictp Bnacne im’s ITPI3BUIIE

120. TIpoexTu eneKTpOHHUX TOKYMEHTIB MIAMHMCYIOThHCS, K MPaBUIIO, OJHIEIO MMOCAI0BOIO
0c00010, a y pasi, KOJIM 33 3MICT IPOEKTY eJIEKTPOHHOI'0 JOKYMEHTA BiANOBIAaIbHI KibKa 0OCi0 -
nBoMa abo Ourblie mocamoBUMHU ocobamu. [Ipum 11bOMy PpEKBI3UTH TMOCAJOBUX 0Ci0 -
HiANKACYBAaYiB PO3MIIIYIOTBCS OAMH TiJ OJHUM BIAMOBIAHO JIO MiAMOPSIKOBAHOCTI OCiO.
Hampukian:

Jupekrop Bracue im’a [TPI3BUILE

I"onoBHMit Oyxranrep Bracue im’a [TPI3BUILE
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abo

I'onoBa xomicii Bnacue im’s [TPI3BUIIE

Cekperap KoMicii Brnacue im’s [TPI3BUILIE

121. ¥V pa3i mianucaHHs MPOEKTY CIJIBHOTO €JIEKTPOHHOTO JOKYMEHTa KiIbKOMa 0co0amH,
K1 3aiIMalOTh OJJHAKOBI MOCAH, IX PEKBI3UTH PO3MILIYIOTHCS HA OJTHOMY PiBHi, HAITPUKIIA:

MinicTp rocTuii Miunictp ¢inancis

Biacue im’st TIPI3BUIIE Bnacue im’s [TPI3BUIIE

122. ¥V pasi BiICyTHOCTI TOCaJ0BOi OCOOHM, PEKBIZHTH IIIIMUCyBada SKOi 3a3HAYCHO Y
MPOCKTI €JIEKTPOHHOTO JOKYMEHTA, aBTOPOM IPOCKTY CTBOPIOETHCS HOBHIA MPUMIPHUK MTPOCKTY,
B SIKOMY 3MIHIOIOThCS JIMIIE PEKBI3UTU MiANKCYBaya, Micis YOro BiAMOBIIHUN MPUMIPHUK Oe€3
MOBTOPHOTO MOTO/KEHHSI BHOCUTHCS HA MIIMTHC 0CO01, 10 BUKOHYE ii 000B’S3KH.

Kepienux ycmanoeu

123. 'V pa3i KoiaM MiJIMCyBaueM eJIEKTPOHHOIO JIOKYMEHTa € KEpIBHUK YCTaHOBH,
MOTO/DKEHUI TPOEKT eNEKTPOHHOTO JIOKyMEHTa HaIXOIUTh [0 YIIOBHOBAXXEHOI 0co0M
NaTPOHATHOI YM 1HINOT CiIy>k0M ab0 70 YMOBHOBa)K€HOI 0coOu, 0 OpraHi3oBye Ta 3a0e3redye
poOOTYy KepiBHUKA YCTaHOBH (Halli - Ciry>k0a KepiBHUKA).

{Tlynkm 123 i3 sminamu, énecenumu 32i0no 3 Iocmanosoro KM Ne 375 6io 17.04.2019}

124. YnioBHOBaXkeHa 0co0a CIy>KOM KepiBHUKA!

nepeBips€ MPOEKT ENEeKTPOHHOTO JIOKYMEHTa Ha MpeAMET HOro BiAMOBIAHOCTI BUMOTaM
10J10 MATOTOBKU BIAMOBIIHUX MTPOEKTIB;

nepeBipse€  OIACHICTP yCIX HAKJIAaJEeHMX Ha TMPOEKT eJNeKTPOHHOTO JIOKYMEHTa
KBaTi(hIKOBAaHUX €JIEKTPOHHUX MIAMHKCIB;

BU3HAYA€ TPOEKT EJEKTPOHHOTO JOKYMEHTAa BIJMOBIIHUM IS TIEpelaBaHHS WOro Ha
MiJNICaHHS KEPIBHUKY YCTAaHOBU Ta y pa3l BU3HAUEHHS HOT0 TaKMM BI3ye MPOEKT, SKIIO IIe
BU3HAYEHO THCTPYKIIEIO 3 JIJIOBOJICTBA YCTAaHOBM, Ta TEpeNae MOro KEpiBHUKY yCTAaHOBU Ha
TT1 JITTHC;

y pa3i KoM JOKYMEHT BIAMOBIIHO JI0 HOMEHKJIATYpU CIPaB Ma€ MOCTIHHUI abo TpuBaIuid
(monan 10 pokiB) cTpok 30epiraHHs, [IOJATKOBO BHUTOTOBJSE MANEPOBHHA MPUMIPHUK
MOTO/KEHOTO €JIEKTPOHHOTO JIOKYMEHTA, 10 MICTUTh PEKBI3HT MianucyBaya (0e3 J0/1aTKiB, 110
HE NMOTPeOYIOTh MiJMUCAHH), Ta M0JIa€ HOT0 Ha IMiIUC KEPIBHUKY YCTAaHOBH.

125. YV pa3i KoiaM KepiBHUK YCTaHOBM ab0O YNOBHOBaXK€Ha ocola ciayxOu KepiBHHKa
BHOCHTH IO TIPOEKTY EJEKTPOHHOTO JOKYMEHTa PENaKIiiiHi MpaBKH, CHCTEMa eJEKTPOHHOTO
JIOKYMEHTOOO0ITY yCTQaHOBM AaBTOMATUYHO CTBOPIOE HOBY BEpPCII0 TMPOEKTY €JIEKTPOHHOIO
JIOKYMEHTA, sIKa 3a pINICHHSM KepiBHHKAa YCTAaHOBHM MoOke OyTHM migmucaHa 0e3 MOBTOPHOTO
MOTOJKEHHSI.

126. Ilicns mignmucaHHS JTOKYMEHTa KEpPIBHUKOM YCTAHOBH B €JEKTPOHHIN ¢opMmi BiH
ABTOMATH30BAHO PEECTPYETHCS Ta aBTOMATHUYHO HAJICHJIAETbCS YEpe3 CUCTEMY B3a€MOIIi.
[TanepoBuil NpPUMIPHUK, SKUN BIANOBIZHO JO HOMEHKIATypH CIIpaB Ma€ NOCTIHHUN abo
TpuBanuii (moHax 10 pokiB) CTpok 30epiraHHs, pa3oM 3 PO3APYKOBAHHM MEPETIKOM MOCAT0BUX
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0ci0, SIKUMH MOTOJKEHO MPOEKT JOKYMEHTa (HaiiMeHyBaHHs IIOCA/IM, BIACHE 1M s Ta Mpi3BHUIIIE,
JaTa TIOTOJKEHHS), YIOBHOBaKEHA o0co0a CIy)KOM KepiBHHMKA TIepenae 10 BiAMOBIIHOTO
CTPYKTYPHOTO MiApO3ALTy jume g 30epiranHd Ta (OpPMyBaHHS Yy CHpaBy 3TiAHO 3
HOMEHKJIATYpOIO CIIPaB.

{IIynkm 126 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

Ilionucanna npoexmy OOKYMeHMA 3ACMYNHUKOM KEpPIiBHUKA YCMAHOBU, Kepi6HUKOM
CMPYKMYPHO20 NIOPO30iNy

127. Y pa3i koiau mignucyBadeM JAOKYMEHTa € 3acCTYIIHHK KEpiBHHKAa YCTaHOBU a0o
JIEp)KaBHUW  CEKpeTap, BIANOBIAHWIA EICKTPOHHHWHA JOKYMEHT IICIsl TOTO/DKCHHS B
YCTQHOBJICHOMY IHCTPYKIIEIO 3 IIIOBOJICTBA YCTAHOBH IOPSIKY HAIXOIUTh YEpPe3 CHCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBH IO BIAMOBITHOTO MigMUCyBada ab0 YIMOBHOBAa)KEHOT
oco0wu, 110 OpPTaHi30BYye Ta 3abe3neuye Horo poOoTy, a y pa3i KOJIH MiANMUCYBavyeM JTOKYMEHTA €
KEPIBHUK CTPYKTYPHOTO HiAPO3ALTy - 6€310cepeIHhO A0 BiAMOBIAHOTO MiNHCyBaya.

{Ilynkm 127 6 peoakyii [Tocmanoeu KM Ne 375 6io 17.04.2019}

128. BigxuneHuil miAnucyBadeM MPOEKT MOBEPTAETHCS CHUCTEMOIO EIEKTPOHHOTO
JIOKYMEHTOO0ITY YCTaHOBH HOTO aBTOpPY 13 3a3HAYCHHSIM BMOTHBOBAHOI IIPUYHMHU BiAXMIICHHS.

Ocobaueocmi n0200HCeH s NPOEKMI8 eneKMPOHHUX OOKYMEHMIE 8 YCIMAHOG]

129. Tlpoueaypa MOTOKEHHS MPOEKTY EIEKTPOHHOTO JOKYMEHTa KOHTPOJIOETHCS HOTO
aBTOPOM, a y pa3i Horo BiJICYTHOCTI 0C000I0, Ika BUKOHYE HOTO 00OB’SI3KH.

130. ¥V pa3i HaIXOPKEHHS MPOEKTY €JIEKTPOHHOTO JOKYMEHTA Ha MOTOHKEHHSI TOT0[)KYBay
MOBUHEH O3HAMOMHUTHCS 13 3MICTOM TIPOEKTY, 3aBi3yBaTH MPOEKT CICKTPOHHOIO JOKyMEHTa (Y
pasi 3roJu 3 MPOIIOHOBAHOKO PEIAKIIIEI0 TEKCTY MPOCKTY €IEKTPOHHOTO JOKYMEHTa) a00 BHECTH
3ayBa)KCHHS Ta MPOIIO3UIIii JO HHOTO.

131. 3ayBakeHHs 1 MPOMO3UINI O TPOEKTY EJIEKTPOHHOTO JOKYMEHTa, IO MalTh
y3arajibHeHUl (KOHLENTyalbHUI) XapakTep, MOXKYTh BUKJIAIaTHCS B OKPEMOMY KOMEHTapi, 1110
BHOCHUTBCSI JI0 PEECTPALlIiHO-MOHITOPUHIOBOI KapTKH, Ta NIANHCYIOThCA KBaldi(iKOBaHUM
€JIEKTPOHHUM ITIJIMCOM 0COOH, sIKa CTBOPUIIA KOMEHTAp.

132. 3ayBakeHHs 1 IPOMO3HULIIT 10 MPOEKTY €JIEKTPOHHOTO JOKYMEHTAa BHOCSTBCS B PEXKUMI
pelakuifHUX TMpaBOK O€3MocepeHbO 0 TEKCTYy HPOEKTY eNEeKTPOHHOro JOKyMeHTa abo
BUJUISIIOTHCS MIPU(PTOM UM KOJIHOPOM, BIJIMIHHUM BiJl HIPU(PTY YK KOJIBOPY OCHOBHOI'O TEKCTY
IPOEKTY E€JEKTPOHHOIO JOKYMEHTa, Ta 13 3a3HaYEHHSM aBTOpa BIANOBIIHMX NPABOK (pEXUM
BUIIPABJICHHS).

133. 3ayBakeHHS 1 MPOMO3MIII] 11010 BIAMOBIIHOCTI HOPMATUBHO-IIPABOBUM aKTaM MaloTh
BHOCHUTHCS 13 3a3HAYCHHSM KOHKPETHHMX HEBIMOBIIHOCTEW, cTaTei, MyHKTIB Tomo abo Mae
HaJaBaTHCA BIAMOBIIHUM BapiaHT peJakiii TEKCTY, 0 KOO € 3ayBa)KEHHSI.

134. IToromxyBau Bi3ye MPOEKT €JIEKTPOHHOTO JOKYMEHTA JIMIIE Y pa3i BiZICYTHOCTI B HHOTO
KOOHHUX 3ayBa’KCHb. HOI‘O}I)KGHI/II\/II IMPOCKT CIICKTPOHHOTO JOKYMCHTA aBTOMATHUYHO MEPCAAECTHCA
HACTYIIHOMY MOTOJ/DKYBady 3TiHO 3 MEepeTiKoM MOroJDKyBadiB Ta IMiJNHCYBayiB, 3a3HAYCHUX Y
peecTpaliitHo-MOHITOPUHTOBIH KapTLI.

[ToromkxeHHs 13 3ayBa)XKEHHSIMH HE JOMYCKA€TbCSA, KPIM BUMAJAKIB MOTOMKEHHS MPOEKTIB
aKTiB, MOPSAIOK MMOTOJKEHHS SKUX BU3HAYEHO 3aKOHO/IaBCTBOM.

135. ¥V pa3i BHeceHHS OyAb-SIKUX peHaKUIHHUX TMPABOK JO MPOEKTY EJIEKTPOHHOIO
JIOKYMEHTa CHCTeMa €JIEKTPOHHOTO JTOKYMEHTOOOIr'Y YCTAaHOBM aBTOMATUYHO BIJKJIMKA€e HOro 3
MOTO/IPKEHHS Ta MMOBEPTAE MPOEKT eIEKTPOHHOI'O IOKYMEHTA aBTOPY.
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136. ABTOp TPOEKTY EIEKTPOHHOTO JOKYMEHTA MIC/ii TOBEPHEHHS HOMY BiIXWJICHOTO
MPOEKTY TOKYMEHTa 3/IIHCHIOE HOTO TOOMpAallOBaHHS, 3a pe3y/IbTaTaMu SKOTO:

npuiiMae (TTOBHICTIO 200 YaCTKOBO) HaJaH1 3ayBa)KCHHsI, TIPOIO3HIIii, peaKIliiftHi TpaBKH Ta
HAJICUJIA€ HA TTIOBTOPHE MOTOPKCHHS HOBY BEPCIIO MPOEKTY €IIEKTPOHHOTO JIOKYMEHTA;

BMOTHBOBAHO BIJAXWIS€ Ha/laHl 3ayBaK€HHSA Ta NPOMO3UINI 13 3a3HAUYEHHSM IMIJCTaB Y
BIZIMOBITHOMY KOMEHTapi, IO BHOCHUTBCS [I0 PEECTPAIIfHO-MOHITOPUHIOBOI KapTKH, 3
HAKJIaJJaHHSIM KBaJli(hiKOBAHOTO €JIEKTPOHHOTO IiIKCY aBTOPA MPOEKTY, IMICIsl YO0 MOBEPTAE
IPOCKT EJIEKTPOHHOTO JOKYMEHTa Ha IIOTOJUKEHHS Yy TomepenHiii ioro pemakuii 0e3
HEOOX1THOCTI 1OT0 MepeBi3yBaHHS IMOT0KyBaYaMH, IKUMH IPOEKT OYJI0 MOT0/KEHO.

137. TloromxyBau, SIKHM OTPHUMAHO MPOEKT EJIEKTPOHHOI'O JOKYMEHTa, MOBHHEH HOro
noroauTd abo TMOBEPHYTH i3 BMOTHBOBAHMMH 3ayBaXCHHSIMH Ta MPOMO3UIISIMU TIPOTSITOM
CTPOKIiB, BU3HAYCHHUX IHCTPYKIII€IO 3 TIOBOACTBA YCTAHOBH.

138. Skmo y mo3uImisix TOJOBHOTO BHKOHABI[S Ta CIIBBUKOHABLSA € PO301KHOCTI, SIKi HE
MOKYTh OyTH BperyJaboBaHi Ha piBHI (paxiBIIiB BIAMOBIIHUX CTPYKTYPHHUX MiAPO3/LTIB, KEPIBHUK
TOJIOBHOT'O BHUKOHABIIS IHIIIIOE TPOBEACHHS Y3TO/DKYBALHUX HapaJ Ta KOHCYJIbTAIlill 3
Y3TO/UKEHHST pO301KHOCTEH Ha pIBHI KEpPIBHUIITBA BIAMOBITHUX CTPYKTYPHHX MiJIPO3/LTiB.
PesynbpTatu y3romKyBaibHOI Hapaaun OGOPMITIOIOTECS MPOTOKOJIOM, SIKHH TOTYE Ta BHOCHUTH B
CHCTEMY €JIEKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBH aBTOP MPOCKTY, SIK JIOTIYHO TOB’SI3aHUI 13
JIOKYMEHTOM, IIOJI0 SIKOTO CKIIMKAJIaCh Y3r0/DKyBaJIbHA Hapasa.

3a3HayeHU IPOTOKOJI Bi3YETHCS B CHCTEMI €JIEKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBH BCiMa
y4aCHUKaMH HapaJu Ta MIANHCYETbCS KEPIBHUKAMU CTPYKTYPHHX MiAPO3ILIIB, y SKUX Oynu
PO301>KHOCTI.

PeecTpaliiiiHO-MOHITOPUHTOBA KapTKa 3apeecTPOBAHOTO MPOTOKOJIY MICTUTh MOCUJIAHHS Ha
€JIEKTPOHHHUH JJOKYMEHT, I0JI0 SIKOTO HOro OyJ0 CTBOPEHO.

JIOMOBJIEHOCTI, TOCATHYTI il YaC y3TO/KYBAIBHOI HapaJu Ta BUKIAJEHI y 1 MPOTOKOIII, €
000B’SI3KOBUMH JIJIsI BAKOHAHHS BCIMa yYaCHUKaMU MPOIECY OTOKEHHS pOo301KHOCTEH.

139. IIpoeKkT eNeKTPOHHOTO JOKYMEHTa BBAXAEThCS TOTO/PKEHUM Ta MOXe OyTH
HiANYMCaHUH JIUILE MICIs TOro, K Horo Oy/e 3aBi30BaHO BCiMa MOrO/PKyBadyaMH, 3a3HAaUEHUMH B
peecTpaiiiHO-MOHITOPUHIOB1M KapTIIi.

140. V pa3i moTpebu cucrema €JeKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBU TE€HEpYeE JIUCT
30BHIIIHBOTO 200 BHYTPIIIHBOTO MOTOIKEHHS.

Oco06,1MBOCTI NIATOTOBKHU AeAKMX BUAIB eJIeKTPOHHHUX IOKYMEHTIB
IIpoexmu axmie Kabinemy Minicmpie Ykpainu

141. TIligroroBka MpOEKTy akTa BKIOYae B ceOe po3poOsieHHs (CHiBpO3pOOJIEHHS),
MOTO/IPKEHHS Ta MPaBOBY €KCIIEPTU3Y MPOEKTY B €JIEKTPOHHIN (hopmi.

142. Ctpoku po3poOJIEHHS MPOEKTY aKTa BHU3HAYAE PO3POOHUK BIAMOBIIHO JO 3aBAaHHS,
BCTaHOBJIeHOro MiaHoM niii KabGinery MinicTpiB Ykpainu a0o iHIIMM 3aBJaHHSIM Ha HOro
PO3pOOIICHHS.

SIKIo CTPOK MIATOTOBKM TMPOEKTY aKTa MNpsAMO HE BU3HAUYEHO 3aBJAHHSIM Ha Horo
MIATOTOBKY, TaKHMl CTPOK CTaHOBUTh JO TPbOX MICSIIB BiJ JaTh HAOpaHHS YHHHOCTI
BIITIOBIAHAM 3aBIaHHSIM.

143. Po3poOHHKOM MPOEKTY aKTa BU3HAYAETHCS OPraH BUKOHABYOI BIAJH, 1O KOMIIETEHIII1
SKOT'0 HaJeKUTh (hopMyBaHHS Ta/ab0 peanizallis Aep>KaBHOI MOJITUKU Y BIAMOBIIHIN cdepi.



S0 mNHUTAaHHS HAJIEKUTh JO KOMIIETEHIli KUIBKOX OpraHiB BHUKOHABYOi BIAJH,
PO3pOOHUKOM BH3HAYAETHCS OpraH, KOMIETEHINS SKOTO y BIAMOBIAHIN cdepl € JOMiIHYIOUYOIO,
HIII € 3aiHTEPECOBAHUMH OpraHaMHU, SIKi MOXKYTh B3STH y4acTh Y PO3POOJICHHI IPOEKTY aKkTa y
YacTUHI, IO CTOCYEThCS IX KOMIIETEHII, y pa3i NPUUHATTA TaKOTO PIlICHHS TOJOBHUM
BHUKOHABIICM.

Po3poOHuk:

CaMOCTIHO BHW3HA4Ya€ HEOOXIIHICTh 3AJIyYCHHS 3alHTEPECOBAHOTO OpraHy M0 Yyd4acTi B
PO3pOOIICHH] TIPOEKTY aKTa;

€ BIATOBITAJIBHAM 32 CBOEYACHY ITiIFOTOBKY IMPOCKTY aKTa;

y pa3i HeOOX1THOCTI MOXeE 1HIIIIOBAaTH YTBOPEHHs poO0voi rpynu Ha 6a3i CBO€l YCTaHOBH 13
3aydeHHsM (axiBI[iB 3aiHTEPECOBAHUX OPTaHIB Ta HE3AICKHUX EKCIEPTIB 3 BiJIOBITHUX
MATaHb, JiSJIBHICTh SKO1 PEryTIOE€ThCS IHCTPYKIIERO 3 IJIOBOJICTBA YCTAaHOBH - PO3POOHUKA,

y pa3i po3po0IieHHsT 0COOIMBO 3HAYYILOTO MPOEKTY aKTa MOKE 3BEPHYTHCS 110 [lepKaBHOTO
cekperapss KabGinery MinictpiB YkpaiHu 3 iHIIIaTHBOIO YTBOpPEHHs po0Oouoi Tpymu mpu
Cekperapiari Kabinery MinicTpiB VYkpaiHu miag rojoByBaHHAM Jlep:KaBHOTO cekperaps
Kab6inery MinictpiB Ykpainu abo ogHOTO 3 Horo 3acTynHuKiB. isUIbHICTh Takoi pobo4oi rpynu
perynoeTbes IHCTpYKLi€eto 3 ninoBoacTBa Cekperapiaty KaGinery MinicTpiB Ykpainu.

144. YV pa3i npuifHATTS pO3pOOHUKOM PIIIEHHS PO 3aTy4YECHHS 3aiHTEPECOBAHOTO OpPTaHy SIK
CIIBpO3pOOHMKA (J1aJli - OPraH-CIIBPO3POOHUK) PO3POOHUK HE II3HINIE HDK IMPOTATOM JIBOX
pobounx nHIB 3 1aHA HaOpaHHS YHMHHOCTI 3aBJaHHAM Ha PO3POOJCHHS MPOEKTY CTBOPIOE
peecTpaliitHoO-MOHITOPUHIOBY KapTKy IMPOEKTY Y CHCTEMI EJIeKTPOHHOTO JOKYMEHTOOOITY
YCTaHOBH Ta TIOBIJJIOMJISIE OPTraHy-CHiBPO3POOHHKY JIUCTOM, IO HAJCHIAETHCS Yepe3 CHCTEMY
B3a€MO/II1, PO MOYATOK PO3POOJIEHHS MPOEKTY 13 3a3HAYEHHSIM METH, cdepu HOro aii, CTPOKiB
PO3pO0ICHHS Ta KOHTAKTHUX JAHUX CTPYKTYPHOTO MiAPO3/ALTY, BA3HAYEHOTO BiIIOBIJAIEHUM 32
HiATOTOBKY TPOEKTY BiJ IMEHI po3poOHHMKA, Ta WOro NpaliBHUKIB, BIJNOBIJANIbHUX 3a
MiTOTOBKY BI/IMIOBITHOTO MPOEKTY aKTa.

3a3HaueHui JIUCT NiJANNCYE KEPIBHUK YCTAaHOBH - pO3poOHUKa ab0 0c00a, ika BUKOHYE HOTO
000B’s3KH.

145. Opras-criBpo3pOOHUK y II'SITUJIEHHUN CTPOK 3 MOMEHTY OTpUMAaHHS JHCTa-
MOB1JIOMJICHHS IIPO MOYAaTOK PO3POOJEHHS MPOEKTY aKTa IMOBIIOMIISIE PO3POOHUKY JIHCTOM, IO
HAJICUJIA€EThCSI Yepe3 CUCTEMY B3a€MOJIi, PO 3roJy Ha CIIBpO3pPOOJIEHHS, KOHTAKTHI JaHl
CTPYKTYPHOT'O MiIPO3Jidy OpraHy-cliBpo3poOHUKA Ta HOro MpaliBHUKIB, BIANOBIAAIBHHUX 32
CHIBPO3pOOJIEHHS BINOBIIHOTO MPOEKTY aKTa.

3a3HaueHU JINCT MIANUCYE KEPIBHUK OpraHy-CHiBpo3poOHHMKa abo 0coba, sika BUKOHYE
fioro o0OB’s3KH.

146. V pa3i HEHaaXO/DKEHHS y BU3HAUEHUH CTPOK BiJl OpraHy-criBpO3poOHUKA BIANOBII
PO3pOOHMK 32 3aMOBYYBAaHHSIM BH3HA€ BI]MOBY TaKOTO OpraHy-CIiBpO3pOOHMKA BiJl y4acTi y
CITIBpO3pOOJICHHI.

147. Ha erami cmiBpo3poOJIeHHSI MPOEKTY akTa OOMiH 1H(OpMalli€l0 MK BHUKOHABISIMHU
pPO3pOOHHMKA Ta OpraHy-CHiBpO3pOOHMKA 3/IHCHIOETHCS 4epe3 CIIy)KOOBY €JIEKTPOHHY MOLITY
(mpu 1IbOMY KEpIBHUKU CTPYKTYpHHUX MiJIPO3JLIIB 3a3HAYalOThCA B KOIIi JIMCTA), MPOBEACHHS
poboYMX Hapa Ta 3yCTpiuen TOoIO.

Po3poOHWK HajacuiIae MiATOTOBIEHUH TPOEKT akTa Ha CIYKOOBY EJIEKTPOHHY IOIITY
IpaliBHUKAM OpraHy-CIiBpO3pOOHHMKA, BIAMOBIAAIBHUM 3a CIHIBPO3pPOOJIEHHS BiJINOBITHOIO
MIPOCKTY.



CrniBpo3poOieHHs TMPOEKTy akTa 3AIHCHIOE  BIANOBIJAIBHUN  MIAPO3AUT  OpraHy-
CIIBpO3pOOHKKA O€3 3aITydeHHsI Ha Iiil CTaIii KepIBHUIITBA OPTaHY.

BiamoBiganeHMiA MiApO3/i1 Oprany-criBpo3poOHHKA:

MOXeE y pa3i HEeOOXiJHOCTI 3aly4yaTH [0 OIPALIOBAHHS IPOEKTY AaKTa BH3HAUCHI HUM
CTPYKTYPHI MIPO3A1UIH IBOTO K OpraHy;

Ma€ MPOTATOM JIECATH poOOYMX JHIB 3 MOMEHTY HAJIXO/DKCHHS IIPOCKTY akKTa Ha
OTIPAIIOBAHHS BU3HAYUTHCS 3 TO3HUIIIEI0 IIOJ0 MPOEKTYy aKTa Ta IMOAAaTH PO3pPOOHUKY CBOT
3ayBa)KCHHSI 1 MPOMO3HUIIIi 0 HHOTO.

Sxkmo Ha cramii criBpo3pOOJIEHHS B MO3UIISX CHIBPO3POOHUKIB BUHHUKIN PO301KHOCTI,
PO3pOOHUK OpraHi3oBye poOOUYy Hapajay Ha PiBHI KEPIBHHUKIB CTPYKTYPHUX IiJIPO3ALTIB Ta
Oe3mnocepeHiX BUKOHABIIIB, BiANOBIAAIBHHUX 3a CIUIbHE PO3POOJICHHS, 32 pe3yibTaTaMH SKOi
BIJIMOB1IAJILHUM IT1IPO3/1JIOM PO3pOOHUKA TOTYETHCS aKT PO301KHOCTEH 3a MIAIMUCOM KEepPiBHUKA
YCTaHOBH - PO3POOHHMKA.

Jlo akra po30DKHOCTEH HE BHOCUTBHCS IH(OpMALisS TMPO OPraHU-CHIBPO3POOHUKH,
PO3O1KHOCTI 3 SIKUMHU y PO3pOOHHUKA BIICYTHI, a TAK0X PO301KHOCTI, SKi OyJI0 Bperyap0BaHO abo
3HATO IiJ] 9ac poO0Y0i HapaIH.

[Ticnst 3akiHUEHHS CHIBPO3POOJIEHHS MPOEKTY aKTa KOXKEH OpraH-CHiBpO3pOOHHK Yy
TPUJCHHUN CTPOK TOTYE aKT TPO 3aBEPIICHHS CIIIBHOTO PO3POOJICHHS MPOEKTY akKTa 3a
MiJIICOM KepiBHUKA BiIMOBIAATBFHOTO MiAPO3JLTY, Y SKOMY 3a3Ha4ya€e CBOO MO3UIIII0 CTOCOBHO
MPOEKTY aKTa Ta MEPENTiK 3ayBa)KeHb, SKI HE OYyJI0 BPEryJbOBAHO ITiJI Yyac poOOUYOoi Hapamu, Ta
HaJiCUJIa€ HOro pPO3POOHMKY uepe3 CUCTeMYy B3aeMojii. SIKIIO BiAMOBIAANBHUN MiAPO3ILT
Oprany-cIiBpo3poOHHKa HE HaJaB MPOTATOM BHU3HAYEHOTO CTPOKY PO3POOHUKY MPOIO3UILH Ta
3ayBa)KEHb JI0 MTPOEKTY aKTa, HASBHICTh Y PO3POOHHMKA aKTa BiJl TAKOTO OpraHy-CIiBpO3pOOHUKA
HE BUMAara€eThesl.

Pimennss mpo BpaxyBaHHS a0O HEBpaxyBaHHsS pPO30IKHOCTEN, BUKJIAJEHUX Yy aKTl Mpo
3aBEpILEHHS CIIJIBHOIO PO3pOOIEHHS IPOEKTY aKTa, NpUuiMae KepiBHUK YCTAHOBH - PO3POOHHKA.

148. Po3poOHMK mpOTArOoM II'STH pPOOOYMX JHIB TICHS 3aBEPIIEHHS pO3POOJICHHS
(criiBpo3po0IeHHs) MPOEKTY aKTa HAJCHJIA€ MPOEKT akTa 13 CYNpPOBIIHMMHU MarepiajJaMu 10
HBOTO Ha TOTO/DKEHHS JI0 3alHTEPECOBAaHUX OpraHiB uepe3 cucremy B3aeMoxii. Pasom 13
IPOEKTOM aKTa HaJICUIA€THCS aKT PO301KHOCTEH.

[TpoekT akTa Ta CyHpOBiAHI MaTepiajy 0 HbOIO HAJCHJIAIOTHCS 3a MiANUCOM KEpiBHHUKA
YCTaHOBU - PO3poOHMKa ab0 0coOM, 110 BUKOHYE HOro OOOB’S3KH, 3TITHO 3 HPOLEAYPOIO,
BU3HAYEHOIO Li€l0 [HCTpyKITi€to.

3alHTEpEeCOBaHUI OpPraH y BU3HAUEHUM CTPOK HAJICUIIA€ PO3POOHHKY JIUCT 13 TMO3UIIEI0
BIJIMOBITHOTO OpraHy /10 MPOEKTY aKTa 3a MiANHUCOM KepiBHUKA 3alHTEPECOBAHOTO OpraHy abo
0CcOo0H, 0 BUKOHYE HOTO 000B’S3KH, 3T1THO 3 TIPOIEYyPOI0, BU3HAYEHOIO ITi€0 [HCTPYKITIETO.

{A63ay mpemiti nynkmy 148 i3 sminamu, énecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

149. Po3poOHUK TPOTATOM TPhOX POOOYHUX JIHIB MICJIsS 3aBEPILIEHHS MOTOKEHHS MPOEKTY
akTa popMye MakeT JOKYMEHTIB 3a MiAMMCOM KepiBHUKA YCTaHOBH ab0 0coOu, 1110 BUKOHYE HOro
000B’SI3KM, Ta HAJCUJIA€ 4Yepe3 CHUCTEMY B3aeMoli NpoekT 10 MiH’tocTy Uisi IpOBEICHHS
IPaBOBOi EKCIEPTHU3H.

BucnoBok MiH’10CTY 3a pe3yibTaTaMM MPaBOBOi €KCIEPTH3H MIANUCYe MiHICTp abo oco0a,
10 BUKOHY€E HOTO 000B’SI3KH, 3T1THO 3 TIPOIIETYPOI0, BU3HAYEHOIO I1i€t0 [HCTpyKITi€TO.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n108
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n108

150. TIpoekt akTa pa3oM i3 CyNpOBIIHUMH MaTepiajlaMd 0 HBOTO HAJCHIAETHCS Ha
po3risin Kabinery MiHicTpiB YKpaiHu depe3 CUCTEMY B3a€MOJII 3a MiAMUCOM MIHICTpa, SKHMA
CIPSIMOBYE Ta KOOPAMHYE MisUTbHICTH PO3poOHMKA, ab0 0codu, M0 BUKOHYE HOro 0OOB’S3KH,
3TiJTHO 3 TPOLIEYPOIO, BU3HAYCHOIO Ii€t0 [HCTpyKITi€TO.

151. Iopsanok omparroBanHss Cexperapiatom Kabinery MinHicTpiB YKpaiHu MPOEKTY aKTa,
BHeceHOro Ha po3risa Kabinery MinictpiB Ykpainu, BusHadaeThesi Permamentom KabGinery
MinictpiB Ykpainu, 3aTBEepsKeHUM IocTtaHoBor Kabinery MinicTpiB Ykpainu Bix 18 aumHs
2007 p. Ne 950 (Odinitiauii Bicauk Ykpainu, 2007 p., Ne 54, ct. 2180; 2011 p., Ne 88, ct. 3199).

Ilpoexmu naxazis (po3nopsoicensv) ycmanos

152. Nepxapauii cekperap KaGinery MinicTpiB YKpaiHu, MIHICTpH Ta Jep)KaBHI CEKpeTapi
MIHICTEpPCTB, KEpIBHUKM YCTAaHOB Ta KEPIBHUKM amapary YCTaHOBHM MiIMUCYIOTh HaKa3u
(po3mopsiHKeHHS ) 3 OCHOBHOT AiSUTBHOCTI, aIMIHICTPATUBHO-TOCTIOIAPCHKHUX MUTAHb (i - aKTH
YCTaHOB).

[luTaHHS MATOTOBKM MPOEKTIB Haka3iB (PO3MOPSKEHb) 3 KaAPOBHUX NMUTaHb (0COOOBOTO
CKJIa/Ty) BU3HAYAOTHCS 1HIIMUMH HOPMATHUBHO-TIPABOBUMH AKTaMH.

153. TlpoekTH aKTiB YCTaHOB TOTYIOTBCSI Ta IOTOJDKYIOTBCS B EIEKTPOHHIN Qopmi
BIAMOBIHO 10 3arajJbHUX BUMOT IMIATOTOBKM Ta TMOTOKEHHS IPOCKTIB EJIEKTPOHHHX
JOKYMEHTIB, BU3HAUeHUX Ili€0 [HCTpykumiero, Ha OJaHKy, IO ABTOMAaTHYHO TE€HEPYETHCS
CHCTEMOIO €JIEKTPOHHOTO JJOKYMEHTOOOITy yCTaHOBH.

154. Tlepen nogaHHSIM Ha IMiJIHIC HOPMAaTHBHO-TIPABOBOTO aKTa YCTAHOBH, SIKUH MiJIsTaE
JiepKaBHIN peecTpallii, aBTOp MPOEKTY APYKYe HOro 13 CUCTEMH €IEKTPOHHOIO JTI0KYMEHTOOOIry
YCTAaHOBH pPa3OM 13 3TE€HEPOBAaHHM CHCTEMOIO EJIEKTPOHHOIO JIOKYMEHTOOOIry YCTaHOBU
0JIaHKOM, Ha IKOMY Bi3yalli3yeThCsl aBTOMAaTUYHO copMoBanuii QR-koz.

{Ab3ay nepwuiti nynkmy 154 i3 3minamu, énecenumu 32i0no 3 [locmanosoro KM Ne 375 6io

17.04.2019}

Ha po3npykoBaHOMYy TMpOEKTI aKTa YCTAaHOBM BUMAraeTbcs JIMLIE MPOCTABICHHS
BJIACHOPYYHOI BI3M YIOBHOBAaXEHOI'O NPEICTaBHUKA IOPUINYHOI CIIY)KOU, SIKUM IPOBEAECHO
IOpUNYHY €KCIIEPTU3Y 3a3HAYEHOTO IIPOEKTY.

155. IlignucaHHs aKkTa yCTAaHOBU 3/1MCHIOETHCS B €JIEKTPOHHIN Ta y pa3l HEOoOXiTHOCTI
nanepoBid ¢opmi. Hakazu 3 aaAMIHICTPaTUBHO-TOCIIOAAPCHKUX IHTaHb TOTYIOThCS Ta
HiANUCYIOTHCS JIUIIE B €IEKTPOHHIHN (opmi.

{Tlynkm 155 6 peoaxyii [Tocmanoeu KM Ne 375 ¢io 17.04.2019}

156. AKTH yCTaHOBU PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBH 13
3aCTOCYBaHHSAM BIAMOBIHOTO MPOEKTY €JIEKTPOHHOro JoKyMeHTa. [Ipu oMy Ha mamepoBuit
MPUMIPHUK BIJIMOBIIHOTO aKTa TMPOCTABISETHCSA HOMEp Ta JaTa peecTpamii, sKi Oymo
ABTOMATHYHO MPUCBOEHO CUCTEMI EJIEKTPOHHOTO JOKYMEHTO00ITy YCTaHOBH.

AKTH yCTaHOB HYMEPYIOTBCS y TIOPSAIKY iX BUJAAHHS y MeXaX KaJCHIApHOTO POKY; HaKa3u
(pO3MOPSKEHHST) 3 OCHOBHOT MISITBHOCTI Ta 3 aIMIHICTPATUBHO-TOCIIOAAPCHKUX MUTAaHb MAIOTh
OKpEMY MOPSIKOBY HyMEPAIIifo.

157. OsHailoMJeHHS TNpaLiBHUKIB YCTAaHOBH 3 AaKTOM YCTaHOBHM 3IIHCHIOETHCS B
€JIEKTPOHHIH opmi.

®dakT NOBEIEHHS aKTa yCTAaHOBH JIO BiJiOMa IMOCAJ0BOi OCOOM YCTAaHOBH 3IiHCHIOETHCS
3aco0aMu CUCTEMU €NIEKTPOHHOTO JOKYMEHTO00Iry YCTaHOBH.


https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n109
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n109
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n110

158. ®akT 03HaOMIICHHS IOCAIOBOi OCOOM YCTaHOBH 3 aKTOM YCTAHOBH 3I1MCHIOETHCS
3aco0aMyd  CHUCTEMH  CJIIEKTPOHHOTO  JOKYMEHTOOOITY  yCTaHOBH 3  BUKOPHCTaHHSIM
KBaJTi(hiKOBAHOTO €JIEKTPOHHOTO MiJIHCY BiIMOBIIHOI TOCa0BOT OCOOH.

CninbHi Hakazu (PO3NOPAONCEHHS) YCMAHO8

159. Tlopsiaok MiATOTOBKHM CHUIBHOTO aKTa KiJIbKOX YCTAHOB BH3HAYAETHCS IHCTPYKINE 3
IOBOACTBA.

Ilpoexmu akmie HOPpMAMUBHO-NPABOBO2O XaApaxmepy, AKi 6i0N0GIOHO 00 3AKOHO0ABCMEA
nionsi2aromob 0epIHcABHill peecmpayii

160. JlepkaBHa peecTpallisi akTiB yCTaHOB HOPMAaTHBHO-TIPABOBOTO  XapakTepy
3IIHCHIOETHCS Y TIOPSIKY, BU3HAYCHOMY [10JI0YKEHHSIM PO JIepKaBHY PEECTPAIliF0 HOPMATHBHO-
[IPABOBHX AKTIB MiHICTEPCTB Ta IHIIUX OPTaHIB BUKOHABYOI BIIAJIH, 3aTBEPXKEHUM ITOCTAHOBOIO
Kab6inety MinictpiB Ykpainu Big 28 rpyaas 1992 p. Ne 731 (3I1 Vkpainu, 1993 p., Ne 1-2, cr.
28; Odimiiianii BicHuk Ykpainu, 1998 p., No 42, ct. 1551; 2008 p., Ne 25, c1. 770).

161. JlepkaBHa peecTpailisi 3IIACHIOETHCS B EICKTPOHHIN (opmi y BUIIIAII 3amucy,
BHECEHOTO 10 JlepKaBHOTO peecTpy HOPMATHBHO-TIPABOBUX AaKTiB MIHICTEPCTB Ta IHIIMX
OpraHiB BHMKOHABYOI BJIagM Ta 3aCBIMYCHOTO CHELIaTbHO IS I[OTO MPHU3HAYCHOIO
KBali(DiKOBAaHOIO €JEKTPOHHOIO IIE€YaTKOI, Ky Hakjaga ocoba, [0 BHECIa 3amuc 0
3a3HAYEHOTO PEECTPY.

V. MOHITOPHMHTI 32 CTAHOM BUKOHAHHS YNIPABJIHCbKHUX PillieHb

162. MOHITOPHHT BUKOHAHHS YIPaBIIHCHKUX PIICHb € CKIAJ0BOI0 CHCTEMH KOHTPOIIO B
YCTaHOBI Ta MPOBOIUTHCS 3 METOIO HATJISAY 33 BUKOHABCHKOIO JAUCIHILIIHOIO.

163. MoHiTOopHHT BKJIIO4ae B ceOe Oe3rnepepBHE CIIOCTEPEKEHHS 3a MPOIIECOM BUKOHAHHS
YNPaBJIIHCBKUX PIllI€Hb Ta BUSBJICHHS BIAXWIECHB Bl CTPOKIB BUKOHAHHS 1H/IMKATOPIB.

164. MOHITOpPUHT BUKOHAHHS YNPABJIIHCHKUX DPILIEHb 3/1MCHIOETHCS CIIy:KOOI0 KOHTPOIIIO
3a JOIOMOT0I0 CUCTEMH MOHITOPHHIY, IHTETPOBAHOI B CUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOITY
YCTAaHOBM Ha OCHOBI JAaHUX 3 PEECTpaliiHO-MOHITOPUHIOBOI KapTKH. BiamoBigHa cuctema
3a0e3neuye oOmepaTWBHUNA JOCTyHn 10 Bclel iH(popmalii Npo CTaH BUKOHAHHS OyIb-SKOTrO
JIOKYMEHTA, 11010 SIKOTO 3/1HCHIOETHCSI MOHITOPUHT Ta METOJUYHUN aHaIi3 BIAMOBITHUX JaHUX.

165. MOHITOPUHT NPOBOAMUTHCA LUIIXOM 300py, 0OpoOKM Ta cucreMaru3auii 1Hopmarii
PO CTaH BUKOHAHHS YNPaBIIHCHKUX PIIIeHb 32 BU3HAUEHUMHU 1HAUKATOPAMH.

166. InnukaTtopamMy cTaHy BUKOHAHHS YIPaBIIHCBKUX pIIIEHb € MOMEHT 3aKiHUEHHS
BU3HAUEHUX i, HANlpUKIAJ: HaKJIaJE€HHS EJIEKTPOHHOI pPE30JIOLli, CTBOPEHHSI JOKYMEHTa,
MOTO/DKEHHST JIOKYMEHTa, MIANHUCAHHS JOKYMEHTA, PeecTpallist Ta BIANpPaBIEHHS IOKyMEHTa
TOIILIO.

167. Ingukaropu, CTPOKM BUKOHAHHS IHIWUKATOpPIB Ta 1HIN JaHi, HEOOXiAHI s
MOHITOPHHTY B YCTAaHOB1, BHOCSITHCSI B aBTOMAaTUYHOMY PEKHMI 3aJI€KHO B1Jl OOpaHOTO CcTaTycy
NPU3HAYCHHS JIOKyMEHTa Ta/ab0 aBTOMaTH30BAHOMY PEXHMI JI0 PeeCTpalliifHO-MOHITOPUHTOBOT
KapTKU CIy>K000 JAUTOBOJICTBA MiJl Yac BXIAHOI peecTpalii JOKyMEHTa, KEpIBHUKOM Iij 4Yac
HNEPBUHHOTO PO3IIIsAY a00 aBTOPOM JIOKYMEHTA ITiJT 4ac HOro CTBOPEHHS.

168. SIKImI0 JOKYMEHT MICTHTh KiUIbKa OKPEMMX YIPABIIHCHKUX 3aB/JaHb, MOHITOPUHT
BHUKOHAHHS IIMX 3aB/IaHb 3[1HCHIOETHCS B OJHIN peecTpaliiHO-MOHITOPUHTOBIN KapTIIi.

169. Ilicis 3aBepuieHHS pPOOOTH HaA JOKYMEHTOM JI0 pPEECTpaliifHO-MOHITOPHHIOBOL
KapTKA aBTOMAaTHYHO BHOCHUTBCS BIJIMITKA MPO 3aBEpIICHHsS HOro BUKOHAHHS (IHAUKATOP
3aBepIIEHHS] BUKOHAHHS) Ha IIJCTaBl CTaTyCy MPHU3HAYCHHS 3apeeCTPOBAHOIO IPOEKTY


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n593
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n593
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35

€JIGKTPOHHOTO JIOKyMeHTa. BiMiTKa Mpo 3aBepIlIeHHs] BUKOHAHHS JOKYMEHTA CBITYUTH IPO TE,
10 poOOTy HaJl JOKYMEHTOM 3aKiHYEHO.

170. MoHITOpPHUHT 3I1HCHIOETHCS 32 BUKOHAHHSM 3aBJIaHb, BU3HAYCHUX 3aKOHAMHU Y KpaiHW,
nocraHoBamu BepxoBHoi Pamu VYkpainm, ykazamu IlIpesunenra VYkpaiHu, akramMu Ta
nopyueHHssMu [Ipesunenra Ykpainu, akramm KaGinety MinicTpiB Ykpainuw, IOpydeHHSIMU
[Ipem’ep-minicTpa VYKpaiHM, NOpPOTOKOJIaMH Hapaa Tia rosoByBaHHsIM Ilpem’ep-miHicTpa
VYkpaiam, Ilepmoro Bine-mpem’ep-MiHicTpa, Bile-mpeM’ ep-MiHicTpiB, Minictpa KabGinety
Minictpis, epxaBHoro cekperapsi Kabinery MinicTpis, aucramu Aaminictpanii [Ipesunenta
VYkpaian, ['omoBu BepxoHoi Pagu Ykpaiau Ta Horo 3acTynHUKIB (110 TOTPeOYIOTh HaJTaHHS
BIIMIOBIJIi PO pe3yabTATH iX PO3TIAAY), TUCcTaMHu Y TIOBHOBakeHoro BepxoBHoi Pagu Ykpainu 3
[paB JIIOJMHU, 3BEPHEHHSIMHU KOMITETIB, TUMUYACOBUX CIICLIAJbHUX Ta TUMYACOBUX CIIITUUX
komiciii BepxoBHoi Pamum VYkpainm, pemyratchkux ¢pakuiii BepxoBnoi Pamum VYkpainwm,
3BEpHEHHSIMU Ta 3alUTaMM HApOAHMX JIEeNyTaTiB YKpaiHu, iucramu PaxyHkoBoi mnanatw,
MDKHApOAHMMHU 3000B’A3aHHAMU YKpaiHM B paMKax CHiBpoOITHHUITBA 3 MiKHApOIHUM
BaJIOTHUM (DOHIOM, 3000B’s3aHHAMHU YKpaiHu y chepax €BpoOneichbKoi Ta €BpOATIAaHTHUHOT
IHTEeTpaIii, 30KkpeMa CrpsIMOBAaHUX Ha BUKOHAHHS YTOJIU TIPO acOIlialliio M YKpPaiHOIO, 3 OJIHI€T
cTopoHH, Ta €BponeiicbkuM Coro30M, €BpONEHCHKUM CIIBTOBAPUCTBOM 3 aTOMHOI €HEeprii Ta
iXHIMU Jiep)KaBaMH-WICHAMH, 3 1HINOI CTOPOHU, IHIMUX MDKHAPOIHHX JIOTOBOpIB YKpaiHu 3
MUTaHb €BPONEICHKOI IHTErpalii 1 JoMoBIeHOCTEeH MK YKpaiHoto Ta €C, piuHUX HallIOHATBHUX
nporpam B pamkax Kowmicii Vkpaina - HATO, pimens Kowmicii Vkpaina - HATO vy
paMKax XapTii  mpo  0ocoOnMBEe  MapTHEPCTBO Mk  YkpaiHow  Ta  Oprasizalie€ro
[TiBHIYHOATIAHTHYHOTO JIOTOBOpY Ta Jleknapaitii mpo Ti JOMOBHEHHS, IHIIMX MIDKHAPOIHUX
noroBopiB Mix YkpaiHoo Ta HATO ta ynoBHoBaxkeHumu opranamu HATO; wmicismu OOH,
OBCE, CaiToBUM 0aHKOM, €BpOIEHCHKUM OaHKOM pPEKOHCTPYKIii Ta PO3BUTKY, IHIIMMHU
MDKHApPOJHUMH OpraHi3allissMd B YaCTHHI ILIbOBOTO BHKOPHCTaHHS TEXHIYHOI Ta JOHOPCHKOI
JIOTIOMOTH, a TaKOX 3aBJaHb, BH3HAYCHUX PO3MOPSTIMMH JOKYMEHTAMHU Ta JTOPYyYCHHSIMHU
KEpiBHUIITBA YCTAaHOBH, PIIICHHSMHU KOJET1albHOTO OpraHy YCTAaHOBH, HIOAO SIKUX BCTaHOBJICHO
CTPOKH 1X BUKOHAHHSI.

171. CTpoku BUKOHAHHSI BHYTPIIIHIX JOKYMEHTIB OOUYMCIIOIOThCA B KaJCHIApHUX JHSAX
MOYMHAIOYN 3 JIaTH pEeECTpalii, a BXIJHUX - 3 JAaTH HAJAXO/UKCHHS (JIOCTABKU Yepe3 CHCTEMY
B3ae€MO/Ii1) ab0 3 JaTH HACTYMHOI'O poOOYOro JHS y pa3i HaIXOJKEHHs (JIOCTaBKH) JOKYMEHTa
icJIsl 3aKIHYeHHs] poO0YOoro JIHS, y BUX1HI, CBITKOB1 Ta HEPOOOUI JIHI.

Skmo ocTtaHHIM J€Hb CTPOKY BHUKOHAHHS JOKyMEHTa IpHUIajae Ha HEpoOOuMi JEeHb,
CTPOKOM BUKOHAHHS JOKYMEHTa BB@)KAETbCA MEPLIMM poOOUMA JeHb MIC/Is HAaCTaHHS CTPOKY
BUKOHAaHHS.

172. YV pa3i 3MiHU CTPOKIB BUKOHAHHS 1HIUKATOPA Y PEECTPaLiiiHO-MOHITOPUHIOBIH KapTIIi
IIPOCTABISETHCS HOBUH CTPOK BH3HAYEHOTO 1HAWKATOpa Ta 3a3HAYAETHCS NMPUYMHA WOTO 3MIHH,
SIK1 BHOCATBCS YIIOBHOBAXEHOIO 0COO0I0 CITY>KOM KOHTPOITIO.

173. TlepeBipka CTpPOKIB BHKOHAHHS JIOKYMEHTIB NPOBOJUTHCA 3a BCIMA 1HAMKATOPAMH
MIPOXO/DKEHHSI JOKYMEHTa J0 3aKiHYeHHS CTpOKYy Horo BHUKOHaHHA (y pa3l BIIXWUIIEHb
BUKOHABIIO  HAJCHUJIAIOTHCA  TONEPEPKEHHS CHUCTEMOIO0 MOHITOPUHTY 3a  JJOIIOMOT'OIO
€JIEKTPOHHUX HarajyBaHb, [0 AaBTOMAaTHYHO TEHEPYIOThCS CHUCTEMOIO EJIEKTPOHHOTO
JIOKYMEHTOOOITY YCTaHOBH) y OPSAKY, BA3HAUEHOMY IHCTPYKIII€IO 3 IIJIOBOJICTBA YCTaHOBH.

174. Cny:x6a KOHTPOJIIO MIC/sl BUKOHAHHS JJOKYMEHTA MepeBIpsi€ BIAMOBIIHICTh KIHLEBOTO
pe3yibTaTy MOCTAaBICHOMY 3aBaHHIO, 32 PE3yJIbTaTOM YOr0 MPUIMaE PIilIeHHs PO MPUITUHEHHS
MOHITOPHHTY.

[TpunuHEeHHS MOHITOPHUHTY 3/11MCHIOETHCA JIMILIE Ha IM1JICTaBl 3a3HAUY€HOI EePEBIPKHU.
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175. Jlani mpo BUKOHAaHHS JOKyMEHTa Ta MPUIIMHEHHS MOHITOPUHIY BHOCATBHCS [0
PEECTPAIIITHO-MOHITOPHHTOBOT KAPTKH YITOBHOBAXXEHOIO 0CO00I0 CITY’KOM KOHTPOJTIO.

JlokyMeHT Moke OyTH 3aKpUTHH “J0 crpaBH’ JIMIIE TICIAS BHECEHOI JI0 peecTpariiiHo-
MOHITOPHUHI'OBOI KapTKH BIIMITKH ITPO IPUITHMHEHHS MOHITOPUHTY.

176. JlHeM BUWKOHAaHHS 3aBJaHb, BH3HAYCHHUX B aKTaX OpraHiB JepKaBHOI BJIATH 1
JOPYUYCHHSX BUIIUX TMOCAJOBUX OCi0, Ta BUKOHAHHS 3aIUTIB, 3BEPHEHbB, 1HIIOT KOPECIIOHICHIIIT
BepxoBHoi Panu Ykpainu BBaXKaeThCs JCHb HAJCHIIAHHS CIICKTPOHHOTO JIOKYMEHTA YCTaHOBOIO
yepe3 CHUCTEeMY B3a€MOJil, a y BHIIaJKaxX, BH3HAUYEHUX MYHKTOM 2 1i€l IHcTpykmii, - JeHb
peecTparlii JOKyMEHTa OpraHoM, SIKHii BU3HAYMB BiJIOBIIHE 3aBIaHHS.

{Ilynkm 176 i3 sminamu, enecenumu 32i0no 3 Illocmanosoro KM Ne 375 6io 17.04.2019}

Ingpopmayitino-0osiokosa poboma 3 en1eKMpoOHHUMU OOKYMEHMAaAMU

177. IndopmariitHo-10BiAKOBAa POOOTa 3 €IEKTPOHHUMH JTOKYMEHTAMHU MOJISATAE B MOIIYKY
HEOOXiTHUX TOKYMEHTIB 3 BUKOPUCTAHHSIM CHCTEMH €JIEKTPOHHOTO IOKYMEHTOOOITY YCTaHOBH.

178. 1nst migBumeHHs e(heKTUBHOCTI pOOOTH MONIYKOBOi CHCTEMH CUCTEMH €JIEKTPOHHOTO
JOKYMEHTOOOITY YCTaHOBU CIYXOOI0 JiJIOBOJACTBA PO3POOISIOTHCA Taki Kiacu]ikaiiiHi
JIOBITHUKH:

KJacuQikaTop MUTaHb MisTIbHOCTI YCTaHOBH;
kiacudikaTop BUJIIB JOKYMEHTIB;

KJ1acu(ikaTop KOpeCIoHACHTIB;

KI1acU(iKaToOp PE30ITIOLIN;

Kiacu(ikaTop BUKOHABIIIB,

KJacudikaTop pe3ysbTaTiB BAKOHAHHS JOKYMEHTIB;
HOMEHKJIaTypa CIpaB.

179. TlomykoBa cHUCTeMa CHCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOIr'Y YCTaHOBH Mae
3M1MCHIOBAaTH TOIIYK 3a KOHTEKCTOM (KJIFOUOBUM CJIOBOM abo (hpa3oio) elneKTpOHHOTO
JOKYMEHTa, BUJIOM €JIEKTPOHHOTO JOKYMEHTA, HOTO 3arojOBKOM, JAaTOI NMPUHHATTS, HOMEPOM
Ta JIaTO0 HOTro peecTparlii, Horo aBTOpoM TOLIO.

VI. Cucremaru3auisi Ta 30epiraHis 10KyMeHTIB y J1iJ10BOJCTBI
CkJ1aieHHs1 HOMEHKJIaTYpPH CIIPaB

180. HomenknaTypa crnpaB mpu3HaueHa Ui BCTAHOBIIEHHS B YCTaHOBI €JJMHOTO TMOPSIKY
dbopMyBaHHS crpaB s JOKYMEHTIB, CTBOPEHHMX Y €JNEKTPOHHIM Ta mamepoBiil dopmax,
3a0e3nedeHHs iX OO0JIiKy, ONEpaTUBHOIO IMOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM,
BHU3HAUEHHS CTPOKIB 30€piraHHsl CIIpaB 1 € OCHOBOIO JIJIsl CKJIa/IEHHS OMKCIB CIpaB MOCTIMHOTO Ta
TpuBasoro (monaa 10 pokiB) 30epiraHHs, a Takox st 00MIKy crpaB TUM4acoBoro (10 10 pokis
BKJIIOUHO) 30€epiraHHs.

Jlo HOMEHKIATypH CIpaB BKJIIOYAIOTHCS HA3BU CIPaB, MO0 (GOPMYIOTHCS Ta BIIOOpaKalOTh
yCl eTanu poOOTH, KA TOKYMEHTYEThCSI B YCTAHOBI, 30KpeMa CIPaBH MOCTIMHUX Ta TUMYACOBO
TI0YUX paj, KOMICiid, KOMITETIB.

Crpoxku 30epiraHHs JOKYMEHTIB (HaJIeKHICTh /10 CIIPaBH) BU3HAYAIOTHCS M1 Yyac peecTparii
(1 BXIAHMX JOKYMEHTIB) a0o0 CTBOpPEHHsS TPOEKTYy JOKyMEHTa aBTOPOM 3TiIHO 13
3aTBEP/UKEHUM MIiH IOCTOM TIEepeNliKOM THUIIOBHX JIOKYMEHTIB, IO CTBOPIOIOTHCS IIiJ Yac
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JISUTBHOCTI IEpKaBHUX OpraHiB Ta OpraHiB MICHEBOIO CaMOBPSAYBaHHS, IHIIUX YCTaHOB,
MIMPUEMCTB Ta OpraHi3alliii, 13 3a3Ha4eHHIM CTPOKiB 30epiraHHs JOKYMEHTIB.

181. B ycraHOBI CKIIaAatOThCS Ta BEAYTHCS HOMEHKJIATYPHU CIIPaB CTPYKTYPHUX MiAPO3ILTIB
1 3BeIeHa HOMEHKJIaTypa CIIPaB YCTaHOBH.

182. HomeHnknatypa cripaB CTPYKTYPHOTO IiAPO3/iIy CTBOPIOETHCS B €IEKTPOHHIN dopmi
(momatok 6) mocaoBor0 0co00k0, BiIOBIAAIBHOIO 32 JIIOBOACTBO B MiIPO3ALTII, HE Mi3Hime 15
JIUCTOTA/Ia TTOTOYHOTO POKY Ta MOTO/KYETHCS 13 CIYKOO0I0 JIIJIOBOJICTBA YCTaHOBH. Bizyamizariis
HOMEHKJIATYpH CHpPaB CTPYKTYPHOTO TMiIPO3JLTY 3IIHCHIOETHCS 32 aBTOMAaTHYHO I€HEPOBAHOIO
($hopMOr0, BU3HAUEHOIO [HCTPYKITIEO 3 JIIJIOBOJICTBA.

183. Meroauuyna momoMora y CKJIaJCHHI HOMEHKIJIATYpH CIIpaB HAJa€ThCs apXiBHUM
HiAPO3/iJIOM YCTaHOBH.

184. 3BejeHa HOMEHKIATYpa CIpaB YCTaHOBH (DOPMYETHCS CHUCTEMOIO EJICKTPOHHOTO
JIOKYMEHTOOOITY YCTaHOBH B aBTOMATH30BAHOMY PEXHMi ([10JIaTOK 7) HA OCHOBI HOMCHKJIATYP
CIPaB CTPYKTYPHUX MiAPO3ALIIB Y €NEKTPOHHIN (HopMi.

185. Ha mizncraBi 3Be/ieHOT HOMEHKJIATYpU CIPaB YCTAaHOBH B €JIEKTPOHHIN (opmi cuctema
€JICKTPOHHOT'0 JTOKYMEHTOOOITY yCTaHOBU aBTOMATUYHO 3JIMCHIOE ii Bi3yasi3airo 3a GopMoro,
BU3HAYCHOIO [HCTPYKINE€ 3 JIIJIOBOJICTBA, $KA JIPYKYETbCS Ta TIOJAETHCS HA CXBAJCHHS
eKCIepTHO-TIepEBipHIN KOMIcii Jep>KaBHOTO apXiBy.

186. 3BeneHa HOMEHKJIATypa CIpaB 30epira€Tbcs Ta BUKOPUCTOBYETHCS CHCTEMOIO
€JIEKTPOHHOTO JIOKyMEHTOOOII'y YCTaHOBM [UIi aBTOMarHu3amii mpomeciB  (GopMyBaHHS
JIOKYMEHTIB y CIIPaBU B YCTAHOBI.

187. 3BemeHa HOMEHKJATypa CIpaB YCTAHOBHM HAINPHUKIHII KOXKHOTO POKY (HE Mi3HiIIe
TPY/IHS) YTOYHIOETHCS T4 BBOAUTHCS B JIi0 3 | CIUHS HACTYITHOTO KAJICHIAPHOTO POKY.

188. B cucremi eneKTPOHHOTO JIOKYMEHTOOOITY YyCTaHOBM HOMEHKIATypa CIpaB
npejacTaBieHa y Gopmi enekTpoHHoi Tabmumi (monatku 61 7). I'padu Tabiauil 3amoBHIOIOTHCS
TaKUM YHHOM:

{Ab3ay nepwuii nynkmy 188 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

y rpadi 0 (uie 1Jig 3BeeHOI HOMEHKJIATYPH CIPaB) MPOCTABISEThCS Ha3Ba CTPYKTYPHOTO
MiPO3ALTY, 10 IKOTO BIAHOCSTHCS 3alMCH MPO BiAMOBIIHI CITPABH;

y rpadi 1 nmpocTaBnsieTbes 1HAEKC KOXKHOI CIIPaBH;
y rpady 2 BKJIIOYAIOTHCS 3ar0JIOBKH CIIPaB (TOMY, YaCTHHH);

y Tpadi 3, sika 3aMOBHIOETHCS HAIMPUKIHII KaJIEHJApHOTO POKY, 3a3HAYAETHCS KIJIBKICTb
cripaB (TOMIB, YaCTHH);

y rpadi 4 3a3HA4YaOTBCA CTPOKM 30€piraHHs CIpaB, HOMEpPH CTaTed 3a MepesikoM
JIOKYMEHTIB 13 CTpOKaMH 30epiraHHs;

y tpadi 5 poOnsAThCs MO3HAUKU MPO MEPEeXiJHI CHpaBU; MPO CHpPaBU, L0 BEAYTHCS B
narnepoBiii ¢opmi; NMpo MOCaZOBUX 0Ci0, BIANOBIJAIBHUX 3a (OPMYBaHHS CIIpaB; IPO
nepeJaBaHHs CIpaB 10 ApX1BHOTO MiJPO3/I1y YCTAHOBU UM 1HIIUX YCTAHOB JJIS iX MPOJTOBKEHHS
TOLLO.

189. HanpukiHii poky 10 HOMEHKJIATypu CIpaB CTPYKTYPHOIO MiAPO3AULY Ta 3BEAEHOT
HOMEHKJIATYpH CIIpaB yCTaHOBU CKJIAJAOTBhCS MiJCYMKOBI 3alMCHU B €JIEKTPOHHIN (GopMi Hpo
KUIBKICTh (DAKTHYHO 3aBEACHUX CHpPaB Ta MIAMNUCYIOTHCS BIANOBIJAIBHUMHU OCOOaMH 3T1JIHO 3
IHCTPYKIII€IO0 3 JIIIIOBOJICTBA YCTAaHOBH.
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®opMyBaHHA eJIEKTPOHHUX CIIPaB

190. T'pynmyBaHHS BHKOHAHUX JIOKYMEHTIB y €JEKTPOHHI CIPaBH 3/1HCHIOETHCS
IEHTPATi30BaHO B CHCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH BIJIOBIIHO JIO
HOMEHKJIATYpH CTIPaB.

191. ®opmyBaHHS €JICKTPOHHHX CIpaB 3IIMCHIOETBCA Y CHUCTEMI EJICKTPOHHOTO
JOKYMEHTOOOITy YCTaHOBH B aBTOMAaTH30BAaHOMY pEXHMMI Ha IiJICTaBl IHJEKCY €NEKTPOHHOI
CIIPaBH.

{Ilynkm 191 i3 sminamu, enecenumu 32i0no 3 Illocmanosoro KM Ne 375 6io 17.04.2019}

192. EnekTpoHHI JOKYMEHTH, IO BiTHECEHI JI0 OJHI€l eNeKTPOHHOI CIpaBU, MAlOTh OYyTH
JIOTIYHO TOB’s3aHI MIXK COOOI0 3a JOIMOMOTOK0 BiJIOMOCTEH MpPO HUX B CHUCTEMI €JICKTPOHHOTO
JOKYMEHTOO0ITY YCTaHOBH.

193. Ilix yac GpopmyBaHHS €NEKTPOHHHUX CIPAB CIIiJ JOTPUMYBATHUCS 3arajlbHUX MPABUI 3
ypaxyBaHHSIM TaKHX BHMOT:

IpyIyBaTH B CJIGKTPOHHI CIPaBU JTOKYMEHTH, BUKOHAHI MPOTITOM OJHOTO KAJICHIAPHOTO
POKY, KpiM MepexiIHUX eNeKTPOHHUX CIPaB (BEAYThCS MPOTITOM KiJIbKOX POKIB);

JIOKYMEHT-BIIMIOB1/Ib IPYIYETHCS 32 1HIIATUBHUM JOKYMEHTOM;

BKIIIOYaTH B EJEKTPOHHI CHpPaBU JIMIIE OPUTIHAIHM EJIEKTPOHHUX JOKYMEHTIB 4Yd iX
NPUMIPHUKH 200 y pasi iX BiICYTHOCTI 3aCBIYEHI B YCTAHOBIEHOMY MOPSAIKY KOMii JOKYMEHTIB,
30KpeMa eNEeKTPOHHI KOIii TamepoBUX OpHUTiHANIB Ta EJNEKTPOHHI KOMil eIeKTPOHHUX
JIOKYMEHTIB;

00csT eNeKTPOHHOT CIIPaBU HE OOMEXKYEThCS KUIBKICTIO €JIEKTPOHHUX JOKYMEHTIB;

00cCsT eJIEKTPOHHOI cIipaBy (KIJIbKICTh JOKYMEHTIB), [0 MICTUTh JOKYMEHTHU MOCTIIHOIO Ta
TpuBajoro (moHaa 10 pokiB) cTpOKiB 30epiraHHsi, MOBHHEH BIANOBIIATH OO0CITY CIIpaBH,
c(hopMOBaHOI 3 ManepoBUX NPUMIPHUKIB €JIEKTPOHHOT'O IOKYMEHTA.

Jns noxymeHTiB mocTiiHOro Ta TpuBaioro (moHan 10 pokiB) cTpokiB 30epiraHss,
CTBOPEHHMX Ha BHMKOHAHHSA BXIJHOTO €JIEKTPOHHOTO JIOKyMEHTa, TOJOBHUM BHKOHAaBLIEM
BUTOTOBJISIETHCS TIATIEPOBA KOTIisl IIbOTO BX1THOTO IOKYMEHTA, sIKa 30€piracThCsi y CTPYKTYPHOMY
niapo3aiii Ta GopMyeThes y CIpaBy BiIMOBIIHO JI0 3aTBEPHKEHOT HOMEHKJIATYpH CIIpaB.

V¥ Cexkperapiati Kabinery MiHicTpiB YKpaiHu nanepoBi clipaBu IOCTAaHOB 1 pO3NOPSIKEHb
Kabinery MinicTpiB YkpaiHu GOpMyrOTbCs 3 MAnepoBUX OPUTIHAJIB JTOKYMEHTIB, CTBOPEHUX Y
Cexkperapiari Kabinery MiHicTpiB YKpaiHu.

{Tlynkm 193 6 peoakyii [Tocmanoeu KM Ne 375 6io 17.04.2019}

194. MeTtoauuHe KepiBHUILITBO Ta HArIAJ 3a (POPMYBAHHIM €IEKTPOHHHUX CIPaB B YCTAHOBI
Ta 11 CTPYKTYPHUX MiAPO3/1JIaX 3A1MCHIOIOTHCS CITy:K000 A1JIOBOJICTBA Ta apX1BHUM MiPO3/17I0M
YCTaHOBH.

30epiranHs eJ1IeKTPOHHHUX JOKYMEHTIB B YCTAHOBaX

195. B ycraHOB1 3I1HCHIOETHCS LEHTpaji3oBaHE 30epiraHHs eNeKTPOHHUX JOKYMEHTIB.
JlokyMeHTH 30epiratoTbcsi B yCTaHOBaX X CTBOPEHHS.

196. JlokyMeHTH 3 4acy CTBOpPEHHS (HAIXOKEHHs), a TaKOX yci BIJOMOCTI MpPO HHUX O
nepefaBaHHs iX Ha MOCTiiiHe 30epiranHs abo 10 X 3HUIIEHHS B YCTAHOBJIEHOMY MOPSAIKY
30epiratoTbCsi B CHCTEMi E€JIEKTPOHHOIO JOKYMEHTOOOIrY YCTAHOBHM, JIOTIYHO 3TPYHOBaHI Y
CIpaBH 3T1THO 3 HOMEHKJIATYPOIO CIIPAB.
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AynioBi3yanabHi JOKYMEHTH (ayAio- Ta BiZI€O3allMCH) 3acCiaHb KOJIET1aJIbHOTO OpraHy,
poboYoi TpynmM YCTaHOBH y pa3l iX CTBOpPEHHS 30€piraloTbCcsi y CHCTEMI EIIEKTPOHHOTO
JTOKyMEHT000iTy ycraHoBU. CekpeTrap KOoJeriaabHOro oprany adbo ynoBHOBaXkeHa 0coba poOouoi
IpYyIH BiJMOBIA€ 3a X JOJAaBaHHS y CUCTEMY EJICKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH.

197. 3a pocTynHICTh, IUIICHICTP Ta BIATBOPIOBAHICTh EJIEKTPOHHUX JOKYMEHTIB 1
€JIEKTPOHHUX CIPaB, HI0 30epiraroTbCsi B CHCTEMi €JIEKTPOHHOTO TOKYMEHTOOOITY yCTaHOBH,
BIJIMOBIJIa€ MIAPO3/iJ YCTaHOBHM, HA SKUM TOKJIAJICHO OOOB’S3KH IIMOJ0 TEXHIYHOTO
CYIIPOBOJKEHHSI CUCTEMH E€JICKTPOHHOTO TOKYMEHTOOOITY YCTaHOBH.

198. TlpamiBHHKH yCTaHOBH MAarOTh JOCTYI JI0 EJEKTPOHHUX CIIpaB 4Yepe3 CHCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOITY yCTaHOBH BIAMOBIIHO JIO TMpaB, BU3HAYCHUX PO3MOPSAUUM
JIOKYMEHTOM YCTaHOBH.

199. BupaBaHHS €JEKTPOHHUX CIPaB, OKPEMHUX EJICKTPOHHUX JOKYMEHTIB 1HIIUM
yCTaHOBaM 3JIIHCHIOETHCS 3 JIO3BOJIy KEpiBHMKA YyCTaHOBHM ab0 0coOW, M0 BHUKOHYE HOTO
000B’SI3KH, IUIIXOM CTBOPEHHS MPUMIPHHUKIB 200 KO UX TOKYMEHTIB (€JIeKTPOHHUX CIIPAaB).

{Tlynkm 199 i3 sminamu, enecenumu 32i0no 3 locmanosoio KM Ne 375 6io 17.04.2019}

200. VY pa3i 3BepHCHHSI JJO YCTAaHOBH YIIOBHOB)XCHOI 0COOM Ha MiJCTaBl OPUTIHATY YXBaJU
CIIIAYOTO CY/Ii, CyAy IOJI0 HaJAaHHSI TUMYAacCOBOTO TOCTYIY O JOKYMEHTIB KEPiBHUK yCTAHOBH
HEBIIKJIAHO BUA€E TOPYUYCHHS CIYXOi IJTIOBOJCTBA Ta CTPYKTYPHOMY MiAPO3ALTY 3a0€3MeunT
BUKOHAHHA yXBaJH. B Mexax peanizauii Jopy4eHHs yIIOBHOBa)keHa 0co0a CIyXOH JiI0BO/ICTBA:

CTBOPIOE Ta PEECTPYE KOMIIO YXBAJIH CIITYOTO CYHAJ, CyIy MICIA Npes SBICHHS OPUTIHAITY
TaKOl yXBaJlH;

Hajae ocobi, 3a3HaueHid B yXBali, TUMYAcCOBHHA JOCTyNl OO J[AOKYMEHTIB, 30Kpema
MOJKJIUBICTh O3HAMOMJICHHSI 3 HHMH, BUTOTOBJICHHS NAaNepOBUX KOIKW  BiJMOBIIHUX
€JIEKTPOHHUX JJOKYMEHTIB a00 y pa3i, KOJM B yXBaJll nepeadayeHo iX BWIyYeHHs (31iHCHEHHs
BUIMKH), - CTBOPEHHSI €JIEKTPOHHUX MPUMIPHHUKIB BIAMOBIIHUX €JIEKTPOHHUX JTOKYMEHTIB;

HaJla€ JIOTIOMOT'Y Y CKJIAJICHHI ONHUCY €JIEKTPOHHUX JOKYMEHTIB, 1[0 BUIIy4alOThCs (BUIMKa
AKUX 3/11HCHIOETHCS ), IKUI 3JIMIIAETHCS B YCTAHOBI.

[Ipo BuIy4YEeHHS €JIEKTPOHHMX JOKYMEHTIB CKJIAJa€TbCs akT (IIPOTOKON) Yy JBOX
NPUMIpPHUKAX, EPIINN 3 SKUX 3aIMIIAE€THCS B YCTAHOBI, a JPYTUil epeaaeThCs BiANOBITAIbHIN
0co001, 3a3Ha4eHIi B yXBaJl.

VII. Ilopsiaok miArOTOBKM €JIEKTPOHHUX CIIPAB /10 NepeaaBaHHA IJIsl
apxiBHOIO 30epiraHus

Excneprusa niHHOCTI JOKYMEHTIB

201. ExcriepTH3a IHHOCTI IOKYMEHTIB B €JIE€KTPOHHIN (hOpMi MPOBOAUTHCA BIJMOBIAHO 10
3aKOHOJAaBCTBA y c(epi apXiBHOI CIIpaBH Ta AIJIOBOJICTBA 32 THMH K MPAaBHJIAMHU, TIPUHIHITAMHA
Ta KPUTEPISAMH, 110 1 JOKYMEHTIB Yy ManepoBiit popmi.

202. ExcnepTu3a LIHHOCTI JOKYMEHTIB TPOBOAMTHCA B EIEKTPOHHIM (opmi, KpiMm
JIOKYMEHTIB, BU3HAYEHUX a03allaMu APYTUM - I’ ITUM MyHKTY 2 1i€i [HeTpyKitii.

203. Ilix yac MpOBEACHHS €KCIEPTH3M LIHHOCTI €JIEKTPOHHUX JOKYMEHTIB 31MCHIOETHCS
B1J101p TOKYMEHTIB MOCTIMHOrO Ta TpuBaioro (rmoxaj 10 pokiB) cTpokiB 30epiraHHs Juisi HaJaHHS
JIOCTYIy MpaliBHUKaM apXiBHOTO MiAPO3/A1Ty YCTaHOBH, OJOKYyBaHHS MpaBa 1HIIMX MPaI[iBHUKIB
YCTaHOBU Ha peflaryBaHHS peeCTpalliiiHO-MOHITOPUHIOBOI KapTKU JTOKYMEHTIB, sIK1 IEPEIatoThCs
Ha apxiBHe 30epiraHHs, BUIyYEHHs JJIs 3HUIIEHHS JOKYMEHTIB 1 €IEeKTPOHHHUX CIPaB 3a MUHYJI1
POKH, CTPOKH 30€piraHHs SKUX 3aKIHUMIHUCS.
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204. 3a pe3ynpTaTaMu EKCHEPTH3U I[IHHOCTI EJIEKTPOHHUX JTOKYMEHTIB y CTPYKTYpPHOMY
MiIPO3AUT YyCTaHOBH OCO000, BIAMOBIAAIBHOIO 3a JUIOBOACTBO y Mimpo3aim, a0 31 rpymHs
HACTYITHOTO POKY B €IEKTPOHHIN OpMi CKIIAJAIOTHCS: ONMKUCH EIEKTPOHHHX CIPaB MOCTIHHOTO,
TpuBajoro (moHan 10 pokiB) CTpOKiB 30epiraHHs, a TAKOXX TOTYIOTHCS MPOMO3HUIIIi 10 aKTa Mpo
BIWTYYEHHS JUIsl 3HUIICHHS JOKYMEHTIB, HE BHECeHHX 10 HarionanbHoro apxisHoro ¢GoHny, 10
SKHX BKJIIOYAIOTHhCS CJIEKTPOHHI CIpaBU 3 JOKYMEHTaMH y TAlepoBiid Ta y pa3i MPUHHSATTA
BIJITIOBIJTHOTO PillICHHsI KEPIBHUKOM YCTaHOBH B €JIEKTPOHHIN opmax.

Ornucu eNneKTPOHHUX CIPaB CTPYKTYPHOTO MiAPO3ALUTY 1 MPOMO3HUIIIT 10 aKTa MPO BHITYYEHHS
JUIS 3HUIIEHHS JOKYMEHTIB BI3YIOThCS YKJIaJadeM OIUCY, KEPIBHUKOM CIIY>KOHM MIiIOBOJCTBA
YCTaHOBH Ta MiAMUCYIOTHCS KEPIBHUKOM CTPYKTYPHOTO TiAPO3/IiTY.

205. Ha mizmcraBi €EeKTPOHHUX OIKUCIB €JIEKTPOHHUX CIPaB CTPYKTYPHOTO MiAPO3ALTY Ta
OPOMO3ULINA M0 aKTa MpPO BUIYYEHHS /Ui 3HUIICHHS JOKYMEHTIB apXiBHUM MiIPO3IiIOM
YCTAaHOBU B EJEKTPOHHINA QopMi TiCAsS MNPUUHATTS JO0 apXiBHOTO IMiJPO3JUTY YCTaHOBHU
JOKYMEHTIB CTPYKTYPHHX MiJIPO3/iIIB CKJIaJAIOThCS €IEKTPOHHI OMUCH EIEKTPOHHHUX CIIPaB
nocTiitHoro, TpuBaioro (moHayn 10 pokiB) cTpokiB 30epiranHs (101aTOK §) Ta aKT B €JIEKTPOHHIN
dbopMi PO BWITYYCHHS JJIs 3HUIICHHS JTIOKYMEHTIB, HE BHECCHUX J10 HalioHalbHOTO apXiBHOTO

douay (1omatox 9).

206. Ha miacraBi CKIIaJeHUX B €IEKTPOHHIM (opMi OMKCIB CpaB Ta akTa MPO BUIYyYCHHS
JUTSL 3HUINEHHS JIOKYMCHTIB YCTAaHOBH CHCTEMa EJIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH
ABTOMATUYHO 3JIMCHIOE 1X Bi3yali3ailiio 3a (¢opMOI0, BU3HAUYCHO [HCTPYKIIIEIO 3 JIIOBOJICTBA,
sKa y pa3i HeoOXiTHOCTI MOXKe OYTH pPO3IPYKOBaHA.

[Ipouenypa 3HMIICHHS €IEKTPOHHHUX TOKYMEHTIB 3/IHCHIOETBCS JIMIIE Y pa3i NPUHHATTS
KEePIBHUKOM YCTaHOBH BIANOBIAHOTO pIlIEHHS Ta BU3HAYAETHCSA IHCTPYKIEIO 3 AUTOBOACTBA
YCTaHOBH.

AKT 1po BMIYYEHHS Ui 3HMIICHHS JIOKYMEHTIB YCTaHOBHM, IO 30epiraioTbcs B
€JIEKTPOHHIN (OopMi, CTBOPIOETHCS JIUIIE B €JIEKTPOHHIN (opMI.

Howmep Ta mara akta npo BHIIyYeHHs AJIS 3HUILLEHHS JTOKYMEHTIB YCTaHOBH IMPHUCBOIOIOTHCS
CUCTEMOIO €JIEKTPOHHOI0 JOKYMEHTOOOITY YCTaHOBH Miciisi HOTo 3aTBEPKEHHS B €IEKTPOHHIN

dopwmi.

207. YV pasi KoM Juis JOKYMEHTa 3a pe3yjibTaTaMH IMPOBEICHOI €KCHEePTHU3U IIHHOCTI
BHU3HAUEHO MOCTIMHUN CTPOK 30€piraHHs, BIJANOBIIaIbHOIO OCOOOI0 BUTOTOBISIETHCS NanepoBa
KOIIisl TAKOTO JIOKyMEHTa 3 Bi3yali3alli€l0 PeKBI3UTIB MIAMUCY O0COOH, 110 MiANUCYBaja AaHUN
€JIEKTPOHHUH JOKYMEHT, sIKa 3aCBIIUYETHCS NIEUYATKOIO YCTAHOBH.

208. MetoanyHa JOMIOMOTa y CKJIaJIeHH] OIUCIB €JIEKTPOHHMX CIIpaB HAJA€ThCsl apXiBHUM
H1PO3I1JIOM YCTaHOBH.

O¢opmiieHHs eJIeKTPOHHUX CIIPaB

209. 3a pe3ynbTaTaMM IMPOBEACHOI E€KCIEePTU3M LIHHOCTI BiAiOpaHi €NeKTPOHHI CIpaBH
noctifHoro 1 TtpuBaioro (moHajy 10 pokiB) cTpokiB 30epiraHHs MNOTPEOYIOTH CTBOPEHHS
[arnepoBOro MNPUMIPHHUKA EJIEKTPOHHOI CHpaBH, 3aCBIAUEHOr0 3TiJHO 3 I1HCTPYKIIE 3
JIIJIOBOJICTBA YCTAHOBH.

[TanepoBi IpUMIPHUKU E€JIEKTPOHHOI CHpaBH MOCTIHHOTO Ta Tpusajoro (monan 10 poxis)
CTPOKiB 30epiraHHsi CTBOPIOIOTH BIAMOBiNANbHI MPALIBHUKKA CTPYKTYPHUX MiJPO3ALUIIB, SKi
dbopMyBay BIANOBIIHI €IEKTPOHHI CIpaBH. Y pa3i peoprasizaii 4M JIKBiJamii CTPyKTYpHOTO
HiApOo3/iTy 3a3HaueH1 IPUMIPHUKH CTBOPIOIOTH BIIMOBIAIbHI 0COOHU 1X MPABOHACTYITHUKIB.

VY pasi mikBigamii CTPYKTYpPHOTO MiAPO3ALTY O€3 BUSHAUYCHHS MTPAaBOHACTYITHUKA EKCIIEPTH3a
I[IHHOCTI Ta CTBOPEHHS 3a3HAYCHUX TNPUMIPHUKIB 3HIMCHIOEThCS Yy TIpoIeci JKBizamii
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CTPYKTYPHOTO MiJPO3A1Ty MiJ Yac MiArOTOBKHU CIpaB MiIpO3aiTy Ui epeJaBaHHs 10 apXiBHOTO
MiIPO3AUTY YCTaHOBH. Y TaKOMYy BHUIIQJKY JOKYMEHTH THMYAacOBOT'O 30€piraHHs 3HUITYIOTHCS
JIOCTPOKOBO, OJIpa3y MiCIsl €KCTIEPTU3HU I[IHHOCTI.

210. ITixroroBKa 10 meperaBaHHs B apXiBHUHN MiIPO3/I1T YCTAHOBH MANIEPOBUX MPUMIiPHHUKIB
€JICKTPOHHUX CIpPaB CTPYKTYPHUMH MIJAPO3JUIAMH yCTAaHOBH 3JIIHCHIOETHCS  BIAMOBIAHO
1o [HCTPYKIIii 3 A1I0BOJICTBA.

211. JIns miAroTOBKU €JIEKTPOHHOI CHpaBW Ui TepelaBaHHS O apXiBHOTO IiIPO3IiTy
YCTaHOBH B aBTOMAaTH30BAaHOMY pEXHMi O(GOPMIIIOETHCS €NEKTPOHHA iH(oOpMaliiiHa KapTka
apXiBHOT cripaBH (0OKJIaAMHKA CIIPABH), IKa MICTUTh TaKi BIJIOMOCTI:

HalMEHYBaHHS CTPYKTYPHOTO ITiIpO3ILTY;

IHJICKC €JIEKTPOHHOI CTIPaBH;

HOMEp TOMY €JIEKTPOHHOI CIIPaBH;

3aroJIOBOK €JICKTPOHHOI CIIpaBH (TOMY, YaCTHHH);
KUTBKICTh €JIEKTPOHHUX JOKYMEHTIB;

nepiox (opMyBaHHS CIIPaBH;

CTpOK 30epiraHHs CIpaBH;

EJIEKTPOHHUI OMUC IOKYMEHTIB CTIpaBy (BHYTPIIIHIH);

BIIMITKY TpO MpHUIIMaHHS-TIEPEIaBaHHsS €JIEeKTPOHHOI CIpPaBH JO apXIBHOTO MiAPO3ILTY
YCTaHOBH.

212. CTBOpeHHs OOKJIaJUHKH CIPAaBU 3aBEPIIYETHCS BI3yBAHHAM JIIJIOBOJIOM CTPYKTYPHOTO
HIAPO3IUTY Ta MIJIUCAHHIM KEPIBHUKOM apX1BHOTO MIAPO3/ILTY YCTaHOBH.

213. ®opma 0OKIaAMHKYM CIPABH Ta Bizyai3alis ii BiJOMOCTEH BU3HAYAE€ThCS 1HCTPYKIIIEIO
3 IIJIOBOJICTBA YCTAHOBHU 3 ypaxyBaHHSIM apXiBHUX IMpPaBUIIL.

HepenaBaHHﬂ CJICKTPOHHMUX CIIpaB 10 apxinnoro l'li}]pO3JIi.]'ly YCTaHOBH

214. TlepenaBaHHsI €JIEKTPOHHHUX CIPaB JI0 apXIBHOTO MIAPO3IIIY YCTAaHOBU TMOJISTAE Y
HaJIaHH1 JOCTYIy MpaliBHUKaM apXiBHOTO MiJPO3/ALTy YCTAHOBU Ta OOMEXEHHS JOCTYyMNy (JIuile
IIPABOM NEPETIISIY) 0 €IEKTPOHHUX CIIpaB 1HIIKUM IPalliBHUKAM YCTaHOBH.

215. IlepenaBaHHs €JIEKTPOHHHUX CIPaB A0 apXiBHOTO MiJPO3/iTy YCTAaHOBH 31MCHIOETHCS
3a rpadikoMm, MOrOJUKEHHUM 3 KEpIBHUKAMM CTPYKTYPHMX MIAPO3AUIIB 1 3aTBEPAKEHUM
KEpIBHUKOM yCTaHOBU ab0 HOro 3aCTyMHMKOM, ajie¢ HE paHillle JIBOX POKIB 3 JaTH 3aBEpIIECHHS
€JIEKTPOHHUX CIPAaB B JIJIOBOJCTBI.

Hananus poctyny mpaiiBHUKaM apXiBHOTO MIAPO3UTY YCTaHOBU 3I1MCHIOETHCS 3TIAHO 13
3a3HaYeHUM TpadikoM y aBTOMATH30BAaHOMY PEXHUMI CIyk0010 1H()OpMaIiiHIX TEXHOIOTIH.

216. EnexTpoHH1 clipaBd NOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB) cTpokiB 30epiraHHs
NEepeAalThCsl 10 apXiBHOTO MiAPO3/AUTYy YCTAaHOBU 32 €JIEKTPOHHUMH ONHMCAMHU B €JIEKTPOHHIN

dopmi.

217. Ilin dac mnpuiiMaHHA €JEKTPOHHUX CHOpaB apXiBHUM MiJIPO3JIJIOM YCTaHOBU
OPOBOJIUTHCA  IEpeBipKa  E€JIEKTPOHHUX JOKYMEHTIB KOXHOI CHpaBU Ha  HAasABHICTh
KBaJI(DIKOBAaHUX €JEKTPOHHUX MIJMUCIB, KBaTi(IKOBAaHUX EJNEKTPOHHUX IIO3HAUYOK 4Yacy Ta
HiTicHicTh JaHuX. IlepeBipka 3a1HCHIOETbCS B aBTOMATU30BAaHOMY DPEXUMI 3a BHYTPIIIHIM
OTIMCOM €JIEKTPOHHO1 cripaB. [1iciist BHECEHHS MTPAIliBHUKOM apXiBHOTO IMiIPO3/iTy YCTAaHOBH JI0
peecTpaliiiHO-MOHITOPUHIOBOT KapTKU €JEeKTPOHHOI CHpaBU BIAMITKA NP0 MPUHHATTS
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CJIEKTPOHHOI ~CHpaBH 70 AapXiBHOTO MiJPO3AUTy YCTAaHOBU CHCTEMOIO  EJEKTPOHHOIO
JIOKYMEHTOOOITY YCTaHOBH aBTOMAaTHYHO OOMEXKYETHCS IHIIMM IpaIliBHUKAM YCTaHOBH IPaBO
JOCTYIY JI0 IIUX €JIEKTPOHHHX CIIPAB.

Sxmio mix yac npuiiMaHHA-TIEpeaBaHHs €IEKTPOHHUX CIPaB apXiBHUH MiJPO3ALT yCTAHOBU
BUSIBUB HEIOJIIKH, MPALIBHUK CTPYKTYPHOTO MiAPO3/IiTy MOBUHEH BXHUTH 3aXOJiB JJISl YCYHEHHS
TaKUX HEIOJIKIB.

{Ilynkm 217 6 pedaxyii [Tocmanosu KM Ne 375 6io 17.04.2019}

Jonarok 1
1o TunoBoi IHCTPYKITIT 3 JOKYMEHTYBaHHS
YIPaBIiHCHKOT iH(POpMALii B €lIEKTPOHHIH
dbopwmi Ta opranizaiii podoTu 3
CJIICKTPOHHUMH JJOKYMEHTaMH B JIJIOBOJICTBI,
€JIEKTPOHHOT'O MIXBIJJOMYOTO OOMIiHY

(oynHkT 37)
MHNIACYMKOBI JAHI
00J1iKy 00CAry JOKYMEHTO0O00iry
3amepiogs3 . . p.mo . . p.
JlokymMeHTH KinbkicTh TOKyMEHTIB
yCBOT'O 3 HUX
B €JIEKTPOHHII y naneposiit popmi
bopmi
JIOKYMEHTIB CTOPIHOK
Bximgai
Buxinni
BuyTpinHi
Ycporo

KepiBHUK ciy»0H TITOBOACTBA Bracte iv’s TIPI3BHILLE

Hara reneparmii: . . p-

ooamox 1 i3 sminamu, enecenumu 321010 3 [locmanosoro KM Ne 375 6i0 17.04.2019}
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Jomarok 2
10 TumoBoi IHCTPYKIIi 3 TOKyMEHTYBaHHS
YIpaBIIHCHKOI 1HPOpMAIIii B €JIEKTPOHHIM
dbopMi Ta opranizariii podoTH 3
SIIEKTPOHHUMH JOKYMEHTaMH B JILIIOBOJICTBI,
eJIEKTPOHHOT'O MIJKBIJOMYOT0 OOMiHY
(myHKT 79)
(B penakuii nocranoBu Kabinery MinicTpis
VYkpainu
Bia 17 kBiTHs 2019 p. Ne 375)

{3acanvruil 6aank 051 CMEOPEHH OOKYMEHMIGY

{Hooamox 2 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Jonmarok 3
1o TunoBoi iHCTPYKIIi 3
JIOKYMCHTYBaHHS
yIIpaBIIiHCHKOT iH(pOpMAIIii B
CJICKTPOHHIM
¢dbopMi Ta opraHizarii podoTH 3
CJIIEKTPOHHUMHU JTOKYMECHTaMH B
IIIIOBOICTBI,
€JIEKTPOHHOT'O MIXBIJJOMYOTO OOMIHY
(oyHKT 79)
(B penakuii mocranoBu Kabinery
MinictpiB Ykpainu
Bijg 17 kBiTH 2019 p. Ne 375)

{Cneuianizosanuii 61auK 0I5 CMEOPEHHS DIZHUX UOIE OOKYMEHMIE OJisl IUCYEAHHS IHO3EeMHUMU

Mosamu}

ooamox 3 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

Jonmarok 4
1o TumoBoi IHCTPYKITIT 3
JIOKYMEHTYBaHHS
yIpaBIiHCHKOI 1H(pOpMaIlii B
eJIEKTPOHHIM
dbopwmi Ta oprasxizaiii podboTu 3
eJIEKTPOHHUMH JTOKYMEHTaMH B
JIIIOBOJICTBI,
eJIEKTPOHHOT'0 MI’KBIJOMYOI0 OOMiHY
(oyHKT 79)
(B pemakii mocranoBu Kabinery
MinictpiB Ykpainu
Bix 17 xBiTHA 2019 p. Ne 375)

{Branuk KoHKpemHno20 6udy 0OKYMEHmMa}

{Hooamox 4 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

Jonatok 5
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1o TumoBoi IHCTPYKITIT 3 JOKYMEHTYBaHHS
YIPaBIiHCHKOT iH(pOpMAaLii B €IEKTPOHHIH
dbopwmi Ta oprasxizaiii podoTu 3
CJIEKTPOHHUMH JJOKYMEHTaMH B JILJIOBOJICTBI,
€JIEKTPOHHOI'0 MIXKB1JOMYOTO OOMIHY

(myHKT 99)
KYPHAII
peecTpanii BiapsiIsKeHb

Ne | TlIpizBume ta |Ilocaga Micre ara i Homep Hata Hara |[IpizBuie
BJIACHE 1M 51 BiJIpSKEHHS Hakazy BiIOYTTS | MPUOYTTS | TA BIIACHE

oco0wu, 110 (po3mopsHKEHHS ) M5t
BIJPSA/DKAETHCS ocodwu, 110

3aMilye

Hooamoxk 5 i3 sminamu, enecenumu 321010 3 Illocmanosoro KM Ne 375 6io 17.04.2019}

Jonmatok 6
no TunoBoi iHCTPYKIIi 3
JIOKYMCHTYBaHHS
yIIpaBIIiHCHKOT iH(pOpMAIIii B
CJICKTPOHHIM
¢dbopMi Ta opraHizarii podoTH 3
CJIEKTPOHHUMH JIOKYMECHTaMH B
IIIIOBOICTBI,
€JIEKTPOHHOT'O MIXBIJJOMYOTO OOMIHY
(nyukTu 182, 188)
(B pemakuii mocranoBu Kabinery
MinictpiB Ykpainu
Bijg 17 kBiTH 2019 p. Ne 375)

INPUMIPHA ®OPMA

€JIEKTPOHHOI TA0/1MIli HOMEHKJIATYPH CIIPAB CTPYKTYPHOT 0
mipo3airy
{ooamox 6 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

JlomgaTok 7
10 TunoBoi IHCTPYKLIT 3
JIOKYMEHTYBaHHS
yIpaBIiHCHKOI iHGopMallii B
eJIEKTPOHHIH
dbopwmi Ta oprasxizaiii podboTu 3
eJIEKTPOHHUMHU JOKYMEHTaMH B
JIIIOBOJICTBI,
eJIEKTPOHHOT'0 MI’KBIJOMYOI0 OOMiHY
(nyukTu 184, 188)
(B penakii mocranoBu Kabinery
MinictpiB Ykpainu
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Bim 17 kBiTHs 2019 p. Ne 375)

INPUMIPHA ®OPMA
€JIEKTPOHHOI Ta0/1M11i 3BeIeHOI HOMEHKJIATYPH CIPAB YCTAHOBH

ooamox 7 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

Honatox 8
1o TumoBoi iHCTPYKITIT 3
JIOKyMEHTYBaHHS
yIpaBIHCHKOI 1H(pOpMaItii B
eJIEKTPOHHIH
dbopwmi Ta oprasnizaiii podoTu 3
CJIICKTPOHHUMH JJOKyMEHTaMH B
JJIOBOJCTBI,
eJIEKTPOHHOTO MIXKBiJOMYOT0 OOMiHY
(zmyskT 205)
(B penakuii noctanoBu Kabinery
MinictpiB Ykpainu
Bia 17 kBitHs 2019 p. Ne 375)

HPUMIPHA ®OPMA
JJIs1 BHECEHHS IaHUX OIHUCY CIPAB B €JICKTPOHHY TA0IMII0 CUCTEMH
€JICKTPOHHOI'0 IOKYMEHTO000iry

{looamok 8 6 peoaxyii [Tocmanoeu KM Ne 375 6io 17.04.2019}

JlonaTtok 9
1o Tumnosoi iHCTpyKUii 3
JOKYMEHTYBaHHS
yTIpaBJIiHCHKOT 1H(OpMaIlii B
€JIEKTPOHHIN
¢dopmi Ta opranizauii podoTu 3
eNIEKTPOHHUMH JTOKYMEHTaMH B
JIOBOJCTBI,
€JIEKTPOHHOI'O MIXBIJJOMYOTO OOMIHY
(oynHkT 205)
(B penaxuii nocranoBu Kabinery
MinictpiB Ykpainu
Bia 17 kBiTHa 2019 p. Ne 375)

IHPUMIPHA ®OPMA
JJIs1 BHECEHHS IaHUX AKTA PO BUJIYYEHHS JJIs1 3SHULICHHS
AOKYMEHTIB B €JICKTPOHHY TA0JHUII0 CUCTEMH €JICeKTPOHHOI0
JOKYMEHTO000iry

{HHooamox 9 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}
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3ATBEP/I’KEHO
nocranoBor Kaodinery MinicTpiB Ykpainn
Bix 17 ciuns 2018 p. Ne 55

TUITIOBA THCTPYKIIS
3 ALIOBOJICTBA B MiHICTEPCTBAX, iHIIMX HEHTPAJbHUX Ta
MiCLIeBUX OPraHaX BUKOHABYO0I BJIAIU

[V mexcmi Incmpyxyii: cnosa “‘apxie ycmawmogu” 6 ycix GiOMIHKAX 3AMIHEHO C108AMU
“apxienuti niopo3zoin ycmanosu” y 8ionoioHomy GiOMIiHKY; crosa “im’s”, “Im’a”, “iniyian”,
“Iniyian”, “iniyian imeni” 6 ycix 6IOMIHKAX 3AMIHEHO 6IONOGIOHO closamu ‘“‘éuache im’s’”,

“Bracne im’sa” y 8i0nogionomy 6IOMIHKY, Kpim nyHkmy 24, cnosa ‘“no 6amvkosi”’ GUKIIOUEHO
32iono 3 Ilocmanosorw KM Ne 375 6io 17.04.2019}

1. 3arajbHi MOJI0KeHHA

1. s [HCTpyKIIisSh BCTAaHOBIIIOE BUMOTH IIOJI0 TIOKYMEHTYBAHHS YIPaBIIHCHKOI 1H(pOpMaIIii
Ta oprasizamii poOOTH 3 JOKYMEHTaMH, CTBOpEHHMMH Yy mamneposiii ¢opmi CekperapiaTom
KaGinery MinictpiB  YkpaiHM, LEHTpaJIbHUMU OpraHaMd BHUKOHABYOi  BiIaau, iX
TEpUTOpiaIbHUMH OpraHamu, Panoro wmiHicTpiB ABTOHOMHOI PecmyOmixku Kpum, micreBumu
OpraHaM¥ BHKOHABYOI BJIAJIH, MIANPHEMCTBAMH, YCTAHOBAMH, OPTraHi3allisIMU, 110 HAJIEXATh 0
chepu ympaBiIiHHS MEHTPAILHUX a00 MICIEBUX OpraHiB BHKOHABUYOI BIaau, Pamu MiHiCTpiB
ABtoHOMHOI Pecniy6miku Kpum (nasni - yctaHOBH).

{A63ay nepwuii nynkmy 1 6 pedaxyii [Tocmanosu KM Ne 375 6io 17.04.2019}

[TonoxxenHs 1€l [HCTPyKIIIT 3aCTOCOBYIOTHCS JIMILIE Y pa3i HaBHOCTI BU3HAUYEHUX 3aKOHOM
abo axtom Kabinery MiHicTpiB VYKpaiHUM MiJICTaB, SKI BHM3HAIOTHCA OOIPYHTOBAHUMH IS
CTBOpEHHS Ta/ab0 OIpalfoBaHHS YyCTAHOBAMM JOKYMEHTIB Y Maneposiil popmi.

2. Tlopsamok 371MCHEHHS AUTOBOACTBA CTOCOBHO JOKYMEHTIB, IIO MICTATH 1HGOpMAIIO 3
00OMEXEeHHM JIOCTYIIOM, 32 3BEPHEHHSIMHU TPOMAJISH, 3allUTaMU Ha 1HQOpMAIlI0 BU3HAYAETHCS
OKPEMUMHU HOPMATHUBHO-TIPABOBUMH aKTaMU Ta HE MOXKE PETryTIOBATHUCS I1i€0 [HCTPYKITIETO.

OCHOBHI TOBHOBA)XXEHHS CTPYKTYPHHMX HiAPO3JIUTIB 3 [JUIOBOJCTBA B yCTaHOBax
3MIACHIOIOTBCS B €JIEKTPOHHIA ¢opMi, 3 €IeKTPOHHUMH HocisiMM  1H(opmamii Ta
BU3HAYalOThCs TUIIOBOIO IHCTPYKILE€IO 3 JIOKYMEHTYBAHHs _YNPaBIIHCBKOI iHpopmauii B
€JIEKTPOHHIA (opMi Ta opraizamii poOOTH 3 €IEKTPOHHUMH JOKYMEHTAMH B JIJIOBOJCTBI,
€JIEKTPOHHOI'0 MDKBIIOMYOro 0OMiHY, 3aTBep/KeHOK nocTaHoBoro Kabinety MiHicTpiB
Vkpainu Big 17 ciuns 2018 p. Ne 55 (mani - IncTpyKis 3 117I0BOJACTBA B €EKTPOHHIN hopmi).

3. {A63ay nepwuii nynkmy 3 euxmioueno ua niocmasi Ilocmanosu KM Ne 375 6io
17.04.2019}

He nomyckaeTbcst 0THOYACHE MPOXOKEHHS OJTHOTO 1 TOTO K JOKYMEHTa B €JIEKTPOHHIHN Ta
nanepoBiit hopMi.

4. BianoBiganbHICTh 3a OpraHizaliio JIJI0BOJACTBA B YCTAHOBAaX HECYTh iX KEPIBHUKH.
5. 3a miAroToBIIEHUH MPOEKT JOKYMEHTA B1AMOBIJAIILHUM € HOro aBTop.
6. Opranizaiis AUJIOBOJICTBA B YCTaHOBI MOKJIAIA€ThCs Ha CIykOy iJ0BO/ICTBA.

7. Opranizanis IUIOBOJCTBAa y MamnepoBiil ¢opMi B CTPYKTYpHUX MiApO3Jijax YCTaHOB
MOKJIAJAETHCS Ha CTEIiabHO MPU3HAYCHY JIJIS IbOTO 0CO0Y.
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I1. lokymeHTyBaHHS YHIPaBJIiHCbKOI iHGopmanii
3araJjibHi BUMOIH 11010 CTBOPEHHS JOKYMEHTIB

8. JIokyMeHTyBaHHS YIPaBIIHCHKOI 1H(POPMAIIil TOJIATAaE y CTBOPEHHI JTOKYMEHTIB, B SKHX
(ikcyeThCs 3 TOTPUMAHHSAM YCTaHOBJIEHUX MpaBui (1o1aTok 1) iHdopmarist mpo ympaBIiHCHKi
i,

9. Ilix 9ac WIATOTOBKM OpraHi3alifHO-PO3MOPSAYMX JOKYMEHTIB y MamnepoBiii ¢opmi
MpaIiBHUKH YCTaHOB 0(OPMIISIIOTS iX 3 ypaxyBaHHsM Bumor JICTY 4163-2003.

10. TlpaBo Ha CTBOpEHHS, IMANMHUCAHHS, IIOTO/HKCHHS, 3aTBEPPKCHHS JIOKYMEHTIB
BU3HAYAETHCS AKTAMH 3aKOHOJIABCTBA Ta IHCTPYKIII€IO 3 JIIJIOBOJICTBA YCTAHOBH.

11. B ycraHoBax BH3HAYa€ThCS CYKYIHICTh JOKYMEHTIB, Mepea0adeHNX HOMEHKIATYPOIO
crpaB, HEOOX1THUX 1 AOCTATHIX Uil JOKYMEHTYBaHHs iH(pOpMaLii Ipo iX MisIbHICTS.

3 mUTaHb, 0 CTAHOBJIATH B3a€MHHI IHTEpEC 1 HAJIEKATh 10 KOMIIETEHIIIi Pi3HUX YCTaHOB,
MOXYTb CTBOPIOBATHCS CIIIJIbHI JOKYMEHTH.

12. Bubip BuIy JIOKYMEHTa, NPU3HAYCHOTO JUISI JIOKYMEHTYBAaHHS YHPaBIiHCHKOI
iH(dopmalii (po3nOpsAIHKEHHSA, TIOCTAHOBA, PIIICHHS, IPOTOKOJ TOIIO), 3yMOBIIIOE€THCS IPABOBUM
CTaTyCOM yCTAaHOBH, KOMIIETEHIIIEIO TIOCAI0BOI OCOOM Ta MOPSIKOM MPUUHATTS YIPaBIiHCHKOTO
pimeHHs (Ha miACTaBl € AMHOHAYAIBLHOCTI 200 KOJIETialbHOCTI).

13. JIoKyMeHT MOBHHEH BiANOBIAATH TOJIOKEHHSIM aKTiB OpraHiB Iep>KaBHOI BJIaJ1, OpPraHiB
Biagun ABToHOMHOI PecnyOnmiku Kpum Ta copsmMoByBaTtucsi Ha BHKOHAHHS YCTaHOBOIO
MOKJTaJICHUX Ha Hel 3aBIaHb 1 PYHKIIIH.

14. Kuacm ympaBmiHCHKOI JOKYMEHTAIil BH3HAUYAIOTHCA 3TigHO 3 [lepkaBHUM
kinacudikaropom yrpapiiHcbkoi qokymenTartii JIK 010-98 (mzami - IKY ).

15. JIoKyMEHT TOBHMHEH MICTUTH OOOB’S3KOB1 MJisi MOTO MEBHOTO BHJIY PEKBI3UTH, IO
PO3MIILIYIOTECS B YCTaHOBJIEHOMY TIOpPSJKY, a caMe: HallMeHyBaHHS YCTAHOBH - aBTOpa
JIOKYMEHTa, Ha3By BUJIYy JOKyMEHTa (KpIM JIMCTIB), AaTy, pPEECTpallliHUN IHAEKC TOKYMEHTa,
3aroJjI0BOK /10 TEKCTY, TEKCT, Mi/IHUC.

ITin yac miArOTOBKM Ta O(QOPMIIEHHS TOKYMEHTIB MOXXYTh 3aCTOCOBYBATUCS HE TUIBKH
000B’S3KOB1, a TaKOX IHIIN PEKBI3UTH, SKIIO II€ BIJMOBIJIa€ MPU3HAYEHHIO JOKyMEHTa abo
croco0y Horo ornparoBaHHs.

16. 3 Meror miABUILEHHS €QEKTUBHOCTI Ta ONEPAaTUBHOCTI opraHizauii pobotu 3
JOKYMEHTaMH OJHaKOB1 3a 3MICTOM JOKYMEHTH MOXYTh OYTH YHI()IKOBaHUMH IUISIXOM
po3po0iieHHsT TpadapeTHUX TEKCTIB, sIKI BKIJIIOYAIOThCSA A0 30ipHHKa (anbOomy) yHi(iKOBaHHMX
(TMnoBHX) (hOPM TOKYMEHTIB YCTAaHOBH.

17. YcraHoBH 3MiMCHIOIOTH JTOBOACTBO JIEPKaBHOIO MOBOH. J[OKYMEHTH CKIIaJal0ThCs
JIep>KaBHOIO MOBOIO, KpIM BHIAJIKIB, TTepea0aueHnX 3aKOHOJJaBCTBOM PO MOBH B YKpaiHi.

JlokyMeHTH, $Ki HaJCHUIAIOTHCA 1HO3EMHUM ajpecaraM, OQOPMIIOIOTHCS JIePKaBHOIO
MOBOIO 200 MOBOIO JIepKaBU-aapecara, abo OAHIEI0 3 MOB MIXKHAPOIHOTO CIUIKYBaHHS.

18. Oxpemi BHYTpIIlIHI JOKYMEHTHU (3asBU, MOSICHIOBAJIbHI Ta JOMOBIAHI 3aIUCKU TOIIO),
aBTOpaMH SIKMX € MOCaJOBI Ta iHIII (Hi3UYHI 0COOH, NO3BOJSAETHCS O()OPMITIOBATH PYKOTMCHUM
CIOCOOOM.

Baanku 10KyMeHTIB

19. OpranizauiiHo-po3nopsAaYl JOKYMEHTH, IO MarloTh OOIPYHTOBAaHI MiJCTaBH JUIS
OTIPAIFOBaHHsS B TamepoBiil ¢opmi BIAMOBIAHO 10 [HCTPYKINi 3 AULIOBOJACTBA B EIEKTPOHHIN
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dbopmi Ta He € mpuUMipHHKaMH a0O KOMiSIMH JTIOKYMEHTIB, CTBOPEHUX B €JEKTPOHHINH (opmi,
0hOpMITIOIOTHCS Ha OJTaHKaX, 110 BUTOTOBIISIOTHCS 3T1HO 3 BUMOTaMH i€l [HCTpyKITii.

s BUTOTOBJICHHS OJaHKIB BHKOPUCTOBYIOThCS apkyir mamepy dopmary A4 (210 x 297
MmimimerpiB) Ta AS (210 x 148 mimimerpiB). Jl03BOJIEHO BUKOPHCTOBYBaTH OsiaHku hopmary A3
(297 x 420 minimeTpiB) a1 0hOPMIICHHS TOKYMEHTIB Y BUTJISI A1 TaOIHUIIb.

bnanku 1OKyMEHTIB MOBMHHI MaTH Taki Mojst (MUTiMETpiB):
30 - miBe;

10 - mpage;

20 - BEpXHE Ta HUXKHE.

20. Bunu OnaHKiB JOKYMEHTIB BU3HAYAIOTHCS [HCTPYKIIIEIO 3 JIJIOBOJCTBA B ICKTPOHHIN
hopwmi.

21. YcTaHOBU MOXKYTh 3aCTOCOBYBATH OJIAHKHM JJOKYMEHTIB SIK YCTaHOBH, TaK 1 CTPYKTYPHHUX
HiAPO3ALTiB, y pa3i, KOJM KEPIBHUK MiJAPO3JAITY Ma€ MpaBo IMiJIUCYBaTH JOKYMEHTH B MeXax
HOT0 IOBHOBa)KEHb.

22. brnaHky JAOKYMEHTIB MOXYTh BUTOTOBJISTHCSA B JpyKapHi Ha OiloMy mamepi BHCOKOi
SKOCT1 (papOaMK HACHYCHUX KOJIbOPIB (IMarepoBi OJIAHKH ).

23. Bunu OmaHkiB y mamepoBiid ¢opmi, M0 BHUTOTOBIEHI APYKApChbKUM CIOCOOOM,
M1UIATal0Th 00Ky Ta O0JIKOBYFOTHCS 3T1IHO 3 IHCTPYKITIEIO 3 J1IOBOJICTBA YCTAHORBH.

OOnik BeneTbCsl 3a MOPAAKOBUMU HOMEpaMM, IO IPOCTABISIIOTBCS HYMEpaTopoM,
JIpyKapchbkuM a0o0 iHIMM crocoOOM Ha HIKHBOMY ITOJIi 3BOPOTHOTO OOKy ab0 Ha JiBOMY MOJIi
JUILOBOTO OOKY OJaHKa.

Ocobu, K1 MepcOHAIBHO BIANOBIIAIOTH 32 BEJCHHS 00JIiKY, 30epiraHHs Ta BUKOPUCTaHHS
OJ1aHKiB, BU3HAYAIOTHCS KEPIBHUKOM YCTAHOBH, PO IO BUAAETHCS POMOPSIINN TOKYMEHT.

BuroroBneHHs OnaHKIB KOHKPETHMX BUIIB JOKYMEHTIB JONYCKA€THCS, SKIIO KIIbKICTH
3apeeCTpPOBAaHUX JOKYMEHTIB y HamepoBii (opMi TaKOro BHAY B YCTaHOBI NEpEBUILYE 2 THUC.
OJIMHMIIb Ha PIK. SIKIIO KUIBKICTh 3apeeCTPOBAHUX JOKYMEHTIB Yy MamepoBiit Gpopmi MeHme 2
TUC. OJMHHIIb, JOKYMEHT JIPYKYETHCS 3 TEKCTOBOTO PEAAKTOpa, B SKOMY HOTO CTBOpEHO, Oe3
3aCTOCYBaHHA OJIAaHKIB, BUTOTOBJIEHUX JPYKapChKUM CIIOCOOOM.

{A63ay wemsepmuit nynkmy 23 ¢ peoakyii [locmanosu KM Ne 375 6io 17.04.2019}

24. Jleskl BHYTpIIlIHI JOKYMEHTH (3asBU IpPalliBHUKIB, JOMOBIIHI 3alIUCKHU, JOBIIKH TOIIO)
Ta JIOKyMEHTH, 1110 CTBOPIOIOTHCS Bijl IMEHI KUIBKOX YCTaHOB, O(hOPMITIOIOTHCS HE Ha OJIaHKaX.

3o00paxenns lepxaBHoro I'epda Ykpainu

25. 3o060paxenns [epxxaBHoro I'epba VYkpainu posmimnyeTbcs Ha OJaHKaxX JOKYMEHTIB
BIJIMOBIAHO 10 mocTaHoBu BepxoBHoi Pagu Ykpainu Bix 19 motoro 1992 p. Ne 2137-XI1 “ITpo
HepxaBuuit rep6 VYkpainu”, I'epba AproHomHOi Pecnybmiku Kpum - BigmoBigHO 10
HOpPMAaTHBHO-TIPaBOBUX akTiB BepxoBHoi Paniu ABTroHoMHOI PecniyGuiku Kpum.

26. 3o6paxenns JlepkaBHoro I'epba VYkpainu, ['epba ABroHomHOi PecnyOmiku Kpum
PO3MIIIYETHCS TI0 ILEHTPY BEPXHBOTO MOis. Po3mip 300pakeHHsS CTaHOBUTH 17 MiiMeTpiB
3aBBHIIKH, 12 MIUTIMETPIB 3aBILIUPIIKY.

Konu
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27. Koz ycTaHOBH MPOCTABISAETHCS 3TIAHO 3 EAMHUM JIep>KaBHUM PEECTPOM IiIPUEMCTB Ta
opranizariii Ykpainu (€APIIOY). 3a3naueHuit Koa po3MIIIy€eThCsl MiCast pekBi3uTy ““J{0B1IKOBI
JIaHi PO YCTaHOBY .

28. Kox yHuidikoBaHoi ¢opMu JOKyMeHTa (32 HAsSBHOCTI) PO3MIIIYEThCS 3TIIHO
3 AKVY]I Buille Ha3BH BUIY JTOKYMEHTA.

Pimenns mono HeoOXigHOCTI (PikCyBaHHS KOAY yHi(ikoBaHOT POpMHU JOKyMEHTa MpUMae
KEPIBHUK YCTaHOBU OKPEMO 1010 KOXKHOTO BHLY JOKYMEHTA.

HajimeHyBaHHSI yCTAHOBH

29. HaiiMeHyBaHHSI yCTAHOBH - aBTOpa JIOKyMEHTa IMOBMHHE BiAIMOBiIAaTH HailMEHYBaHHIO,
3a3HauE€HOMY B MOJIOXKEHH1 (cTaTyTi) mpo Hei. CkopoueHe HaltMEHYBaHHS YCTAaHOBH BXKHBAETHCS
y pasi, Koau BOHO o(iMiifHO 3a()iKCOBaHO B 3a3HaYCHUX JOKyMeHTaX. CKopoueHe HaliMEeHYBaHHS
po3MimyeTbes (y aykkax abo 0e3 HMX) HIKYE IMTOBHOTO HAaWMEHYBAaHHS OKPEMHUM DPSIAKOM I10
HEHTPY TOKYMEHTA.

HaiiMenyBaHHS yCTaHOBH BHUIIOTO PIiBHS 3a3HAYAETHCS y CKOPOYCHOMY BHIJISIIIL, a y pasi
BIJICYTHOCT1 OQiI[IHO BU3HAYEHOTO CKOPOYEHHs - MOBHICTIO. Ha OmaHkax ycTaHOBH, siKa Mae
nojBiiiHe a00 MOTpiifHEe MiANOPSIAKYBAaHHS, 3a3HAYAIOTHCS HATMEHYBAHHS YCiX YCTaHOB BHUIIOTO
piBHSL.

Ha Omanky ycraHOBH, sKa OJHOYACHO IiAMOPSAKOBAaHA MICIEBiM aepikaaMiHicTpamii i
MiHICTEPCTBY (IHIIOMY IIEHTPAJIbHOMY OpraHy BHUKOHABYOi BIAIH), PO3MILIYETHCA TUIBKU
HallMEeHyBaHHS JAepKaaMiHiCTparii.

HaiimenyBanns inii, TepUTOpiadbHOTO BIAMUICHHS, CTPYKTYPHOTO MiAPO3ALTYy YCTaHOBH
3a3HAYAETHCS Y Pa3i, KOJIM BOHU € aBTOPaMU JOKYMEHTA, 1 PO3MIILYEThCSl HIDKYE HaliMEHYBaHHS
YCTaHOBH.

JloBiIKOBI 1aHi IPO YCTAHOBY

30. JloBimkoBiI JaHI MNpO YCTaHOBY MICTATh IOIITOBY aJpecy, HOMepH Tese(OHiB,
tenedakciB, aApecy eIEKTPOHHOI MOIITH, aapecy odiliiHoro Bed-caifTy Tomo. J{oBiaKOBI naHi
PO3MILIYIOTECSI HUXKY€ HaliMEHYBAaHHS YCTAaHOBU a00 CTPYKTYPHOT'O MiIPO3/ILTY.

PexBi3uTH momToOBOI agpecu 3a3HAYAIOTHCS B TaKiil MOCHTIOBHOCTI: Ha3Ba BYJIWII, HOMEP
OyAMHKY, Ha3Ba HACEJICHOI 0 MMyHKTY, palloHy, 00J1acTi, MOIITOBUN 1HAEKC.

Ha3zBa Buay 10KymMeHTa

31. Ha3Ba Buay nokymeHTa (Haka3s, pilIEHHs, JOTOBIHA 3alMCKa TOIIO) 3a3HAYAETHCA HA
OJaHKy Ta MOBUHHA BIJNOBIAATH Ha3BaMm, nependadenum JKY /1.

Jara nokymeHnra

32. Jlatoro JOKyMeHTa € JaTa oro peecrpaiii. Jlata 3a3HavaeTbest apabcbkumMu udpamMu B
OJIUH PAJIOK Yy Takii MOCIiOBHOCTI: YMCIO, Micslpb, pik. [lata opopmitoerbes nudpoum adbo
cioBecHO-IU(PpoBUM criocoboM. Y pasi opopmieHHs qaTu 1uGPOBUM CIIOCOOOM YUCIIO 1 MiCSITh
IPOCTaBISAIOTHCS BOMA apamMu P, po3IUIEHUMH KPAKOI0; piK - 40TUpMa LU paMu, Kparka
HANpUKIHII He cTaBuThes. Hanpuknaa: 02.12.2017.

VY TekcTax HOPMAaTHBHO-TIPABOBHX aKTIB Ta IMOCHJIAHHIX HA HUX 1 JJOKYMEHTaX, IO MICTATh
BIZIOMOCTI (DIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-LM(POBUI CHOCIO 3a3HAYCHHSA
JaT 3 TMPOCTABISHHSAM HYJS B TMO3HAY€HH! JHA MICALS, SKIIO BIH MICTUTh OJHY LUy,
Hanpukian: 02 rpynus 2017 poky. Jlo3BOisS€ThCS BXKMBAaTH CJIOBO “pik” Yy CKOPOYCHOMY
BapiaHTi “p.”, Hanmpukiaa: 03 rpyaus 2017 p.
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S0 TOKYMEHT CKJIaICHO He Ha OJIaHKY, 1aTa 3a3HAYa€eThCsl HIDKYE MiAMUCy JiBopyd. Jlara
JIOKYMEHTA TIPOCTABIIETHCS MOCATOBOIO 0CO00I0, sIKa HOTO MAMHUCYE a00 3aTBEPIKYE.

OOOB’SI3KOBOMY JaTyBaHHIO 1 MIANUCAHHIO IMMJIATAlOTh YyCi CIOyKOOBI BIAMITKA Ha
JIOKYMEHTaX, TOB’s3aHi 3 iX MPOXO/PKCHHSIM Ta BUKOHAHHSIM (PE30JIIOIiil, TTOTO/KCHHS, Bi3H,
BIJIMITKH ITPO BUKOHAHHS JOKYMEHTA 1 HaIpaBJICHHS HOTO JI0 CIIPaBH).

Ha nmoxymenTi, Buaanomy nBoma abo Oulbllie yCTaHOBaMHM, 3a3HAYAETHCA OJIHA JlaTa, sKa
BIJINTOB1/Ia€ JaTi OCTAHHBOTO IMIATMHCY.

PeecTpaniiinmii ingexkc 10KyMeHTIB

33. Inpmekcarisi JOKyMEHTIB HOJSTa€e y MPUCBOEHHI IM YMOBHHUX MO3HAYEHb - 1HAEKCIB, SKi
HAJIAIOThCS IOKYMEHTaM i1 9ac 1X peecTparii.

[IpucBoeHHsT  peecTpamiiHOrO  IHAEGKCY  3[IMCHIOETBCS B aBTOMAaTU4HOMY  abo
ABTOMATH30BAHOMY PEXXHMI 33 JOIOMOTOIO ITPOrPaMHO-TEXHIYHUX 3aCO0iB.

Peectpamiiinuii iHIEKC CKIAaJaeThcs 3 MOPSAKOBOIO HOMEpa JOKYMEHTa Yy MeXax Tpylu
JOKYMEHTIB, IO PEECTPYIOTHCS, SKWUH JIOTIOBHIOETHCS 1HAEKCAMH, IO 3aCTOCOBYIOTHCS B
YCTaHOBI, 30KpeMa IHJAEKCaMH 3a HOMEHKJIATypOl CIHpaB, CTPYKTYPHOTO IiApO3ALTY,
KOPECIOHCHTIB, MOCAIOBUX OCi0, SKI PO3IIAAAI0Th a00 MiINUCYIOTh JOKYMEHT, BUKOHABIIIB,
NHUTaHb JiSUTBHOCTI SIKUX CTOCY€ETHCS JOKYMEHT.

CkinagoBi 4YaCTUHU PEECTPALIMHOTO 1HJEKCY BIAOKPEMIIIOIOTHCS OJHA BiA  OJHOI
paBOOIYHOIO MOXMIIOK PUCKOK0. [10CTiTOBHICTh HATMCAHHS CKJIAJOBUX YAaCTHH PEECTPAIiTHOTO
1H/IEKCY MOXKE 3MIHIOBATHCS 3aJIE)KHO BiJl TOTO, SKHH JOKYMEHT PEECTPYETHCS, - BXITHHH YU
TaKW#, 10 CTBOPEHUH B ycTaHOBI, Hanpukiaa: 845/01-10, ne 845 - mopsinkoBuit Homep, 01-10 -
1H/IEKC CIIPaBU 3a HOMEHKJIATYPOIO.

{A63ay n'smuii nynkmy 33 euxnioueno na niocmaei Ilocmanosu KM Ne 375 6io 17.04.2019}

Miclie po3TaniyBaHHsI peecTpaliifHoro 1HAeKCy BU3HaYaeThes (POpMOI0 OJlaHKa.

Jlns HaHeceHHS peecTpalifHOrO 1HIEKCY 3aCTOCOBYEThCA MITpUX-Kona Ta/abo QR-xonm y
MOPSIZIKY, TiepeadaueHoMy [HCTPYKITI€IO 3 A1JI0BOJICTBA B €IEKTPOHHIN hopMmi.

Ilocuaanusa Ha AOKYMEHT

34. TlocunaHHs y TEKCTiI TOKYMEHTa Ha JOKYMEHT, Ha SKHH Ja€ThCs BIAMOBIAL a00 Ha
BUKOHAHHS SKOTO MiATOTOBJICHO 1€ TOKYMEHT, HABOJUTHCS Y TaKiil TOCIIIOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HallMEHYBaHHS YCTaHOBHM - aBTOpa JIOKYMEHTa, Jara Ta PEeecTpaliiHuil 1HAEKC,
KOPOTKHH 3MICT JJOKYMEHTA.

Micue ckiageHus a00 BUIAHHA

35. BizomocTi npo Micie ckiaJieHHs: a00 BUIaHHS 3a3HAYAIOTHCS HA BCIX IOKYMEHTAaX, KpiM
JUCTIB. 3a3Ha4€H1 B1IOMOCTI 0(OPMIISIOTHCS BIMOBITHO 70 aJMIHICTPATHBHO-TEPUTOPIATHLHOTO
noaity VYkpainu. Skmo BigomMocTi mpo reorpadiuHe MICHE3HAXOMKEHHS BXOIATH J0
HallMEHYBaHHS YCTaHOBH, 1€ PEKBI3UT HE 3a3HAYAETHCSI.

Anpecart

36. JIokyMeHTH aJapecyroTbCs YCTAaHOBI, II CTPYKTYpHUM HiApo3jaiiaM a00 KOHKpETHIH
nocajoBiil 0oco0i. Y pasi ajpecyBaHHs JOKYMEHTa yCTaHOB1 abo ii CTPYKTypHUM MiApo3AaiiaM
0e3 3a3HaueHHS MOCaNO0BOi 0coOM iX HaliMEHYBaHHS HABOJIATHCA Yy HA3MBHOMY BIIMIHKY,
HaTPUKIAI;

HarionansHe areHTCTBO 3 MUTaHb JACP)KABHOI CITY>KOU


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n161
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n18

S0 JOKYMEHT HAJCUIIAEThCA TIOCaZoBi 0co0i, HallMEHyBaHHS YCTaHOBU Ta il
CTPYKTYPHOTO MiAPO3UTy HaBOJSATHCS Y HA3WBHOMY BiMIHKY, a Mocaja 1 Mpi3BHUIIE aapecaTa -
y IaBaJTbHOMY, HAIPUKJIIA]:

JlepxaBHa apxiBHa Ciryx0a
HavanpHuky ¢iHaHCOBO-EKOHOMIYHOTO YITPaBIIiHHS
Bnacue im’s IIPI3BUIIE

Y pa3i KoM JOKYMEHT aJpEeCyeThCs KEPIBHUKOBI YCTaHOBH a00 MOro 3aCTYITHHKOBI,
HaliMEHYBaHHSI YCTaHOBH BXOJIUTH J0 CKJIaly HAWMEHYBaHHS TOCA/IM aJpecara, siKe HaBOJUTHCS
y JaBaJIbHOMY BiIMIHKY, HAIIPUKJIAI:

["onoBi [lepxaBHOi MUTHOT ci1y)0un
Bnacue im’s IIPI3BUIIE

SIKII0 TOKYMEHT aApecy€eThes KITbKOM OJIHOPITHUM 32 XapaKTepoM MisNIbHOCTI YCTaHOBaM,
3a3HAYAETHCS y3arajlbHCHEe HaHMEHYBAHHS aJ[pecaTiB, HAITPHKIIAI;

LleHTpanbHUM JIep>KaBHUM apXiBaM

JIokyMeHT He TMOBMHEH MaTu Ounble 4YoTUpbox anpecariB. CroBo “komis” mepen
HaliMEHYBaHHSM JJPYroro - 4eTBEPTOrO aJpecaTiB He CTaBUThCS. Y pa3i HAJCWIIaHHS JOKYMEHTa
Oulbllie HIXK YOTHPHbOM aJpecaraM CKIIAJa€ThCsl CIHCOK Ha PO3CHIKY 13 3a3HAYCHHSIM Ha
KO>)KHOMY JIOKyMEHTI TiJIbKM OZJHOTO aJpecara.

Peksizutr “Anpecar” Moxke BKIo4atu ajapecy. [lopsamok i ¢opma 3amucy BiJoOMOCTEH mpo
aJpecy YCTAaHOBH TIOBMHHI BiAmoBinaT [IpaBmjiaM HaJaHHS TIOCIYT TOIMITOBOIO 3B SI3KY,
3aTBepkeHUM MocTaHoBor Kabinery MinictpiB Ykpainu Big 5 Oepesnss 2009 p. Ne 270
(Odimiitanit Bicauk Yxkpainu, 2009 p., Ne 23, cr. 750). IloBHa anpeca 3a3HaudaeThes y pasi
HAJICUJIaHHS JIOKYMEHTa Pa30BUM KOPECIOHIEHTaM, HallPUKIaI;

MiHicTepcTBO FOCTHIIIT
By ['oponenskoro, 6ya. 13, m. Kuis, 01001

VY pa3i HajxcuiaHHs JOKyMeHTa (i3MuYHIA 0c0o01 CIIOYAaTKy 3a3HAYAETHCS Y J1aBAIbHOMY
BIJIMIHKY BJIaCHE iM’s Ta MPi3BUILIE, TOTIM IOILITOBA aJipeca, HalPUKJIAM:

Onexcannpy ['onuapyky
Byn. CypukoBa, Oya. 3a, kB. 1, m. Kuis, 03178

Yy pa3i HaACUJIIaHHA OOKYMCHTA OpraHaM 3aKOHOJAaBY01 1 BUKOHABYOI BJIaau, MTOCTIHHUM
KOpPECIIOHACHTaM 1X MOIITOBA aapeca Ha JOKYMCHTAaX HE 3a3HAYA€TbCA.

V pasi Koau JOKYMEHT aJpecyeThCsi KOHKPETHINH 0co01, Y TUCTI HIDKYE aTpuOyTa “ampecar’”’
MO>K€ HaBOJIUTUCH OCOOMCTE 3BEPTAHHS Y KJIMYHOMY BiJIMIHKY:

[Tane (mani) Bnacue iM’st

abo

[Tane (mani) [Ipi3Burie

abo

[Tane (mani) mocama abo 3BaHHSA

abo


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11

ITanoge
Hanpukian:

ITane Onexciro
ITani IBanenko
[Tani qupexTop
ITaHe ITOJIKOBHUKY

Y pa3i HeoOximHocti mepen cioBoM  “Tlame”, “Ilani” abGo “IlanoBe” Moxke
BUKOpucToByBatucs cioBo “IllanoBuuii”, “IllanoBHa” ab6o “IllaHoBHI” BiAMOBIIHO, HATIPUKITA;

[ITanosHa nani Kosanbceka.

{ITioposoin "Aopecam"” po3oiny Il 6 peoaxuyii I[locmanoeu KM Ne 375 6io 17.04.2019}

I'pu¢ 3aTBepaKEeHHSA JTOKYMEHTA

37. JlokymMeHT MOke OyTH 3aTBEP/KCHHUIl PO3MOPSIYMM JOKYMEHTOM YCTaHOBH abo y
BUITQJIKaX, BU3HAUEHUX Y JAOJATKY 2, TMOCaJOBOK 0co000 (MocagoBUMU oOcobamu), 0
NOBHOBa)KEHb SKOI1 (SIKMX) HaJeXaTh NMUTAaHHS, 3a3Ha4YCHi Yy TakoMy JOKyMeHTi. HopmaTtuBHO-
npaBoBi aKkTH (MIOJIOKEHHS, I1HCTPYKWIi, TpaBWia, MOPSAAKHA TOLIO) 3aTBEPIKYIOTHCS
PO3MOPSITYUM TOKYMEHTOM YCTaHOBH, L0 BHJIaJIa BiIIOBIAHUH aKT.

JIOKyMEHT, KMl HE € MPUMIPHUKOM ab0 KOIi€l0 JOKYMEHTa, CTBOPEHOTO B €JIEKTPOHHIN
dbopMi, Moke OyTH 3aTBEPKEHHI KOHKPETHOIO MOCAJ0BOI0 0C000K0. Y TakoMy BUNAAKY rpud
3aTBepDKeHHS CKiamaeThes i3 cioBa “3ATBEPIDKYIO”, HaliMeHyBaHHsSI TOCaIy, IiJIIHUCY,
BJIACHOTO IMEHI 1 Ipi3BuIIa 0co0H, siKa 3aTBEepAnIIa JOKYMEHT, IaTH 3aTBep I KeHHs. Hanpuka:

3ATBEPJIKYIO

MiHicTp KyIabTypHU

miamuc Bioacue im’s [IPI3BUILE
12 Gepesns 2017 p.

Y pa3si KoM JOKYMEHT 3aTBEP/KYETHCS TOCTAHOBOKO,  PINIEHHSAM, HaKa3oM,
pPO3MOPSIKEHHSAM, Tpud 3aTBEpKeHHs ckinanaeTbes 13 cioBa “3ATBEP/PKEHO”, Ha3Bu Buay
JIOKYMEHTa, SKAM 3aTBEP/UKYETHCS CTBOPEHUM JIOKYMEHT, Y HAa3WBHOMY BIAMIHKY 13
3a3HA4YCHHAM HOTo Jatu 1 HoMepa. Hanmpuxman:

3ATBEP/DKEHO
Haxka3 MinictepcTBa ¢iHaHCIB
12 6epe3ns 2017 p. Ne 298

I'pud 3arBepIKEHHS PO3MILIYETHCS y TNPABOMY BEPXHbOMY KYTKY MEpIIOi CTOPIHKH
JOKYMEHTA.

VY pasi 3aTBepIKEHHS JIOKYMEHTa KiJIbKOMa MOCaJoBUMH oco0aMu Tpudu 3aTBEpAKEHHS
PO3TaIIOBYIOTHCS HA OJTHOMY piBHI.

{IIynkm 37 i3 sminamu, enecenumu 32iono 3 [locmanosoio KM Ne 375 6io 17.04.2019}

Pe3osronis
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38. Pe3omronist € ocHOBHOIO (popMoro peamizamii ympaBIiHCHKHX AOPYY€Hb y MUCHMOBIH
dbopwmi, 1m0 nepeadavyac MOCTAHOBKY KOHKPETHOTO 3aBJaHHs, BU3HAUYECHHS HOTO TIpeMETa, METH,
CTPOKY Ta BiJINIOBIIANIbHOT 32 BUKOHAHHS OCOOM, 1110 BUKJIAJICHA Y BUTJIS/II HAKMCY HA JIOKYMEHTI.

Pezomonis  mMae Taki OOOB’S3KOBI CKJIQAOBI: TMpI3BUINE, BJIACHE IM’S BHKOHABIII
(BUKOHABIIIB) Y IaBAJIbHOMY BIJIMIHKY, 3MICT JIOPYY€HHS, CTPOK BUKOHAHHS, OCOOMCTUHN i ITUC
KepiBHHKa, JaTa.

SIKII0 JOpYYEHHs HAAaHO KiIbKOM I0CaJ0BHUM 0c00aM, TOJIOBHMM BHKOHABIIEM JOKYMEHTA
€ 3a3Ha4YeHa MEePIIoI0 0c00a, Kl HaTAEThCS MPABO CKIIMKATH IHITUX BUKOHABIIIB.

CrBOpeHHSI HEKOHKpETHHX (“TPUCKOpHUTH”, “HNOJIMIIUTH’, ‘‘aKTHBI3yBaTH’, ‘“3BEPHYTH
yBary” TOLIO) 3a 3MICTOM PE30JIOLiIl HE JOIMYCKAEThCA.

Ha nmoxymeHTax i3 CcTpoKamMH BHMKOHAHHSA, SIKI HE MOTPEOYIOTh TOJATKOBHX BKa3iBOK, Y
pe30ITIoLii 3a3HaYar0THCSl BUKOHABEIb, MIIMIC aBTOPa PE30JIIOLLii, AaTa.

Pe3omronisi mpoctaBniseTsesi 0e3mocepeHh0 Ha JIOKYMEHTI HUXK4YE PEKBI3UTY “Anpecatr”’
napajeibHO JIO OCHOBHOTO TEKCTy. SIKIIO MICI JUIsl Pe30JIolii HEJOCTaTHhO, i1 MOXKHA
MPOCTABJISITH Ha BITLHOMY BiJl TEKCTY MICIIl Y BEpXHIii YacTHHI MEPIIOi CTOPIHKK AOKYMEHTA 3
JUIBOBOTO OOKY, ajie He Ha MO TOKYMEHTa, PU3HAYEHOMY IS i AIIUBAHHS.

Koporkuii 3micT 10KyMeHTa

39. 3aroyioBOK /10 TeKCTY (KOPOTKHI 3MICT) JOKYMEHTa MOBUHEH MICTUTH CTUCIHI BHUKIIA]
CyTi IOKyMEHTa. 3aroJIoBOK 10 TEKCTY JOKyMEHTa (KOPOTKHH 3MICT), 0OCST SKOTO TIEPEBUITYE
150 3HakiB (I’SITh PAAKIB), 103BOJSIETHCS MIPOOBXKYBATH 10 MEXi MpaBoro noust. Kpamnka B kiHIIl
3aroJ0BKa HE CTAaBUTHCH.

3aronoBoK (KOpOTKUH 3MICT) BIANOBIAa€ Ha MUTaHHS “‘mpo 1mo?”, “koro?”, ‘“goro?”.
Hampuknan: nHaka3 (mpo mo?) mpo HagaHHS BIAIYCTKH; JUCT (Mo mo?) Mpo OpraHi3ariio
Hapaau, MPOTOKON (4oro?) 3acimaHHS aTecTaliifHol Komicii; mocagoBa iHCTPYKMis (Koro?)
TOJIOBHOTO CITEIiaJIiCTa.

CynpoBiJHi JIUCTH, TOMOB1/IHI Ta CIY>KOO0B1 3aIIUCKU JO3BOJISETHCS CKIIaJaTH 0€3 3arojioBKa.

{Tlynkm 39 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

BinmiTka npo KOHTpOJIBb

40. BiamiTka po KOHTPOJIb O3HAYAE, IO TOKYMEHT B3STO HAa KOHTPOJb /I 3a0€3NeYeHHs
HOT0 BUKOHAHHS B YCTAHOBJIEHUM CTPOK.

BigmiTka npo KOHTpOdb pOOUTHbCA WUIAXOM MpocTaBieHHs Jitepu “K” um ciosa
“KonTponp” (Bil pyku a00 3 BHKOPUCTAHHSIM ILITaMIa) Ha JIIBOMY IOJI HEpUIOi CTOPIHKH
JIOKYMEHTa Ha piBHI 3arojioBKa J10 TEKCTY.

TekcT 10KyMeHTa

41. TekcT nAOKyMeHTa MICTUTH iH(popMalio, Uid (PIKCyBaHHS SIKOI HOro CTBOPEHO.
Indopmariiss B TEKCTI JOKyMEHTa BUKJIAIAEThCA CTUCIIO, TPAMOTHO, 3p03yMiJIO Ta 00’ €KTUBHO.
JIOKyMEHT He TIOBHHEH MICTUTH HOBTOPIB, @ TAKOX CJIIB 1 3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO
HaBaHTaxeHHs. [li yac ckiagaHHs JTOKYMEHTIB BXKUBA€THCS IUIOBUH CTWIIb, JUIS SIKOTO
XapaKTepHU HEUTpaJIbHUN TOH BUKJIAJIEHHS, 1030aBIeHUI 00pa3HOCTI Ta EMOLIIHHOCTI.

Tekct nokyMeHTa OQOPMIISETHCS Y BUIJISAL CYLUIBHOTO 3B’SI3HOTO TEKCTY, aHKETH YH
TabyuIi a00 NUIIXOM MOETHAHHS LIUX (GOPM.

CyminbHui 3B S3HMM TEKCT JOKYMEHTa MICTUTh TIpaMaTUYHO 1 JIOTIYHO Y3TOJUKEHY
iHpopmamnito mnpo ympaBimiHChKi Aii. Taka (¢opma BHKIAICHHA TEKCTY JOKYMEHTa
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BUKOPHUCTOBYETHCS T/ 9aC CKJIAJIaHHS MOJIOKECHbD, TOPSAKIB, MPABUII, PO3MOPSTINX TOKYMEHTIB
1 JIUCTIB.

Tekcr, SK NpaBWIIO, CKIANAETHCA 3 BCTYNHOI, MOTHBYBAJIbHOI Ta 3aKIIOYHOI YACTHH.
Berynmna wacthHa MICTHTH TiAcTaBy, OOIpyHTYBaHHS ab0 MeTy CKIIAQZICHHS JIOKyMEHTa,
MOTHBYBaJIbHAa - OOTPYHTYBaHHS MO3MIIl YCTaHOBM, B 3aKJIIOYHIH - BHCHOBKH, MPOIO3MIIi,
pilIeHHs, TPOXaHHSI.

TexkcTn CKIaHMUX 1 BEITUKHX 32 OOCSATOM JTOKYMEHTIB (ITOJIOKCHHS, MpaBHJIa, 1HCTPYKIIIi,
OTJIAIY, 3BITH TOIIO) TMOAUISIOTHCS HA PO3AUIH, MIAPO3AUIN, ITYHKTH, MiJIYHKTH, SKi
HYMEPYIOTHCS 32 JJOTIOMOT'OF0 PUMCHKHX a00 apabCchKux 1udp 06€3/3 Kpamkoro ado TyKKOIO.

42. ®opma aHKETH BHKOPHCTOBYETHCS Y pa3i BHKJIAJCHHS y LHU(PPOBOMY abO CIOBECHOMY
BUTIISAL iH(OpMAaLii Mpo oauH 00’€KT 3a nmeBHUM o0csiroMm o3Hak. [locriiiHoto iH(OpMarieo B
aHKETI € y3arajJbHEHI HailMEHyBaHHs O3HAK, 33 SKHUMH IIPOBOAUTHCS OIKMC 00’ €KTa, a 3MIHHOIO -
KOHKPETHI XapaKTEePUCTUKH.

43. Tabnuuna popma JOKyMEHTa BUKOPUCTOBYETHCS Y pasi BUKIAJEHHS Yy Hu(poBOMYy abo
CJIOBECHOMY BHIJISITI iH(OpMaIIii po KijbKa 00’ €KTIB 3a PAIOM O3HAK. 3aroioBKH rpad Tabmuii
MUNIYTHCS 3 BEJIHMKOI JITEpH, MiA3arojoBKH - 3 Manoi Jitepu. Kpamku B KIHII 3aroyioBKiB 1
Ii13aroJI0BKiB Tpad HEe CTABIATHCA. 3ar0JIOBKH 1 IMi3ar0JI0OBKY rpad Ta pAAKiB TaOIHIN TOBHHHI
OyTH BUKIIAJeHI IMCHHHKOM Y HA3WBHOMY BiJIMIHKY OJHMHH. Y 3arojIOBKax 1 IMiJ3arojioBKax
pAAKiB i rpad TaObIUII BYKUBAIOTHCS JIUIIIE 3arajJbHONPUAHATI YMOBHI TO3HAYCHHS 1 CKOPOUCHHS.
['padm Tabmumi, sKi pPO3MINMIYIOTHCS Ha KUIBKOX CTOpIHKax, HyMepyroTbcs. Ha apyriii Ta
HACTYITHUX CTOPIHKaX TaOJUIll 3a3HAYalOThCS HOMEpHU Tpad, a TaKOXK y BEPXHBOMY IPABOMY
KYTKY - ciioBa “IIponoBkeHHs nogaTka”.

BianMiTku npo HasiBHiCTH 101aTKiB

44. lonaTku 10 JOKYMEHTIB, KpIM JOJIATKIB IO CYIPOBITHUX JIUCTIB, CKIAIAFOTHCS 3 METOIO
JIOTIOBHEHHSI, TIOSICHEHHSI OKPEMUX MUTaHb a00 JOKYMEHTA B LILJIOMY.

45. JlogaTku 10 TOKYMEHTIB MOXYTh OYTH TaKUX BH/IIB:

JOJIaTKH, 10 3aTBEPIKYIOTbCS PO3MOPSAAUYUMHU JOKYMEHTaMH (IIOJIOKEHHS, 1HCTPYKLII,
IpaBuiIa, TOPSIKKA TOLIO);

JOJJATKH, 1110 IOTIOBHIOIOTh Ta/ab0 MOSACHIOIOTH 3MICT OCHOBHOT'O IOKYMEHTA,
JIOJIaTKH, 1110 Ha/ICUJIAIOTHCS 13 CYIPOBIIHUM JIMCTOM.

VY TekcTi OCHOBHOI'O JOKYMEHTa POOMTHCS Taka BIAMITKA MPO HASBHICTb JOAATKIB: “II0
JOMa€Thes”, “3rigHO 3 gomaTtkoM”, “(momarok 1), “BimmoBimHO A0 momatka 2” abo “‘(auB.
JI01aToK 3)”.

46. Jlonatku oOpMITIOIOThCS, K MPABUIIO, HA CTAaHAAPTHUX apKymiax mamepy. Ha apyriif i
HACTYMHIA CTOpIHKax JoJaTka poOuThcs Taka BigMiTka: “[IpomoBkeHHs momaTka”,
“IIponoBxeHHs qonatka 17

Ha nonmatkax 10 mOJOXeHb, NMpaBWI, IHCTPYKIM TOLIO NPOCTaBIAETHCS BIIAMITKA Y
BEPXHbOMY IPaBOMY KyTl MepUIOi CTOPIHKM 0JIaTKa, sIKa BKJIIOYAa€ HOMEp J10/1aTKa, 3arojioBOK
HOPMAaTHBHO-IIPABOBOT'0 aKTa Ta MOCUJIAHHS HA BIJNOBIHY CTPYKTYPHY OJHUHUIIIO.

{Tlynkm 46 donosneno Hosum abzayom 32i0no 3 I[locmanosoro KM Ne 375 6io 17.04.2019}

CTOpiHKM KOXXHOTO J0/JaTKa MalTh CBOIO HyMmeparlito. Y KIHII Ml TEeKCTOM J0/aTKa
MIPOCTABISIETHCS PUCKA, 1[0 CBIIYUTH MPO WOTO 3aKiHUEHHS.

{Tlynkm 46 donosneno nHosum abzayom 32i0no 3 [locmanosoro KM Ne 375 6io 17.04.2019}



https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n204
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n204

VY pa3i HasgsBHOCTI KUIBKOX JIOJIATKIB HA HUX 3a3HAYAIOTHCS MOPSAIKOBI HOMEPH, HAIIPHUKIIAM:
nomatok 1, nogatoxk 2. 3Hak “Ne” mepen nuppoBUM MO3HAYCHHSIM HE CTAaBUTHCA.

Vi monatku 0 JOKYMEHTIB Bi3yIOThCS TPAlliBHUKOM, SIKHH CTBOPHB JIOKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MiJAPO3ALTY, B IKOMY HOTO CTBOPEHO.

Jlonatku HOPMATHUBHO-IIPABOBOTO XapakTepy (IOJIOKEHHS, IHCTPYKIIii, TpaBuiIa, MOPSIKU
TOIO), WIO 3aTBEPKYIOTHCS PO3MOPSIIMMH JOKYMEHTaMH, MIAMUCYIOThCS KepiBHUKAMU
CTPYKTYPHUX MiJPO3AUIIB YCTAHOBU HA JIMIIbOBOMY 0OIli OCTAHHBOTO apKyIlla T0aTKa.

VY pasi Koiu JOJaTKU HAACWIAKOTHCSA 13 CYNMPOBITHUM JIMCTOM, BiAMITKAa MPO HAsSBHICTh
JIOJJATKIB PO3MIIY€ETHCS MiCIs TEKCTY JIMCTA Mepet MiAMUCOM.

SIKIIO OKYMEHT Ma€ I0JaTOK, MOBHE HAWMEHYBaHHS SKOTO HABOJMTHCS B HOTO TEKCTI,
BiJIMITKa PO HASBHICTH IILOTO JI0JIATKAa OPOPMITFOETHCS 32 TAKOK (DOPMOIO:

{Ab3ay eocomuii nynkmy 46 i3 3sminamu, enecenumu 32i0no 3 [locmanosoio KM Ne 375 6i0
17.04.2019}
Honarok: Ha 7 apk. y 2 npuM.

SIKIIO TOKYMEHT Ma€ TOJATKH, MOBHE HAWMEHYBAaHHS SIKUX Y TEKCTI HE HABOIUTHCH, iX
HEOOX1THO MePEeTIuUTH MICH TeKCTY 13 3a3HaUY€HHSAM KUTBKOCTI CTOPIHOK y KOXKHOMY JI0OIaTKy Ta
KUTBKOCTI X MPUMIPHHUKIB, HATPUKIIAI

Honatku: 1. JloBizika po BUKOHAHHS IUIaHY PO3BaHTaXXyBaJbHUX POOIT 3a |
kBaptai 2017 p. Ha 5 apk. B 1 npum.

2. I'padik pemonTHUX poOiT Ha | kBapTan 2010 p. Ha 3 apk. B 1 ipum.

Skmo 1o MOKyMeHTa NOAAEThCS IHIIMM JOKYMEHT, SIKMH Ma€ JO0JaTKU, BIAMITKY PO
HASBHICTH J0JaTKa 0pOpPMIISIOTH 3a TaKo (HopMOto:

{Tlynkm 46 donosneno absayom 32i0no 3 Ilocmanosoro KM Ne 375 6io 17.04.2019}

Honaroxk: nmuct YkpaepxkapxiBy Big 20 BepecHs 2018 p.
{Tlynkm 46 donosneno abzayom 32iono 3 [locmanosoio KM Ne 375 6io 17.04.2019}

Ne 595/04-12 1 mogaTok 10 HBOTO,
{Tlynkm 46 donosneno absayom 32i0no 3 Ilocmanosoro KM Ne 375 6io 17.04.2019}

Bcboro Ha 20 apk. B 1 mpum.

{Tlynkm 46 donosneno absayom 32i0no 3 I[locmanosoro KM Ne 375 6io 17.04.2019}

47. Y pa3i Konu JOKYMEHT MICTHTh OUIbINIE MECATH OAATKIB, CKJIAJA€ThCA OIHUC 13
3a3HAYCHHSM y JOKYMEHTI TaKoi BIIMITKH:

Jomatok: 3riiHO 3 OMKUCOM Ha 3 apK.

SIkmo mo0/aToK HAJICUIIAETHCSA HE 3a BCiMa 3a3HAYCHUMH B JIOKYMEHTI aJipecaMu, BiAMITKa
PO HASBHICTH JOKYMEHTa 0(OPMITIOETHCS 32 TaKOK POPMOIO:

HonaTtok: Ha 5 apk. y 2 mpuM. Ha MepIy aapecy.

ITignuc
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48. TlocamoBi ocoOM MIAMUCYIOTH JOKYMEHTH B MEXKax CBOIX MOBHOBa)XEHb, BU3HAUYECHHUX
aKTaMH 3aKOHOJ/ABCTBA, 1HIIMMH HOPMATHBHO-TIPABOBHMH aKTaMHU BIAMOBIAHO 10 [HCTpYKIIi 3
IUTOBOACTBA B €JICKTPOHHINA ¢dopMi Ta I1HCTPYKIii 3 AUIOBOACTBA ycTaHOBHU. llopsimok
MiAMACAaHHS JOKYMEHTIB IHIIMMH OCOOaMH Yy pa3i BIJICYTHOCTI KEpiBHHKA YCTaHOBH Ta
M0CaJ0BUX 0OCi0, SKi YIOBHOBaXKEHI 1X MiANMKUCYBATH, BUZHAYAETHCS HAKA30M (PO3MOPSIKECHHSIM)
KEpiBHHKA YCTAaHOBH.

49. Tlinnmuc cKkIIaaaeThes 3 HAWMEHYBaHHS 1TOCaIu 0COOH, sIKa IMiIHCYE TOKYMEHT (TOBHOTO
- Y pa3i, KoM JOKYMEHT HaJIpyKOBAaHUW HE Ha OJIaHKY, CKOPOUEHOTO - Y pa3i, KOJU JOKYMEHT
HaJPYKOBaHHUI Ha OJIaHKY), 0COOMCTOTrO MiAMKCY, BIACHOTO iIMEHI 1 Mpi3BUIIA, HAIIPUKIIA:

Minictp ¢iHaHCIB TITHC Bnacue im’s [TPI3BUIIE
abo
Minictp T ITHC Bnacue im’s TIPI3BUIIE

50. V pa3i HajcuIaHHS JOKYMEHTA Yy ManepoBiid opMi OJHOYACHO KITBKOM yCTaHOBaM
HIiAMUACYEThCSI TUIBKA OPUTIHAN, SKHH 3aJUIIAEThCS Y CIpaBi yCTAaHOBH - aBTOpa TaKOIrO
JIOKYMEHTA, a Ha MICIISl pPO3CHJIAIOTHCS 3aCBITUCHI CITYKO0I0 AIOBOICTBA HOTO KOMII.

51. JIokyMeHTH MiIMUCYIOTHCS, SIK MIPABHUIIO, OJIHIEIO TTOCAT0BO0 0c00010, a y pasi, KOoJIu 3a
3MICT JJOKYMEHTa HECYTh BIANOBIAAIBHICTH KiJIbKka 0ci0 (akTH, (hiHAHCOBI JOKYMEHTH TOIIO), -
nBoMa abo OinbIie mocagoBuMu ocodbamu. [Ipu npboMy miAnucH mocagoBUX 0CI0 PO3MIIIYIOTHCA
OJIMH i OJHUM BiIIMOBIIHO J0 MiAMOPSAKOBAHOCTI 0ci6. Hampuknan:

Hupexrtop T ITTHC Brnacue im’s [TPI3BUILIE
["onoBHuii Oyxranrep T ITTHC Brnacne im’s [TPI3BUILIE

52. V pa3i mianucaHHs CHIIBHOTO JOKYMEHTa KilbkoMa oco0aMu, siKi 3aiMar0Th OJHAKOBI
nocajay, ixX MIJMUCH PO3MIIIYIOTBCS HAa OJIHOMY PIBHI 1 CKpIIUIIOIOTHCS MEYaTKaMH YCTaHOB,
HATIPUKIIA;

Minictp roctunii MiHnictp ¢iHaHCiB
TITNC Bnacue im’s ITPI3BUILIE T JITTHC Bnacue im’s ITPI3BUILIE
B1JIOMTOK TepOOBOT MEYATKH B1I0MTOK repOOBOi IEYaTKH

JIoKkyMeHTH KOJeTiaIbHUX OpraHiB MIAMHUCYIOTh TOJ0Ba KOJIETIaJbHOTO OpraHy 1 CeKperap,
HaATIPUKIIA;

I'onoBa xomicii mignuce  Bmacue im’s TIPI3BUIIE
Cekperap komicii nigmuc  Bmacue im’s [TPI3BUILE

53. V pasi BiICyTHOCTI TI0caa0BOi 0coOu, HaiMEHYBaHHs TIOCAI, MPI3BUIIE, BIACHE IM’s
AKO1 3a3HaU€HO Ha MPOEKT1 JOKYMEHTa, HOro Mmianucye ocoda, 0 BUKOHYE i 000B’s13KH, a0o 11
3aCTYNMHUK. Y TakoMy pa3i 0OOB’SI3KOBO 3a3Ha4yalOThcd (PaKTUYHA MOCaNa, BiIAacHE 1M’s 1
Npi3BUINE 0COOMW, sSKa MiANMcana JOKYMEHT, P IbOMY BHUIIPABJICHHS BHOCHTH PYKOIIHCHUM
crioco0oM oco0a, sika Mmignucye AOKyMeHT. He momyckaeThbest mia yac mifNMCaHHS JOKYMEHTa
CTaBUTH NpUINMEHHHUK “3a” 4u MpaBOOIUHY MOXWIIY PUCKY Mepel] HaWMEHYyBaHHSAM mocaiu. Y
pa3i 3aMmillleHHS KEepiBHMKAa 3a Haka3oM (PO3MOpSAIKEHHSIM) A0 HaliMEeHyBaHHS TOCaau
JOJIAI0ThCA CUMBOJIHK “B. 0.”.

54. ®akcuMisbHE BIITBOPEHHS MIAMKUCY MOCAA0BOI 0OCOOH Ha IOKyMEHTaX HE JOMYyCKA€THCS.
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55. Y pasi CTBOpPEHHS YCTaHOBOIO JJOKYMEHTA Y MarepoBiii Gopmi 3a HasBHOCTI JUIS I[bOTO
OOTpYHTOBAHUX TIJCTaB JJIs 1X MOJAJIBIIOTO HAJICUJIAHHS yCTaHOBAM CIY>KOOIO IUJIOBOJICTBA
CTBOPIOETHCS B YCTAaHOBJICHOMY TIOPSAKY CJICKTPOHHA KOMIiS MAanepoBOTO OpHUTIHAITY
BIJITOBIIHOTO JIOKYMEHTA, SIKa HAJCHJIAETHCS ajpecaTaM 4epe3 CUCTEMY €JICKTPOHHOI B3aeMOJIT
OpraHiB BUKOHABYOI BJIAJIH.

Bi3u Ta rpu¢ noroaskeHHs I JOKYMEHTIB, 1110 CTBOPIOIOTHCA Yy Naneposii ¢gopmi

56. IloromkeHHs JOKYMEHTa Yy pa3l MOTpeOM MOXKe 3IIHCHIOBATUCA SK B YCTAHOBI
(BHYTpIIIHE), TaK 1 3a i ME&XaM¥ IHITUMH 3aiHTEPECOBAHUMH YCTAHOBAMH (30BHIIIHE).

57. BHyTpilIHE TOTOPKEHHS JOKYMEHTa O(OPMITIOEThCS IUISIXOM IPOCTABISHHSA Bi3u. Biza
BKJIFOYA€ OCOOWMCTHH MIiAMKC, BJACHE IM’sl 1 TpI3BHUIIE OCOOM, sSKa Bi3ye TOKYMEHT, AaTy
Bi3yBaHHS 13 3a3HAUCHHSIM Yy pa3i MoTpedu HaiiMeHyBaHHS MOCA/IU IIi€l 0COOH.

58. Biza mpocTaBisIEThCS Ha JIMIIbOBOMY a00 B pa3i, KOJW MICL Ha JUIOBOMY OOIli
OCTaHHBOTO AapKylla HEIOCTaTHhO, HAa 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIIa MPOCKTY
JOKyMeHTa. Bi3u mpocTaBislOThCS Ha MaepoBUX MPUMIPHUKAX JTOKYMEHTIB, IO CTBOPIOIOTHCS
y pasi HasBHOCTI IMIJCTaB, sKi BU3HAIOTHCS OOTPYHTOBAHUMH JJIsI CTBOPEHHS YCTAaHOBOIO
JIOKYMEHTIB y MarepoBiit popmi, Ta 3aIUIIaI0ThCS B YCTAHOBI.

59. 3ayBaxkeHHs 1 IPOMO3HULIT 1O MPOEKTY JOKYMEHTA BUKJIAIAI0THCSl HA OKPEMOMY apKyIlli,
PO IO Ha MPOEKTi POOUTHCS BIAMOBIIHA BiAMITKA:

HavanpHuk 3aranpHOrO BigAlLy

JlaTa TTHC Bnacue im’s [TPI3BUILE

3ayBaxK€HHS 1 MPOTMO3HULIIT JOIAI0THCA.

60. ITopsiiok Bi3yBaHHS BU3HAYAETHCS B IHCTPYKIIIT 3 AUIOBOJICTBA B SJICKTPOHHIN opmi.

61. 3a 3miCT MOKyMEHTa, SKUU BI3YEThCSA KITbKOMAa O0COO0aMH, Taki 0COOM BiJIIOBIAIOTH
3TIHO 3 KOMIIETEHIIIEIO.

62. 30BHIIIHE TMOTOMKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHUX Yy TMamepoBii ¢opmi,
oopMIISETBCS NUIAXOM MPOCTABJICHHS HAa HUX I'puda MOroKeHHs, SK1i BKJIoYae B cede CII0BO
“INIOT'OAXXEHO”, HaiimMmeHyBaHHSI TIOCaii OCOOM Ta YCTAHOBH, 3 SIKOKO IMOTOJKYETHCS MPOCKT
JIOKYMEHTa, OCOOMCTHI MIAMUC MOCaT0BOi OCOOM, CKpirieHHH TrepOOBOIO0 MEYaTKO, BIIACHE
iM’s1, Ipi3BULIE 1 AaTy a00 Ha3BYy JJOKYMEHTA, L0 MiATBEPAKYE MOTOHKEHHS, Oro aTy 1 HOMep
(iHIIeKC), HAPUKIIA;

I[TOI'OI’KEHO
MinicTp rocTuiii
TTNC Bnacue im’s [TPI3BUIIE
JlaTa
[TOI'OI’KEHO
[TpoTokon 3acimanHs
LlenTpanbHOi eKCIepTHO-TIEpEBipHOT
KoMicii YkpaepkapxiBy
Jarta Ne
{Ilynkm 62 i3 sminamu, énecenumu 32i0no 3 [locmanosoio KM Ne 375 sio 17.04.2019}
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63. I'pud mnoromxeHHs CTaBUTbCA HUXKYE MIANKUCY HAa OCTAHHIM CTOPIHLI MPOEKTY
JOKyMEHTA.

64. Y pa3i KOJU 3MICT IOKYMEHTa CTOCY€TbCS OUIbIIE HIK TPhOX YCTAHOB, CKJIQA€ThCS
apKyIl MOTO/KEHHS, MPO HI0 POOUTHCS BIAMITKA y JOKYMEHTI Ha Micli rpuda MOTroIKEHHS,
HaTPUKIAI;

APpKyIll IOTOJIKEHHS 10AA€THCA.

65. ApKyII MOTOKEHHS O(POPMITIOETHCS Ha JIMIBOBOMY Ta Yy pasi MoTpedu 3BOPOTHOMY
00111 OJTHOTO apKyIla 3a TaKo (HOPMOFO:

APKYII ITOI'OUKEHHA

HasBa npoekty nokymeHnTta

HaiimenyBanns nocaau IT1IITUC Bnacue im’s [TPI3BULIE

Hara

66. 30BHIIIHE TOTOKEHHS Y pa3i moTpeOu, BUBHAYCHOI 3aKOHOJAABCTBOM, 3/IHCHIOETHCS B
TaKild TOCIITIOBHOCTi: YCTaHOBH OJHAKOBOTO PiBHS Ta IHII YCTaHOBH; IPOMAJIChKI OpraHizaiii;
OpraH#, sIKi 3A1MCHIOIOTh Iep>KaBHUM KOHTPOJIb B MEBHIH cepi; ycTaHOBU BUIIOTO PiBHS.

Binourok meuyaTku

67. Ha poxymeHTax, IO 3acBiAYYIOTH TpaBa TPOMAIsSH 1 IOPUIUYHUX OCIO, Ha SKUX
bikcyeTbes (hakT BUTpauaHHs KOILUTIB 1 MPOBEACHHS OIepalliii 3 MarepialbHUMHU LIHHOCTSIMH,
I ITIC TOCaI0BO1 (BiAMOBITAIEHOT) 0COOM CKPITUIIOETHCS TE€POOBOIO MTEYATKOI YCTAHOBH.

[lepenik 1HIIMX JOKYMEHTIB, MIJMUCH Ha SKUX HEOOXiMHO CKpIIUIIOBaTH TepOOBOIO
NIEYaTKOI0, BU3HAYAETHCS YCTAHOBOIO HA Ti/ICTaBi HOPMAaTUBHO-IIPABOBUX AKTIB Ta MPUMIPHOTO
HepesiKy JOKYMEHTIB, MIIHCH Ha SIKUX CKPIILTIOIOTHCS TepOOBOIO MEeYaTKor (101aTok 3).

68. BinOuTok mnevyaTku, Ha SKii 3a3HAYEHO HAWMEHYBaHHS YCTaHOBHU a00 i CTPYKTYpHOTO
nigpo3auty (6e3 300paxeHHs repba) y pasl MOTpeOH CTaBUTHCA Ha KOMISAX JOKYMEHTIB Ta Ha
PO3MHOKEHUX MPUMIPHUKAX PO3MOPATINX JOKYMEHTIB.

BigOutok medaTtku CTaBUTHCS TaKUM YMHOM, OO BiH OXOIUIIOBAB OCTaHHI KiJbKa JIITEP
HalilMeHYBaHHA MOCaJIu 0coOH, siKa MiAmucaia JOKYMEHT, aje He MiAMKIC MocaaoBoi ocodu, abo
Ha OKPEMO BHLJIEHOMY JUJIS IIbOTO Micli 3 BiMiTKOO “MIT”.

69. Haka3oMm (po3NOpsS/UKEHHSM) KEpIBHMKAa YCTAHOBM  BHU3HAUAETHCS  IMOPSJIOK
BUKOPHUCTaHHA, Micie 30epiraHHsi repOoOBoOi medaTku 1 mocagoBa ocoba, BiAMOBiganbHA 3a i1
30epiraHHs, a TaKoX NepeiiK 0ciO, MAMHUCH SKUX CKPIIUIIOITHCS repOoBOI0 MEUaTKOIO.

BinmiTka npo 3acBiiueHHs nanepoBuX KoOMiii JIOKyMeHTIB

70. YcraHoBa MO)Ke 3acCBiIUyBaTH KOMIi JIMIIE THX JOKYMEHTIB, III0 CTBOPIOIOTHCS B Hilf,
KpIM BUNAJKIB CTBOPEHHS MAalepoBUX KOMIM €IeKTPOHHUX JOKYMEHTIB, 110 HaIIHIUIM J10
YCTAHOBU 4Y€pe3 CUCTEMY EJEKTPOHHOI B3a€MOJIii OpraHiB BHKOHABYOI BIAAM (Jadi - cUCTeMa
B3a€MO/II1), a TAKOX y BUIAJKAX, Iepe10aYeHUX [IUM ITyHKTOM.

VY pa3i miAroToBKM JOKYMEHTIB JUIsl HaJlaHHSI OpraHaM CYAOBOi BIAAH MiJ 4ac BUPIMICHHS
MUTaHb MO0 MPUHHATTS TPOMAJISTH Ha POOOTY, HABYAHHS, 3aCBITUYCHHS X TPYIOBUX, )KUTIOBUX
Ta 1HIIMX TPaB y B3a€MOBIJHOCHHAX 3 YCTaHOBOIO, a TaKOX Mia 4ac (opMyBaHHS OCOOOBHX
CIipaB TPAIIBHUKIB YCTAaHOBA MOXKE€ BHUTOTOBJISATH KOIi JOKYMEHTIB, BHJIAaHUX IHITUMH
yCcTaHOBaMU (KOIIii AUIIOMIB, CBIJIOLTB PO OJE€PKaHHS OCBITH TOILIO).
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Bingmitka “Komiss” mnpocTaBiseTbCsi Y BEpPXHbOMY MPaBOMY KYTKY MEpILIOi CTOPIHKH
[arnepoBOro JTOKyMEHTA.

[Topsimox CTBOpPEHHS HanepoBUX KOITI CIIEKTPOHHHUX JIOKYMEHTIB
BU3HAYACTHCH IHCTPYKIIECIO 3 IJIOBOJICTBA B EJIEKTPOHHIN (hopMi.

71. Hamue mipo 3acBiTueHHs ManepoBoi KOMii JOKyMEHTa y MarepoBiid popMi CKIIaaeThes 13
ciiB “3riHO 3 OpUTiHATIOM ’, HAHMEHYBaHHS 110CA1, OCOOMCTOTO IiIIICY OCOOH, SIKa 3aCBiIUye
KOITF0, BJIACHOTO IMEHI Ta TMpi3BUINA, JAaTH 3aCBIAYEHHS KOMii Ta MPOCTABISETHCS HIDKYE
pekBi3uTy gokymenta “Iliqnuc”, Hanpukmam:

3riiHO 3 OpPHUTiHAIOM

[TpoBigHuU# cremiamict TT1J(ITHC Bnacue im’s ITPI3BUILLE
BiJ/ILTy OpraHizanii AiJI0BOICTBA

JlaTa

Y BuNaJKax HAJACHUJIAHHS KOIIH JOKYMEHTIB uepe3 CHCTEMY EJICKTPOHHOI B3aeMO/Iil,
HAQJICWJIAaHHS KON JTOKYMEHTIB KIIBKOM ajpecaraM (pO3CWIIKA), IHIIMX BHUMAJKaX,
nependaueHuX IHCTPYKIIIEO 3 A1IOBOJICTBA YCTAHOBH, 3aCBIAUEHHS MANEPOBUX KO JOKYMEHTa
y manepoBiii (opMi 3MIMCHIOIOTH 3TiIHO 3 BUMOTaMH [HCTpyKIIii 3 AUIOBOJICTBA B €JICKTPOHHIN

dopmi.
{Ilynkm 71 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

72. Hamme mpo 3acBiAYeHHS MAnepoBOl KOMIT CKPIIUTIOETHCS MEYATKOO 13 3a3HAYCHHSIM Ha
HIi HaliMEHyBaHHA BIAMOBIAHOI ycTaHoBH (0e3 300pakeHHS Tepba) abo MeYaTKolo
CTPYKTYPHOTO TiApO3alTy (CIy>k0u T1JI0BOJICTBA, CIYKOU KaJIpiB, OyXrayiTepii TOIO) yCTAHOBH.

73. Ha komifix JOKYMEHTIB Yy mamepoBiii ¢GopMi, LI00 SKHUX 3IIHCHIOETHCS BHIMKAa,
3a3HavyaeThCsl HaMEHYBaHHs Mocaau ocoOu, sKa 3acBiAUMIIa KOIito, i 0cOOMCTH mianuc, nata
3acBIIYEHHS Ta B1IOUTOK MEYATKHU CIIYy>KOU J1JI0BOJICTBA, HATIPUKJIIA/:

3riiHO 3 OPUTIHAIOM

[TpoBigHMii cenianicT BiAILTY MiAIHIC Bnacue im’s [IPI3BUILE

BiIOMTOK MEYaTKHU CIy>KON
MiJI0BOZICTBA

JlaTa

{Ilynkm 73 6 peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

74. Ha konisx BUX1IHUX JIOKYMEHTIB, 10 3aJIMIIAIOTHCS Y CIIpaBaX yCTaHOBH, IOBUHHI OyTH
Bi3M MOCAJOBUX 0Ci0, 3 SIKUMHU BOHH MOTOJKEHI, BIIMOBIAHO JJO BUMOT 1HCTPYKIIii 3 ALTOBOJICTBA
YCTaHOBH.

{Tlynkm 74 6 peoaxyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

75. Komist tokyMeHTa MOBUHHA BiANOBIIaTH OpUTIHATY.

BinmiTku npo cTBOpeHHs1, BUKOHAHHS JOKYMEHTAa
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76. BnacHe iM’d Ta mNpi3BUIIEC MpPALiBHUKA, SKHH CTBOPHUB JIOKYMEHT, 1 HOMEp HOro
CIIy)KOOBOTrO TeneoHy 3a3HAYAIOTHCSA B HIDKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH
NarepoBOro TOKyMEHTa, HAPUKIA;

Onena Ilerpenxo 256 23 29

77. Ilicna 3aBepuieHHS pPoOOOTH 3 JOKYMEHTOM IIPOCTaBISETbCS BiAMITKA MpPO HOTO
BUKOHAHHS. BiMiTKa IpO BUKOHAHHS JIOKYMEHTA CBITYHUTH MPO TE, IO POOOTY HAJ JOKYMEHTOM
3aBEPIICHO 1 HOro MOXKHA JOJYYUTH JI0 ClipaBu. BigmiTka mMoke MictuTH ciioBa “/[o crpaBu”,
HOMEp CIIpaBH, MOCUJIAHHS HA JATy 1 peecTpaliiHUi 1HIEKC HOKYMEHTA, SIKHH 3acBildyye Horo
BUKOHAHHS, HaMEHYBaHHsI MOCAJH, MIAMUC 1 AaTy. SIKIIO JOKYMEHT He MoTpedye MUChMOBOI
BIJIMIOBI/Ii, 3a3HAYAIOTHCA KOPOTKI BIAOMOCTI TPO BHWKOHAHHA. lliamuc 1 JaTty BIAMITKU
MPOCTABJISIE MPAIiBHUK, KUl CTBOPUB JOKYMEHT, a00 KEpIBHUK CTPYKTYPHOTO MiTPO3JILIY.
3a3HayeHUN PEKBI3UT IMPOCTABISETHCA BiJ PYKH y JIIBOMY KYTKY HI)KHBOTO TOJS HEpIIOi
CTOPIHKH, HAIIPUKJIA:

o copasu Ne 03-10 o copasu Ne 05-19

AbGo

Jlucr-Bignosins Big 20.05.2011 [MuTaHHs BUPIMICHO TO3UTUBHO ITiJT 9ac
TeneoHHOT pO3MOBH

Ne 03-10/01/802
04.03.2011

nocaga mianuc  Bmacue iM’s [IPI3BUIIE  mocama mignuc  Bumache im’s [TIPI3BUILIE

21.05.2011 05.03.2011

78. BigmiTka mpo HaJXOKEHHS MarepoBOTr0 JOKYMEHTA JI0 YCTaHOBM IPOCTABISETHCS Bij
pyku abo 3a JOMOMOTOIO IITaMIla, aBTOMAaTHYHOTO HyMepaTopa M IITPHUX-KOIy Ha JHIOBOMY
HOJI1 y IPaBOMY KYTKY HMD)KHBOTO IOJISI IIEPIIOTro apKyllla OpUriHaiy JokyMeHTa. EnemeHTamu
3a3HAYCHOTO PEKBI3UTY € CKOpOUeHe HallMEHYBaHHS YCTaHOBH - OJIEp)KyBaua JIOKYMEHTa,
peecTpaniitHuii inaeKc, Aara (y pasi HoTpedu rojJuHa 1 XBUJIMHH) HaIXOIKEHHSI JOKYMEHTA.

SIK1I0 KOpEeCTHOHIEHIIIs HE PO3KPHUBAETHCS BIAMOBIAHO 10 NyHKTY 148 miel [HcTpykmii,
BiJIMITKa MTPO HAJAXOKEHHS TOKYMEHTAa MPOCTABISEThCSI HA KOHBEPTaxX (yMaKyBaHHSX).

V pa3i HagXoaKeHHs 30pOIIypOBaHUX JOKYMEHTIB pa3oM i3 CYMpPOBIIHUM JIUCTOM BiJIMITKa
CTaBUTHCS Ha CYMPOBITHOMY JIUCTI.

3anuc npo aep:kaBHy peecTpauniio

79. 3ammc Tpo Jep:KaBHY peecTpariio poOUTHCS I0JA0 HOPMATHBHO-TIPABOBHUX AaKTIB
YCTaHOB, BKIIIOYCHHUX JI0 €IMHOTO JIEP)KAaBHOTO PEECTPY HOPMATHBHO-TIPABOBHX AKTIB.

V pasi noaHHs HOPMATHUBHO-TIPABOBOT'O aKTa Ha JIep>KaBHY PeecTpallito y narneposiid popmi
Ha MepuIiil CTOPIHII MarnepoBOro NpUMiIpHUKAa HOPMAaTUBHO-IIPABOBOIO aKTa ISl MPOCTABIIEHHS
BIIMITKH TIPO JEp)KaBHY peecTpailiro moBuHHE OyTu BinmbHe Mmicue (60 x 100 mimimerpiB) y
BEPXHBOMY MTPABOMY KYTKY MICIIsI HOMEpa aKTa 4M rpuda 3aTBepHKeHHS.

VY pa3i nogaHHs HOPMAaTHBHO-IIPABOBOIO aKTa Ha JEP)KABHY PEECTPAIlI0 B E€JIEKTPOHHIM
dopmi 3amMc Tpo JEp)KaBHY pEECTpallil0 HE HAHOCUTbCS Ha JIOKYMEHT, a BHOCHTHCS M0
peecTpaliiiHo-MOHITOPUHIOBOI KapTKH, Ta MOKE y pa3i moTpedu OyTu BizyanizoBaHHUI 3acobaMu
CHCTEMH EJIEKTPOHHOTO JIIJIOBOJICTBA ITiJ] Yac Bi3yaii3allii JOKyMeHTa.
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CxJ1aieHHs JesIKMX BUIIB IOKYMEHTIB
Haxka3zu (poznopsoorcenns)

80. Hakaszu (po3mopsKEHHs) BHAAIOTHCSA SK PIMICHHS OpraHi3aiiHO-pO3MOPSIIOro YU
HOPMATHBHO-TIPABOBOTO XapakTepy. 3a 3MICTOM YIPaBIIHCHKOI Jii Haka3W BUAAIOTHCST 3
OCHOBHOI JIISITHOCTI YCTAaHOBH, a/IMiHICTPaTUBHO-TOCIIOAAPCHKUX 200 KaJPOBUX MMUTAHb.

{Ilynkm 80 i3 sminamu, enecenumu 32i0no 3 Ilocmanosoro KM Ne 375 6io 17.04.2019}

81. Ilpoektn HakaziB (pO3MOPSAKEHb) 3 OCHOBHOI MJisSIBHOCTI, aJMIHICTPaTHBHO-
TOCIIOIAPCHKUX MUTAHb TOTYIOTHCS 1 MOJAIOTHCS CTPYKTYPHUMH IMiIPO3AUIAMU 32 TOPYYCHHSIM
KEepiBHUKA YCTAaHOBH Y 3a BJIIACHOIO 1HIIIATUBOIO.

[TpoekTu HaKa3iB (PO3MOPSAIHKEHB) 3 KaIPOBUX MUTAHB (0COO0BOTO CKIany) (PO MPUHHSTTS
Ha poOOTy, 3BUILHEHHS, HaJaHHS BIAMYCTKH, BIAPS/DKEHHS TOIIO) TOTYE KaJpoBa CIy)Oa Ha
mijicTaBi pimeHs (BKa3iBOK) KepIBHUKA YCTAHOBH OPraHi3aliifHO-PO3MOPSIIOro Y1 HOPMATUBHO-
MIPABOBOT'0 XapaKTepy, MOMOBIIHUX 3aMUCOK KEPIBHUKIB CTPYKTYPHUX MiIPO3/IiTIiB, KOHKYPCHUX
JOKYMEHTIB (IIPOTOKOJIB Ta pillleHb aTecTamiiHol YW 1HIIOI KOMIcCii), 3asB MpaliBHUKIB,
TPYJAOBHX JOTOBOPIB Ta IHIIUX JOKYMEHTIB.

82. Ilpoektn HakaziB (pO3MOPSKEHb) 3 OCHOBHOI MisSIBHOCTI, aJMIHICTPaTHUBHO-
rOCHOJAPCHKUX MHUTaHb y pa3i iX MiATOTOBKU y HarepoBiid Gopmi Ta TOJATKU A0 HUX Bi3yIOThCS
NPaIiBHUKOM, SIKUW CTBOPHB JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO HiAPO3Jiiy, B SKOMY HOTrO
CTBOPEHO, MMOCAIOBUMU OCOOAaMH, SIKi BH3HAUYCHI Y MPOEKTI JOKYMEHTA SIK BUKOHABII 3aBJaHb,
II0 MICTATHCSI B HHOMY, KEPIBHUKOM CITYyKOU TIIOBOJCTBA, KEPIBHUKOM 200 MOCa0BOI0 0CO00I0
CTPYKTYPHOTO MiAPO3/iIy 3 MUTaHb 3alI00ITaHHS Ta BUSBJICHHS KOPYMIIii, 1HIIUMHU 1OCaJ0BUMU
0co0aMH, SIKMX CTOCYEThCS JOKYMEHT.

[TpoexkTn Haka3iB (PO3MOPSKEHB) 3 KAaJIPOBHX MHUTaHb (0COOOBOTO CKIIATy) Bi3yHOTHCS
NpPaliBHUKOM KaJpOBOi CIYyXOH, SKUH CTBOPUB JOKYMEHT, Ta HOro KEpiBHMKOM, a TaKOX
3aJIeKHO B BHUAIB HakasziB MOCAJOBUMH 0CO0AMU CTPYKTYpHOTO MIAPO3AULYy 3 THTaHb
3arno0iraHHs Ta BUSABJICHHS KOPYMLii, OyXraaTepchbKoi ciyxOu, IHIIUMH [TOCaJOBUMHU 0CO0aMH,
SIKHX CTOCYETHCS JIOKYMEHT.

VYV pa3i HEOOXiAHOCTI TNPOBEJNEHHS OI[HKK 3MICTY Ta JOLIJIBHOCTI BUIAHHSA HakKazy
(po3mopsiHKeHHS)  3IMCHIOETHCST 30BHINIHE TIOTO/DKEHHS TPOEKTY JOKYMEHTa 3 1HIIUMU
3alHTEPECOBAHUMH YCTAaHOBaMH.

83. YMOBHOBaXXEHOI O0CO00I0 IOPUIUYHOI CIYy:KOM OOOB’SI3KOBO BI3YIOTHCA IPOEKTH
HaKa3iB HOPMATHBHO-TIPABOBOTO XapaKTepy, a TAaKOX HaKa3W 3 KaapOBUX MHUTaHb (0COOOBOTO
CKJIaNy).

84. SIxuio B mpolieci MOTOKEHHA J0 IMPOEKTY Hakazy (pO3MOpsKEHHs) BHOCSITHCS 3MiHHU,
BiH Mi/JISITa€ MOBTOPHOMY IOTOPKEHHIO (Bi3yBaHHIO).

85. Haka3u (po3mOpsKEHHs) MIAMHUCYIOTbCS KEPIBHUKOM YCTAaHOBH a00 Jep)KaBHUM
CeKpeTapeM MiHICTepcTBa (KEpPIBHUKOM arapary yCTaHOBM) 3 MHUTaHb, 110 HaJEXaTh O HOTO
KOMIeTeHIlii. Y pa3l BIACYTHOCTI BIJIOBIJHOIO KEpIBHUKAa Haka3W (pO3MOPSIKEHHS)
MIMHACYIOTHCS MOCA0BOI0 0CO00I0, TKa BUKOHYE HOTO 000B’SI3KH.

{Tlynkm 85 i3 sminamu, enecenumu 32i0no 3 [locmanosoio KM Ne 375 6io 17.04.2019}

86. Hakasu (po3mopsipKeHHs, MOCTaHOBH, pIIIEHHS), SKi € HOPMaTHBHO-IIPABOBUMHU
aKTaMu, HaOUPaIOTh YMHHOCTI 3 JHS 1X 0(iLIHHOTO OMy0OJIiKyBaHHs, SKIO 1HIIIE HE BCTAHOBJIEHO
TAaKUMHU Haka3zaMH (pO3MOpPSAKEHHSMH, MOCTAaHOBaMHM, DIIIEHHSIMM), ajleé HEe paHile THS iX
odiiitHOro onyoIiKyBaHHSI.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n223
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87. Haka3 (po3mopskeHHsi) ohOpMITIOEThCS Ha OJIaHKYy Haka3y (pO3MOpSIKEHHs). 3MICT
Haka3zy (pO3MOPSDKEHHS) KOPOTKO BHKIIAAAETHCS B 3aroJIOBKY, SIKHA TOYHUHAETHCS 3
npuiiMenauka “IIpo” 1 ckiamaerbes 3a jgomoMoror BimmiechiBHoro imennuka (“IIpo
3arBepKeHHs...”, “IIpo BBemeHHs...”, “IIpo cTBOpeHHs...”") abo imenHuka (“Ilpo miacymkw...”,

“Ilpo 3axoau...”).

2

88. Tekcr Hakazy (pO3MOPSAKCHHS) 3 MUTaHb OCHOBHOI [iSJIBHOCTI YCTaHOBU Ta
aJIMiHICTPAaTUBHO-TOCIIOAPCHKIX MUTAaHb CKJIATAETHCS 3 MPeaMOyJIH i PO3MOPSAUO0i YACTHHH.

89. V mpeamOyni 3a3Ha4alOThCS TiACTaBa, OOTPYHTYBaHHS a00 MeTa BUJIAHHS HAKa3zy.
3a3HaueHa YacTHMHA MOYMHAETHCS 13 ¢iB “Ha Bukonanus”, “3 MeTor0” Tomio. SIKIO TOKyMEHT
BUJA€THCS HA MiCTaBl 1HIIOTO PO3MOPATIOTO JOKYMEHTa, Y KOHCTATYIOUil 4acTHHI (1mpeamOyii)
3a3HAYa€THCS MOCUIIAHHS Ha BIAMOBIIHUN JOKYMEHT.

Posmopsimyua  yacTHHAa TIOYMHAETBCS 13 CllOBa “HAKa3ym™’, a pO3MOPS/DKCHHS -
“3000B’s13Y10”, IKE APYKYETHCS KUPHUM MIPU(TOM, TICIS IKOTO CTABUTHCS JABOKPAIIKA.

{Ab63ay opyauii nynkmy 89 i3 sminamu, eHeceHumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6i0

17.04.2019}

90. Posmopsigya yacTWHA MOMUISIETBCS HA MYHKTH 1 MIJNYHKTH, SKI HYMEpPYIOThCS
apa0cpkuMu nudpamMu. Y KOKHOMY IMyHKTI TOBUHHI OyTH 3a3Ha4Y€H1 OprasizalliiiHo-po3nopsaia
Iist (3aTBep KEHHS a00 BBEACHHS B JIIF0 IHCTPYKIIil, ITOJIO0XKEHHS TOMIO0) 200 KOHKPETHE 3aBJIaHHs
(TopydeHHs1) 13 CTPOKOM MOro BHKOHAHHA Ta CTPYKTYpHI MiJPO3AUTM - WOTrO BHUKOHABIIL,
HATIPHUKJIA]T;

JenapTaMeHTy 3a0e3MeyeHHs TOKYMEHTOO0ITY;
KepiBHUKAM CTPYKTYPHHUX HiAPO3LIIB;

rojlIoBaM pailoHHUX JIep>KaBHUX aJMIHICTpaIliil.

2% ¢ PE N9

91. HexonkpetHi (“mpuckoputu”, “nofinmuT’, “aKTUBI3yBaTH , ‘“3BEPHYTH yBary’ TOILO)
Ta HEKOHTpONbHI (“IOBeCTH 10 Bimoma”, “03HAHOMHMTH’ TOIIO) OOPYUYEHHS B HakKazax He
3aCTOCOBYIOTBCS.

92. Ilicns HaOpaHHS YMHHOCTI Haka3oM (pO3MOPSJUKEHHSM) BHECEHHS 3MiH JI0 HBOTO,
BU3HAHHS HOTO TaKWM, 1[0 BTPATUB YNHHICTh, Y1 HOTO CKACYBaHHS 3M1HCHIOETHCS JIHIIE IUITXOM
BUJIAHHS HOBOTO HaKa3y (PO3MOPSAHKEHHS).

93. Haka3 (po3nopsykeHHs), IKUM BHOCATHCS 3MIHH, O(POPMITIOETHCS 3 ypaXyBaHHIM TaKUX
BHMOT:

1) 3arosoBok Haka3y mo4yMHaeThcst 13 cmiB  “TIIpo BHeceHHs 3MiH J0O Hakazy
(po3nops/KeHHs)...” 13 3a3HaYEHHSIM J1aTH, HOMEpa, Ha3BH BUAY PO3IMOPAIIOro JOKYMEHTA, JI0
SIKOT'O BHOCSITHCSI 3MIHU;

2) posmopsiiya YacTHHA Haka3y (PO3MOPSIKSHHS) TOYHHAETHCS 3 MTyHKTY:

“l. BHectn 10 Haka3y (pO3MOPSAHKEHHS) ... Taki 3MIHM:” y pa3l BUKJIAJECHHS 3MiH y TEKCTI
Haka3zy (po3MopsIKEHHS);

“l. BHectn 10 Haka3y (pO3MOPSKEHHS) ... 3MIHH, IO JAOJAIOThCA.” Yy pasi BUKIAJICHHS
3MiIH Yy BUIJISI1 OKPEMOTO JIOKYMEHTA;

{ITionynxkm 2 nynxmy 93 6 pedaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

3) gopmyno0TbCA 3MIHM Yy BUIVIAJI NMYHKTIB Ta MiAMYHKTIB PO3MOPSAYOrO XapakTepy,
HaTPUKIAI;


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n225
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n225
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“l. I[TyHKT 2 BUKJIACTH B TaKiil pemaxiiii:...”;
“2. IlyHKT 3 BUKIIIOUUTH
113 ~ ’,
1) ab3ar npyruii myHKTY 4 JOOBHUTH CIOBaMH...”;
“2) y mianyHKTi 2 MyHKTY 7 clioBa *“y pasi moTpeOu” 3aMiHUTH CIIOBOM ‘‘BUMAara€eThCs .

94. Y pa3i BugaHHsg Haka3y (pO3MOPSIKEHHS) PO BU3HAHHS TAKUM, 1110 BTPATUB YHHHICTb,
a0o0 ckacyBaHHS IHIIOTO Hakaszy, y PO3MOPSAAYill 4acTHHI 3a3HAYAETHCA ITYHKT, SKHH ITOBHHEH
NoYMHATUCS 13 ciiB “Bu3Hatu TakuMm, IO BTPAaTHB YWHHICTH,...” abo “CkacyBatu ...”
BIJIIIOBITHO.

95. KoHTpoJ1b 32 BUKOHAHHSM 3aBJIaHb (JIOPY4YEHB), 3a3HaYCHUX y HaKa3l (PO3MOpsIKEHH]),
MOKJIQJA€THCS Ha CITYKOY KOHTPOIIO.

96. Jlnsg O3HAWOMIJICHHS 3 Haka3oM (pO3MOPS/DKEHHSM) YKiIanad TOTye Ta IIOJIa€ Ha
peecTparito pa3oM 3 MAMACAHUM PO3MOPSITINM JTOKYMEHTOM TIEPETiK yCTaHOB, CTPYKTYPHHX
HiPO3/LTIB, MOCaAOBUX (CIY)O0BUX) 0OCi0, AKHX Tpeda 03HAMOMUTH 13 IIUM TOKYMEHTOM.

97. Hakazu (po3HOpsIKEHHS) 3 KaAPOBUX MUTaHb (0COOOBOTO CKIaAy) OPOPMIIOIOTHCS Y
BUTJISIAL 1HAMBIMYaNbHUX 1 3BEIEHMX HakasiB (pO3MOpPSUKEHb). B iHOMBiAyaqbHUX HaKa3ax
(po3nOpsAKEHHSIX) MICTUTBCS 1HGOpMaIlis MpPO OJHOTO TMpaliBHUKA (CHiBpOOITHHKA), Y
3BEIEHMX - NP0 KIUJIBKOX HE3AIEKHO BiJ TOrO, SKi YIPABIIHCHKI pINIEHHS MIOJ0 HUX
npuiMaroThest (MPUAHSATTSA Ha POOOTY, MPU3HAYCHHS HA MOCAy, IEPEBECHHS Ha 1HIIY MOCaay
(poboTy), 3BUTHHEHHSI TOIIIO).

98. 3MmicT iHAMBIAYalTbHOIO Hakazy (PO3MOpPSKEHHS) 3 KaApOBUX MNUTaHb (0cOOOBOTO
CKJIaqy) CTHCIIO BHKJIQJAETHCS B 3arojiOBKY, KM TOYHMHAEThCA 3 NpuiiMenHuka “TIpo” i
CKJIQ/IA€ThCSL 32 JIOTIOMOTOK0 BiJII€CTIBHOTO IMEHHHKa, Hampukiaa: “Ilpo mpusHaueHHS... ©,
“IIpo npuiHATTA...”. VY 3BeIeHUX Haka3ax (PO3MOPSIKEHHSAX) MOXKE 3aCTOCOBYBATHUCS

y3arajibHeHUuH 3aronoBok, Hanpuknaz: “IIpo kaaposi nutanua”, “ITIpo ocoboBuii cknan”.

99. V¥ tekcti Haka3iB (pPO3MOPSKEHb) 3 KaJPOBUX MUTaHb (0COOOBOTO CKIIAJY), K MPaBUIIO,
KOHCTaTylo4a 4yacTuHa (mpeamOyiia) HE 3a3HAYa€ThCSA, KPIM BHUIAJKIB MPU3HAUYEHHS HA MOCaay
abo 3BUIBHEHHS 3 IOCAJM KEpiBHUX MpAaliBHUKIB OpPraHOM BHILOTO PiBHA ab0 3a I1HIIO
Mpolenyporo. Y TakoMy pa3l B KOHCTaTyrO4ii yacTuHI (mpeaMOyIii) HABOIUTHCS MTOCUIaHHS Ha
BIJITIOBITHUI HOPMAaTHBHO-TIPABOBUI aKT OpraHy BMIIOTO PiBHSA y TaKiil MOCHIJOBHOCTI: BHJ
aKTa, yCTaHOBA - aBTOP, JlaTa, HOMEp, TIOBHA Ha3Ba.

100. Posmopsinya uyacThHa Haka3y (pO3MOPSKEHHS) 3 KaJpOBHUX NHUTaHb (0COOOBOTO
CKIaJy) MOYMHAETHCS, K TPABHIO, 3 jiecnoBa y opmi indinitupy “TIPUMHITH”,
“ITPUBHAYUTH”  “TIEPEBECTU”, “3BUIBHUTU”, “BIAPAAUTH”, “HAIATU”,
“Or'OJIOCUTHN” tomo. [Jlani 3a3Ha4yarOThCSl BEMMKMMHU JIITEpaMH IpI3BHILE MpaliBHUKA, Ha
SIKOTO TMOLIUPIOETHCS i Haka3y (pO3MOpSKEHHs), 1 MaJUMU - MOTO BJacHe iM’sl Ta TEKCT
Hakasy.

VY KOXHOMY ITYHKTI Haka3y (pO3MOPSKEHHS) 3 KaJpOBUX MUTAaHb 3a3HAYAETHCS TI1JCTaBa
JUIs1 IOTO BUJAHHS.

[Tin yac o3HailoMJeHHS 3 Haka3oM (pO3MOPSAIKEHHSIM) 3raflaHMMH Y HbOMY oco0aMu Ha
HepuioMy NPUMIPHMKY Haka3dy 4M Ha CHELialbHOMY OJIaHKY NpOCTaBISIIOTbCA MIAMUCH 13
3a3HaYE€HHIM JaTH O3HAOMIIEHHS.

VYV Hakazi (po3mopsKeHH]) Mpo MpU3HAYeHHs a00 3BUIBLHEHHS MpAIliBHUKA 3a3HAYAETHCS
MOBHA JaTa (YMCI0, MICAIb, piK) (PAKTUYHOTO BUXOAY MpalliBHUKA Ha poOOTY (MPUMHHEHHS
TPYAOBHUX BIJHOCHH), pO3MIpH HOro mocajoBOr0 OKJAAy BIANOBITHO A0 LITATHOIO PO3IUCY,
Ha/10aBOK Ta JIOTLIAT.



101. V 3BeneHux Hakazax (pO3MOPSIKEHHSAX) 3 KaJPOBUX MHUTaHb (OCOOOBOTO CKIIAAY) IO
PO3MOPSIIU0T YaCTUHU BKJIFOYAETHCS 1H(POpPMAIIis, M0 PO3MIIIYETHCS Y TaKid IMOCIHIIOBHOCTI:
OPUKAHATTA Ha poOoTy (ciayxO0y), mepeBeaeHHs, 3BUIbHEHHS. [Ipy bOMyY 0 OJHOTO 3BEICHOTO
Haka3zy He MOXXe BKJIIOYATHCS 1H(OpMaIlis, sika 3T1IHO 13 3aKOHOJIABCTBOM Ma€ Pi3HI CTPOKHU
30epiraHHs.

VY 3BeseHNX HaKazax (PO3MOPSIKEHHX) MPI3BUIIIA 0CI0 Y MeKaX MyHKTIB PO3MILIYIOTCS 32
andasiToM.

102. CrinbHuit Haka3 (PO3MOPSAIKEHHS) YCTAHOB OJHOTO PIBHA O(QOPMITIOETHCS HA YUCTUX
apkymax manepy dopmary A4 (210 x 297 mimimerpi). HepkaBauii ['epd Ykpainu mig yac
oopMIIeHHS TakuMX Haka3iB HE BIATBOPIOEThCA. HaliMeHyBaHHS YCTaHOB pPO3MIIIYIOThCS Ha
OJIHOMY PpiBHI, a Ha3Ba BHJY JOKyMEHTa - TocepenuHi. Jlata cHOiIbHOTO Hakazy
(pO3NOpS/KCHHSI) TOBMHHA OYTH €IWHOIO, BIANOBIAATH ATl OCTaHHBOTO MIAMHCY, a
peECTpaLiHUIN 1HACKC JOKYMEHTA CKJIQJAaTUCS 3 PEECTpAIliiHUX 1HACKCIB, SKi IPOCTABIISIOTHCS
4yepe3 MpaBoOIYHY MOXMITY PUCKY B IOCHIIOBHOCTI MiANMKUCAaHHS HAaKa3y KEPIBHUKAMHU YCTAHOB.
Posnopsnya yactuna nounHaethes 13 cinoBa “HAKA3YEMO” (“30b0OB’A3YEMO”). Ilinnucu
KEpIBHHUKIB YCTaHOB pO3TAIIOBYIOTHCS HHXKYE TEKCTYy Ha OIJHOMY piBHI 1 CKpIIUTIOIOTHCS
repOOBUMHU MEYaTKAMU IIMX YCTAHOB.

KinpKicTh MPUMIPHUKIB CIIUTBHUX Haka3iB (PO3MOPSIKEHb) ITOBUHHA BiMIOBIIATH KUIBKOCTI
YCTAaHOB, IO iX BUJIAKOTH.

103. MexaHni3M OAaHHS HOPMATHBHO-NIPABOBHUX aKTiB MIHICTEPCTB, 1HIIUX MEHTPATbLHUX
OpraHiB BUKOHABYOi BJIA/IM, & TAKOXK IHIIMX OPraHiB, aKTH SIKUX BIJIOBITHO J0 3aKOHOJABCTBA
MiJUIATalOTh  JepkKaBHIA  peectpamii B MiH'IOCTI, HWOro TEpHTOpialbHUX  OpraHax,
BCTAHOBIIIOETHCS [10JIOKECHHSIM TIPO  JICPKABHY  PEECTPAIliI0 HOPMATHBHO-TIPABOBUX _ aKTiB
MIHICTEPCTB, IHIIUX OpraHiB BHMKOHABYOI BJAAW, 3aTBEPJKEHUM TmocTaHOBow KabiHety
MinictpiB Ykpainu Bix 28 rpymaas 1992 p. Ne 731 (3I1 Vkpaiam, 1993 p., Ne 1-2, ct. 28;
Odiniiiauii BicHuk Yxkpaiau, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta mopsakom
M0JIaHHSI HOPMaTUBHO-TIPABOBUX aKTIB Ha JEpXKaBHY peecTpallito, BA3Ha4eHUM MiH I0CTOM.

104. Haka3u (po3NOpSIKEHHS) HYMEPYIOTbCS Yy TOPSAKY iX BHIAHHS Yy MexXax
KaJCHJAapHOTO POKY; Haka3u (pO3MOPSKEHHS) 3 OCHOBHOI MISUIBHOCTI, aJMiHICTPAaTUBHO-
TOCHOJAPCHKUX MUTAHb Ta 3 KAJPOBHUX MUTaHb (0COOOBOTO CKJIAIy) MAIOTh OKPEMY IMOPSIKOBY
HYMepalLilo.

105. Komii Haka3iB (pO3NOPSIKEHb) 3aCBIAUYIOTHCS CIIYKOO0I0 JIJIOBOJCTBA UM KaJIPOBOIO
CJIy’K00I0 1 HaJICHJIAIOThCS 3ailHTEPECOBAHUM YCTaHOBaM, MOCAJOBUM oco0aM, MpaliBHUKAM Y
eJeKTpoHHIN ¢opmi. Y pa3i HEOOXIAHOCTI HAJCWIAHHS KOIi HaKa3y yCTaHOBI, sKa HE €
YYaCHMKOM CHUCTEMH B3aeMOJii, Tl HaJcuaeThesl KOmisl y nmarneposiid popmi. Y TakoMy BHUNAAKY
CKJIAJIA€ThCSl CHUCOK PO3CHJIKU (JIMIIE MIOAO THX YCTAHOB, SIKMM HAJCHJIAETHCS y TanepoBiit
dopmi), 1110 MiANUCYETHCS MPAL[IBHUKOM, SIKUH HOT0 CKIIaB.

IIpomokonu

106. Y mportokonax ¢ikcyeTbes iHMOpMaIlis Mpo XiA BeAEHHS 3acijaHb, MPUHHATTS B
YCTaHOBAaxX pillleHb KOMICISIMHU, KOJIETisIMH, JOpaa4uMU OpraHamMH, poOOYMMHU TpymamH TOIMIO.
[IpoTtokon ckiamaeTbcs Ha MIACTaBI 3aMuCiB, 3pOOJEHUX OE3MOCEPEeNHBbO MiJ Yac 3aciaHb,
MOJIaHUX TEKCTIB Ta Te3 AOMOBIACH 1 BUCTYIIIB, TOBIOK, IPOEKTIB PIllIEHb TOIIO.

107. IIpoTokonu MOXYTh CKJaJaTHCs B TOBHIH a0o ctuchiit ¢gopmi. Y MOpoTOKOIAX,
CKJIQJICHUX Y CTUCHIH (opMi, (QIKCYIOThCS JHIIE NPUHHATI pilIeHHS 0e3 Xo1y OOroBOpPEHHS
MUTaHb.


https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
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108. Ilporokon odopmiroeTbess Ha odimiiiHOMy OaHKy KOJIETiaJlbHOIO opraHy abo Ha
yucToMy apkymii nanepy dopmary A4 (210 x 297 minimMeTpiB) 3 MO3I0BXKHIM PO3TalTyBaHHSIM
PEKBI3UTIB.

109. Jlatoro mpOTOKOJIY € Aara MpOBEACHHS 3acilaHHs. SKIo 3acijaHHS TPUBAIO KiTbKa
JTHIB, Y€pe3 TUPE 3a3HAYAIOTHCS MEPIINUNA 1 OCTAaHHIN JCHb 3aCiIaHHS.

110. Homep (iHZeKkc) MpOTOKOJY TOBHHEH BiJMIOBIAATH TOPSIKOBOMY HOMEPY 3acilaHH.
Hym™mepaltiss mpOTOKOIIB BENEThCS B MEXaX KaJCHIAPHOTO POKY OKPEMO 32 KOXKHOK TPYIIOI
MPOTOKOJIIB 3aCiJaHHs BIOBIIHOT KOMICI1, KOJIETii, JOpauoro oprany, pooo4doi rpymnu Tomio.

111. V peksizuti “micrie 3acimaHHsS 3a3HAYAETHCS HA3BAa HACEIICHOTO ITYHKTY, B SKOMY
B110YyJIOCS 3aCiTaHHS.

112. KopoTkuii 3MICT 10 TEKCTY IPOTOKOJIy TIOBUHEH BioOpakaTH BUJ 3acilaHHs (Hapaja,
300pu, KOH(EpEHIlis TOII0) abo KOJIETiaTbHOI JisSILHOCTI (KOMICis, paja, KOJeris, Jopaaduid
opraH, podoya rpyrma ToIo) i BKIIOUaTH Ha3BY BHIly JOKYMEHTA.

113. TekcT mpOTOKOIY CKIAAETHCS 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

114. Y BcTymnHIM 4aCTHHI MPOTOKOIY 3a3HAYAIOTHCS MPI3BUIIA Ta BIACHE 1M’ TOJOBH a0o
TOJIOBYIOUOTO, CEKpEeTaps, 3alPOIIEHIX, a TAKOK IMPUCYTHIX 0cil.

VY crnmcKy MPUCYTHIX 3a3HAYAIOThCA B al(paBiTHOMY MOPSIKY CIIOYATKY MPI3BUIIIA TA BIACHE
IM’S TPUCYTHIX TOCTIMHUX 4YIIEHIB KOJIETIAJIbHOTO OpraHy, MOTIM - 3ampolIeHuX ocid i3
3a3HaYCHHSM I10CAJ] Ta y pasi MmoTpedu HallMEHYyBaHHS YCTAHOB. SIKIIO KiJIBKICTh MPUCYTHIX
nepeBunlye 15 oci0, 3a3HavaeTbcs IX 3arajbHa KUIBKICTh 3 TOCHJIAHHSAM Ha CHHCOK, MIO
JOJJAE€THCS 10 IPOTOKOIY.

BcerymnHa yacTrHA BKITIOYA€E OPSIOK JCHHUH - MIEpeNliK MUTaHb, 3aIUTAHOBAHUX JIO PO3TJISLY
Ha 3aCiIaHHI, 10 PO3MIIIEH] Y MOPSAKY iX 3HAYYIIOCTI 13 3a3HAYSHHSIM JIONOBi1aua 3 KOKHOTO
nutaHHs. [Topsiiok AeHHUN JaeThCs HAPUKIHII BCTYITHOT YaCTHHH.

Cnosa “Ilopsaok NeHHMH” JPYKyIOTbCS BiJl MEXI JIIBOrO MOJS, HICHIS HUX CTaBUTHCS
nBokpanka. KokHe muTaHHS HyMepyeThcsi apaOChbKUMU IUppaMHu 1 JAPYKyeTbcs 3 ab3aiy.
®opMyBaHHSI IUTaHb y NOPAJKY IE€HHOMY IIOUMHAETHCS 3 MpUuiiMeHHuKa “IIpo”.

115. OcHOBHa YacTHMHA MPOTOKOJY CKJIAA€ThCA 3 PO3JAUIB, AKI MMOBHHHI BIAMOBIAATH
IOYHKTaM TOPSJKY JeHHOro. Po3ninu HymepyroThcs apaOcbkuMu mudpamu 1 OyayroThcs 3a
takoro  cxemoro: CIIYXAJIM - BUCTYIIMJIIM - BUPIIWIIM (YXBAJIWJIN,
I[TOCTAHOBWJIN).

3a3HayeHi cJ0Ba JAPYKYIOTHCS BEJIMKHUMH JIiTepaMu Oe€3 BIJICTYIY BiJl MEXI JIBOTO MOJS.
[Ticnst ciB CTAaBUTHCS IBOKpAIIKa.

116. Tlicns cnoBa “CJIYXAJIN” 3a3Haua€eThCcsi TEKCT BUCTYIY OCHOBHOTO JOTOBigava.
[Ipi3Buie Ta BIacHe iM’sl KOXHOTO JOMOBIAaYa JPYKYIOTHCS 3 HOBOTO psiika. TeKCT BUCTYILY
BUKJIAJIAEThCS Y TPETiil 0c001 OAHUHMU.

117. Texctn abo Te3M AOMOBIJI T4 BUCTYIIIB, 0OQOPMIIEH] SIK OKpeMi JOKYMEHTH, 10 TEKCTY
IIPOTOKOJTY HE BKJItoUatoThes. Ilicis BimomocTelt mpo 10noBiiaya CTaBUThCS TUPE 1 3a3HAYAETHCS
“Tekct HONOBIJI (BUCTYITY) AOAAETHCS 1O MPOTOKOIY .

118. Iicas cnoBa “BUCTYIINIJIN” dikcyroTbCsi BUCTYNHU THX OCIO, IIO B3sUIM y4acTb B
00roBopeHHi J1onoBiAi. Buctynu opopMITIOIOTECS Y IPOTOKOII 13 3a3HAUYEHHSIM HalMEHYBaHHS
1ocaJi, Mpi3BUIlla Ta BJACHOTO IMEH1 TPOMOBIIIB Y HA3UBHOMY BIJIMIHKY, a TaKOX 3 BUKJIaJICHHSIM
3MICTy MHUTaHHS Ta BIANOBIAEH Ha HBHOrO. 3MICT BHCTYIIB BUKJIAJA€THCSA BiJI TPEThOi ocodu
OJTHUHH.



119. Ilicns cmoa “BUPIHINIINT (“YXBAJIWIIN”, “TIIOCTAHOBWIIN”) dikcyeThes
OPUNHATE PIIIEHHS 3 PO3IJITHYTOIO HUTAHHSA NOPSAKY JAeHHoro. PimleHHs noBuHHE OyTH
KOHKPETHHUM 1 BKJIIOYAaTH CKJIAJO0BI, IO BiANOBIAAIOTH HAa TaKi MUTAHHSA: KOMY, IO 3pOOHTH 1 B
SIKUU CTPOK.

PimenHs1, o MiCTATh KUIbKA MUTaHb, MOAUIAIOTh HA TYHKTH 1 MIIMYHKTH, IKI HyMEPYIOThCS
apabcpkumu udpamu. [IigmyHKTH HyMEepYIOThCS IIUPPaMH 3 TyKKOIO.

120. Y pa3i ko1 Ha 3aciJlaHH] TPUHUMAETHCS PIIIICHHS MPO 3aTBEPKEHHS TOKYMEHTA, KU
00roBOpIOBaBCSl Ha 3acifiaHHi, e JOKYMEHT IOIA€ThCS 0 MPOTOKONY i B HbOMY POOUTHCS
MOCUJIAaHHS HA HOMEp 1 JaTy MPOTOKOIIY. 32 HAIBHOCTI 1HIIUX JIOKYMEHTIB, 110 PO3IJISIAINCs Ha
3acizaHHi Ta (pakT oOroBOpeHHs SKHX 3a(iKCOBAHO Yy TEKCTi MPOTOKOIY, BOHH HYMEPYIOThCS
apabcpkumu nudpamu (Jomarok 1, Jomarok 2). Y BIIMOBIIHUX MyHKTaX MPOTOKOJIY POOUTHCS
MOCHJIAHHS Ha IIi JJOJIaTKH.

PexBisur “BigmiTka Mpo HASBHICTh JOAATKIB” HAIMPHUKIHII TEKCTY MPOTOKOIY HE
3a3HAYa€THCS.

121. TlpoTrokonm WiANMUCYETHCS TOJOBYIOYMM Ha 3acillaHHI KOJETiaJbHOTO OpraHy Ta
CeKpeTapeM.

122. TlanepoBi Komii MPOTOKONIB a00 BUTATH 3 HUX 3aCBIAYYIOTHCS MEYATKOIO CIYKOU
JTOBOJICTBA 1 HAJICHIIAIOTHCS Y pa3i MOTpeOH 3aiHTepEeCOBAaHUM YCTaHOBAM, ITOCAJOBHUM 0CO0aM,
npariBHrKaM. CIIMCOK PO3CHIIKH CKIIAJAE 1 MIAMUCYE CEKpeTap.

Cnyorcoosi 1ucmu

123. Cimyx00Bi JHCTH CKJIAAAIOTHCA 3 METOK OOMiHY iH(OpPMAIlEI0 MiX YCTaHOBAMH SIK
BIJMOBIJIi Ha BUKOHAHHS 3aB/laHb, BU3HAYEHHUX B aKTaxX OpraHiB JEp>KaBHOI BJIAJH, OPraHiB
Biagu ABroHOMHOI PecnyOmiku Kpum, nopydeHHsX BHIIMX IOCAaJ0BHX OCI0, Ha 3amuTH,
3BEpHEHHs, a TaKoXX KopecnoHjeHlilo BepxoBHoi Paau VYkpaiHu, Ha BHUKOHaHHSA JOpYyYEHb
YCTaHOB BWILOTO pIBHSA, Ha 3alUTH IHIIMX YCTAHOB, 3BEPHEHHS TIPOMAJSIH, 3alUTH Ha
iH(popMallito, a TAKOXK K 1HILIATHUBHI Ta CYMPOBI/IHI JIUCTH.

124. 'V pa3i HasgBHOCTI MIiJACTaB, $KI BU3HAIOTbCS OOIPYHTOBAHMMHU JUJISI CTBOPEHHS
YCTQHOBOIO JIOKYMEHTIB y HanepoBiid ¢opmi, CIy>KOOBUH JHCT O(OPMIIIOETHCS y HarepoBii
¢dbopMi Ha crienianbHOMY Ui JIUCTIB OsaHKy popmary A4 (210 x 297 minimMeTpiB). SKIIO TEKCT
JMCTa HE TEepeBUINYE CEMHU pSJIKIB, BHUKOPHCTOBYeTbcs OmaHk Qopmary AS (210 x 148
MUTIMETPIB).

125. JIuct Mae Takl peKBI3UTH: JlaTa, peeCTpaLliiHUI 1HJIeKC, OCUIaHHS Ha TJOKYMEHT, Ha
SKMH JJa€ThCsl BIAMOBI/Ib, a/ipecaT, 3arojI0OBOK JI0 TEKCTY, TEKCT (OCHOBHUM PEKBI3UT CIY>k00BOT0O
JaucTa) Ta ocobucte 3BepTaHHS (y pasil morpeOu), BIAMITKA MPO HASBHICTH AOAATKIB (y pasl
noTpedu), miANUC, BiIMITKa PO BUKOHABIIS.

{Tlynkm 125 i3 sminamu, enecenumu 32i0no 3 Iocmanosoro KM Ne 375 6io 17.04.2019}

126. JlaTroro nucTa € mata peectpailii BUX1IHOI KOPECTIOH/ICHIIIT y CITy»K01 A1IIOBOJICTBA.
127. SIx mpaBuio, y JUCT1 MOPYIIYETHCS OJHE MUTAHHS.

128. Tekcr nmcTa BUKIAMAETHCS BiJ MEPIIOi OCOOM MHOXWHHU 3 BUKOPHCTAHHSM CIIiB:
“OpocHMMO MOBIIOMHUTH...” “pO3’SICHIOEMO, 110...”, abo0 BIJ TPeThOoi O0COOM OJHWUHU -

2 <6

“MiHicTepcTBO 1H(POPMYE...”, “yIpaBIiHHS BBaXKa€ 3a JOLIbHE .

Slkimio nucT ckiIagaeHo Ha OJaHKY MOCaoBOi 0COOM, TEKCT BUKJIAIAETHCS BiJl TIEPIIOi ocodu

29 ¢

OJIHUHU - “Tipomty...”, “IpONOHYIO...” .


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n230

129. Cnyx00Bi JMCTH MIAMUCYIOTHCS BIAMOBIIHO 10 THCTPYKLIi 3 JUIOBOACTBA YCTaHOBH.
['epOoBOIO TTEYATKOIO 3aCBITUYIOTHCS JIMIIIE TAPAHTINHI JIUCTH.

130. Cnyx00Buii TUCT y nanepoBiid popmi Bizye aBTOp JOKYMEHTA, KEPIBHUK CTPYKTYPHOTO
HiAPO3/iTy YCTaHOBH, B SIKOMY HOI'O CTBOPEHO, y pasi MOTpeOH (AKIIO B JIMCTI MOPYIIYIOTHCS
BOXJIMBI Ta MPUHIMUIIOBI TUTAaHHS) KEPIBHUKH 3alHTEPECOBAHUX CTPYKTYPHUX ITAPO3ILIIB
YCTAHOBH, @ TAaKOX 3aCTYIHUK KEpIBHUKA YCTAHOBH, SIKUH KOOPAMHYE POOOTY CTPYKTYPHOTO
MiIPO3A1TY YCTAaHOBH, B SIKOMY CTBOPEHO BiIOBITHUHN JIKCT.

Jloxymenmu 00 3acioans Koe2iaibHUX Opeanie

131. IlinroroBka Ta oO(OpMIECHHS MOKYMEHTIB /O 3acilaHb KOJIETialbHUX OpraHiB
3MIMCHIOIOTHCS 3 METOI0 OpraHi3amiiiHOro 3a0e3MeueHHs BiAMOBIAHOTO OpraHy.

132. 3acigaHHs KOJETiaJIbHUX OpPTraHiB MPOBOASTHCS BIAMOBITHO 0 3aTBEPKCHUX ILUIAHIB
ix poGoTH Ta y pasi motpedwu.

VY 1iaHi poOOTH KOJIET1aJIbHOTO OpPTaHy 3a3Ha4ar0ThCs MUTAHHS, 1110 IOBUHHI PO3TIISIATHCS,
JaTa po3IIIsLy, MPI3BHINE, BIACHE 1M s IOTIOBi1aya Ta HAMMEHYBAHHS CTPYKTYPHOTO ITiIPO3ALTY
arapary KOJIETiaJbHOTO OpraHy, SIKUW TOTYE JTOKYMEHTH JUIS PO3IJISIY MUTAHHS KOJETiaJIbHUM
OpTaHOM.

[IpoekT muiaHy poOOTH KOJETIaJbHOTO OpraHy CKJIaJa€ThCsl CEKpPeTapeM LbOro OpraHy 3
ypaxyBaHHSM MPOMO3HLIN CTPYKTYPHUX MiAPO3ALTIB artapary boro OpraHy.

KepiBHUKHM CTPYKTYpHUX MiJIpO3/iUTB amapary KOJETiadlbHOTO OpraHy IOAal0Th IS
BKJIFOUCHHS JI0 IUIaHY POOOTH KOJIETiaJbHOTO OpraHy IMEepeliK MHUTaHb, SKi BOHH BBAXKAIOThH 3
HEOOXiJJHEe PO3MIIIHYTH Ha Horo 3aciganHi. J[o mepemiky 1omaeThes J0BigKa 3 OOTPYyHTYBaHHIM
Ii/ICTaB JJIs1 BHECCHHS MTAHHS HA PO3IJISA]] KOJIET1aIbHOTO OpraHy.

3aTBepKeHUN KOJICTIAJIbBHUM OPraHOM IUIaH POOOTH JOBOAMTHCS 10 BiJOMa YJICHIB
KOJIET1aJIbHOTO OpraHy 1 KEepiBHHMKIB CTPYKTYPHHUX HiApo3ALIiB Horo amapary. JlomaTkoBi
MUATaHHS J0 3aTBEPHKEHOr0 TJIaHy pOOOTH KOJETiaJIbHOTO0 OpraHy MOXKYTh OYTH BKJIIOUEHI 3a
pimeHHsM #oro ronoBu. Cekperap KOJerialbHOro OpraHy iHQOpMYye BCiX WIEHIB KOJIET1abHOTO
Oprasy Ta BiANOBIJAJIbHUX BUKOHABI(IB IIPO BHECEHI /10 TUIaHY 3MIHHU.

133. JlokyMeHTH 3 MHTaHb, L0 BHOCATHCS Ha PO3IJIS KOJIETIaNbHOIO OpraHy, MOBHHHI
MOJIaBaTHCS HE Mi3HINIe HiXK 3a I’STh JHIB JI0 3aCilaHHs, a y pa3i MpOBEJEHHS M03a4eproBOro
3acilaHHs - HE Mi3HIIIEe HiXK 33 OJIUH JIeHb. 3a3Ha4eHl1 JOKYMEHTH MICTSTh:

JIOTIOBI/IHY 3allMCKYy, aJpecoBaHy KoJieriaJbHOMY oprany (y pasi moTtpedu), B sKid
IPYHTOBHO BUKJIA/ICHI MUTAHHS 3 BUCHOBKAMHU 1 TTPOTIO3HIIISIMU;

MPOEKT PpilIeHHs (PO3MOPSPKEHHSI, TMOCTAHOBH) KOJIETIAJILHOTO OpraHy, 3aBi30BaHUI
KEepiBHUKAMH 3aiHTEPECOBAHUX CTPYKTYpHUX MiAPO3ILTIB HOro amapary, Ta JOKYMEHTH [0
HBOTO (QHATITUYHI JTOBIAKH, TAOJMIll, JlarpamMH TOIIO), 3aBi30BaHI iX KEpIBHUKaMH, a y pasi
noTpedu - MPOEKT HaKa3zy;

JOBIIKY TMpO TOTOJDKEHHS MPOEKTYy pilleHHs (PO3MOPS/KEHHS, IOCTaHOBH) 13
3alHTEPECOBAHUMHU CTPYKTYPHUMH MiJPO3AUIaMH YCTAaHOBU Ta y pas3l MOTpeOM 1HIIMMHU
yCTaHOBaMH;

CIIUCOK 0C10, SIK1 3aIpOUIYIOThCS Ha 3acCiJaHHs KOJIEr1aJlbHOTO OpraHy;
1HIII JJOKYMEHTH, HeOOX1/1H1 ISl pO3TJIsiy MUTaHb.

134. JlokyMeHTH, HiATOTOBJIEHI Ui PO3IJISINY KOJETiaJbHUM OpPraHOM, a TaKOoX OJUH
MPUMIPHUK X KOMii, 30epiratoTbcs y cekpeTapst KOJETiaJbHOrO Opray.



135. V pa3i mpoBeleHHs 3aKpUTOrO 3acilaHHS KOJIET1aJbHOTO OpraHy abo 3aKpHTOTO
0OTOBOPEHHSI OKpPEeMHUX MHUTaHb MiArOTOBKA JOKYMEHTIB 3 BIAMOBIIHUX MUTaHb 31HCHIOETHCS 3
JOTPUMAHHAM TIOPSAKY pOOOTH 3 JOKYMEHTaMH, IO MICTATH iH(QOpMAI0 3 OOMEKEHUM
JOCTYTIOM.

136. 3a miAroToBKy IOKYMEHTIB MJIsi MNPOBEACHHS 3acilaHb KOJICTIAJIBHOTO OpraHy
BIIMIOBIJAIOTH KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHX MiIPO3/ILIIB HOTO anapary.

137. Cekperap KOJETiaJIbHOTO OpraHy 3IIHCHIOE KOHTPOJb 3a CBOEYACHHM TIOJIAHHSIM
JOKYMEHTIB Ha PO3IJIAJ Ta MEpeBips€ iX Ha HasABHICTh Yy MOBHOMY OOCS3i Ta MPaBHIBHICTDH
0o OopMIICHHS.

JIoKyMeHTH, MO/aHl 3 HNOPYIIEHHSM YCTAHOBJIEHOI'O IMOPSAAKY 1 CTPOKIB, O PO3IIIALY He
IIPUIMAIOTHCS.

138. PesynbraTi 3aciiaHHs KOJICT1aIbHOTO OpraHy O(QOPMITFOIOTHCS MPOTOKOJIOM 3TiTHO 3
BUMOTaMH, 3a3HaueHUMU y nyHKTax 104-120 miel [acTpyxkiii.

139. PimeHHs KOJIeriii YCTaHOB pealli3ylOThCsl NUIAXOM BHJAHHA HaKa3iB YCTaHOB,
PO3MOPSIKEHb KEPIBHUKIB YCTAHOB, SIKUMH BOHU BBOJSTHCS B JIIIO.

140. Butsru 3 mpoTOKONiB OQOPMITIOIOTECS Ha BIAMOBIAHOMY OJaHKY 1 3aCBITUYIOTHCS
MEYaTKOI0 CIYXOU T1T0BOACTBA.

Jlokymenmu npo cysic608i 6i0psaoA#ceHHs
141. Cry>x00Bi BiIpsIUKEHHS IPAIliBHUKIB TIepe0adaroThCs y IIaHi pOOOTH YCTaHOBH.

142. YV pa3i BUHUKHEHHsS NOTpeOM Yy HAampaBJIEHHI TpaliBHUKA Yy BIAPADKEHHS, HE
nependaueHe IUIAHOM POOOTH YCTaHOBH, KEPIBHUKOM CTPYKTYPHOTO MiAPO3JALTY, B SKOMY
MpAIOE TIPAIiBHUK, TOTYETHCS JIONOBIJHA 3alKCKa Ha BJACHE IM’S KEpiBHUKA YCTAHOBH,
JIep’KaBHOTO CEKpeTapsi MiHICTepcTBa ab0 KEepiBHUKA amapary yCTaHOBM, B SIKIH 3a3HAYa€ThCS
1po Te, KyJIH, Ha SIKHH CTPOK, 3 SIKOI0 METOIO BiJPSIKAETHCS TIPAIliBHUK.

JlomoBigHa 3amucKa pa3oM 3 MPOEKTOM Hakasy Mpo BiAPsIKEHHS NEpeaacThes aipecary, siK
MIpaBUJIO, HE MI3HIIIE HIXK 32 TpU J0OU 10 MOYATKY BIIPSKSHHS.

143. [Insa peectpaiii BIAPSKEHb BEAETbCA KypHal, (JopMa SKOrO0 BU3HAYAETHCS OKPEMUM
HOPMaTHUBHO-IIPaBOBUM AKTOM.

144. Tlicns noBepHEHHs 3 BIAPAIKEHHS MPALIBHUK BIAMNOBIIHO /10 MOPSAIKY, BU3HAYEHOTO
HAaKa30M YCTAHOBH, FOTY€ y TPUAEHHUH CTPOK MUCHBMOBMH 3BIT NMPO BIJIPSKEHHS (BUKOHAHHS
3aBJaHHSA), a TaKoX TMOJAa€ 3BIT NP0 BHUKOPUCTAHHS KOIWITIB Yy CTPOKH, BH3HAuUEHI
3aKOHOJaBCTBOM.

3BIT Mpo BIIPsUDKEHHS (BUKOHAHHS 3aBJAHHS) Ta 3BIT MPO BUKOPUCTaHHS KOUITIB
HIUCYIOTHCS MPaLliBHUKOM, SIKUW Tiepe0yBaB y BIAPSAIKEHHI, Ta NEPENaloThCs 10 KaJpoBoi Ta
OyXranTepchKoi ciy0 yCTaHOBH BiJIIOBITHO.

III. Opranizanisi 10KyMeHTO000iry Ta BUKOHAHHSA I0OKYMEHTIB
Bumorn moao panionanizanii J0KyMeHT000iry

145. JlokyMeHTH, CTBOpEHI y manepoBiii ¢opMi, IPOXOAAThH 1 ONMPALLOBYIOTHCS B YCTAHOBI
Ha €JIMHUX OpraHi3alliiHUX Ta MPABOBUX 3acajax OpraHizallii JOKyMEeHTOOOIry i3 JOKyMEHTaMH,
CTBOPEHUMH B €JIEKTPOHHINA (opmi, BH3HAYEHUX [HCTPYKINIEIO 3 JIIJIOBOJICTBA B EIEKTPOHHIN
dbopmi. YV pa3i HagBHOCTI MiJCTaB, AKi BU3HAIOTHCS OOIPYHTOBAHUMHU Il CTBOPEHHS YCTaHOBOIO
JIOKYMEHTIB Yy TIarepoBid (opMi, 3aCTOCOBYIOTBHCS 3acaad OpraHizaili JTOKyMEHTOOOIry,
BU3HAueHi 1€t [HeTpyKiiero.



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n306
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n18

146. EpexTrBHa opraHizaiisi ToKyMeHTOOOITY rependayae:
NPOXO/KEHHS JOKYMEHTIB B YCTAHOBI HAMKOPOTIINM IUISIXOM;

CKOPOUYCHHSI KUIBKOCTI 1HCTAHII TPOXO/DKCHHS JIOKYMEHTIB (30KpeMa, Tmij —dYac
MIOTOJ[KEHHS );

YHUKHEHHS 1yOJIeTHUX orepauniil mija yac podoTH 3 JOKYMEHTaMU;

[EHTpaTi3alito (3A1MCHEHHS OJTHOTUITHUX OTepalliid 3 JOKYMEHTaMH B OJJHOMY MICIIi);
YCYHEHHS PYYHHX PYTHHHHX OIIeparlliii, sKi MO)KHA aBTOMaTHU3YBaTH.

IIpuiiMaHHA Ta MePBUHHE ONPAINIOBAHHSA JOKYMEHTIB, III0 HAAXOASTH 10 YCTAHOBHU

147. JloctaBKa TOKYMEHTIB 10 YCTAHOBH 3/1HCHIOETHCSA Y€pe3 CUCTEMY B3a€MO/IIi, a TAKOX
MOJ€E 3JIHCHIOBATHCS 3 BUKOPUCTAHHSAM 3aco0iB IOIUTOBOIO 3B’SI3KY, Kyp €PCHKOIO Ta
Genb1’ erepehbKOr0 CITYK00¥0.

[TomToro Ta Yepe3 Kyp’€pChbKy CIYKOY MOCTaBISIETHCS MMCHhMOBA KOPECIIOHMCHINS y pasi
HASBHOCTI MIJCTaB, SIKi BU3HAIOTHCS OOIPYHTOBAHUMH JIJISi CTBOPECHHS YCTAaHOBOIO JIOKYMEHTIB Y
nanepoBiid ¢popMi, MOMTOBI KapTKH, OaHAEpoIli, IPiOHI MaKeTH, a TAaKOX MEePIoJUYHI IPYKOBaH1
BUJIAHHSI.

®Dentb1’ erepehbKO0 CITYKOOK0 TIOCTABIISIETHCS CIICIiaIbHA KOPECIIOH ICHITIS.

148. Yci JOKyMEHTH, IO HAAXOIATh 1O YCTAaHOBH, NPUHMAIOTBCS IIEHTPATi30BaHO
CITy’k0010 J1JIOBOJICTBA.

{A63ay nepwuii nynkmy 148 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

HOpHI{OK PO3KPUTTA KOHBepTiB BHU3HAYAETHCA iHCTPYKLIiGIO 3 I[iJ'IOBOI[CTBa YCTaHOBH.

{A63ay opyeuti nynkmy 148 6 peoaxyii [Tocmanoeu KM Ne 375 6io 17.04.2019}

PexomeH0BaHa, crieniajibHa Ta KOPECHOHJCHIIIS 3 OTOJIOIIEHOI LIHHICTIO NMPUIMA€EThCS
1] pO3MUCKY B XypHali, peecTpl ab0 MOB1IOMIJIEHHI ITPO BPyUYEHHS.

149. V pa3i HagXomKeHHs KOPEeCTOHIeHIIIT 3 BiIMITKOIO “TepMiHOBO” (hiKCyeThbCs HE JHILIe
Jata, a i TOAWHU Ta XBIJIMHH JJOCTaBKH.

VY pa3i BIACYTHOCTI B YCTaHOBI CHCTEMHU €JEKTPOHHOIO JUIOBOJICTBA JIOKYMEHTH, IO
Ha/IIAIITN Yepe3 CUCTEMY B3aeMOIii, JPYKYIOThCS Ta O(POPMITIOIOTHCS CITY>KO0010 J1IJIOBOJICTBA SIK
nanepoBa KOoIisl eIEKTPOHHOT'O OPUTIHAJY, 3aCBITUeHA [IEYAaTKOO CIYKOU JI1JI0OBOJICTBA.

150. KonBepTu 30epiratoThCs 1 10JAOTHCS 10 JOKYMEHTIB Y pasi, KOJIU JIUIIE 32 KOHBEPTOM
MOJKHa BCTAaHOBUTH aJIpeCy BiIIpaBHUKA, Yac BiAMPABICHHS Ta OJIEPXKaHHS JOKyMEHTa abo y
KOHBEPTi BIJICYTHI OKpeMi JOKYMEHTH UM BCTaHOBJIEHO HEBIMOBIJHICTh HOMEPIB JTIOKYMEHTIB
HOMEpaM, 3a3Hau€HUM Ha KOHBEPTI, a TaKOX aJpecHi SIPJIUKH PEKOMEHIOBAaHUX KOHBEPTIB 1
MaKeTiB.

V pasi BiICYTHOCTI JJOJATKIB, 3a3HaYEHUX y IOKYMEHTI, a00 OKpEeMHUX apKyIliB, a TAKOX 3a
HAsBHOCTI TNOMMJIOK B O(OpPMIIEHHI [IOKyMEHTa, IO YHEMOXJIUBIIOE HOr0 BHUKOHAHHS
(BiACYTHICTh MIAMNHCY, BIIOMTKA IMe4YaTku, Tpudy 3aTBEPIKEHHS TOIO), JTOKYMEHT He
PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYEHHAM MPUYUHM MOBEpHEHHsS abo0 iomy
MOBIAOMJISIETHCSI ITPO MMOBEPHEHHS JJOKYMEHTA TeJe(OHOM.

{A63ay opyeuit nynkmy 150 6 pedaxyii [Tocmanoseu KM Ne 375 6io 17.04.2019}

VY pasi nouIkoIKeHHs! KOHBEpTa pOOUTHCS BIANOBIHA BIAMITKA Y IOIITOBOMY PEECTPI.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n231
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n231
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n234

Y pa3i BiACYTHOCTI, HEIUTICHOCTI BKJIAJAEHb BHACTIJIOK TIIOIIKOKCHHS KOHBEPTA,
yIaKyBaHHS, 110 IPHU3BEIIO J0 HEMOXJIMBOCTI MIPOYUTAHHS TEKCTY JTOKYMEHTA, CKIAA€ThCS aKT
y JBOX NPUMIpPHUKAX, OJAWH 3 SKUX HAJCHIAETHCS KOPECHOHICHTY, a IHIIMH 30epiraerbcs y
CiTy01 TUIOBOJCTBA.

151. JIokyMeHT MOBEPTAETHCS BIAMPABHUKOBI 0€3 pO3IIsiAy y pa3i HOTo HAIXO/KEHHS HE 3a
a/Ipecolo, HAJIXOJPKEHHS TalepoBOTO NPUMIPHHKA JIOKYMEHTa, SKHHA BKE HAAIAIIOB Yy
€JICKTPOHHIN (opmi yepe3 cucreMy B3aeMojii, ad0 HAJAXOMKECHHS JOKYMEHTA y TMarepoBii
¢dopmi Oe3 HasIBHUX Ha TE MiJICTaB, AKi BU3HAIOTHCSA OOIPYHTOBAaHUMHU JJISi CTBOPEHHS YCTAHOBOIO
JIOKYMEHTIB y TIaniepoBiil ¢hopmi.

152. YV pasi ogepkanHsi (aKCUMIUTBHOTO TIOBITOMJICHHS JOKYMEHT HE PEECTPY€ETHCS.
IMonepenHiii po3risia 10OKyMeHTIB

153. Bei BXigHI JOKYMEHTH HiUISITAI0OTh TOTIEPEIHROMY PO3IIIS LY B CITYXKO01 A1IIOBOJICTBA.

154. Iix yac monepeaHbOro PO3rsily BU3HAYAETHCS:

YW Ma€ JOKYMEHT OYyTH JOMYIICHUH IO peECTparii;

g ToTpedye pO3MIAay KEpiBHHLTBOM YCTaHOBM a0o mepenmadi Iicis peecTpamii 10
CTPYKTYpHOTO MiPO3AlTy a00 CTPYKTYpHUX MiIPO3JLTiB BIAMOBIAHO 10 (YHKIIOHAILHOTO
po3noxiy 000B’s3KiB B YCTaHOBI;

YH HaJICKUTh 710 JJOKYMEHTIB TEPMIHOBOTO PO3IIIS Ty (OTPAIIOBAHHS).

{Tlynkm 154 6 peoaxyii [Tocmanoeu KM Ne 375 6io 17.04.2019}

155. Ha cramii momepemHbOoro pO3TISIAY 3IIACHIOETBCS BiIOIp JOKYMEHTIB, IO HE
MiJUIAraloTh peecTpanii ciyxk0010 [UTOBOACTBA, a TaKOX TaKUX, IO MEPeNaroThCs st
CIENIAILHOTO 00JIIKY CTPYKTYPHHUM IiIPO3/i1aMm, 110 BU3HAYCHO Y J10AaTKYy 4.

PeecTpanisi nokymeHTiB

156. Peectpaliis JOKYMEHTIB BCiX KaTeropiil MOJsrae y CTBOPEHHI 3aMucy OOJIKOBUX JaHUX
PO JOKYMEHT Ta 0(OPMIIEHHS pPeeCTpalliiiHO-MOHITOPUHIOBOT KapTKU B €JIEKTPOHHIN (popmi y
CHCTEMI €JIEKTPOHHOTO JIIOBOJICTBA 13 3a3HAYEHHSAM OOOB’SI3KOBHX PEKBI3UTIB, 32 JOMOMOTOIO
AKX (IKCYeTbCsl (PAKT CTBOPEHHs, BIANpaBlIeHHS a00 ojepX aHHS [JOKYMEHTa IIJISIXOM
IPOCTaBJICHHS HAa HbOMY PEECTPALIIHOTrO 1HAEKCY 3 MOAAIBIINM BHECEHHSM JI0 peecTpaliiHo-
MOHITOPUHI'OBOi KapTKU HEOOX1AHUX BIJOMOCTEH.

{A63ay nepwuii nynkmy 156 i3 sminamu, snecenumu 32iono 3 Ilocmanogoro KM Ne 375 6i0
17.04.2019}
Y BeO-MOayni CHUCTEMHU B3a€MOAIl JOJATKOBO PEECTPYIOTHCS JIMIIE MOKYMEHTH, SIKi

HaAMIM abo OyayTh BiANpPaBIIEeHI Yepe3 CUCTEMY B3a€EMOJIII.

{Ilynkm 156 oonosueno nosum abzayom 32iono 3 [locmanosoro KM No 375 6i0 17.04.2019}

VY pasi notrpebu nepenik 000B’I3KOBHX PEKBI3UTIB PeeCTPallifHO-MOHITOPUHTOBOI KapTKU
Moke OyTu nonoBHEHUH. [lopsiiok po3MIIIEHHS PEKBI3UTIB Y peecTpaliiiHO-MOHITOPUHTOBIN
KapTILli BU3HAYAETHCS IHCTPYKIIIEIO 3 IIIOBOJICTBA YCTAaHOBH.

PeecTpariis 1OKyMEHTIB HPOBOAMTHCA 3 METOIO 3a0e3MedyeHHs iX OOMIKY, MOHITOPUHTY
CTaHy BUKOHAHHSI 1 OTIEPAaTUBHOTO BUKOPUCTaHHS HAasIBHOI B IOKyMEHTax iH(popmallii.

157. Peectpallis JOKyMEHTIB MPOBOJUTHCS IIEHTPATII30BaHO CIY>KOOI0 JIIJIOBOJCTBA.
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CTpyKTypHi MiIpO3IiIM YCTAaHOBU PEECTPYIOTH CTBOPEHI HUMHM JOMOBIIHI Ta CIIy>KOOBi
3aIHCKU.

Micue peectpaliii OKpeMHuX T'pyIl CIeliali30BaHUX JTOKYMEHTIB (Haka3u (PO3MOPSIKEHHS),
JIOTOBOPH, 3BITH, MPEHCKYpaHTH, 3asgBH TOIIO) BU3HAYAETHCA IHCTPYKINE 3 MIIIIOBOJCTBA
YCTaHOBH.

158. IoKyMEHTH peeCTPYIOThCS JIUIIE OJUH pa3: BXiTHI - Y JICHb HAJIXO/KEHHS, CTBOPIOBaHI
- y JIeHb MiJIHCaHHs a00 3aTBEPHKCHHSI.

159. V pa3i nepenadi 3apeecTpoBaHOrO JAOKYMEHTA 3 OJHOTO CTPYKTYPHOTO MiJPO3JALTY J0
1HIIIOTO HOBHI peeCTpaIiifHuil 1HIEKC Ha JOKYMEHTI HE MPOCTAaBIISETHCS.

160. JlokyMeHTH peecTpyrOThCS 3a TpylNaMu 3aJ€KHO BiJ Ha3BH BUIY, aBTOpa 1 3MICTy
JTOKyMEHTIB. Hanpukiian, okpeMo peecTpyroThCs:

aKTH OpraiB JepKaBHOI BIaaM, opra”HiB Biaau ABToHoMHOI PecnyOmikum Kpum Ta
JIOPYYEHHsI BUIIMX [OCAJOBUX OCI0, 3alMTH, 3BEPHEHHS, a TaKOX KopecnoHzeHLis BepxoBHoi
Pagu Ykpainu, mo Hagiinuia 10 yCTaHOBH;

HaKa3| (PO3MOPSIXKEHHS) 3 OCHOBHUX MUTaHb JISJIbHOCTI YCTaHOBH;
HaKa3| (PO3MOPSIKEHHS) 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MMUTAHB;

HaKasW (pO3MOPSHKCHHS) 3 KapOBUX MUTaHb (0COO0BOTO CKiIaMy) (BiAMOBIIHO 10 X BUIIB
Ta CTPOKIiB 30epiraHHs);

pIIIICHHS KOJIET11;

aKTH peBi3iii (PiHAHCOBO-TOCIIOAAPCHKOT MisITLHOCTI;
Oyxraiarepchki JOKyMEHTH;

3asIBKU HA MaTepialbHO-TEXHIYHE MOCTauYaHHs;
CITyk00Bi JIHCTH;

3BEPHEHHS TPOMA/ISH;

3alMTH Ha 1HPOpMaIIiO.

161. Peectpamis JOKyMEHTa 3IIHCHIOETbCS 3 BHMKOPHCTAHHSIM CHUCTEMM €JIEKTPOHHOTO
ITOBOJICTBA ycTaHOBH (oaTku S i 6) abo y pasi 11 BiACYTHOCTI:

[EHTPATI30BaHO 13 3aCTOCYBAaHHSAM BEO-MOYJISI CHCTEMH B3a€EMOJIIT;

JIOTIOBIIHI Ta CIY)KOOBI 3alMCKM, CHEliali30BaHi JOKYMEHTH - 13 3aCTOCYBaHHSAM
HPUKIIAJHOTO IPOTPAMHOT0 3a0€3IEYEeHHS.

Kypnanpna (mamnepoBa) adbo kapTkoBa ¢hopma peeCTparlii TOMyCKAETHCS JIMIIIE B yMOBaX Ta
MPOTATOM CTPOKY Jiii BIHCHPKOBOTO YM HAQJ3BUYAMHOTO CTaHy Ha TEPUTOpIi, JIe po3TalloBaHa
yCTaHOBA.

162. V pa3i 3aCTOCYBaHHSI CHCTEMH EJIEKTPOHHOI'O JIOBOJCTBA YCTAaHOBU (HDOPMYETHCS
€IMHA IIEHTpali3oBaHa 0a3a peecTpalifHUX JaHUX YCTAaHOBM, IO 3a0e3leyye MpalliBHUKIB
iH(pOopMalli€ro Ipo BC1 JOKYMEHTH YCTAaHOBH Ta X MiCHE3HAXO/KEHHS.

Opranizanis nepegavi J0KyMeHTIB Ta iIX BAKOHAHHSA

163. Jlnsa 3a0e3nedyeHHs CBOEYACHOTO BHMKOHAHHS JOKYMEHTIB Clly’k0a JiJTOBOJCTBA
po3poOnsie rpadiku mepenadi KOPECIOHJAEHIIT KEpIBHULTBY YCTAaHOBH 1 CTPYKTYpHHM
H1PO3UIaM.
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164. 3apeecTpoBaHi JOKYMEHTH MEPEIAIOTHCS HA PO3TJIISL KEPIBHUITBA YCTAaHOBHU B JICHB iX
HAJXO/DKEHHSI a00 HACTYIMHOTO0 poOOYOTo JHS Yy pasi iX HaAXOKEHHs micis 17 ronuHu. AKTH
OpraHiB Jep>aBHOI BJaJau, OpraHiB Biaau ABToHOMHOI PecmyOniku Kpum, nmopydeHHs BHIMX
HI0CaJIOBUX OCi0, 3aITUTH 1 3BEpHEHHS HAPOAHUX JEMYTATiB, a TAKOXK KOpecnoHaAeH st BepxoBHoi
Pamgu  VYkpainm, Apminictpanii Ilpesunenta VYikpainu, KaGinery MinictpiB VYkpainu,
KOPECIIOH/ICHIiS, II0 HAJXOAWTH BiJ] YCTAaHOB BHIIOrO piBHS, NEPEAlOTHCS Ha PO3IIISA
HEBIIKJIAHO.

{Ilynkm 164 i3 sminamu, snecenumu 32i0no 3 [llocmanosoro KM Ne 375 6i0 17.04.2019}

165. JlokyMeHTH, pPO3IJISHYTI KEpIBHULUTBOM YCTaHOBHU, IMOBEPTAIOTHCS 3 BiJIMOBIIHOIO
PE30IIIONIE0 CITYKO1 IIJTIOBOJICTBA, SIKa 3[IIMCHIOE Mepeady JOKYMEHTIB Ha BHUKOHAHHS.

166. JloKyMEHT, BHKOHABIIMH SIKOTO € KUIbKa CTPYKTYPHHUX MiJPO3ALIIB, MEPEIacThCs
BUKOHABISIM OJHOYACHO Y BHIVISAI KOMIK 3 Iepeaadero OpHTriHady TOJOBHOMY BHKOHABIIIO,
BU3HAYEHOMY B PE30JIIOLiT MEPIINM.

167. ®axkt mnepexayi AOKYMEHTIB BHKOHABISIM (DIKCYETBCS NUIIXOM MPOCTABICHHS
BIJIMOBIJTHOT BIIMITKH B pEECTpaIlifHO-MOHITOPUHTOBIN KapTIli 13 3a3Ha4eHHAM iH(OpMaIlii mpo
BUKOHABIIIB, IKUM TIepEIaHO MANlepOBHI OPUTIHAI JOKYMEHTA Ta HOTro KOTIii.

168. [lepenavya JOKyMEHTa 3 OJTHOTO CTPYKTYPHOTO MiPO3LTy 70 1HIIIOTO B 000B’I3KOBOMY
MOPSIIKY 3MIMCHIOETBCS dYepe3 CIyKOy MIUIOBOJICTBA, SIKa POOWUTH BIANOBIIHY BIAMITKY B
peecTpaliitHo-MOHITOPUHTOBIHM KapTii. JIOKyMeHTH, BUKOHAHHS SIKUX TepedyBae Ha KOHTPOIIL,
NepefaThess 10 IHIMMX CTPYKTYPHUX IMIAPO3AUTIB a00 iHIIMM BHKOHABLSM TUIBKH 3
MOB1AOMJICHHSIM TIPO 1€ CIIY>K01 KOHTPOJIIO.

169. Ilepenaya TOKYMEHTIB y MEKaxX CTPYKTYPHOTO MiAPO3ILTY 3IIHCHIOETHCS Yepe3 0co0y,
BIJIMOBIAANIbHY 3a J1JIOBOACTBO B CTPYKTYPHOMY HiAPO3/iii (cekpeTaps).

170. BinnoBinanbHICTh 3a BHMKOHAHHA JIOKYMEHTa HECyTb OCOOM, 3a3HaueHi Yy
pO3MOPSAYOMY  TOKYMEHTI, PE30JIIOIii KEpiBHUKA YCTAHOBH, Ta TMPAIliBHUKH, SIKUM
6e3nocepeIHbO TOPYUEHO HOro BUKOHAHHS.

['onoBHMI BUKOHaBEIb OpPraHi30Bye poOOTY CIIBBUKOHABIIIB, 30KpEMa BH3HA4Ya€ CTPOKHU
NOJaHHS HUMH [TPOMO3HILIIN, TOPSIOK IMOTOJKEHHS 1 MITOTOBKH MTPOEKTY JOKYMEHTA.

CriBBMKOHABIII BIAMOBIAAIOTH 3a MiJTOTOBKY Ha HAJEKHOMY PIBHI Ta CBOE€YACHE IMOJAHHS
TFOJJOBHOMY BHKOHAaBLIO HPONO3UI. VY pa3l HECBOEYACHOTO TMOJAHHS MPOMO3ULIN
CIHIBBUKOHABILISIMU TOJIOBHMI BUKOHABELb 1H(OPMYE IpO 1€ KEePiBHUKA, KU Ha/1aB JOPYUYEHHS.

171. BuxoHaHHs JOKyMeHTa Iiependadyae 30uMpaHHS Ta OIpaloBaHHS HEOOX1IHOT
iHpopMalii, MIArOTOBKY MPOEKTY BIANOBiAI Ha JOKYMEHT YM HOBOIO JOKYMEHTa, Horo
obOpMIICHHS, TIOTO/P)KCHHs, TIOJaHHS [UI MIAMUCAHHS (3aTBEP/DKEHHS) BIAMOBITHOMY
KEpiBHUKY.

172. Tlepen momaHHSAM MPOEKTY JOKYMEHTa Ha IiJMUC BIANOBITHOMY KEPIBHHKY aBTOP
JIOKyMEHTa 3000B’sI3aHUN MEpPEeBIPUTH NPABUIBHICTh WOTr0 CKIAJEHHS Ta OQOpMIICHHS,
MOCWJIaHHSI HA HOPMATHBHO-TIPABOBI aKTH, YTOUHUTH IIM(POBI aHi, HAsIBHICTh HEOOX1THUX Bi3 1
JOJaTKIB.

173. JIokyMeHT MOJa€ThCs HA MIAMKC Pa3oM 3 IOKyMEHTaMH, Ha BUKOHAHHS YU Ha MiJICTaBl
SIKUX WMOT0 CKJIQJEHO.

174. SIK110 TOKYMEHT HaJICUIIAETHCS 10 KIJIbKOX YCTaHOB, SIKI HE € KOPUCTyBauaMU CHCTEMU
B3a€MOJIi1, Mmicis Horo peectpaii ciayx0a AiJI0OBOACTBA OPTraHi30BYe BUTOTOBJIECHHS HEOOXiTHOI
KUTBKOCTI IPUMIPHUKIB.
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175. ABTOp HNOKyMEHTa Yy pasi BIIINYCTKH, BiAPS/KEHHS, 3BUIBHEHHS 3000B’s3aHUMN
MepeaaTi 1HIIOMY MPaIiBHUKOBI 3TIHO 3 JIFOYUM PO3IMOAUIOM YCI HEBUKOHAHI JOKYMEHTH Ta
noindopmyBatu ciayx)0y KOHTPOJIIO PO Nepeaady TOKyMEHTIB, BUKOHAHHSA SIKUX IepedyBae Ha
KOHTPOJTI.

Opranizanisi MOHITOPUHTY BUKOHAHHS JJOKYMEHTIB

176.  OcHOBHI  3acagd  TpPOBEACHHS  MOHITOPUHTY  BHUKOHAHHS  JIOKYMEHTIB
BU3HAYAIOTHCAIHCTPYKIIEIO 3 JIJIOBOJACTBA B €JIEKTPOHHIN (hopMi.

177. Y cTpyKTypHUX TiApo3nijiax Oe3mocepeqHii KOHTPOIb 32 BUKOHAHHSM JIOKYMEHTIB
3O1HCHIOE 0c00a, BiAIOBigaIbHA 33 IIIIOBOACTBO.

178. CTpox BHKOHAaHHS JTOKYMEHTa MOYKE BCTAHOBIIOBATHUCS Y HOPMAaTHBHO-TIPAaBOBOMY
aKTi, pO3MOPSIYOMY JOKYMEHTI a00 Pe30JroNii KEepiBHHKA YCTAHOBH, AEP)KaBHOTO CEKpeTaps
MiHICTepCTBa a00 KEpiBHUKA amapary yCTaHOBH.

179. Ctpoku MOXyYTb OyTH TUIIOBUMHU a00 1HIUBIAYaIbHUMH.

TumoBi CTPOKM BUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHONABCTBOM. CTpOKH
BUKOHAHHS OCHOBHUX JIOKYMEHTIB HaBOJSTHCS Y JOJIATKY 7.

[HaUBIAyalIbHI CTPOKM BCTAHOBIIIOIOTHCS KEPIBHHUKOM YCTaHOBH, JICPKABHUM CEKpETapeM
MiHICTEpPCTBA 200 KEPIBHUKOM amapary YCTaHOBH.

180. JlokyMeHTH, B SIKUX CTPOK BHKOHAHHS HE 3a3HAYEHO, SKi HE € JOKYMEHTaMH
iH(popMamiifHOTO XapakTepy abo HE MICTATh KOHTPOJIBHHX 3aBJaHb, TOBHHHI OyTH BUKOHAHI HE
mi3Hime HiK 32 30 AHIB 3 MOMEHTY peecTpalii JOKyMEHTa B YCTaHOBI, O SKOi HaJiMIIOB
JIOKYMEHT.

181. SIxmo 3aBaHHs MOoTpeOye TEPMIHOBOrO BUKOHAHHSA, Y TEKCTI 3aBJIaHHS 00OB’S3KOBO
3a3HAYa€THCS KOHKPETHUHN KIHIIEBHM CTPOK BUKOHAHHS.

182. CniBBUKOHABII 3000B’s13aH1 T0/IaBaTH MPOIO3UIIT TOJOBHOMY BHUKOHABIIIO MPOTSITOM
MEePIIOoi MOJOBUHU CTPOKY, BIIBEIEHOTO ISl BAKOHAHHSI IOPYUYEHHS, 3aBJaHHS.

183. V pa3i norpeOu iHAMBIAyalbHUH CTPOK BHKOHAHHS JIOKYMEHTa MOXe OyTH
NIPOJIOBKEHO 3a OOIPYHTOBAaHMM MPOXaHHSM BHUKOHABIS, SIKE IMOJAETHCS O€3 IMOTOJUKCHHS 3
IHIIMMU CTPYKTYPHUMH HiApo3aiaaMu 0e3rmocepeiHbO MocaoBiii 0co0i, sika BCTAHOBWIIA CTPOK.
BianoBigHe mnpoxaHHS TMOMAETHCA HE TMI3HIMIE HIDK 3a Tpu poOOYMX JHI JO 3aKiHYEHHS
BCTaHOBJIEHOT'O CTPOKY.

184. Ilpomo3umiss 100 TPOJOBKEHHS CTPOKY BHKOHAHHS 3aBJaHb, BU3HAYEHHX
Bepxosnoto Panoro Vkpainu a6o Ilpesuaentom Ykpainu, mo Hagicnani Kabinerom MiHicTpiB
Vkpainu, mnonaetscsi Cekperapiary KaOinery MinicTpiB VYkpaiHu BiANOBiaIbHOIO 32
BUKOHAHHS YCTAHOBOIO Pa30M 3 MPOEKTOM JIMCTAa, aJpPEeCOBAHOIO BiJMOBITHO KEPIBHHKOBI
Amapaty BepxoBnoi Pagu Ykpainu un I'maBi Aaminictparii [Ipesunenta Ykpainu, 3a ciM JHIB
710 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.

185. besmocepenHiii MOHITOPUHI BHMKOHAHHS JOKYMEHTa NPOBOJUTHCA Ha IiJICTaBi
pe30TtoLlii KepiBHUKA YCTAaHOBH, JI€PKaBHOIO CEKpeTapsl MiHicTepcTBa ab0o KepiBHHKaA amapaTy
YCTaHOBH.

186. PeecrpariiHO-MOHITOPUHTOBI ~KapTKH JIOKYMEHTIB, IIIOJJ0 BHKOHAHHS SIKUX
MPOBOAUTHCS MOHITOPHUHT, U 3PpYYHOCTI MOXYTh TPYIYBAaTHCS 3a CTPOKaMH (HAOIMKEHHSIM
CTPOKiB) BUKOHAHHS JJOKyMEHTIB, 32 BUKOHABIIMH, 32 KOPECIIOHIeHTaMu ab0 rpymamMu (Haka3u
3 OCHOBHO{ JISTTBHOCTI, HAKa3H 3 a/IMiHICTPATHBHO-TOCIIOAAPCHKUX MUTAaHb, JOPYYEHHS BHUIIHX
OpraHiB BJIaJy, IOPYYE€HHS KEpIBHUKA YCTAHOBHU TOLIO).
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187. Ha oguH mOKyMEHT MoOke OyTH 3aBelleHa JIMILIE OJHA PEeCTpalifHO-MOHITOPUHIOBA
KapTKa HE3aJIeKHO BIJ KUIBKOCTI BHUKOHABIIIB a00 CTPOKIB BHUKOHAHHS OKPEMHX 3aBJaHb,
3a3HAYCHHX Y TIOKYMEHTI.

188. Jlami mpo Xig BHMKOHAHHS JOKYMEHTAa MOXXYThb BHOCHUTHCS IO PEECTpaIliiiHO-
MOHITOPMHIOBO1 KapTKM Ha MiACTaBl iX 3amuTy TeneoHOM abo IMiJl Yac IMepeBipKU poOOTH
CTPYKTYPHOTO MiJPO3A1Ty - BAKOHABIIS.

189. 3a 3amuTOM CTPYKTYPHOTO MIiAPO3AUTY Ciay:k0a KOHTPOJIO Hagae iH(opMmariio mpo
JIOKYMEHTH, BUKOHABLIEM SIKMX € BiIMOBITHUH MiAPO3/ALI, OO0 SKUX IPOBOIUTHCS MOHITOPHUHT.

190. Iadopmaris npo cTaH BUKOHAHHS B3STUX HA KOHTPOJb JOKYMEHTIB y3aralbHIO€THCS
CTQHOM Ha IEpIIe YUCIO KOKHOTO MICSILS 1 MOAAETHCS KEPIBHULTBY YCTAaHOBH (10aTOK 8).

Indopmaniiino-goBinkoBa podoTa 3 JOKyMeHTAMU

191. 3Bacagm mnpoBeneHHS iH(QOPMAIIHO-AOBIIKOBOI poOOTH 3  JIOKYMEHTaMHU
BU3HAYAIOTHCAIHCTPYKIIEIO 3 JIJIOBOACTBA B €JIEKTPOHHIN dhopMi.

HOpﬂIlOK onpanrBaHHA Ta HAACUJIAHHSA BI/IXiHHI/IX I[OKyMeHTiB

192. BuxinHi AOKYMEHTH y mHamepoBiii (opmi, CTBOPEHI B YCTaHOBI y pa3i HasBHOCTI
MiJICTaB, SKI BU3HAIOThCA OOIPYHTOBAHMMHU JJIsi CTBOPEHHS JOKYMEHTIB y MamepoBiid ¢opwmi,
HAJICWIIAIOTHCSL aJpecataM 3 BHUKOPHUCTAHHSM 3acO0iB IMOIITOBOTO 3B’SI3KY, €JIEKTPO3B’S3KY, a
TaKOK JIOCTABIISIOTHCS Kyp €PChKOI0, elb’ €repChbKOI0 CIIYKOOHO.

193. OnmnparroBanHsi AOKYMEHTIB JUIS BiANpaBJIEHHS 3aco0amMH TIOMITOBOTO 3B’S3KY
3MIACHIOETHCSL CTYK00I0 [IJIOBOACTBA YCTAaHOBHM BiAMOBIAHO A0 [IpaBuyi HagaHHS [OCIYT
IIOIIITOBOTO 3B SI3KY.

194. BuxigHi JOKYMEHTH OIPAIbOBYIOTHCSA 1 HAJCWIAIOTHCS IEHTPATI30BAaHO B JCHB iX
HA/IXO/DKEHHS BiJ CTPYKTYpPHUX MIAPO3AUIIB - BHUKOHABIB a00 HE Ii3HINIE HACTYIHOIO
pob6oyoro aHsl.

195. He nonyckaerbcs:
HajZculiaHHs abo mepeaada JOKYMEHTIB 06e3 1X peecTparlii y ciiyx0i A1I0BOICTBA;

nyOJeTHe HaCWIIaHHS MPUMIPHHUKA, Y TOMY YHCJIl OPUTiHAIBHOIO, JOKYMEHTA y anepoBii
dopmi, K10 HOro MpUMIpHUK ab0 KOMII0 BXKE HA/ICIAHO B €IEKTPOHHINA (OopMi yepe3 cucreMmy
B33a€MO/III.

196. Ilin yac mpuiimMaHHS BiJl BMKOHABIIIB BHUXIJHMX JOKYMEHTIB MpALIBHUKH CIIYKOU
JIIOBOJCTBA 3000B’s13aH1 MEPEBIPUTH:

MPAaBWIBbHICTE OPOPMIIEHHS JOKYMEHTA (CKJIaJ 1 pO3MIIIEHHS B HbOMY BCIX PEKBI3UTIB);
HasIBHICTH 1 IPaBUJIbHICTh 3a3HAYEHHS aJIpeCH;

HASBHICTh HA JIOKYMEHTI BiIMITKH MIPO JOJIATKU;

HasIBHICTb yCiX HEOOX1IHUX MiANHUCIB (TMI€YaTOK) HA IOKYMEHTI Ta J10/1aTKax JI0 HbOT'O;
HasBHICTH JOJIaTKIB Ta IX BIAMOBIHICTH 3asBJIICHOMY CKJIAIY;

BIJIMOBIAHICTh KUIBKOCTI IPUMIPHUKIB KUIBKOCTI aJpecaTiB;

HasBHICTH Bi3 Ha IMalepoBOMY MPUMIPHUKY BHUXIJHOTO JOKyMeHTa (y pa3i HEOOXiJHOCTI
HOTO CTBOPEHHS), 1[0 3AIMIIAETHCS Y CIIPAaBaX yCTAHOBH.

197. Ha opurinanax JOKYMEHTIB, SIKI MiJUISTalOTh NMOBEPHEHHIO, HA BEPXHHOMY IIPABOMY
HOJI1 epILoi CTOPIHKYU cTaBUThCs mramn “Tligsrae moBepHeHHIO .
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198. JlokyMeHTH, WLI0 HAJCHJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K aJpecaroBi,
BKJIQIAIOTBCS B OJWH KOHBEpT (ymakyBaHHs). Ha KOHBEpTI MPOCTaBISIOTHCS peecTparliiiHi
1HJEKCH BCIX JOKYMEHTIB, SIKi MICTATHCS Y KOHBEPTI.

199. Anpecu MOXXyTh HAHOCUTHUCS Ha KOHBEPT JPYKAPCHKUM CIIOCOOOM.

200. JIOKyMEHTH, IO JOCTaBJISAIOTHCS (eb’ €repchbKo  CIIy)k000, TMepenaroThCs
ajipecaram IiJl pO3NUCKY y BiIOBIHIN KHH3I.

201. Hocwunannas abo 3aMiHa HAJIICTAHOTO paHIIIe JOKYMEHTa 31HCHIOIOTHCS 3a BKA31BKOIO
MOCaJ0BOi 0coOu, sKa MiAmUcana JOKYMEHT, a00 KepiBHUKA CIyKOW IIIOBOJCTBA. Y TaKOMY
BUMIAJIKY B JIOKYMEHTI 3a3HAYA€THCS, 110 BiH € JJOCHJIaHHAM a00 HAJCUIIAE€THCS HA 3aMiHy paHile
HaJiCJIaHOMY.

202. T'oguHM TpUAOMY CITY’KOOIO IUIOBOJCTBA BUXIAHHUX JOKYMEHTIB, 1HIIUX IOIITOBUX
BIJINIPaBJICHb BiJl BAKOHABIIIB BUSHAYAIOTHCS IHCTPYKIIIEIO 3 JIIJIOBOJICTBA YCTAHOBH.

IV. Cucremaru3auisi Ta 30epiraHus JOKyYMEHTIB y JiJ10BOJCTBI
CkJ1aieHHs HOMEHKJIaTYpH CIIpaB

203. OcHOBHI 3acaau CKJIaJCHHS HOMEHKJIATYpU CIpaB, (GopMyBaHHS CIpaB Ta 30epiraHHs
JIOKYMEHTIB B YCTAHOBaX BU3HAYAOTHCS [HCTPYKIIIEIO 3 JIIJIOBOJICTBA B SJIEKTPOHHIN (HOpMi.

Lliero IHCTpyKIi€I0 BU3HAYAIOTHCS OKpEeMi OCOOIMBOCTI cUcTeMaTH3alii Ta 30epiraHHs
JOKYMEHTIB y TarepoBiii (hopmi, sIKi 3aCTOCOBYIOTBHCS Y pa3l HASIBHOCTI IMiJICTaB, SIKi BU3HAIOTHCS
OOTpYHTOBaHUMH JIJIs1 CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB Yy Marneposiii Gopmi.

204. Homenkiatypa crpaB - 11¢ 000B’S3KOBHI JUIsl KOXKHOT YCTAaHOBH CHCTEMAaTHU30BaHHM
neperik Ha3B (3aroJIOBKIB) Crpas, M0 (GOPMYIOTHCS B 1i JIJOBOJICTBI, 13 3a3HAYCHHSIM CTPOKIB
36epiranHs BignmoBigaux crpas (zoxatku 9 i 10).

205. 3BeneHa HOMEHKJIATypa CIpPaB YCTAaHOBU CKIIAJAETHCS Y YOTUPHOX MPHUMIPHUKAX, HA
KO)KHOMY 3 SKHMX MOBMHEH OYyTH 3alOBHEHHMH rpu¢ MOToJUKEHHS 3 BIAMOBIIHUM JAEp>KaBHUM
apxiBoM. [lepmnii (HeqoTOpKaHHMI) MPUMIPHUK 3BEAECHOT HOMEHKIIATYpH CIpaB 30epiraeThes y
ci1yx01 J1IOBOJCTBA, IPYTUH - BUKOPUCTOBYETHCS CIIY>KOOIO JIJIOBOJACTBA SIK POOOUMIA, TpeTii -
MepeaaecThesl 0 apXiBHOTO MiAPO3ITY YCTAaHOBH IS 31MCHEHHS KOHTPOJIO 32 (hOPMYBaHHSIM
CHpaB y CTPYKTYPHHUX MiJPO3/iJaxX, YeTBEPTHUI - HAJICUIIAETHCA JI0 AEP’KaBHOTO apXiBYy.

206. CTpyKTypHI HiApO3JIAM YCTAaHOBU OTPUMYIOTh BHUTSATM 3 BIANOBIAHHUX PO3JLTIB
3aTBEPKEHOT 3B€ICHOT HOMEHKJIATYPH CIIPaB JIJIsl BAKOPUCTAHHS Y POOOTI.

207. I'padu HOMEHKIIATypH CIpaB 3alOBHIOIOTHCS TAKUM YHHOM.

VY rpadpi 1 mnpocraBiseTbes 1HIAEKC KOXKHOI crpaBH. IHAEKC cHpaBH CTPYKTYPHOTO
HIPO3IUTY CKIIAJA€ThCs 3 1HAEKCY CTPYKTYPHOTI'O MiJIPO3/LTy YCTAaHOBH (3a IITaTHUM PO3MHCOM
abo kimacugpikaTopoM CTPYKTYPHUX MIJPO3AUIIB) Ta MOPSJAKOBOTO HOMEpa CIpPaBH B MeXax
nigpo3aury. Hanmpuxkman: 06-12, ae 06 - iHAEKC CaMOCTIMHOTO BiAaTy, 12 - MOpSAKOBUNA HOMED
cnpasu, abo 04.1-07, ne 04.1 - iHzxekc BigAlny y ckiafi ynpasiiHHs, 07 - HOpsAKOBUN HOMEp
CTIpaBH.

V pasi HasBHOCTI Y cIIpaBi TOMIB 1HJIEKC CTaBUTHCS HAa KO)KHOMY TOMi, HanmpuKkiaL: T. 1, T. 2.
VY rpady 2 BKIIOYAIOTHCS 3aT0JIOBKH CIIpaB (TOMIB).

3aroyloBOK CHpaBU MOBUHEH YITKO y CTUCHIN y3aranbHeHIH (opmi BigoOpaxkaTH cKiajn i
3MICT JIOKYMEHTIB CIIpaBH.
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He no3BomnsieTbcsi BXKMBaHHS B 3arojOBKAax CIPaB HEKOHKPETHHUX (opmymioBaHb (“pi3Hi
Marepianu’, “3aragpHe JHCTYBaHHS , “BXiJIHA KOPECHMOHJACHINSA’, “BUXIHA KOPECMOHACHINS
TOII[0), @ TAKOX BCTAaBHUX CIIIB 1 CKJIaHUX CHHTAaKCUYHUX 3BOPOTIB.

[Tix yac popmynrOBaHHS 3arojIOBKiB CIPaB BPaxOBYIOTHCS TaKi O3HAKH (OPMYBaHHS CIIPaB,
K HOMiHaJbHA, aBTOPCbKA, KOPECIOHIEHTChKA, IPEIMETHO-TMTAIbHA, XPOHOJOTIYHa,
reorpadiysa.

JlokyMeHTH GOpMyIOThCS Y CIIPaBH Ha OCHOBI OKPEMO1 03HaKU ab0 CHOJIYYEHHS O3HAK.

3aroyIoBOK CIPaBH CKIIAIAETHCS 3 €JIEMEHTIB, IO PO3MIIIYIOTBCSA y TaKiil MOCIiJOBHOCTI:
Ha3Ba BUY CIIpaBH (JIMCTYBAHHSI, )KYPHAJ, KHATA TOIIO) YU BUIY JTOKYMEHTIB y CIpaBi (HaKa3w,
NPOTOKOJIM, aKTH TOINO); aBTOp JIOKYMEHTIB (HalilMCHYBaHHS YCTaHOBH, CTPYKTYPHOTO
MiPO3/iTY); KOPECIIOHACHT a00 ajpecar (HaliMeHyBaHHs YCTAaHOBH, JI0 SIKOT ajpecoBaHi abo BiJ
SAKOT HAIIUNUIM JOKYMEHTH); KOPOTKHM 3MICT JIOKYMEHTIB CHpaBu (TIUTaHHSA, 3 SKOTO
dopMmyeThes cripaBa); Ha3Ba PErioHy (TEPUTOPIi), 3 AKOK MOB’SI3aHUM 3MICT JOKYMEHTa; JaTa
(mepion), 10 AKOi HaNEXaTh JTOKYMEHTH CIIPaBH; BKa3IBKM Ha HASBHICTh KOMiM TOKYMEHTIB Y
crpasi (y pasi motpedn).

VY 3aronoBkax 0co0OBUX (IIEPCOHANBHHUX) Ta IHIIMX CIPaB, L0 MICTITh JAOKYMEHTH 3
OJTHOTO TMTAHHSA, IOB’S3aHI TOCIIAOBHICTIO BEACHHS MpPOIEIyp HIIOBOICTBA, BKHBAETHCS
TepMiH “cripaBa’”’, Harpukiaa: “OcoboBa crpasa”, “IlepconansHa cripaBa’.

VY 3arosoBkax cCIpaB, IO MICTATh JOKYMEHTH 3 OIHOIO IMTaHHs, HE II0B’s3aHi
MOCJTIIOBHICTIO BEACHHS IMPOLEAYP AIJIOBOJICTBA, BXKHBAETHCS TEPMIH “TOKYMEHTH, a TICIs
HbOT'O B JY’KKaX 3a3Ha4yaloThCs OCHOBHI BHJM JIOKYMEHTIB CIpaBu, Hampukiazn: “/lokymeHTn
(MIaHM, aHKETH, JAOBIJKH) MPO MPOBEACHHS OIJISAY CTaHy IUIOBOJCTBA Ta apXiBHOI CIpaBH y
BUIIMUX HABYAJILHUX 3aKjiamax’’.

TepMmiH “IOKyMEHTH B)KMBAETHCS TAKOX Yy 3arojOBKax CIpaB, IO MICTATh JOKYMEHTH-
JOJIaTKH 10 Oy/Ab-KOT0 HOPMaTHUBHO-TIPABOBOT'O aKTa ab0 pO3MOPSAYOro JOKYMEHTA YCTaHOBH.

VY 3aronoBkax chpaB, MpPHU3HAYEHMX JJs TPYHyBaHHS JOKYMEHTIB OJIHOTO BHIY,
3a3HAYa€ThCS BHJ JOKYMEHTa y MHOXHHI Ta aBTOp JOKyMEHTIB, Hampukiam: “TIporokomm
3acijaHb Koserii JlepxaBHO1 apXiBHOT ciryxOun”.

VY 3aronoBkax crpaB, IO MICTSATh JMCTYBaHHS, 3a3HAYAIOTHCS KOPECHMOHICHT 1 KOPOTKHIMA
3MICT JOKYMEHTIB, Hampukiaaa: “JlucryBanns 3 MiHicTepcTBOM (hiHAHCIB IPO 3aTBEPPKEHHS 1
3MiHY IITaTHOTO PO3MUCY’ .

VY 3aroioBkax copaB, IO MICTATH JIMCTYBaHHS 3 KOPECHOHIEHTaMM, OJHOPIIHUMH 3a
XapakTepoM MAISUIBHOCTI, Takli KOPECIOHJEHTH HE IepepaxoBYIOThCS, a 3a3HAuYaeTbes iX
y3arajibHeHe HallMeHyBaHHs, Hanpukiazd: “JIucTyBaHHS 3 OpraHaMu MICIIEBOTO CAMOBPSIIyBaHHS
3 MUTaHb 3a0€3MeUeHHsI COL1aJIbHOIO 3aXUCTY HACETICHHS .

VY 3arosioBkax cmpaB, IO MICTATh JUCTYBaHHA 3 PI3HUMH KOPECIOHIEHTaMM, TaKi
KOPECTIOHICHTH HE 3a3HA4yaloThCs, Hampukian: “JIucTyBaHHS Tpo opraHizaiilo cemiHapy 3
MIBUINECHHS KBaJi(iKaIlii mpariBHUKIB KaAPOBUX CITYKO”.

VY 3aromoBkax cmpaB, IO MICTATh TUIAHOBO-3BITHY JOKYMEHTAIlII0, 3a3HAYAETHCS TEPIoJ
(Micsb, KBApTaj, MiBpivYs, piK), B SKOMY IUIAHYETHCS CTBOPEHHS JIOKYMEHTIB, abo mepion ix
(aKTHYHOTO BUKOHAHHS, HATTPUKIIA/L:

1. Ilnan oCHOBHUX OpraHi3aliiHUX 3axoAiB ycraHoBH Ha 2012 pik.
2. 3BIT PO BUKOPHUCTAaHHS OI0/PKETHUX KOLITIB ycTaHOBOKO 3a 2011 pik.

Slkmo cnpaBa CKIaIa€ThCs 3 KITBKOX TOMIB, (JOPMYITIOETHCS 3arajlbHUN 3ar0JIOBOK CIIPaBU
13 3a3HaYEHHAM HOMEpa TOMa.



[Tin yac po3MileHHs 3aroJIOBKIB CIpPaB y HOMEHKJIATypi BPaxOBYETbCS BaXKIUBICTD
JIOKYMEHTIB, BKJIIOYEHUX JIO CIIPaBH, IX B3a€EMO3B’SI30K Ta CTPOKH 30epiranHs. Ha mouaTky
PO3MIIIYIOTECS 3aTOJIOBKM CIIPaB I0JI0 JOKYMEHTIB, IKi HAQAIMIIUIM BiJ OpraHiB BHUIIOTO PiBHA,
Jaial - MO0 OpraHi3amiifiHO-pO3MOPSAAY0i JOKYMEHTAIlli, IJIAaHOBO-3BITHOI JOKYMEHTAIlIi,
JTUCTYBaHHs, O0JTIKOBO-/TOBIIKOBUX BU/IiB JOKYMEHTIB.

['pada 3 HOMEHKIIATYpH 3aMTOBHIOETHCS HAPUKIHIT KaJICHAAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKHM 30epiraHHs cIIpaB, HOMEpHU cTareil 3a
HEepPeTiKOM JTOKYMEHTIB i3 CTpoKamMu 30epiraHHs.

VY rpadi 5 pobasThCs MO3HAYKH MPO MEPEXiJHI CIIpaBy; MPO GOPMY CTBOPEHHS JOKYMEHTIB
cripaBu (€ICKTPOHHA, I[IaliepoBa, 3MillaHa); PO IOCAJOBUX 0Ci0, BIAMOBIIATBLHUX 32
(dbopMyBaHHS cIIpaB; PO Iepeaady CrpaB 0 apXiBHOTO MigPO3I1Ty YCTAHOBH YH IHIIMX YCTaHOB
JUISL X TIPOZIOBYKEHHS TOIIIO.

®opMyBaHHA CIpaB

208. @opmyBaHHS CIIpaB - 1€ TPYIYBaHHS BUKOHAHHUX JOKYMEHTIB y CIIPaBH BiAMOBIAHO 10
HOMEHKJIaTypH CIIPaB.

209. Ilig gac ¢dopMyBaHHS CIpaB HE JOMYCKAETHCS BKIFOYCHHS JIO CIPaB YOPHOBUX,
0COOMCTHX JIOKYMEHTIB, PO3MHOXXCHHMX KOMii Ta JOKYMEHTIB, IO I UISTalOTh MOBEPHEHHIO.
JIOKyMEHTH TOCTIHHOTO 1 THMYACOBOTO 30epiraHHs TPYMYIOThCSA y CIPAaBH OKPeMoO. 3a 00csarom
crnpaBa y mamepoBiii ¢opmi He moBuHHA mepeBuinyBatu 250 ctopiHok (30-40 wmimimerpiB
3aBTOBIIKH).

210. JIoKkyMeHTH TPYIIYIOTECS Y CIIPaBH B XPOHOJIOTIYHOMY Ta/a00 JOTTYHOMY MOPSIKY.

211. IlonoxxeHHs1, mpaBuia, IHCTPYKIIi TOIIO, 3aTBEPAKEHI PO3MOPATIMMU JTIOKYMEHTaMH,
TPYNYIOTBCS Pa3oM i3 3a3HAYCHUMH JIOKYMCHTAMHU.

212. Haka3um (po3mopsyikeHHS) 3 MUTaHb OCHOBHOI JISUIBHOCTI  YCTaHOBHU, 3
a/IMIHICTPAaTUBHO-TOCIIOAAPCHKUX MUTaHb, 3 KaAPOBUX MUTaHb (0COOOBOIO CKIIaay) rpyHyIOThCS
y pi3Hi cnpaBu. Haka3u 3 kaapoBux nutanb (0c0O0BOTO CKIIaay) IPYNYHOTHCS BIANOBIIHO A0 iX
BUJIIB Ta CTPOKIB 30€piraHHs.

213. JlokyMeHTH 3acifiaHb KOJIET1aJIbHUX OpPTraHiB IPYNYIOTHCS Y JIB1 CIIPABH:
MPOTOKOJIH 1 JOKYMEHTHU JI0 HUX (JOTMOBI1/Ii, JOBIKH, TPOESKTH PIllIEHb TOIIO);

JOKYMEHTH 3 OpraHizamii 3aciianb (MOpPSIOK JCHHUN, MakKeT pPO3MIIIEHHS, CIIHCOK
3aMpOIIEHUX TOIIIO).

214. IlpoTokomau 3aciJlaHb KOJET1aJbHUX OPTaHiB IPYNYIOTHCSA Y CIPABU B XPOHOJIOTTYHOMY
HOpsAKY 1 32 HOMepaMmH. J[OKyMEHTH 10 3aciiaHb 3a3Hau€HUX OPraHiB CHCTEMAaTH3YIOThCS 3a
JaTaMM Ta HOMEpamH IPOTOKOJNIB, a B MEXaX TPYyNU JOKYMEHTIB, IIO CTOCYIOTHCSI OJHOTO
IPOTOKOJTY, - 32 MOPSAKOM JEHHUM 3aCiJIaHHS.

215. JlopydeHHsI yCTaHOB BHIIIOTO PIBHSA 1 JOKYMEHTH, IOB’s3aHI 3 iX BHUKOHAHHSM,
IPYNYIOThCS y CHOpPaBU 3a HalpsMaMHU JisUIbHOCTI yCTAHOBHM a0o0 3a aBTOpaMHu iHIIIaTUBHUX
JOKYMEHTIB. Y CIIpaBi JOKYMEHTH CHCTEMATHU3YIOThCS 32 JaTaMH JIOPYYEHb.

216. 3aTBepaKeH1 IJIaHH, 3BITH, KOIITOPUCH TPYIYIOTHCS Yy CIPAaBH OKPEMO BiJ MPOEKTIB
[IUX TOKYMEHTIB.

217. JluctyBaHHS TpPYNYeThCS 3a 3MICTOM Ta KOPECHOHJIEHTCHKOK O3HAaKOK 1
CHUCTEMAaTH3Y€ETbCS B XPOHOJIOTIYHOMY HOPSAKY: JOKYMEHT-BIANOBIAb PO3MILIYEThCA 32
JOKYMECHTOM-3aIlIUTOM.



218. OcoboBi cmpaBu JepXKaBHHUX CIY>KOOBLIB (HOPMYIOTbCS y TMOPSIKY, BU3HAYCHOMY
HAJIC.

219. Po3paxyHKOBO-TUIaTDKHI BigOMOCTI (0COOOBI paxyHKH) TMpaIliBHUKIB YCTaHOBH
CHCTEMAaTH3YIOThCSl B MEXaxX POKY 3a MPi3BUILAMH B andaBiTHOMY MOPSAAKY, a BIIOMOCTI IIOAO
BUILIATH TPOIICH (BIIOMOCTI ITO/I0 HapaxyBaHHs 3apOOITHOI IJIaTH) MOBUHHI OyTH chopMoOBaHi
HIOMICSIIS 3a KaJIeHJapHUH pIK.

220. MeromuuHe KEpiBHUITBO i KOHTPONb 3a (OPMYBAaHHSIM CIIpaB B YCTaHOBI Ta ii
CTPYKTYPHHUX MiJIpO3iiax 3AIHCHIOIOTHCS CIYXKOO0I0 AITOBOACTBA Ta apXiBHUM MiAPO3AIJIOM
YCTaHOBH.

30epiranHsi JOKYMEHTIB B YCTaHOBAaX

221. JIOKyMEHTH 3 4acy CTBOPEHHs (HaJIXOMKEHH) 1 10 mepeadi 10 apXiBHOTO MigpO3AiTy
YCTaHOBH 30epiraroThbcs 3a MicIieM iX cTBopeHHs. HopMaTHBHO-TIpaBOBI akTH 30epiratoThCs 3a
MiclieM iX BHIAHHs, a JOKYMEHTH HIOAO iX PO3pOOJIEHHS, MOTOHKEHHS TOIIO - 3a MICIEM
CTBOPCHHSI.

222. 30epiraHHd JOKYMEHTIB 1 CIpaB B YCTaHOBI 3a0e3mneuye ciyx0a IiUIOBOJCTBA
YCTaHOBH.

223. CrpaBu 30epiratoTbCs y CHeriaibHii KIMHATI y BEpTUKAILHOMY TOJIOKEHH1 B miadax,
IO 3aKpUBAIOThCS. [l MiIBUINEHHS OMEPAaTHBHOCTI MOIIYKY JIOKYMEHTIB  CIpaBU
PO3MIIIYIOTECS BIAMOBIIHO JI0 HOMEHKJIAaTypu copaB. Ha KoOpiHIAX OOKIaJIMHOK CHpaB
3a3HAYAIOTHCS 1HJIEKCH 32 HOMEHKIJIATYPOIO.

224. ®oHOTrpaMu 3aciJlaHb KOJICTIAIBHOTO OpraHy 30epiraroThes y oro cexkperaps. Ha Hocii
donorpamu (i1 ymakoBili) poOuTbcs BiIMITKAa MpO JaTy 3acimaHHs 1 yac 3amucy. Cekperap
KOJICTiaTbHOTO OpraHy BiIOBiIa€ 32 iX 30epiraHHs.

225. Bupaua cmpa, CKJIQJAEHUX 3 JOKYMEHTIB Yy MamnepoBiii ¢opmi, y TuUMYacoBe
KOPHUCTYBaHHSl NpalliBHUKaM CTPYKTYPHHX MIAPO3JUTIB YCTAHOBHM 3JA1MCHIOETHCA 3 JIO3BOIIY
KEepiBHUKA CIYy>KOM JIIOBOJACTBA, IHIIUM YCTaHOBaM - 3 MHUCHBMOBOTO JO3BOJY KEpiBHHKA
ycTaHOBU. Ha BHJaHy CIpaBy CKIIQJIa€ThCS KapTKa-3aMiHHUK. Y KapTIll 3a3HAYAFOTHCS 1HJIEKC
CIIpaBH, 3aroJIOBOK CIIpaBH, AaTa ii BHAaui, ocola, sKiil clipaBy BUAAHO, JaTa ii MOBEpHEHHS,
MIJMKACH OC10, SIK1 BUJIAIM Ta MPUKHSIIN CIIPaBYy.

226. HanaHHd cnpaB y TMMYacoBE KOPHCTYBAHHS 31MCHIOETHCS HE OUIBII SIK Ha OJUH
MiCSIIb.

227. Buny4yeHHS JOKYMEHTIB 13 CIHpaBH THOCTIHHOTO 30epiraHHs 3a00pOHSEThCA. Y
BUHATKOBHMX BMIIAJIKaX BIJIYUYEHHs JJOKYMEHTIB JIOIYCKA€THCS 3 JJO3BOJIY KEPIBHHKA YCTAaHOBU 3
000B’I3KOBUM 3aJIMIIEHHSM Yy CIIPaBl 3aCB1TUYEHUX HAJIECKHUM YHHOM KOIiil.

V. Ilopsiiok MiATOTOBKHM CIIPaB 10 Nepeaayi AJs apXiBHOTO
30epiraHHs

Excneprusa niHHOCTI JOKYMeHTIB

228. OcHOBHI 3acaau TPOBEJAEHHS EKCIEePTU3U I[IHHOCTI, CKJIAJEHHS OIMCIB CITPaB,
opopmieHHs cmpaB Ta Iepegadi  COpaB  J0  apxXiBHOTO  MiAPO3JALTY  YCTaHOBHU
BHU3HAUYaAIOThCA [HCTPYKINIEO 3 JIITOBOJICTBA B €1EKTPOHHIN (opMi.

Lliero IHCTpyKIli€I0 BU3HAYAIOTHCS OKPEMi OCOOJIMBOCTI MiJATOTOBKU CIIPaB, c(hOPMOBAHUX Y
narnepoBiit ¢opmi, 10 Tepenadl AJIA apXiBHOTO 30epiraHHs, sSKi 3aCTOCOBYIOTHCS 3a HAsIBHOCTI
mijicTaB, sIKi BU3HAIOTHCS OOIPYHTOBAaHMMH ISl CTBOPEHHS YCTAHOBOIO JOKYMEHTIB Y ManepoBii

dopmi.
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229. IlpoBeneHHs eKCIEPTH3H LIHHOCTI JOKYMEHTIB IOJIATAa€ y iX BCeOIYHOMY BHUBYEHHI 3
METOI0 BHECEHHS /10 HarionansHOTO apxiBHOTO (oHIY 200 BUIIYYECHHS 3 HHOTO Ta BCTAHOBJICHHS
CTPOKIB 30epiranHs JOKyMEHTIB, 1110 HE MiUIATal0Th BHECEHHIO J10 3a3HaYyeHOoro MoHy.

230. [nst opraHizariii Ta IpOBEACHHS €KCIIEPTU3H LIHHOCTI JOKYMEHTIB B yCTaHOBax (y pasi
MOTpeOU B CTPYKTYPHUX MIAPO3/1JIaX) YTBOPIOIOTHCS MOCTIMHO Jit04i eKCIIEPTHI KOMICIi.

231. ExcriepTu3a IiHHOCTI JOKYMEHTIB MPOBOJUTHCS IMOPOKY B CTPYKTYPHHUX ITiIPO3JijIax
YCTaHOBH O€3I0CEpEeIHbO 0CO0aMH, BIAMOBINAJLHUMH 3a OpraHizaimiio JIUTIOBOJCTBA B IHX
mipo3aijgax, pa3oM 3 EKCIEPTHOK KOMICIEIO TMMiJI METOJAWYHUM KEPIBHHUILITBOM CIIY)KOH
JIIJIOBOJICTBA Ta apXiBHOTO MiAPO3UTY YCTaHOBH.

232. BuitydeHHs JOKYMEHTIB IS 3HUIICHHS Oe3 MPOBEICHHS IOMEPEIHbOT SKCIEPTHU3H 1X
I[IHHOCTI 3a00pOHSIETHCS.

233. Bigbip 1OKyMEHTIB MOCTIHHOTO 30epiraHHs 3[IHCHIOETHCS Ha IMiJICTABl THUIOBUX Ta
BIJOMYHX (TaJIy3eBHX) TEPEIiKiB JTOKYMEHTIB 13 CTpokamu 30epiraHHs, HOMEHKJIATypH CIIpaB
YCTAHOBH MUISXOM TEPErysiay KOXKHOTO apKylia crpaBd. JlopydeHHsI OpraHiB BJIaJH BHIIOTO
piBHS, IO HAAIWIUIA O YCTaHOBH y BHIJISAJII MAnepoBOi KOIii, HE MOXYThb OyTH BiTiOpaHi sK
JIOKYMEHTH TOCTIHHOTO 4 TpuBajoro (monan 10 pokiB) 30epiranHsi.

234. 3a pe3yibTaTaMM €KCIIEPTU3U LIHHOCTI JOKYMEHTIB B YCTaHOBI CKJIAJa€TbCsl aKT PO
BWJIYUYCHHS JUIS 3HUILCHHS JIOKYMCHTIB Y marnepoBiii ¢popmi (zomatok 11).

235. 3BedeHi omucu crpaB MoOCTiiHOro, TpuBaioro (monan 10 pokiB) 30epiranHs Ta 3
KaJ[pOBHUX MUTaHb (0COOOBOTO CKIIAAy) Ta aKT MPO BUIYYCHHS JUIS 3HUIICHHS JOKYMCHTIB, HE
BifHeceHNX a0 HamioHanbHOro apxiBHOro (OHIY, PO3IIISIAIOTHCS EKCIEPTHOI0 KOMICIE0
YCTaHOBU ofHOYAcHO. [Ticis 3aTBep/PKEHHS aKTa yCTaHOBA MAa€ MPaBO 3HUIIUTH BU3HAYCHI HAM
JIOKYMCHTH.

236. AKT Npo BWJIYYEHHS JUIsl 3HUILEHHS JOKYMEHTIB CKJIAJa€ThCs I10JI0 JTIOKYMEHTIB, He
BHeceHUX A0 HamioHanbHOro apxiBHoro (oHay, Ha crpaBu Bci€i ycraHoBu. HaliMeHyBaHHS
CTPYKTYPHOTO MiJPO3/1Ty 3a3HaYa0ThCs NEpe IPYIOI0 3ar0JI0BKIB CIPAB I[LOTO MiPO3ALTY.

CkJ1aieHHs1 ONIMCIiB CIpPaB, 10 CKJIaJeHi y naneposii gopmi

237. Onuc crpaB - apXiBHUH JOBIIHUK, NMPU3HAUYEHUN JUIs OOJIIKY Ta PO3KPUTTS 3MICTY
OJIMHMIIb 30epiraHHs, OJUHMIL OOJIIKY, 3aKpIiIUIEHHS iX cucTeMaTH3alii y MekaxX apXiBHOTO

boumy.

238. Onmcu crpaB yKJIaJalThCs OKPEMO Ha CIpaBU HOCTiliHOro Ta TpuBajoro (moxazg 10
POKiB) 30epiraHHs Ta 3 KaJpoBHUX MHUTaHb (0coOoBoro ckiany). Ha cnpasu tumuacosoro (1o 10
POKiB) 30epiraHHsl ONUCH HE CKIaJaroThcsa. Y pasi JiKBiJalii 4 peoprasizallii yCTaHOBU Taki
OITMCH CKIaJar0ThCsI 000B’I3KOBO.

239. Omnwucu chnpaB CTPYKTYPHOTO MiJpO3JAUTY YCTaHOBHU CKJIAJAIOThCA IIOPOKY 3a
BCTaHOBIIEHOIO (hOopMOIO (Z101aTOK 12) MOCaoBOI0 0c000I0, BiAMOBIAATBHOIO 3 AUTOBOJCTBO Y
CTPYKTYpHOMY HIJPO3/111, 38 METOAUYHOI JOTIOMOTH apXiBHOTO MiIPO3/1JTy YCTAHOBH.

240. Homep ommcy crpaB CTPYKTYpHOTO MiJPO3/AUTy YCTaHOBH IOBHUHEH CKJIaJaTHCA 3
1HJEKCY CTPYKTYPHOTO MIAPO3ALTYy 3@ HOMEHKJIATYpOIO CIIpaB 3 J10JIaBaHHSAM IOYaTKOBOI JITEPH
Ha3BU KaTeropii JOKyMEHTIB, 10 BKIJIIOYAIOTHCA JI0 OIMHUCY, Ta YOTHPHOX LU(DP POKY, B SIKOMY
pO3MoYaToO ClpaBd, BKIIOYEHI A0 onucy. Hampukinazai, omucu crpaB MOCTIHHOrO, TPUBAIOrO
(monaxg 10 pokiB) 30epiraHHs Ta 3 KaApOBUX NHUTaHb (OCOOOBOTO CKIAAy) CTPYKTYpPHOTO
migpo3ainy 3 iHa. 5, mo po3nodvari y 2011 pori, matumyTts HOMepH: 5 IT - 2011; 5 T - 2011; 5
OC - 2011.

241. Ilix yac ckiagaHHs OMMCIB CHPaB CIIiJ] JOTPUMYBATHCS TAKUX BUMOT':


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1247
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1249

KO>KHA CIpaBa BHOCUTHCS JI0 OMUCY MiJl CAMOCTIHHUM MOPSIIKOBUM HOMEPOM (SIKILO CIIPaBa
Mae€ KiJIbKa TOMiB, KOYKHHI TOM BHOCHTBCSI IO OMHKCY TIiJ OKPEMHUM HOMEPOM);

rpadu omucy o(GOpMITIOIOTHCSA BIAMOBIAHO 10 BIJOMOCTEH, 3a3HAUYCHHUX Ha OOKJIAIUHIT
CIIpaBH;

y pa3i BHECEHHS JI0 OMHCY KUIBKOX CIIPaB IMigps]] 3 OJHAKOBHM 3arojIOBKOM 3a3HAYA€ThCS
MOBHICTIO JIMINIE 3arojIOBOK MEpIIoi CHpaBH, a BCi 1HIII OJHOPIAHI CIpaBH IO3HAYAIOTHCA
CJIOBaMH ““Te came”, TIPH [IbOMY 1HIII BiIOMOCTI PO CIIPaBU BHOCSITHCS JI0 OMHUCY MOBHICTIO (Ha
KO>KHI/ HOBIl CTODIHIII OMTUCY 3ar0JIOBOK BiITBOPIOETHCS MOBHICTIO);

rpada omnucy “IlpumiTKa” BHKOPHCTOBYETHCS UIS BIIAMITOK IPO OCOOIMBOCTI (hi3UUHOTO
CTaHy CIpaB, MPO Iepeaady CHpaB 1HIIUM CTPYKTYPHUM IMiIpO3AiIaM YCTaHOBU abo i1HIIIN
YCTaHOBI, PO HASBHICTH KOIIii TOKyMEHTIB Y CIIpaBi.

242. Onucu cnpaB BEAYTHCS MPOTATOM KIJIbKOX POKIB 3 BUKOPUCTAaHHSIM €IMHOT HACKPI3HOT
HyMepaii. CipaBu KOKHOTO POKY CTAHOBJISITH PIYHUI PO3/LJT OIHCY.

243. Y xiHIl onucy pOOUTHCA IMiJCYMKOBHH 3alMC i3 3a3HAYEHHSIM KiUTbKOCTI (mmdpamu i
CIIOBaMH) CIHpaB, IO OOJIKOBYIOTHCS 3a OMHCOM, a TaKOX OOYMOBIIOIOTHCS OCOOJIMBOCTI
HyMepallii CripaB B ONUCI (JIITEpHI Ta MPOITyIIeHI HOMEPH CIIPaB).

244. YV piyHMH PO3ALT OMHCY CIpaB BHOCATHCS TAKOX CIIPAaBU, HE 3aBEPIICHI MPOTITOM
KaJCHJApHOTO POKY. Y TaKWX BHUIAJKaX Y KiHI PIYHUX PO3[UTIB ONMKHCY KOKHOTO HACTYITHOTO
POKY, TPOTSATOM SIKOTO CIIPaBU NPOAOBXKYBAIHCS B JIIOBOJACTBI, 3a3HayaeThCs “JlJOKyMEHTH 3

2

[[bOTO IUTAHHS IUB. TAKOX Y PO3LIi 32 pik, Ne .

245. Onuc crpas, CKIAJICHUX y MAanepoBiil Gopmi, CKIIAAA€ThCS y TBOX MPUMIPHHUKAX, OJUH
3 SKHX TEpEeAaeThCs pa3oM 13 COpaBaMd JO apXiBHOTO MiAPO3JUTY YCTaHOBH, a IHIIUHN
3aJMIIAETHCS K KOHTPOJIBHUN PUMIPHUK y CITYKO01 T1JI0BOJICTBA.

246. Ha ocHOBI OIUCIB cIIpaB CTPYKTYPHUX MiAPO3ALTIB apXiBHUHM MiJPO3/ALT YCTaHOBH
roTye 3B€JEH1 ONKCHU CIIpaB MOCTIHHOTO Ta TpuBajoro (moHasa 10 pokiB) 30epiraHHs, 3 KaJApoBUX
MUTaHb (0COOOBOTO CKIAAY).

247. 3BenieHui onuC crpaB NOCTIHHOTO 30epiraHHs CKIAJa€ThCsl Y YOTUPbOX MPUMipHHUKAX,
TpuBasioro (noHaz 10 pokiB) 30epiraHHs - y ABOX NPUMIPHUKAX, 3 KaIPOBUX MUTaHb (0COOOBOIO
CKIaxy) - Yy TpboxX npuMipHukax. OAMH TNPUMIPHUK 3aTBEPKEHOTO ONUCY TMOJA€THCS
JEp’KaBHOMY apXiBy.

248. YcraHoBu 3000B’s3aHI ONMUCYBAaTH JOKYMEHTH HOCTiiiHOro Ta TpuBajoro (moHaxn 10
POKiB) 30epiraHHs, 3 KaJpOBHUX MHUTaHb (0COOOBOrO CKJIaJqy) HE MI3HIIIE HIXK 4Yepe3 JBa POKU
micyis 3aBepIIEHHs ChpaB y JUIOBOJCTBI, a TaKOX IepelaBaTH JOKYMEHTH TOCTiiHOro
30epiraHHs BIATOBITHO JI0 3aTBEP/KEHUX OMUCIB CIpPaB /0 JEP’KaBHUX apXiBIB B YCTAHOBJIEHI
3aKOHOJABCTBOM CTPOKH.

OdopmieHHs cnipas, CKJIAJCHUX Yy naneposii gopmi

249. OdopmienHs copaBu mocTidHOTO 1 TpuBanoro (moHax 10 pokiB) 30epiraHHs
nepeadavae HyMmepallilo CTOPIHOK y CIpaBi, CKIaJEHHS y pa3i MoTpedu BHYTPILIIHHOIO OMHUCY
JIOKYMEHTIB CIIpaBH, HasBHICTh 3aCBIAUYBaJIbHOTO HAIIUCY CIIPaBU MPO KUIBKICTh CTOPIHOK 1 PO
0c0o0IMBOCTI (i3UYHOTO CTaHy Ta (GOPMYBaHHS CIpPABH, MiJIMIMBAaHHSA a00 ONpaBJIEHHS CIpPaBH,
odopMIIeHHS OOKJIAIUHKH CIIPABH.

250. JlokyMeHTH THMYacoBOro 30epiraHHs, c(pOpMOBaH1 y CHOpaBH, HE MiALIMBAIOTHCA,
CTOPIHKM HE HyMEPYIOThCSI, YTOUHEHHS eJIeMEeHTIB 0(OpMIIEHHS OOKIaJUHKH HE MPOBOJIUTHCS,
3a BUHATKOM MEPBUHHOI OyXraiTepchKoi JOKYMEHTAI].



251. Iicna 3akiHYEHHS AUTOBOAHOTO POKY JI0 HAIMKCIB HA OOKJIaJUHKAX CIPaB MOCTIHHOTO i
TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOXIJHI YTOYHEHHS, TEPEBIPAETHCS BIAMOBITHICTH
3aroJIOBKIB CIIpaB Ha OOKJIAJHMHII 3MICTy MiAIIMTHUX JOKYMEHTIB, BHOCATHCS Yy pa3i moTpedH 10
3aroJioBKa CIIPaBH JIOJATKOBI BiOMOCTI (TIPOCTaBIISIOTHCS HOMEPH HaKasiB, IPOTOKOJIB,
3a3HAYaOThCA BUAM 1 (POPMH 3BITHOCTI TOIIIO).

252. Jlara Ha OOKJAIMHII CIpaBH TOBHHHA BIJNOBIJaTH POKY IOYATKy 1 3aKiHUCHHS
CIIpaBH; y CHpaBi, 0 Ma€ JTIOKYMEHTH 3a OUIbII paHHI POKH, HIX PIK YTBOPEHHS CIIpaBH, ITiJl
JATOI0 POOUTHCS HAMHKC “€ JOKYMEHTH 32 POKH.

253. Ha oOxyaguHKax CHopas, IO CKIJIQJAIOTHCSA 3 KIIBKOX TOMIB, MPOCTABISIOTHCS JATH
MEPIIOT0 1 OCTAaHHBOTO JIOKYMEHTIB KOXHOTO TOMY (YacTHHH). Y pa3i 3a3Hau€HHS TOYHOI
KaJICHJIAPHOI TaTH MPOCTABJISETHCS YUCII0, MICSIh 1 piK. YUCIIO 1 piK TO3HAYAIOTHCS apaOChKUMU
1 paMu, MICALb MUIIETHCS CIIOBOM.

254. Ha oOknmaaMHII CHOpaBU MPOCTABISETHCS HOMEP CIPAaBU 3a 3BEJCHUM OIKMCOM 1 3a
MOTO/IKEHHSM 3 apXiBHUM MiAPO3/1IOM YCTAaHOBH - HOMEpP OMHUCY 1 POHTY.

255. YV pasi 3MiHM HaiiMeHyBaHHS ycTaHOBH (ii CTPYKTYPHOTO MiApPO3MAiTYy) HPOTITOM
nepiofy, SKMHA OXOIUTIOITH JOKYMEHTH CHpaBu, abo Mmia dYac mepenadi CIpaBd [0 1HIIOT
YCTaHOBH (CTPYKTYPHOTO ITiIPO3/ILTY) Ha OOKJIaJIMHIII CITPABH 3a3HAYAE€THCS HOBE HAMEHYBaHHS
YCTaHOBU (CTPYKTYPHOIO MiAPO3/ILTY), a MOMepeaHe OEpeThes B AYKKH.

256. Hanucu Ha OOKIaJAMHKAX CHpaB TMOCTIHHOro Tta TpuBanoro (moHan 10 pokis)
30epiraHHs POOJIATHECS YITKO YOPHHM CBITJIOCTIHKHM YOPHWJIOM a0o mactor. HakieroBaHHs
TUTYJIBHOTO apKyllia Ha OOKJIaIUHKY CIIPABU HE JOMYCKAETHCS.

Ilepenaua cnpas, ckjIajeHHX y naneposiii popmi, 10 apxXiBHOI0 MiAPO3iTy YCTAHOBH

257. CnpaBu noctiiiHOrO Ta TpuBajoro (moHax 10 pokiB) 30epiranHs, 3 KaApOBHUX IMHUTaHb
(ocoboBOro ckiIaay) uepes JBa POKH MICHs 3aBEPLICHHS 1X BEJCHHS MepelaloThCs 0 apXiBHOTO
HIPO3UTY YCTAaHOBH B YIIOPSIKOBAaHOMY CTaH1 JUIsl MOAAIBIIOro 30€piraHHs Ta KOPUCTYBAHHS.

258. Ilepemaya cmpaB 10 apxiBHOTO MiAPO3/ALTY YCTAaHOBU 3[iMCHIOETBCS 3a rpadikom,
3aTBEPKCHUM KEPIBHUKOM YCTaHOBH.

259. 3a nMCbMOBUM 3BEPHEHHSM CTPYKTYPHOTO MiAPO3/UTy apXiBHUH MIiIPO3/ALT YyCTaHOBU
odopmIsie BUauy cpas, CKIAJIeHUX Y ManepoBiit GopMmi, Ha CTPOK J0 TPHOX MICSIIIB.

260. IlpuiiMaHHsS-TIEpeadya KOXKHOI CHpaBU 3AIHCHIOETBCS TPAIIBHUKOM apXiBHOTO
HipO3/iy YCTAaHOBU B NPHUCYTHOCTI MpalliBHUKA YCTaHOBH, SIKUIl Tepenae ymopsaKOBaHI Ta
odopMIIEH1 CIIPaBHU.

261. CnpaBu nocrtifiHoro Ta TpuBanoro (moHaa 10 pokiB) 30epiraHHs NepegaroThCs /10
apxiBHOTO MiIPO3/ILTY YCTAHOBH 32 OIHCAMHU.

VY KIHII KOXXHOTO MNPUMIPHHMKA OMNKCY TMpaliBHUK apXiBHOrO MiApo3aury abo ocoba,
BIJIMIOBiJJaJIbHA 32 BEJICHHS apXiBHOTO MiJPO3/1Ty YCTaHOBH, PO3MHUCYETHCS Yy MPUHHATTI CIIpaB i
npoctanisie aaty. OJIMH NPUMIPHUK OMKCY MOBEPTAETHCS CTPYKTYPHOMY HiAPO3/UTY, BCl 1HIII
3aJIMIIAIOTHCS B apXiIBHOMY MiJPO311i yCTAaHOBH.

CrpaBu, 110 NEPeAalOThCS 10 ApXiBHOTO MiJPO3JUTY YCTaHOBM, MOBHUHHI OyTH 3B’s3aHi
HaJIC)KHUM YHHOM.

VYcraHoBu 3000B’d3aHi 3a0e3neunTd 30epiraHHs apXiBHUX JOKYMEHTIB Ta Mepeady
JIOKYMEHTIB, 10 Halexarb g0 HarionaaesHoro apxiBHoro ¢GOHAY, MICHS 3aKiHUYEHHS
BCTAHOBJICHUX T'PAHUYHUX CTPOKIB iX 30epiraHHd B apXiBHOMY HiApPO3JiJl YCTaHOBH MJIs
MOCTIMHOTO 30€epiraHHs /10 BIAMOBIIHOTO JI€P>KaBHOT'O apXiBy.



Jonarok 1
1o TunoBoi IHCTPYKITIT 3 NUJTOBOACTBA B
MIHICTEpPCTBAX, IHIIMX EHTPATbHUX Ta
MICIIEBUX OpTaHaX BUKOHABYOI BJIaIx

(oyHKT 8)

3AT'AJIBHI ITIPABUJIA
oopmJIeHHSI IOKYMEHTIB

1. JIns odopMIIeHHST TEKCTIB CIIY>)kOOBHX JIOKYMEHTIB BUKOPHUCTOBYETHCS TapHiTypa Times
New Roman ta mpudt posmipom 12-14 npykapcbkux myHKTIB a0o 8-12 npykapChKuX ITyHKTIB
U1 ApYKyBaHHsS pekBizuTy “IIpi3Buiie BUKOHaBIS 1 HOoMep Horo TenedoHy’, BHHOCOK,
NOSICHIOBAJIBHUX HAIHUCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTa a00 HOro peKBi3UTiB TOLIO.

2. IIpu odopmieHH1 3aCTOCOBY€ETHCS MIPUPT:

HaAMBXUPHUN MIPUT BETUKUMHU JIITEPAMH - AJI1 HA3BU BUJLY TOKYMEHTA;
HaMBXUPHUAHN (TIPSIMHIA a00 KYpCHB) - IS 3ar0JOBKIB Ta KOPOTKOTO 3MICTY JIOKyMEHTA.
3. Ilpu odopMIICHHI TEKCTIB MIKPSIKOBHH IHTEPBAJI TOBUHEH CTAHOBUTH:

1 - nns ckIaoBUX TEKCTY JOKYMEHTa, PeKBI3UTY “‘/0laTOK™ Ta MOCWIIaHHA HA JOKYMEHT,
10 CTaB IiICTABOIO IS MiTOTOBKY (BHIaHHS) IIOTOYHOTO IOKYMEHTA;

1,5 - i ckaoBUX YacTHH PEeKBi3uTIB “Anpecat” Ta “I'pud 3aTBepmKeHHs”;
1,5-3 - Ans BigOKpeMIIEHHS PEKBI3UTIB JOKYMEHTa OJIMH BiJ] OJTHOTO.

4. BnacHe iM’s Ta mpi3Buile B pekBi3uTi “Tlinnmuc” po3MillyeThCcsi Ha PiBHI OCTAHHBOTO
psiIKa Ha3BH MOCA/IH.

{Tlynkm 4 i3 sminamu, enecenumu 32iono 3 [locmanoeoio KM Ne 375 6io 17.04.2019}

5. MakcumasbHa TOBKMHA psKa 0araTopsIKOBUX PEKBI3UTIB (KPIM PEKBI3UTY TEKCTY) - 73
MUTIMETpH (28 IpyKOBaHUX 3HAKIB).

6. SIkmo KOpOoTKuil 3MicT 10 Tekcty mnepeBuinye 150 3HakiB (II'sTh PpAOKiIB), HoOro
JI03BOJISIETHCS TIPOJIOBXKYBATH JIO MEXI mpaBoro noJist. Kparmka B KiHIli 3ar0JI0BKa HE CTaBUTHCA.

7. Ilpu opopMIieHHI JTOKYMEHTIB BIJICTYH BiJl MEXI1 JIIBOTO TOJI TOKYMEHTA CTAHOBUTH:
125 miniMeTpiB - 1715 iM’s Ta pi3BuUILA pekBi3uTy “Tlignuc”;

100 minimetpiB - 1 pexBizuta “T'pud 3aTBepKEeHHS”;

90 miniMeTpiB - sl peKBI3UTY “Anpecat’;

10 mimimMeTpiB A ab3alliB y TEKCTI;

{A63ay n'smuii nynkmy 7 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

0 MinimMeTpiB:

{A63ay wocmuii nynkmy 7 6 pedaxyii [locmanosu KM No 375 6i0 17.04.2019}

st cmB: - “CIIVXAJIA»,  “BUCTYNWIW», “BUPIIIWIIN», “YXBAJIWJIN”,
“HAKA3VIO”, “30bOB’A3V10”;



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n607
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n260
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253

{A63ay nynkmy 7 6 pedakyii I[locmanosu KM Ne 375 6io 17.04.2019}

JUTSE pekBi3UTIB: “‘/laTa IIOKYMCHTa” “KopoTtkuii 3micT nokymenTa”, “Tekct” (6e3 a63auiB)
“BinmiTka mpo HasBHICTH noxaTkiB”’, “IIpi3Builie BHKOHABIA 1 HOMep roro Tenedony”
“BigMiTKa MPO BUKOHAHHSA JIOKYMEHTa 1 HAJCHWJIAHHS HOro 10 CIpaBu’, CIIOBO I[o,uaTOK ,
pekBisutn “Jlomatok” Ta cioo “IlimcraBa” 3ammcy mpo MOCHJIAHHS HAa JOKYMEHT, IO CTaB
MiJICTABOI0 JUIsI MIATOTOBKM (BUAAHHS) IMOTOYHOTO JOKYMEHTa, HallMEHYBaHHS IOCaaAH Yy
pekBizuTi “Iligmuc”, 3acBiq4yBaJIbHOrO Hamucy “3rifHO 3 OpuriHajgoMm™ Ta IS TEPIIOro
pexBizuta “I'pu 3aTBepaKeHHs”, SKIIO iX B JOKYMEHTI /1Ba.”;

{A63ay nynkmy 7 6 pedakyii I[locmanosu KM Ne 375 sio 17.04.2019}

8. Ilix yac oopmiieHHs JOKYMEHTIB (JI0JIaTKIB 10 HUX) Ha JIBOX 1 OUIBIIIE CTOpiHKAaX JApyra
Ta HACTYITHI CTOPIHKYA MOBUHHI OyTH IPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBIISATHCS IOCEPEAMHI BEPXHBOTO IOJISI CTOPIHKH apaOChKUMHU
nudpamu Oe3 3a3HAUyCHHS CjoBa ‘‘CTOpiHKA” Ta po3aioBUX 3HakiB. Ilepma cropiHka He
HYMEpY€EThCS Hi B JOKYMEHTI, Hi B KO)KHOMY 3 JOJATKiB. JJOKYMEHT 1 KOKEH 3 JIOJATKiB MArOTh
OKpeMy HyMepallilo.

10. TekcTn JOKYMEHTIB JAPYKYIOTHCSI Ha OJTHOMY Oolli apkymia. JJokyMeHTH He MOCTIHHOTO
CTpoKy 30epiranHsi obcarom Oinbine 20 CTOPIHOK JONMYCKA€ThCA OPYKYBAaTH Ha JHUILOBOMY 1
3BOPOTHOMY OOILli apKymia, mpu mboMmy pekBi3uT “Ilimnuc” moBHMHEH OyTH pO3MIIIEHUH Ha
JHMIFOBOMY, @ HE Ha 3BOPOTHOMY 0011l OCTAaHHBOTO apKylia JOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM pO3MIIIYEThCSI B HUXKHBOMY JIIBOMY KYTi HEpIIOi
CTOPIHKH JOKYMEHTA.

{looamoxk donosnerno nynkmom 11 32iono 3 Ilocmanosoro KM Ne 375 6io 17.04.2019}

Jonmatok 2
1o TunoBoi iIHCTpyKUIi 3 17I0BOJICTBA
B MIHICTEPCTBAX, 1HIIUX LIEHTPAIbHUX
Ta MICLIEBUX OpraHax BUKOHABYOI BJIaJU

(mynHkT 37)

NPUMIPHUM MEPEJIK
AOKYMEHTIB, 110 103BOJISIETHCS 3aTBEPAKYBATH MPOCTABJISHHAM
rpuda 3aTBepaKeHHA MOCAA0BOI 0CO0M 32 YMOBH IX MiATOTOBKH Y
namneposiii popmi
1. Axtu (rotoBHOCTI 00’€KTa IO €KCIUTyaTallll; CIHCaHHS; 1HBEHTapu3allii, eKCIepTH3H;
BUJIY4EHHS CIIPaB JUIsl 3HUIIEHHS; TIepe/iadi CIIpaB; JiKBiAalii yCTaHOB TOLIO).

2. 3aBnaHHs (Ha MPOEKTYBaHHS 00’ €KTIB, TEXHIYHHUX CIIOPY/, KaIliTaabHe OyIiBHHUIITBO; Ha
MPOBEJCHHS HAYKOBO-JOCTIAHUX, MPOCKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJOTIYHUX POOIT;
TEXHIYHI TOIIIO).

3. Komropucu BUTpaT (HAa YTpUMaHHS amnapaTry yIpaBliHHSA, OYIWHKIB, MPUMIIICHb,
CIIOpPY/I; Ha MIATOTOBKY Ta OCBOEHHSI BUPOOHHIITBA HOBHX BHUPOOIB; Ha KariTajabHEe OyIIBHUIITBO
TOIIIO).

4. Tlepeniku (mocaj MpaliBHUKIB 3 HEHOPMOBAaHUM POOOYMM JIHEM; THUIIOBHX, BIIOMYHX
(ramy3eBHX) TOKYMEHTIB 13 CTpOKaMu 30epiraHHs TOLIO).


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n258
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n693

5. Po3uiHKM Ha BUKOHAHHS POOIT.
6. CratyTtu (II0JI0)KEHHS) YCTAHOB.

7. CTpyKTypa yCTaHOBH.

Jonmarox 3
10 TumoBoi IHCTPYKIIi 3 1I7I0BOJICTBA B
MIHICTEpCTBAX, IHIIMX EHTPATbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIH

(oyHKT 67)

PUMIPHUM IEPEJIIK
JOKYMEHTIB, MIANMHUCHA HA IKUX CKPIIIIOIOTHCS repOo0BOI0 MEYATKOI0 Yy
pa3si iX CTBOpeHHs y naneposiil (popmi ad0 3aCBITIYIOTHCSH
KBAJTi(PiKOBaHOI0 €JIEKTPOHHOIO NEYATKOK YCTAHOBH Yy pa3si ix
CTBOPEHHS B €JICKTPOHHIN Gopmi

1. AkTu (BUKOHaHHS POOIT, CIMCAHHS, €KCIEePTHU3H, (PIHAHCOBHX MEPEBIPOK; BHIIYYCHHS
CrIpaB JUIsl 3HUILECHHS; TIepeaadi Crpas TOIIO).

2. BUCHOBKH 1 BIAT'YKM YCTaHOB Ha AMCEpTallii Ta aBTopedepaTH, M0 HAICHIAIOTHCS 0
Buinoi aTecraniiinoi komicii Ykpainu.
3. JoBiaku (JIiMiTHI; PO BUILIATY CTPAXOBUX CYM; BUKOPUCTAHHS OFOKETHUX aCUTHYBAaHb

Ha 3apIuiaTry; Mpo HapaxoBaHy 3apIUIaTy TOILO).

4. JloroBopu (mpo MarepiaibHy BIANOBINAIbHICTh, HAYKOBO-TEXHIYHE CIIBPOOITHHUIITBO,
HIAPSIU, OPEHy IPUMILIEHb; PO BUKOHAHHS POOIT TOLIO).

5. JlokyMeHTH (HOBIJIKM, TOCBIJYEHHS TOIIO), IO 3acBIAYYIOTH IpaBa TPOMAasH 1
IOPUANYHUX OCi0.

6. JlopydueHHs Ha Ojep>KaHHS TOBapHO-MaTepialbHUX I[IHHOCTEH, OrO/KETHI, 0aHKIBCHKI,
TIeHCIIHI, TJIATIKHI.

7. 3aBnaHHs (Ha NPOEKTYBaHHS 00 €KTIB, TEXHIYHUX CHOpPYA, KamiTajibHe OyIIBHHUITBO;
TEXHIYHI TOIIIO).

8. 3asBM (Ha aKpEeTUTHUB; PO BIAMOBY BiJ aKIIENTYy TOIIO).
9. 3asBku (Ha 00JaAHAHHS, BUHAXOH TOIIO).

10. 3pa3ku BIIOMTKIB MEYaTOK 1 MIJMUCIB MPALiBHUKIB, K1 MalOTh MpaBO 3/1HCHIOBATH
(biHAHCOBO-TOCIIOIAPCHKIi Orepartii.

11. Komrropuc Butpar (Ha yrpuMaHHs amapaTy YIpaBIiHHI; Ha MIATOTOBKY Ta OCBOEHHS
BUPOOHMIITBA HOBUX BHUPOOIB; HAa KAJIBKYJAIIK 3a JOTOBOPOM; Ha KamiTaibHE OyHIBHUIITBO

TOIIIO).
12. JIuctu rapanTiiiti (Ha BUKOHaHHS poOIT, HaJJaHHS MOCIYT TOMIO).

13. Tloganns 1 kJjomoTaHHs (IIPO HAropo/PKEHHA OpJeHaMHM 1 MeAalsiMu; TIpo
IPEMIIOBaHHS).

14. TIpoTokonu (IOroKeHHS IJIaHIB MOCTABOK).

15. Peectpu (uekiB, OFOPKETHUX JOPYUCHB ).


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n788

16. Cnenudikaii (BupoOiB, IPOAYKIIii TOIIIO).

17. CrinpHi TOKYMEHTH, TiATOTOBIICH] B/l iIMEH1 IBOX 1 OijbIlIE YCTAHOB.
18. CtaTyTn ycTaHOB.

19. TUTyabHI CIIUCKH.

20. TpymoBi KHUKKH.

21. Apkyuri mOToKeHHS TPOEKTiB HOPMATUBHO-TIPABOBUX AKTIB.

ooamoxk 3 i3 sminamu, enecenumu 321010 3 [llocmanosoro KM Ne 375 6i0 17.04.2019}

Jonarok 4
10 TumoBoi IHCTPYKIIi 3 1I7I0BOJICTBA B
MIHICTEpCTBAX, IHIIMX EHTPAIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIH

(myHkT 155)
IMPUMIPHUM EPEJIIK
JOKYMEHTIB, 110 He MiJISITalTh PeecTpalil cayk0010 JJIOBOACTBA
No Bun noxymenta CrientianbHUI 00JTIK*
1. 3Benenns Ta indopmarris, HagiCIaHi 10 BioMa HE MJIATal0Th peecTpartii

9u 00Ky y OyIb-SIKHii

2. Pexiamui MoBiIOMIICHHSI, TUIAKATH, IPOTPAMHU Hapa, iHIHi crocio

KOH(epeHIIii To1o
3. IlpeiickypanTtu (korii)
4. Hopwmu BuTpatu MaTepiajiB
5. BiTanpHi IUCTH 1 3aIIpOIIEHHS
6. MicsyHi, KBapTajbHi, HIBPIYHI 3BITH
7. T'padiku, Hapsau, 3asBKUA, POSHAPSIAKA
8. ®opMmu CTaTHCTUYHOT 3BITHOCTI

9. /JIpyxoBaHi BUAaHHs (KHHUTH, )KypHAaJIH, OIOJIETEeH1) 616110TEeKa
(06JIIKOBYIOTBCS JIULIIE Y
pa3i ii HasiBHOCTI)

10. Haykogi 3BiTH 32 TeMaMH ciry’k06a HayKOBO-
TEXHIYHO1 iHpOopmarii
(0OMIKOBYIOTHCS JIUIIIE Y
pasi il HassBHOCT1)


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n261
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11. HauanbHi 1m1aHu, TPOrpaMu (KOITiT) KaJIpoBa CIIyx)0a
12. Jorosopu Oyxranrepchka ciyx0a

* ¥V pasi BiZICYTHOCTI B YCTaHOBI BiJIMOBIMHOTO CIEIiali30BAHOIO MiIPO3IUTy CHEIiadbHUNA OOJIK 3iHCHIOETHCS
ciryk0010 JIJI0BOJCTBA 200 3a PILICHHSIM KEPiBHUKA YCTAHOBH HE 3/1HICHIOETHCA.

Jonarok 5
10 TumoBoi IHCTPYKIIi 3 1I7I0BOJICTBA B
MIHICTEpCTBAX, IHIIMX IEHTPAIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIH

(myskT 161)

IMPUMIPHUM CKJIAJ
3ammcy Mpo peecTpauito BXiIHUX JOKYMEHTIB*

1. Bux noxymenTa.
. Jlara Ta yac HaJAXO/)KEHHS TOKYMEHTa B YCTAHOBY.

. ara peecrpailiii 10KyMeHTA.

2
3
4. PeectpaniiiHuii iHIEKC TOKYMEHTA.
5. KopecnnoHAeHT.

6. lata peectpaiii Ta peecTpauiifHuN 1HIEKC KOPECIOHICHTA.
7. KopoTkuit 3MicT.

8. BiamoBimaabHUI MiIPO3M1J YCTAaHOBM, SIKMM B YCTAaHOBJIEHOMY MOPSJIKY BU3HAYCHHM
BI/INIOBIJAJIbHUM 3a BUKOHaHHS JJOKYMEHTA B YCTaHOBI.

9. BinnoBinanbHUN BUKOHABEIb - MPAliBHUK BIAMOBIJAIBHOTO MiIPO3/Ty YCTAaHOBH, SIKHH
B YCTaHOBJICHOMY TOPSIIKY BU3HAUEHHH BiIIOBIJAIbHUM 32 BUKOHAHHS JJOKYMEHTA B YCTaHOBI.

10. BigmiTka npo BUKOHAHHS TOKYMEHTA.
11. Copasa Ne.

* JTHCTpPYKII€0 3 JITOBOJCTBA yCTAaHOBH MOXE OYTH Iepen0adeHO TOJATKOBI CKJIAOBI YaCTHHH JKypHAIy Ta
BU3HAUYCHO 1HIIMI MOPSAAOK X PO3MIILICHHS.

Jonatok 6
10 TumnoBoi IHCTPYKIIII 3 1IJIOBOJICTBA B
MIHICTEPCTBAX, IHIIMX IEHTPAJIIbHUX Ta
MICIIEBHX OpraHax BUKOHABYOI BJIAIH

(oynkT 161)

IMPUMIPHUM CKJIAJ
3anmMcy Mpo peecTpauiio BUXiTHMUX JOKYMEHTIB, CTBOPEHUX
YCTAaHOBOKO™*

1. laTa peectpallii JOKyMEHTAa.
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2. PeectpaniiiHuil iHAEKC TOKYMEHTA.

3. Anpecar.

4. KopoTkwuii 3MicT.

5. BianoBiganbHMIA MAPO3/ia YCTAHOBH, SIKMM MIATOTOBJICHO JOKYMEHT.

6. BinnoBinanpHUN BUKOHABEIb - MPAIiBHUK BiJMOBIIAIBHOTO MiIPO3/IUTy YCTAaHOBH, SIKHHA
HiATOTYBaB JOKYMEHT.

7. JlaTa Ta yac HaJXOJKCHHS JOKYMEHTA aapecary.

8. JlaTa peecTpallii Ta peecTpaliiHui iHACKC aapecara.
9. BigMmiTka mpo BUKOHAHHS JJOKYMEHTA aJ[pecaToM.
10. CrpaBa No.

* JHCTpYKIli€l0 3 JITOBOJCTBA yCTAHOBU MOXE OYTH Mepen0adeHO MOJATKOBI CKJIAOBI YaCTHHH JKypHAIy Ta
BU3HAYCHO HIIUH HOPSAIOK IX PO3MILLIEHHS.

Jonatok 7
1o TunoBoi iHCTPYKLIi 3 1IJIOBOJCTBA B
MiHICTepPCTBAaX, IHIINX IEHTPATBHUX Ta
MICIIEBUX OpPTaHaX BUKOHABYOI BJIax

(oyskT 179)

CTPOKHA
BHKOHAHHA OCHOBHUX IOKYMEHTIB

1. Akt Ilpesunenta Ykpainu - 30 aHIB 3 AaTH HaOpaHHS HUM YMHHOCTI, SKIO UM aKTOM
He nepea0ayeHo CTPOK BUKOHAHHS BUZHAYEHOTO0 HUM 3aBJIaHHS.

2. 3anut abo 3BEpHEHHS:

HApOJHOro Jenyrata YKpaiHM - 3riJHO 3 BUMoramu 3akoHy VYkpainu “IIpo craryc
HapOJIHOTO JienyTara YKpaiHu';

{A63ay opyauit nynkmy 2 i3 sminamu, eneceHumu 32i0Ho 3 [locmanosoro KM Ne 375 6io
17.04.2019}

nenyrata Bepxosnoi Pagu ABronomuoi PecriyOniku Kpum - npotsirom 15 nHiB 3 AHS Horo
HAJXO/KEHHS;

JenyTaTa MicIieBoi paau - mpoTsarom 10 mHIB 3 THS HOTO HAIXOMKEHHS.

3. Skmo 3amuT (3BEpHEHHS) HAapoJHOro JAemyTata YkpaiHu (demyrara BepxoBhoi Pamu
ABroHomHOI Pecriy0miku Kpum, nenmyrara miciieBoi pajau) 3 06’ €KTUBHUX MPUYUH HE MOXKe OyTH
PO3TIIIHYTO B YCTAQHOBIICHWH CTPOK, HAJCHIIAEThCS MHCHMOBE IIOBIIOMIICHHS Cy0’€KTaM
BHECEHHS 3alTUTY (3BEpHEHHS) 13 3a3HAYEHHSAM MPUYUH MPOJIOBKEHHS CTPOKY PO3TIISALY.

CTpok po3risay IenyTaTChbKOrO 3BEPHEHHS 3 ypaxXyBaHHSIM CTPOKY MPOJIOBKEHHS HE MOXKE
nepeBunryBaTd 30 AHIB 3 MOMEHTY HOTO HaXOHKCHHS.

4. Pimenns KaGinery MinicTpiB YKpaiHu IIOJ0 JTOOMPALIOBAHHS NMPOEKTIB HOPMAaTHUBHO-
MpaBOBUX akTiB - mpoTsroM 10 1mHIB 3 AHS TPUHHATTSA BIAMOBIIHOTO PINICHHS, SKIIO ITUM
pIIlIEHHSM HE BCTAHOBJICHO 1HIIUI CTPOK.
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5. TlocranoBu Ta BucHOBKHM Kouerii PaxynkoBoi mamatu - mpotsroM 15 nHIB 3 1mHS iX
peecTpallii B yCTaHOBI, SKIIO B HUX HE BCTAHOBJICHO 1HIIIUHA CTPOK.

6. ITorokeHHs TPOEKTIB aKTIB 3aiHTEPECOBAHUMHU OpraHaMH - Y CTPOK, YCTAHOBJICHHH X
TOJIOBHUMH PO3POOHHKAMH BiAMOBITHO 10 BUMOT Pernamenty Kabinery MiHicTpiB YkpaiHu.

7. 3anuT Ha yOaiyHy iHGOpMaIlito Bia Gpi3HUHO1, FOPUAMIHOI 0cOOH, 00’ € THAHHS TPOMAJISTH
0e3 crarycy IpUANIHOT 0COOH, KpiM Cy0’ €KTIB BIIaJHUX MOBHOBAXKEHB, Ta HAaJaHHS BIATIOBIII Ha
3amUT Ha 1HGOpPMAIII0 - MPOTIrOM CTPOKY, BH3HaueHOTro ctarTero 20 3akony Ykpainu “TIpo
JOCTYT /10 1y0siunoi iHdopMmartii”.

Honatox 8
10 TuroBoi iIHCTPYKILIi 3 IIOBOJICTBA B
MIHICTEpCTBAX, IHIIMX EHTPAIHHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIH

(zyukT 190)
IHO®OOPMAILIA
PO CTAH BUKOHAHHA 3aBJaHb Ha . .20
Ne  [HaitmenyBanHs CrtaH BUKOHAHHS 3aBJaHb (JJOKYMEHTIB)
Ta 1HIEKC
CTPYKTypHOI'O yChOTO 3 HAX
T PO3 LTy
BHUKOHAHO CTPOK CTPOK MTOPYIIICHO
IIOIOBYKEHO

HaiimenyBanns nocaau
KepiBHUKA CITyXOU TiIT0BOACTBA Bnacne im’s [TPI3BUILIE

.20
Hooamoxk 8 i3 sminamu, enecenumu 321010 3 Illocmanosoro KM Ne 375 6io 17.04.2019}

Jonarok 9
1o TumoBoi IHCTPYKITIT 3 NJTOBOJICTBA B
MIHICTEpPCTBAX, IHIIMX IEHTPATbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIIH

(myHkT 204)

HPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAaB CTPYKTYPHOIO MiAPO3ALLY y naneposiii popmi

Hooamox 9 i3 sminamu, enecenumu 321010 3 [llocmanosoro KM Ne 375 6i0 17.04.2019}
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Jomarok 10
10 TumoBoi IHCTPYKIIIi 3 1I7I0BOJICTBA B
MIHICTEpCTBAX, IHIIMX EHTPATbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAJIH

(myukT 204)

HNPUMIPHA ®OPMA
3Be/IeHOI HOMEHKJIATYPH CIIPaB YCTAHOBH y Naneposii popmi

{Hooamox 10 i3 3sminamu, enecenumu 32iono 3 Ilocmanosorw KM Ne 375 6io 17.04.2019}

Honarok 11
1o TumoBoi iIHCTPYKITIT 3 NJTOBOACTBA B
MiHICTepPCTBaX, IHIINX EHTPAITBHUX Ta
MICIIEBUX OpTaHaX BUKOHABYOI BJIaIx

(oyHKT 204)

IHPUMIPHA ®OPMA
aKTa PO BUJIYYEHHS ISl 3SHUIIEHHS JOKYMEHTIB y namneposiii popmi

Hooamox 11 i3 sminamu, enecernumu 32iono 3 Iocmanosoro KM Ne 375 6io 17.04.2019}

HonaTox 12
1o TuroBoi iIHCTPYKIIIi 3 TI7T0BOJICTBA B
MIHICTEpCTBAX, IHIIMX EHTPAIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIAIIH

(oynHkT 239)

IHPUMIPHA ®OPMA
OmnuCy Crpas y namneposiii ¢gopmi

{ooamox 12 i3 3sminamu, enecenumu 32iono 3 Ilocmanosorw KM Ne 375 6io 17.04.2019}

3ATBEP/I’KEHO
nocranoporo Kadinery MinicTpiB Ykpainu
Bia 17 ciuns 2018 p. Ne 55

PETJIAMEHT
oprasizauii B3aEMo/ii OpraHiB BAKOHABYO0I BJIA/IU B
eJICKTPOHHIN Gopmi

1. Le#t PernamenT BU3Hayae 3arajibHi 3acajJy OpraHizauii IOPUAMYHO 3HAYMMOI B3a€MOJIi
OpraHiB BUKOHABYOI BJIa/IM B €JIEKTPOHHIN (Popmi.

2.V npomy Pernamenti TepMiHM BXKMBAIOTHCS Y TAKOMY 3HAYEeHHI:

1) cuctema enekTpoHHOI B3aeMoil opraniB BukoHaB4oi Bnaau (CEB OBB) (nani - cucrema
B3a€EMOJIIT) - Jep)KaBHA TEJICKOMYHIKAIlIfHA CHCTeMa, MPU3HA4YeHA JIJIsi aBTOMaTH3aIlili MpoIeciB
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CTBOPEHHS, HAJCWIAHHs], Mepenadi, Ofep)KaHHS, OOpOOJIEeHHs, BHKOPHCTaHHs, 30epiraHHsd,
3HUIICHHS JOKYMEHTIB B €JEKTPOHHIN (opmi, 1m0 HE MICTIATh 1HGOpMarii 3 OOMEKEeHUM
JOCTYIIOM, 13 3aCTOCYBaHHAM KBasli()iKOBAaHOTO EJIEKTPOHHOTO MiANHUCY Ta/abo KBasi(hiKoBaHOI
SJICKTPOHHOI MeYaTK, a TAKOXK OpraHi3alii MiXBiIOMYOTO MOHITOPHUHTY 32 CTAHOM BUKOHAHHS
YIPaBIIHCHKUX PIilICHb;

2) y4aCHHUK CUCTEMH B3a€MOJIII - IOpHANYIHA 0c00a IMyOIIYHOTO Ta MPUBATHOTO MPaBa, 1o B
YCTAHOBIICHOMY TIOPSIKY TIIKITFOUYMITUCS IO CUCTEMH B3aEMOIIT,

3) KopucTyBad CHCTEMH B3a€EMOJIi - YIOBHOBaXEHA BIAIMOBiJaNbHA 0Oco0a ydYaCHHKA
CHCTEMH B3aEMO/III.

{IIynkm 2 6 peoaxyii [Tocmanoseu KM Ne 375 6io 17.04.2019}

3. CucreMa B3aeMOIii BUZHAETHCS:

NpiOPUTETHOIO (OPMOIO B3a€EMOJIi OpraHiB BHKOHABYOI BJIAagU 3 IHIIMMHU JEPKaBHUMH
OpraHaM, OpraHaMH  MICIIEBOIO  CaMOBpSIyBaHHS,  OpraHi3alisiMd,  YyCTaHOBaMH,
HiANPHEMCTBAMH  HE3JISKHO BiA (OPMH BJIACHOCTI Ta 1HCTUTYyTaMH TPOMAISHCHKOTO
CYCIIJIbCTBA, IO B YCTAHOBJICHOMY MOPSIIKY MiJAKIIOUYMINCS 10 CUCTEMH B3a€MOIT;

{A63ay opyeuti nynkmy 3 6 pedaxyii I[locmanosu KM Ne 375 6io 17.04.2019}

OCHOBHOIO ()OPMOIO B3a€MO/Ii1 OpraHiB BUKOHABYOI BIIAJH MiX CO00I0;

NpIOPUTETHOIO (POPMOIO B3aEMOAIl OpraHiB BUKOHABUOI BJIAagd 3 OpraHi3alisiMu,
yCTaHOBaMH, MIANPUEMCTBAMH  HE3QJIEKHO BiA (QOpPMH BIACHOCTI Ta IHCTUTYyTaMHu
TPOMAISTHCBKOTO CYCIUIBCTBA y pa3i, KOJIM BOHU B YCTAHOBICHOMY MOPSAKY TIKIIOYMIIACS 10
CHCTEMU B3a€MOJIIT.

4. Jlepkarenem cucTeMH B3aeMoaii € JlepkaBHe areHTCTBO 3 MHUTaHb E€JIEKTPOHHOTO
ypsLyBaHHS.

AJMIHICTpaTOp CHCTEMH B3aeMOJIi - JepXaBHE MIiANPHEMCTBO “JlepkaBHUI LEHTp
1H(dopMaLifHUX pecypciB YKpaiHu”.

{Ab63ay opyauii nynkmy 4 i3 3minamu, enecenumu 32iono 3 [locmanosoro KM Ne 375 6io

17.04.2019}

5. KopuctyBaui cucteMu B3a€MO/I1i HECYTh BIJIMOBIIATBHICTh 32 TTIOBHOTY Ta JOCTOBIPHICTH
iH(popMallii, BHECEHOT HUMH JI0 CUCTEMHU B3a€MO/III.

6. OO6MiH 1HQOpMaIli€lo B CHCTEMI B3a€EMO/IT 3/1IICHIOEThbCS uepe3 [HTepHeT.

7. IlporpaMHO-TEXHIYHI KOMIUJIEKCH Ta TEXHIUHI 3aCO0M CHCTEMU B3a€MOJIT (PYHKIIOHYIOTh
BiJITOBITHO 10 BUMOT 3aKOHOJIaBCTBa y chepi 3axucty iHdopMarrii.

8. JlepxaTenb CUCTEMH B3a€EMO/TII:

3MIMCHIOE TMIATOTOBKY TIPOEKTIB HOPMATHBHO-TIPABOBHX AaKTIB IOJ0 3a0e3medeHHs
(GYyHKILIOHYBAaHHS CUCTEMHU B3a€MOJIIT;

3aTBEP/KYE TEXHIYHI peryiaMeHTH (YHKIIOHYBAHHS CHCTEMH B3a€EMOJil, y TOMY YHCHI
1010 BPETYJIIOBaHHS MUTaHb IHTErpalii CUCTEM eNeKTPOHHOIO JOKYMEHTOOOIry KOpHUCTYBayiB
CHCTEMM B3a€MOIII 13 CHCTEMOIO B3a€EMOJI;

BUpIIIYEe TUTaHHS, OB’ A3aH1 3 (IHAHCYBAHHSAM CHUCTEMHM B3aeMOJIi Ta i agMiHICTpaTopa 3a
pPaxyHOK KOIITIB JIEpKaBHOIO OIO/KETy, IHIIMX HE 3a00pOHEHHX 3aKOHOM JDKepell
(biHaHCYBaHHS.
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9. AnMiHicTpaTOp CUCTEMH B3a€MOIi1 3a0e3neuye:

CTBOPEHHS Ta MOJCPHI3AIII0 CHCTEMH B3a€MOJIii, 30KpeMa pO3pOOJICHHS Ta BIPOBAIKECHHS
HOBHUX MOJIYJIIB Ta CEPBICiB CHCTEMH B3a€MOIIT;

TEXHIYHY MIATPUMKY CUCTEMHU B3a€MO/IIT;
30epiranHs Ta 3aXUCT iH(popMaIlii, ska 00poOISETbCSA y CUCTEMI B3a€MOJIIT;

nyOJikaimito Ha cBoemy odiriiHOMy BeO-caiiTi iHpopMalii Nmpo MOTOYHHX YYaCHHUKIB
CHCTEMH B3a€MOJIi 13 3a3HAYEHHSAM JaTW MiJIKIIOYEHHS, Bi3yaJlbHUM BHJIUICHHSM YYaCHHKIB
CHUCTEMH B3a€MOJII1, sIKI MiAKIIOYUIUCS MPOTATOM ocTaHHiX 30 JHIB, Ta MPO YYaCHHUKIB CUCTEMU
B3a€MOJii, fKI TUMYacOBO 3yNUHWIA OOMIH JOKYMEHTaMH Yepe3 CHUCTeMYy B3aeMojii, i3
3a3HaYCHHSIM OPIEHTOBHOT'O CTPOKY Ta NMPUYHMH TaKOTO 3YIMHHEHHS y pa3i HaJaHHS BiIIOBIIHOT
iH(pOopMaIlii KOpHCTYyBaYaMH YYaCHUKIB CHCTEMH B3a€MO/IIT;

3MIHCHEHHS IHIIMX 3aXOMiB, MOB’S3aHUX 3 (DYHKIIOHYBaHHSM CHCTEMH B3aeMOJii, Ta
HaJlaHHS BiAMOBITHHUX MOCITYT Y4aCHUKAM CHCTEMH B3a€MOII.

{Ilynkm 9 6 pedaxyii [locmanosu KM Ne 375 6io 17.04.2019}

9t TligkiroueHHs] OpraHiB JepKaBHOI BIIAAH, IOPUCIAMKINS SKUX TOIIMPIOETHCS HA BCIO
TEepUTOpit0 YKpaiHW, OprasiB, 1m0 3a0e3neuyroTh iX AisbHICTH, Aamiictpanii Ilpesumenra
VYkpainu, Cekperapiary YmnoBHOBaxeHoro BepxoHoi Pamu VYkpaiHm 3 mpaB JHOAHWHH,
['eHepanbHOI poKyparypu Ykpainu, HarioHampHOro 6anky YKpainu (IeHTPaJbHOTO armapary),
®onay rapaHTyBaHHS BKIaAiB ¢izndyHuX 0cid, ['enepanpHoro mrady 36poitnux Cun Ykpainw,
TOJIOBHOT'O OpraHy BiliCbKOBOTO yrpaBiiHHs HarioHansHoi rBapaii YkpaiHu, opraHiB MiclieBOro
CaMOBpSITyBaHHS, MiCIICBHX JCPKABHUX aIMIHICTpAIlild O CHCTEMH B3a€MO/Ii1, & TAKOK HaJaHHS
iM mociyr 3 peecTpallii KOPUCTYBaYiB CUCTEMH B3a€MOJIii, TEXHIYHOT MIATPUMKU KOPHCTYBadiB
CHCTEMH B3a€MOJIiI, Mepenadi JaHUX B CHUCTEMI B3a€MOJIii 3IIHCHIOETHCS 3a PaxyHOK KOIITIB
JIepKaBHOTO OIOJKETy, MependaueHuX JepXaTeiaro CHCTEMH B3aeMOJil Ha 3a0e3leyeHHs
(GYHKIIIOHYBaHHS CUCTEMHU B3a€MOJII.

[TigkaroYeHHsT 1O CUCTEMH B3a€MOJIii 1HIIMX YYaCHUKIB Ta HaJaHHsS BIAMOBIIHUX MOCTYT
3/11CHIOETHCS Ha JIOTOBIPHII OCHOBI.

{Peznamenm oonoeneno nynkmom 9* 32iono 3 I[locmarnosoro KM Ne 375 6io 17.04.2019}

10. AxMiHICTpaTOp CUCTEMM B3a€MOJIT HECE BIAMOBIIATIBHICTD 3a 3a0€3M€UEHHS] CUCTEMOIO
3aXMCTy BiJl HECAHKIIOHOBAHOTO LUIECHPSIMOBAHOIO TMOPYIIEHHS ILUTICHOCTI, MoJugikarii
(crioTBOpEeHHS) Ta BUJAJNIeHHA 1H(opMmallii, ska 0OpoOISETHCS B CUCTEMI B3a€EMO.

[Topsimox  BukopucTaHHd  (yHKIIOHanmy cucTeMH B3aeMmoaii 11  KopHcTyBauamu
BHU3HAYAECTHCSI I MIIOBOIO  IHCTPVKINEK 3  JIOKYMEHTYBAHHS  VIIpaBJlHChKOI 1HMopMarii B
€JIEKTPOHHIN ¢opmi Ta oprasizaiii poOOTH 3 €JEKTPOHHUMH JOKYMEHTaMH B JIJIOBOJICTBI,
€JIEeKTPOHHOIO MIKBIJIOMYOTro 0OMiHY, 3aTBepakeHoro TmoctaHoBoro Kabinery MiHicTpiB
Vxpainu Big 17 ciunsg 2018 p. Ne 55.

3ATBEP/I’KEHO
nocranoBor Kadinery MinicTpiB Ykpainn
Bia 17 ciuns 2018 p. Ne 55

3MIHU,
110 BHOCATHCH 10 mocTtaHoB Kadinery MiHicTpiB YKpainu
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1. V [losoxkeHH] IIpO JAEPKaBHY PEECTPALII0 HOPMATUBHO-IIPABOBUX AKTIB MIHICTEPCTB Ta
IHIIUX OPraHiB BUKOHABYOI BJIAJIM, 3aTBEPKEHOMY mocTtaHoBol0 Kabinery MiHicTpiB Ykpainu
Big 28 rpyaHs 1992 p. Ne 731 (3I1 Ykpainu, 1993 p., Ne 1-2, c1. 28; Odiuiituii BicHUK YKpainu,
1998 p., Ne 42, ct. 1551; 2004 p., Ne 43, ct. 2840; 2006 p., Ne 50, ct. 3313; 2008 p., Ne 25, cT.
770; 2016 p., Ne 41, ct. 1544):

1) ynoyekTi 3 crioBa “y BH3HAYCHIM 3aKOHOAABCTBOM (OpMi Ta 3a BCTAaHOBIICHOIO
3aKOHOJIaBCTBOM  IPOILICYpOI0” 3aMIHUTH CJIOBaMU ‘B €JEKTPOHHIH (4epe3 cucremy
€JIGKTPOHHOI B3a€EMOIi OpraHiB BUKOHAaBUOi BiagM) abo mamepoBiii ¢opmi B MOPSAAKY,
BU3HaYeHOMY MiH 10cTOM”;

2) IyHKT 12 BUKJIACTH B TaKiil pelaKiIii:

“12. Y pasi xoim HOPMATHBHO-TIPABOBUI aKT Bi/ANOBiJa€ BUMOTaM, 3a3HAYEHUM Yy I[bOMY
[TonosxeHHi, opra Jep>kaBHOI peecTpallii npuiiMae pileHHs Mpo Horo IepKaBHY PeeCTpaLiio Ta
3aHOCHUTB MOT0 JI0 IEPAKABHOTO peeCcTpy (1oaaTok 1).

OcHoBHOI0O (OPMOIO BEIEHHS JAEpPKaBHOTO peecTpy € enekTpoHHa. Koxen 3amuc
JIEp’KAaBHOTO PEECTPY 3aCBIMUYETHCS CHEUiadbHO IS IHOTO MPU3HAYCHOIO eJIEKTPOHHOIO
NICUYATKOK OpraHy Jep)kaBHOI peecrpaiii. BinmoBigHe 3acBiq4eHHs 3]IHCHIOE YIOBHOBa)KEHA
0co0a oprany JIepKaBHOI peecTparlii.

VY pa3i HEoOXiAHOCTI 3 BIAMOBITHOTO PEECTPY pOOIATHCS BUTATH B EICKTPOHHIA Ta
narnepoBii hopmax.

V pa3i nogaHHs HOPMATUBHO-TIPABOBOTO aKTa B €IEKTPOHHIN (OpMi 3 AEPKaBHOTO PEECTPY
olpa3y 3a (haKTOM 3acBIUEHHS 3alUCy MpO JAEp)KaBHY pEECTPaLlil0 BiAMOBIIHOIO aKTa
ABTOMATHYHO HAJICHWJIAE€THCS TOBIIOMIIGHHS OpraHy BHJAHHS IIbOTO AaKTa 4Yepe3 CHCTEMY
€JIGKTPOHHOI B3a€MOJIii OpraHiB BUKOHABUOi BJIAJM 3 TAaKUMH pPEECTpALliiHUMM JaHUMHU: Jarta
JepKaBHOT peecTparii, HOMEp aKTa 3TiJHO 3 JepKaBHUM peecTpoM. Peectpamiiini maHi
HOPMAaTHBHO-IIPABOBOI'0 aKTa aBTOMAaTUYHO 3aBaHTAXYIOThCS J0 peeCTpaliifHO-MOHITOPUHIOBOT
KapTKH BIJAMOBIJHOTO aKTa y CHUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY OpraHy BUIAHHS I[bOTO
aKTa Ta He MOKYTb OYTH CIIOTBOPEHI IIUISIXOM iX pelaryBaHHs.

VY pasi nmojaHHS HOPMAaTHUBHO-IIPABOBOI'O akTa B ManepoBiil ¢opmi Ha mepuil apkyin
OpUTiHAJIy aKTa HAaHOCSTh BIAMITKY (IITaMIT) PO peecTpaiiiHi AaHi (J0JaTok 2).”;

3) nyHKT 14 BUKJIACTH B TaKiil pelaKxiiii:

“14. ¥V pasi nojaHHs HOPMAaTHBHO-TIPABOBOTO aKTa B MamnepoBii (opmi HACTYMHOTO IHS
HICHIs JIepKaBHOI peecTpallii OpuriHal HOpMaTUBHO-IIPABOBOI'O aKTa 3 PEECTPALIMHUMHU JaHUMU
MIOBEPTAETHCS OPraHy, 10 HOro BUAAB.”;

4) y nonatkax no IlonoxxeHHs:
y nonatky 1 cmoBo 1 mudpy “Homarok Ne 17 3aminutu cioBom i mudporo “Jomarok 27;
y Zojatky 2 cioBo i mudpy “donarok Ne 27 3amiHuTH cinoBoM 1 1udporo “loxarox 17.

{Ilynkm 2 empamueg uunnicmo na niocmasi I[locmanosu KM Ne 992 6io 07.11.2018}

3ATBEPIKEHO
nocranoBor Kadinery MinicTpiB Ykpainn
Bia 17 ciuns 2018 p. Ne 55
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HHEPEJIIK
akTiB Ka0inery MiHicTpiB YKpainu, o BTPATHJIN YNHHICTH

1. [TocranoBa KabGinery MinictpiB Ykpainu Big 28 xoBTHa 2004 p. Ne 1453 “IIpo
3aTBEP/UKCHHSI THUIOBOTO TMOPSIKY 3AIMCHEHHS ENeKTPOHHOTO JIOKYMEHTOO00Iry B oOpraHax
BukoHaB4oi Bitagu” (Odimiitauit BicHuk Ykpainu, 2004 p., Ne 44, ct. 2895).

2. IlynkT 35 3MiH, 1m0 BHOCATHCA A0 akTiB Kabinery MinicTpiB YKpaiHu, 3aTBEpKEHUX
noctaHoBoro Kabinery MinicTpiB Ykpainu Big 8 rpyaus 2006 p. Ne 1700 (OdiniiiHuii BiCHUK
VYkpainu, 2006 p., Ne 50, ct. 3324).

3. Hocranosa KaGinery MinictpiB Ykpainu Bix 17 jumas 2009 p. Ne 733 “TIpo
€JICKTPOHHUN OOMIH CIY)KOOBUMH JIOKYMEHTaMH B OpraHax BUKOHaBuoi Biamu” (Odimiinuii
BicHUK Ykpainu, 2009 p., Ne 54, ct. 1867).

4. Ilyukt 17 3MmiH, mo BHOcATbeA 10 akTiB Kabinery MinicTpiB YKpaiHu, 3aTBepKEHUX
nocraHoBoro KabGinery MinictpiB Ykpaiau Bix 21 mumas 2010 p. Ne 675 “Ileski muTaHHS
IisTbHOCTI Jep:kaBHOTO KOMITETY 3 MTUTaHb HAyKH, IHHOBAIliM Ta iHpopmaTtuzaii” (OdiuiiHuit
BicHUK Ykpainu, 2010 p., Ne 58, ct. 2025).

5. lynkr 11 3MiH, mo BHOCATBhCS A0 noctaHoB Kabinery MinicTpiB YkpaiHu 3 muUTaHb
noctyny Ao iHdopmarlii, 3aTBep/keHuX MocTaHoBoro Kabinery MinicTpiB Ykpainu Big 7
BepecHs 2011 p. Ne 938 (Odiniitnuii BicHuk Ykpainu, 2011 p., Ne 69, ct. 2624).

6. [locranoBa Kabinery MinictpiB Ykpainu Bim 30 mwmctomama 2011 p. Ne 1242 “TIpo
3aTBepPKCHHS THITOBOI IHCTPYKIIIT 3 TIOBOACTBA Y IEHTPATHHUX OpraHax BHKOHABUOI BIIAJIH,
Pani wminictpiB ABToHOMHOI PecmyOmiku Kpum, MicuieBUX opraHax BHUKOHABYOi Biaau”
(Odiniiinmii Bichuk Ykpainu, 2011 p., Ne 94, ct. 3433).

7. Posnopsmkenns Kabinery MinicTpiB Ykpainu Big 28 rpyaas 2011 p. Ne 1363 “TIutanas
BIIPOBA/DKEHHSI CUCTEMM €JIEKTPOHHOI B3aeMoJlli opraHiB BHKoOHaBuoi Biaan’ (OdiumiiHul
BicHUK Ykpainu, 2012 p., Ne 5, cT. 180).

8. Ilocranosa Kabinery MinictpiB Ykpainu Bia 18 gunusg 2012 p. Ne 670 “/leski muTaHHS
€JIEKTPOHHOI B3a€MO/Ili opraHiB BUKOHaBuoi Biaan” (O¢iuidHuii BicHUK Ykpainu, 2012 p., Ne
56, cT. 2249).

9. [lyHKT 5 3MiH, IO BHOCATHCA 10 TTocTaHoB Kabinery MiHicTpiB YKpaiHu, 3aTBEpHKEHUX
nocraHoBoro KaOinery MinicTpiB Ykpainu Big 4 mororo 2013 p. Ne 75 (Odiuiitnuii BicHUK
Vkpainu, 2013 p., Ne 10, ct. 381).

10. [lynkr 9 3miH, moO BHOCAThCS g0 ToctanoB Kabinery MinicTpiB YkpaiHu,
3aTBep/KeHUX mnocTtaHoBoro KaGinery MinicTpiB Ykpainu Big 9 smnHs 2014 p. Ne 249
(Odimiitamii Bicuuk Ykpainu, 2014 p., Ne 57, ct. 1554).

11. [locranoBa KabGinery MinictpiB Ykpainu Bin 23 BepecHs 2014 p. No 484 “TIpo
BHECEHHS 3MIHM 10 NYHKTY 52 TumoBoi 1HCTpyKUIi 3 IIJIOBOJACTBA y LEHTPAJIbHUX OpraHax
BUKOHaBuoi Bianu, Paxi MiHicTpiB ABTOHOMHOiI Pecmybmiku Kpum, MicneBux opranax
BrUKoHaByoi Bnaau” (O¢iuiiinuil BicHUK YKpainu, 2014 p., Ne 78, ct. 2240).

12. lynkr 10 3miH, [0 BHOCAThCA J0 ToctaHoB KaGinery MinictpiB VYkpainw,
3aTBep/KeHUX mocTaHoBoto KaGinery MinicTpiB Ykpainu Bix 21 xoBtHsa 2015 p. Ne 874
(Odimiitamii Bicuuk Ykpainu, 2015 p., Ne 89, c1. 2967).
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13. INocranoBa Kabinery MinicTpiB Ykpainu Big 9 rpyans 2015 p. Ne 1018 “TIpo BHeceHHS
3MmiH 710 moctaHoBu Kabinery MinictpiB Ykpaiau Bix 18 mumas 2012 p. Ne 6707 (Odimiinuit
BicHUK Ykpainu, 2015 p., Ne 101, ct. 3478).

14. [locranoBa Kab6inery MiHicTpiB Ykpainu Big 22 gunHas 2016 p. Ne 468 “IIpo BHeceHHs
3MiH 70 TUMoBO1 IHCTPYKIIIT 3 OUIOBOACTBA y LEHTPaJbHUX OpraHax BHUKOHABUOi Biaau, Pami
MmiHicTpiB ABTOHOMHOI PecryOmiku Kpum, micueBux opranax BukoHaBuoi Brnaan” (Odimiiinuit
BiCHUK YKpainu, 2016 p., Ne 60, ct. 2061).

JloxymeHTH Ta (ailiim

CuUrHanbHUM [OKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —
CuUrHanbHUM AOKYMEHT —

CuUrHanbHUM AOKYMEHT —

CuUrHanbHUM AOKYMEHT —
[TyOmikari 1oOKyMeHTa

o YpsapoBum kyp'ep Big 07.03.2018 — Ne 46
o OdiuinHun BicHUK YKpaiHum Big 23.03.2018 — 2018 p., Ne 23, cTop. 24,
ctaTtta 770, Kog akta 89399/2018
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